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The following items are mutually agreed to by Management & Training Corporation and the
Department and are hereby incorporated in this Contract.

1. The Solicitation, Offer and Award form has been replaced to add the Contract number, add the
Contractor and authorized signor's name and title in the Contractor signature block and add the not
to exceed amount.

2. All references to information relative to other Facilities other than Kyle Correctional Center have been
deleted.

3. Section A, Definitions, Contractor, has been revised to include the name of the Contractor.

4. Section A, Definitions, Facility, has been revised to include the name and location of the Facility.

5. Section 8.1.1, Serviçes Being Acquired, has been revised to include updated language.

6. Section 8.1.2, Pricing lnstructions, has been revised to include updated language.

7. Section 8.2, Pricing Schedule, has been revised to include the Contractor's rates for providing
services at the Kyle Correctional Center.

8. Section 8.5, Discount for Award of Multiple Facilities, has been deleted.

9. Section C.4.2.A, Staffing, has been revised to include updated language.

10. Section C.4.17 , Utilities, has been revised to remove reference to Offeror's lnformation Packet.

11. Section E.6, Fraud, Waste or Abuse, the phone number for the lnternal Audit Division has been
revised.

12. Section H.1.1.1, Required Provisions, has been revisedto include updated language.

13. Section H.2.2.A, has been revised to update the Texas Administrative Code number.

14. Section H.7, Criminal History lnformation Compliance, has been revised to include updated language.

15. Section 1.23, Rights to Data, Documents and Computer Software (State Ownership), has been
revised to include updated language.

16. Section J, List of Exhibits, has been revised to correct the number of pages for each exhibit and to
add ExhibitJ.14, TDCJ Granted Exceptions.

17. Exhibit J.1, Budget Justification Forms and Staffing Plans, has been revised to include the
Contractor's completed forms.

18. Exhibit J.2, HUB Subcontracting Plan, has been revised to include the Contractor's completed forms.

19. Exhibit J.14, TDCJ Granted Exceptions, has been added.

20.The following Section titles have been revised to include "see exceptions in Exhibit J.14"'. C.4.1,
C.4.8, C.4.22 and C.6.

21. Section K, Representations, Cerlifications, and Other Statements of Offerors, has been revised to
include the Contractor's responses to subsections K. 1 .2, K.2, K.4, K.8, K.9, K.10 and K.1 1 .
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22. Section K.5, Preference Claim, has been revised to update the Texas Administrative Code number.

23. Section K.6.7, Taxes, has been revised to add Paragraph C.

24. Section K.6.17, Suspension, Debarment and Terrorism, has been revised to include updated
language.

25. Sections L and M of this Contract are hereby deleted.
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696-PF-18-19-C068 Section A

SECTION A _ CONTRACT DEFINITIONS

The following terms used in this Contract shall, unless the context indicates otherwise, have the
meanings set forth below:

ACA means the American Correctional Association.

ACA Standards means the current Standards for Adult Correctional lnstitutions as heretofore
supplemented and as the same may be modified, amended, or supplemented in the future, published
by the ACA.

Additional Services means Additional Services required to be furnished by the Contractor pursuant
to changes in Department and TBCJ Policies from those in effect as of the date of this Contract,
which changes are not required by changes in laws, government regulations, or Court Orders
generally âpplicable to the Department and which changes cause an increase in cost of operating
and managing the Facility.

Authorized Representative means the Person designated in writing to act for and on behalf of a
party of this Contract, which designation has been furnished to the other party hereto as described
in Section G.2.1.

Average Daily Salary shall be as set forth in Exhibit J.3, Compliance Standards, Attachment A,
Average Daily Salary Schedule.

Biennium means any of the two (2) year periods beginning on September 1 and ending on August
31 of odd numbered years, which periods are used for budgetary purposes by the State of Texas.

Classification Schedule means the salary schedule for the State of Texas.

Compliance Standards means Contract requirements that have specific and clearly defined
recoupment strategies to ensure that the Department does not pay for Services that are not received.

Gontract Monitor shall have the meaning as set forth in Sections C.9 and G.2.3.

Contract Specialist means the Department employee responsible for non-technical administration
of this Contract, as described in Section G.2.2

Contract Term means the duration of this Contract as specified in Section F

Gontract Year means the Base Period Year or Option Period Year as specified in Section 8.2 of
this Contract.

Contractor means Management & Training Corporation

Court Orders means any orders or judgments issued by a court of competent jurisdiction and any
stipulations, agreements, or plans entered into in connection with litigation that are applicable to the
operations, management, or maintenance of the Facility and relate to the custodial care of Offenders.
For purposes of this Contract, this term includes such orders, judgments, stipulations, plans or
agreements applicable to the Department.

Daily Security Shift Roster means a list prepared daily for each shift which identifies employee by
name and duty Post assigned.
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Day(s) means calendar days unless othenn¡ise specified

Department means the Texas Department of Criminal Justice (TDCJ), an agency of the State of
Texas.

Department Policy/Policies means all written policies, procedures, standards, guidelines,
directives, and manuals of the TBCJ and the Department applicable, to providing the Services
specified under this Contract.

Deployment means the assignment of an employee to a duty Post.

DPS means the Texas Department of Public Safety

Event of Default means any of the events or circumstances described in Section 1.3.

Ex-Offender means a Person who has received a conviction for a misdemeanor or felony offense
or an equivalent offense who is not currently incarcerated.

Facility means the Kyle Correctional Center located in Kyle, Texas and operated and maintained by
the Contractor pursuant to this Contract.

Facility Capacity means the maximum number of Offenders authorized by the Department to be
housed at the Facility.

Facility Generated Income means all income generated at a Facility. Sources include, but are not
limited to, commissaries and telephones.

Family Liaison Officer means the Person, such as a duty warden, who assists Offenders'
immediate family members and other Persons during visits with Offenders and aids those Persons
in resolving problems that may affect permitted visits.

Filled Date means the date a prospectíve correctional officer has completed all required Pre-Service
Training, received all security clearances, and has started on{he-job training at the Facility. For all
other employees it means the first date on the job following the completion of all required Pre-
Service, receipt of appropriate certification/license and a satisfactory criminal background clearance
and/or Department approval letter.

Fiscal Year means any of the one (1) year periods beginning September 1 and ending August 31,
which periods are used for annual budgetary purposes by the State of Texas.

lndividualized Treatment Plan (lTP) means a plan devised by the Contractor for each Offender
that is based on the intake evaluation, screening and assessment, identifying the goals and
objectives to be accomplished by the Offender while in treatment.

Material Failure means the failure of a party to fulfill one or more obligations essential to achieving
the purpose of the Contract.

Midnight Strength Report means the official numerical count of the number of Offenders present
at the Facility at the end of each day (being 11:59 p.m.), which for purposes of this Contract shall be
conclusive as to the number of Offenders present at the Facility for the day just ended.
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Monthly Contractor Payment means the mathematical product of the Contractor Per Diem Rate times
the number of Offenders who occupy the Facility during the billing month according to the Midnight
Strength Report for each Day of the billing month prior to any adjustments.

Monthly Invoice means Contractor's invoice based on the Contractor Per Diem Rate and yielding
the Monthly Contractor Payment to be made by the Department.

NCIC means the National Crime lnformation Center operated under the authority of the Federal
Bureau of lnvestigation.

Non-Appropriation means the failure by the Legislature of the State, as part of its budgetary
process, to appropriate money to be used for the Payments due hereunder.

Offender means a Person assigned by the Department to reside at the Facility

Offender Day means each day or part thereof during which an Offender is assigned to a Facility
operated by the Contractor, which for each such day shall be determined by the Midnight Strength
Report.

OJT means on{he-job training that is based on specific objectives that are job related, presented
from an appropriate source, and of sufficient duration so that the objectives may be learned,
acquired, applied and retained. All staff requiring OJT shall begin the OJT requirement upon
successful completion of Pre-Service Training and only after receipt of a clear criminal background
investigation.

Operation and Management Services means furnishing by the Contractor of consulting, operation,
management, and maintenance services, and all personnel and materials necessary to provide for
the operation, management, and maintenance of the Facility and forthe care, custody, and treatment
of Offenders in accordance with the terms and conditions contained in this Contract.

Parole Modification Offender means Offenders assigned to the Facility as a modified condition of
their parole.

Payment(s) means the amount(s) agreed to be paid by the Department to the Contractor for
Services under this Contract.

PCN means the Position Control Number

PGN List means the Position Control Number List that corresponds to the position titles and numbers
of positions identified on the Contractor's approved Staffing Plan in Exhibit J.1.

PD means the Texas Department of Criminal Justice Personnel Directives

Per Diem Rate shall have the meaning set forth in Section 8.2

Person means any individual, corporation, partnership, joint venture, association, joint-stock
company, trust, unincorporated organization, court or other tribunal, or government or any agency
or political subdivision thereof.

Position Vacancy means a position in which there is no qualified, trained incumbent. A vacant
position occurs when an employee resigns, has been terminated, is reassigned to another position
and/or Facility or is off the payroll after exhausting all accrued leave, with the exception of Family
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Medical Leave (FML) and Workers' Compensation and no other qualified, trained Person or
employee is placed in that position. Similarly, positions are considered vacant if the individual in.that
position does not meet the criteria for employment as outlined in PD-17 , PD-26, PD-27 , PD-73 and
PD-75. A position becomes vacant when the incumbent is removed from the payroll either
temporarily or permanently, regardless of leave status, with the exception of FML and Workers'
Compensation. Positions requiring ceftification, licensure, or registration are considered vacant if
the Person in that position does not possess the appropriate certification, licensure or registration.

Position Vacancy Report means a report providing detailed information as to when a pos.ition
becomes vacant, filled, or out on temporary leave.

Post means a position on the Staffing Plan for which the Department has either published a written
post order or approved a unit specific post order.

PREA means the Prison Rape Elimination Act of 2003

Pre-Service Training means training that must be completed prior to duty assignment and prior to
a position being considered filled.

PRN means an "as needed" position identified on the Staffing Plan.

Redeployment means the temporary assignment of duties that are normally performed by a different
position on the Facility as specified in Section C.4.2.Y.

Relief Factor means a multiplier that will ensure that sufficient staff is employed to ensure all duty
Posts are manned per the Staffing Plan.

Security Staff means those employees, who have received the appropriate security training, who
are directly responsible for the security of the Facility.

Service Commencement Date means the date on which the Contractor shall begin providing
Services at the Facility pursuant to this Contract. For the purpose of this Contract, that date is
September 1,2017.

Services means delivery by the Contractor of requirement in accordance with the terms and
conditions of the Contract.

State Board of Education means the governing board of the Texas Education Agency

State-Owned Equipment means all machinery, equipment, furniture and other items of tangible
personal property that are purchased with Facility Generated lncome or by the Department, as
approved and inventoried by TDCJ-PFCMOD, including all items purchased or replaced.

Substitute Teacher means an individual meeting the requirements set forth in Section C.4.8.C.3.

TABE means Test Adult Basiö Education.

TBCJ means the Texas Board of Criminal Justice.

TCIC means the Texas Crime lnformation Center operated under the authority of the Texas
Department of Public Safety.
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TDCJ means the Texas Department of Críminal Justice, an agency of the State of Texas.

TDCJ-CID means the Texas Department of Criminal Justice - Correctional lnstitutions Division, a
division of the Texas Department of Criminal Justice, an agency of the State of Texas.

TDCJ-PD means the Texas Department of Criminal Justice - Parole Division, a division of the Texas
Department of Criminal Justice, an agency of the State of Texas.

TDCJ-PFCMOD means the Texas Department of Criminal Justice - Private Facility Contract
Monitoring/Oversight Division, a division of the Texas Department of Criminal Justice, an agency of
the State of ïexas.

Temporary Reassignment means a non-permanent change to a duty location(s) other than the
Facility specified in Section C.1. (Also see Section C.4.2.1.2).

Texas Workforce Gommission (TWC) means the State agency charged with overseeing and
providing workforce development services to employers and job seekers of Texas.

Upper Level Management Personnel means all Persons employed by the Contractor who hold the
equivalent of the following job titles at the Facility: Warden, Assistant Warden and Major.

WSD means Windham School District.
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SECTION B. SUPPLIES OR SERVICES AND PRICES/COSTS

8.1 SERVICES AND PRICES/COSTS

Services Being Acquired

The Contractor shall, in accordance with the terms of this Contract, provide all necessary
personnel, equipment, materials, supplies and Services (except as may be furnished by the
Department as specifically identified within the Contract) and _otherwise do all things
necessary for, or incidental to, the location, operation and management of one (1) or multiple
Correctional Centers in the following locations in Texas:

Facility Name Location Capacity Offender Type

Kyle Kyle, Texas 350 Male (ClD Offenders)
170 Male (Parole Modification Offenders)

The Contract Term will consist of a two (2) year Base Period, subject to appropriations, with
two (2), two (2) year Option Periods to extend Services for a potential Contract Term of six
(6) years.

Pricing lnstructions

A. This is a firm fixed-price Contract for these Services.

B. The Pricing Schedule in Section 8.2 incorporates the rates established in the Budget
Justification Forms (Exhibit J. 1 ).

C. A detailed budget is included that indicates specific costs involved to perform each
function included in Section C. Operating costs are detailed annually using the Budget
Justification Forms in Exhibit J.1.

8.2 PRICING SCHEDULE

Contract Line ltem Number (CLIN) 001-006

001 Base Period, Year 1 (Ogl01l17 - 08/31/18)

OO2 Base Period, Year 2 (OglO1l18 - 08/31/19)

$33.13 Per Diem Rate

$33.58 Per Diem Rate

003 Option Period 1, Year 1 (09101119 -O8l31l2O) $34.25 Per Diem Rate

004 Option Period 1, Year 2 (09101120 - 08131121) $gS.+g Per Diem Rate

005 Option Period 2,Year 1 (Ogl01l21 -08131122) $gS.gZ Per Diem Rate

006 Option Period 2, Year 2 (Ogl}1l22 - OBl31l23) $¡0.2e Per Diem Rate

Page 13 of 95



696-PF-18-19-C068 Section B

8.3 ALLOWABLE COSTS

The proposed budget shall include only costs that are reasonable, necessary, and allowable
under state statutes, Department Policy, and federal cost standards. The Department shall
make the final decision on the allowance or acceptability of a cost.

8.4 NON.ALLOWABLE COSTS

The proposell bqdgel shall not include coqlE that are not alloWqd þy State or any authorized
agency, statute, policy or procedures. Types of non-allowable costs may include but are not
limited to, alcoholic beverages, bad debts, fundraising, political lobbying, and tobacco
products.
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SECTION C . DESCRIPTION/SPECIFICAT¡ONSM/ORK STATEMENT

C.I BACKGROUND

The Department requires a Contractor(s) for the operation and management of the following
Facility.

Facility Location Capacity Offender Type

Kyle Kyle, Texas 350 Male (ClD Offenders)
170 Male (Parole Modification Offenders)

The Department is authorized under Texas Government Code, Section 495.001 to operate
and manage secure Correctional Facilities as well as contract with private vendors for the
operation and management of these Facilities.

C.2 GENERAL DUTIES AND OBLIGATIONS

A. The Contractor shall provide Operation and Management Services

B. The Contractor shall be capable of providing stand-alone Services (with minimal support
required from the Department) to the specific Offender population that shall, at a
minimum, comply with Federal Constitutional Standards; State Standards; Department
Standards; and American Correctional Association (ACA) Standards.

1. When differences exist between the Federal and State Standards, Department
Policies and ACA Standards, the higher standard, as defined by the Department, will
prevail.

2. The specified requirements and standards will serve as the benchmark for monitoring
the Contractor's Facility operation and management.

3. The Contractor shall comply with applicable Department Policies in its operation of
the Facility. Unless othen¡vise specified, the Contract language shalltake precedence
over Department Policy.

C. The level and quality of programs and Services must be at least equal to those provided
by state-operated facilities that house similar types of Offenders and at a cost that
provides a savings of not less than ten percent (10%) of the cost of housing Offenders in
similar facilities and providing similar programs to those types of Offenders in state-
operated facilities.

c.3 DEPARTMENT POLICIES AND PROCEDURES, AND COMPLIANCE WITH APPLICABLE
RULES, REGULATIONS, POLICIES, PROCEDURES AND LAWS

A. The Contractor shall not deviate from the Department Policies and procedures in the
provision of Operation and Management Services without the prior written approval of the
Department.

B. The Department shall notify the Contractor of all changes in, or additions to such policies
and procedures, after which time the Contractor shall comply with the policies/procedures
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contained therein, unless the Department approves in writing a deviation from such
policies/procedures.

C. The Contractor's written request for deviations from said policies/procedures shall
originate from the Authorized Representative of the Contractor or designee and shall be
forwarded to the TDCJ-PFCMOD Director or designee. The Contractor's written requests
for deviatíon shall specify the deviation, with justification, and reference to the policy
number/procedure, section, paragraph, etc.

D. Unless a deviation from the Contractor is specifically requested and approved in writing
by the Department, the Contractor shall comply with Department Policies and procedures.
A Contract award shall not imply approval of a policy/procedure deviation. Any deviations
previously granted by the Department under a separate or previous contract do not apply
to this Contract.

C.4 SPECIFIC DUTIES AND OBLIGATIONS

C.4.1 Traininçj (See exceptions in Exhibit J.14)

The Contractor shall provide, at its own expense, training as outlined in the Department
training curriculums and requirements. The Contractor shall adhere to any changes in the
Department's curriculums or training requirements that rnay occur throughout the term of this
Contract. All Pre-Service and in-service training instructors shall meet the Department
requirements.

A. At a minimum, all Security Staff must complete a two hundred forty (240) hour Pre-Service
Training and one hundred forty-four (144) hours of OJT. Additionally, Security Staff are
required to complete forty (40) consecutive hours of in-service training annually.

B. Those Security Staff and non-security staff currently employed at a privately operated
secure Department correctional facility or at a Department operated unit or who have
been separated from employment from such a unit for less than three (3) years and who
othen¡rise were in compliance with the Department training requirements for a similar
facility at the time they departed employment are not required to complete Pre-Service
Training again under the above stated training requirement so long as they are in
compliance with their annual training requirement as evidenced by the appropriate
documentation.

C. All non-uniformed staff in positions requiring annual in-service training in accordance with
Department Policy and who are responsible for the supervision of Offenders, shall be
required to complete the same two hundred forty (240) hour Pre-Service Training that
uniformed staff attend. Such non-uniformed staff shall be required to complete the same
forty (40) hours of annual in-service training as the Security Staff.

D. All clerical and support staff including but not limited to secretaries, clerks, computer
personnel, human resources staff, and bookkeepers shall be requìred to complete thirty-
two (32) hours Pre-Service Training that includes the Correctional Awareness Workshops
prior to employment. ln-service training shall consist of the sixteen (16) hours of Staff
Survivor Training to be completed annually thereafter.
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E. All professional educational staff shall complete a forty (40) hour Pre-Service Training
that includes sixteen (16) hours of topics from the Department's Staff Survivor Training.
Additionally, professional education staff shall complete twenty-four (24) hours annual
training dedicated to the improvement of educational services.

F. Supplementing the training identified above, the Contractor shall provide additional
specialized training to ensure compliance with this Contract and the Department Policies.

G. Staff identified as instructors for munitions and defensive tactics, to include specialized
tactics, must receive initial certification and annual re-certification through the
Department's Correctional Training and Staff Development. The fees for this training will
be the responsibility of the Contractor and will be processed in accordance with the format
and frequency determined by TDCJ-PFCMOD.

C.4.2 Staffing

The Contractor shall at all times provide sufficient trained staff to maintain the security,
control, custody and supervision of Offenders at the Facility in compliance with this Contract.

A. The Contractor's positions shall be staffed with qualified and trained employees in
accordance with the detailed Staffing Plan (Exhibit J.1). Any position(s) added or
removed from the Recommended Staffing Plan shall be justified.

B. The Contractor shall provide a complete Staffing Plan in the required format provided in
Exhibit J.1. The Staffing Plan shall include, at a minimum, the following information:

1. Positions for administration, security, training, food service, maintenance,
commissary, laundry, education, transportation, human resources, chaplaincy,
community service;

2. The number of staff by position;

3. ldentification of shifts/five (5) day or seven (7) day positions;

4. Relief Factors and total FTEs;

5. The Department position equivalency;

6. ldentification of any position on the Staffing Plan as 'PRN' or "as needed" requires
the Contractor to enter into a subcontract for the Services to be provided in
accordance with Section H.2 of this Contract; and

7. The Contractor shall also include all Pre-Service requirements, credentials of
teachers that are to provide educational services and specific trades of proposed staff
to provide maintenance services.

C. The Contractor shall comply with the Staffing Plan (Exhibit J.1) to include Relief Factors.
Staffing Plan changes can only be obtained through an approved Contract modification.
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D. The Contractor shall provide job descriptions for specific staff positions identified on the
Staffing Plan (Exhibit J.1) that comply with the Department's minimum education and
experience requirements in Exhibit J.7 for like positions.

1. Unless othenryise specified in this Contract, minimum Contractor job description
education and experience qualifications shall be the same as for like positions in the
Department.

2. The Contractor shall certify that all staff meet the same basic eligibility criteria as those
Persons employed in like positions by the Department.

3. The Contractor's job descriptions shall include minimum education and experience
qualifications, description of job duties and full{ime or part-time designation.

4. The Contractor shall include in each security job description the title of the comparable
Department position (i.e., Shift Supervisor comparable to the Department Lieutenant,
Senior Correctional Officer comparable to the Department Sergeant, Chief of Security
comparable to the Department Major, etc.).

5. While the Contractor's minimum education and experience'qualifications may vary by
job title, the absolute minimum is the Department's education qualification for
employment, which is a high school diploma or GED. The high school diploma shall
be from an accredited high school or equivalent that is acceptable to the Department.

6. Award of this Contract does not constitute the Department's approval of the
Contractor's job descriptions but does determine that the job descriptions meet the
Department's minimum education and experience qualifications.

E. Employment of Ex-Offenders shall be in compliance with PD-75 (Applicants with Pending
Criminal Charges or Prior Criminal Convictions). New employees/applicants with a
criminal conviction(s) shall meet the eligibility requirements of PD-75 and receive written
approval for employment from the TDCJ-PFCMOD Director or designee.

F. The Contractor shall provide an organizational chart indicating the lines of supervision for
all staff positions identified in the Staffing Plan (Exhibit J.1).

G. Each applicant shall sign a release stating the employee's employment history may be
released not only to the Department, but also to other correctional facility contractors
under contract with the Department.

1. All prospective Contractor's employees (including consultants, independent
contractors and their employees and agents who work on a routine basis at the
Facility) who currently work or previously worked for the Department must authorize
the Department to release to the Contractor information concerning all disciplinary
actions taken during their employment with the Department as well as their
Department re-hire eligibility status. The ïDCJ-PFCMOD Director or designee shall
determine employment eligibility for any prospective employee requiring Division
Director approval prior to being rehired.

2. Additionally, all job applicants must authorize the Contractor to release to the
Department or another correctional facility contractor information concerning all
disciplinary actions taken during their employment with the Contractor as well as their
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re-hire eligibility status as determined by the Contractor in the event the employee
seeks employment with the Department or another correctional facility contractor.

3. Both types of releases shall be documented in a Public lnformation Act Request and
filed in the employee's personnelfolder.

a. ïhe Contractor shall maintain all employment records for a period of seven (7)
years after expiration or termination of this Contract.

b. Upon receipt of a written request from the Department or another correctional
facility contractor, the Contractor shall be required to release employment records
for a period of seven (7) years after expiration or termination of this Contract.

H. The Contractor may utilize part-time employees. All part{ime employees shall be trained
pursuant to the Department training requirements (refer to Section C.4.1) prior to being
assigned to a Post.

1. Part{ime employees may temporarily perform the duties of, but cannot permanently
fill, a full-time position identified in the Staffing Plan.

2. All part{ime employees shall meet the same qualifications and training eligibility
requirements as fulltime employees.

3. The use of part{ime supervisory Security Staff is prohibited

It is understood and agreed that from time to time a vacancy, as defined in this Contract,
may occur in positions required by the Staffing Plan; however, the Contractor shall
employ sufficient relief staff to ensure all positions (duty Posts) identified in Exhibit J.1
shall be manned on each required shift.

1. A vacancy does not occur when an employee is temporarily absent due to vacation,
sick leave, or other temporary leave condition. Such other temporary leave conditions
shall include employee participation in management and professional conferences or
in-service training, so long as such other temporary leave does not exceed a period
greater than two (2) weeks in duration.

2. The Temporary Reassignment of staff to other locations operated by the Contractor
shall be subject to the following provisions:

a. ln emergency situations no unit staff will be temporarily reassigned from the
Facility to any other location (in state or out of state) without receiving verbal
authorization from the TDCJ-PFCMOD Director or designee. This notification
must be within three (3) hours and followed up with a written notification within
twelve (12) hours explaining the circumstances and numberof staff deployed.

b. Temporary Reassignment of staff for any reason other than emergency situations
shall have prior written approval from the TDCJ-PFCMOD Director or designee
before reassignment. The Average Daily Salary of the reassigned employee will
be withheld from the Monthly Contractor Payment in the event the reassignment
does not benefit the Department.
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c. The Contractor shall provide TDCJ-PFCMOD with a written description as to how
the incumbent's duties will be performed during the period of the Temporary
Reassignment.

3. The Contractor shall ensure that any vacancies in the approved Staffing Plan are filled
by a qualified and trained employee having a verifiable Filled Date (as defined in this
Contract) within sixty (60) Days or ninety (90) Days of the vacancy occurring to be
determined as follows:

a. lf a non-uniformed position not requiring Pre-Service Training per AD-12.20
(lmplementation and Operation of the TDCJ ln-Service Training Program for
Uniformed and Non-Uniformed Employees) or a security supervisor/administrator
position (classified as a Sergeant, Lieutenant, Captain, Major, Assistant Warden,
Warden or comparable titles) remains vacant for more than sixty (60) Days, the
Monthly Contractor Payment for the period during which the position remains
vacant shall be reduced by an Average Daily Salary for each Day the position is
vacant, starting on the sixty-first (61't) Day.

b. lf a Correctional Officer position or non-uniformed position requiring Pre-Service
Training as identified in AD-12.20 remains vacant for more than ninety (90) Days,
the Monthly Contractor Payment for ihe period during which the position remains
vacant shall be reduced by an Average Daily Salary for each Day the position is
vacant, starting on the ninety-first (91't) Day.

4. The Department will allow staffing credits for Sergeant and Correctional Officer
positions, based on accrued overtime, to offset vacancy withholdings. The following
provisions apply to these staffing credits:

a. Accrued Sergeant and CorrectionalOfficer overtime will be reported and credited for
a calendar month; and

b. Unused credits cannot be carried over from one (1) month to the next.

5. lf it is determined by the Department monitoring staff that a service has not been
provided while the incumbent has been out on leave, to include but not limited to
Family Medical Leave (FML), Workers' Compensation, Military Leave, or
Administration Leave, the Average Daily Salary for that position will be deducted for
the period for which the Service was not provided.

a. Such a position is vacant, regardless of whether the Service is being provided,
when:

1) The incumbent remains on FML orWorkers'Compensation status in excess
of twelve (12) weeks.

2) The incumbent, on Military Leave status, exhausts all paid leave and is placed
in a leave without pay status or separated from employment.

3) The incumbent, on Administrative Leave, in excess of fourteen (14) Days
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b. A current annual criminal background check which meets continued employment
eligibility, in compliance with PD-75, is required before the return of an employee
described above.

c. ln the event the employee was terminated from the Contractor's payroll, a pre-
employment criminal background check that meets employment eligibility criteria
in PD-75 is required prior to the incumbent returning to work.

J. A pre-employment criminal background check shall be completed by the Department for
each applicant (including consultants, independent contractors and their employees and
agents, and volunteer workers who work on a routine basis at the Facility) within thirty
(30) Days prior to being assigned by the Contractor to the Facility.

K. The Contractor shall employ or assign only those appl¡cants that meet employment
eligibility criteria outlined in PD-75 to perform duties in the Department's contract facilities.
The results of the criminal background checks, to include supplemental documents that
confirm the employee's eligibility, must be acceptable to the Department and shall be
maintained in the employee's file at the Facility

L. Employees, to include those in OJT, shall not be assigned to any Department contracts
or have contact with Offenders until a current criminal background check that meets PD-
75 eligibility criteria is received by the Department.

M. A nominal fee shall be charged to the Contractor for these criminal background checks.
These fees shall be processed in accordance with the format and frequency as
determined by TDCJ-PFCMOD.

N. The Contractor shall be responsible for any additional fee charged by DPS to the
Department for any resubmission requests due to unreadable fingerprints.

O. ln addition to background investigation reports, the Contractor shall maintain in each
personnel file a copy of the Department's TCIC/NCIC Pre-Employment lnquiry Results
Letter, the Criminal History Record reflecting the fingerprint analysis, and the results of a
pre-employment drug test on each employee in compliance with PD-17 (Drug-Free
Workplace) that is acceptable to the Department.

P. The Contractor is responsible for the conduct and behavior of all Persons working on the
unit (including consultants, independent contractors and their employees and agents and
volunteer workers) and shall ensure Department Policies regarding management and
treatment of Offenders, including PD-29 (Sexual Misconduct with Offenders), are
followed. Should a violation occur, the Contractor shall take immediate corrective action
acceptable to the Department.

Q. The Contractor shall immediately notify TDCJ-PFCMOD, in writing, of employees who
resign while under investigation for inappropriate conduct related to Offender
management and for violations of policies related to Facility security.

R. The Contractor shall immediately notify TDCJ-PFCMOD, in writing, of any employee who
has been convicted, arrested, indicted or charged with a criminal offense. Such employee
shall not be permitted to return to duty until authorized in writing by the Department. A
copy of such written authorization shall be maintained in the employee's personnel file.
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S. The Contractor shall comply with PD-26 (Nepotism) regarding the employment of
relatives.

T. The Contractor shall provide an Affirmative Action Plan outlining Equal Employment
Opportunity (EEO) compliance and strategies used to meet goals outlined in the
Affirmative Action Plan.

U. The Contractor shall provide a basic drawing of the Facility that details Security Staff
(security officer positions identified in the Staffing Plan only) Deployment by location
(inside and outside buildings, open areas such as recreation yards, walkways, etc. as
well as outside the perimeter fence). These security Posts shall be color coded by shift
on the drawing.

V. The Contractor shall deploy security supervisors and security officers to Posts as
established in the Staffing Plan (Exhib¡t J.1).

1. The Contractor's Daily Security Shift Rosters shall include all security supervisor and
security officer positions required in the Staffing Plan (Exhibit J.1).

2. On a daily basis, the Contractor shall provide the Department Contract Monitor copies
of accurate and complete Daily Security Shift Rosters for all shifts, documenting all
changes or reassignments that occur during the shift.

3. Upon request, the Contractor shall provide the Department Contract Monitor copies
of time records for each employee identified on specific Daily Security Shift Rosters.

4. Priority position staffing as defined in AD-11.52 (Security Staffing) is not applicable to
the Deployment of the Contractor staff. All positions identified in the .Staffing Plan
(Exhibit J.1) are required to be manned at all times exceptforfive (5) day security
Posts with a Relief Factor of 1.0 (i.e., Major, Captain, etc.). This exception applies
only to situations where the incumbent is on vacation, sick leave, etc. and must meet
the following conditions:

a. Duties of the vacant Post shall be performed;

b. Specific staff members shall be designated to perform the duties of the vacant
Post; and

c. Specific staff members performing the duties of the vacant Post shall be identified
on the Daily Security Shift Roster.

W. The Contractor shall submit the following reports accurately, with the required supporting
documentation, by the fifth (5th) working day of the month to the TDCJ-PFCMOD Director
or designee:

1. Position Vacancy Report (PVR);

2. Position Control Number (PCN) List;

3. Staff Overtime Report for Sergeants and Correctional Officers; and

4. Staff Statistics Report
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Note: The above reports must be submitted in signed format as well as electronically in
Microsoft Excel@ format.

X. The Contractor shall be responsible for the preparation of accurate employee time and
attendance records, ensuring these records are signed by the employee, approved by
the supervisor, maintained on file at the Facility and available to TDCJ-PFCMOD staff.

Y. lf redeployed, the employee shall be eligible, qualified and trained for the Redeployment
Post and must wear a uniform respective to the Post. Redeployment of staff shall only
be authorized during the employee's non-regular duty hours (i.e., employee regularly
scheduled for first (1"t) shift can only be redeployed during a shift other than first (1't)
shift).

Z. The Contractor shall have prior written approval from TDCJ-PFCMOD for all Upper-Level
Management absences in excess of seventy-two (72) hours to include the designee in
charge for the duration of absence.

C.4.3 Food Service

A. The Contractor shall provide wholesome and nutritious meals for all Offenders in compliance
with Department Policies.

B. The Contractor shall provide an annual master menu meeting the above meal requirements
This master menu shall be approved, signed and dated by a registered dietician.

C. The Contractor shall submit any menu changes approved by a registered dietician to the
TDCJ-PFCMOD for review and approval prior to implementation.

C.4.4 Laundry, Offender Necessities, and Barber Shop

The Contractor shall provide full Offender laundry services, maintain necessities, and operate
barber shops, in compliance with Department Policy.

A. The Contractor shall provide, at its expense, necessities, hygiene items and Offender
clothing in compliance with Department Policy.

B. The Contractor shall provide, at its expense, all Facility supplies including first aid kits,
office supplies and building support items.

C. The Contractor shall post necessities/hygiene item distribution schedules that comply
with Department Policy in all Offender living areas and in the Offender Orientation
Handbook.

D. The Contractor shall ensure Offenders returned to a state-operated Unit are clothed in
the Department's Offender uniforms.

C.4.5 Transportation

A. The Contractor shall provide, at its expense, full transportation services with respect to
all Offenders to be housed at the Facility. Offender transportation services will be in
compliance with Department Policy and will begin with initial transfer of an Offender from
the Huntsville Unit or another Deparlment facility and end upon the Offender's return to
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the Huntsville Unit or other Department facility, which other facility shall not be further
from the Facility than Huntsville, Texas. Such transportation shall include all
transportation for non-medical emergency absences, and all transportation required for
health care purposes including emergency medical transportation described in Section
C.4.9. For emergency medical transportation, the Contractor shall provide security as
outlined in Department Policy.

B. The Contractor shall provide the following

1. Number and type of Offender transport vehicles;

2. Full descriptions of Offender transport security equipment, including but not limited to,
communications equipment, weapons, restraints or any other items approved for use in
the Depañment Use of Force Plan; and

3. Offender transportation operations procedures

C.4.6 Telecommunications

A. Offender Telephone Access:

The Contractor shall comply with Department Policy

B. Radio Equipment:

1. The Contractor shall ensure that all radio systems are licensed and maintained in
accordance with Federal Communications Commission (FCC) regulations.

2. The Contractor shall provide and maintain portable (hand-held) radios, mobiles, base
stations and repeaters to meet FCC mandates for narrow band operation and are
compatible with Department specifications.

3. The Contractor shall ensure the radio system provides adequate coverage for the
Facility.

C. Facility Telephone Systems

1. The Contractor shall ensure telephone systems are maintained in good working order

2. At a minimum, the Contractor's telephone maintenance contract shall include seven
(7) Day/twenty-four (24) hour coverage with a maximum of two (2) hour response for
emergencies. No answering machines will be accepted.

3. The Contractor shall provide for seven (7) Day/twenty-four (24) hour telephone
communication for immediate maintenance/repair service by certified working staff.

C.4.7 lnformation Technology Services

A. The Contractor shall provide, at its own expense, Facility equipment and software that
may be required to interface with current and future technology architecture requirements
as directed by the Department.
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1. All computers for non-Department staff shall be purchased at the Contractor's
expense.

2. The Contractor will be responsible for any required software needed to access the
Department's mainframe.

3. The Contractor must have current anti-virus software and Microsoft@ patches
installed before connecting to the Department network.

4. The Contractor shall purchase, install, maintain/repair and replace all cabling
necessary for computers.

5. All printers and scanners shall be purchased at the Contractor's expense and a
support contract must be maintained in the event of failure and/or replacement.

B. The Contractor shall be responsible for monthly reimbursements to the Department for
dedicated data lines, modems (if applicable) and leasing charges for the router.

C. The Contractor shall be responsible for prorated early termination charges pertaining to
dedicated data lines, modems and routers described above in the event the Contractor
terminates the Contract prior to the agreed upon date.

D. The Contractor shall report to the TDCJ-PFCMOD Contract Monitor any changes in the
employment status or job duties of staff having access to mainframe applications.

C.4.8 Education (See exoeptions in Exhibit J.14)

The Contractor shall provide, at its own expense, a full range of academic and vocational
programs from basic adult literacy through General Education Development (GED) certificate
including a library that meets Department Policies. All programs shall have prior approval
from the TDCJ-PFCMOD.

A. General Requirements

1. The Contractor shall provide a full range of educational services to meet the needs of
all Offenders on the Facility who are eligible to participate regardless of their length
of stay.

2. All Offenders on the Facility who have an education ITP need shall be required to
participate in educational programming. All Offenders shall be required by the
Contractor to take life skills or pre-release training regardless of educational level.
Participation in educational programs shall place enrollment priority on Offenders,
according to the lïP process.

3. Eligible Offenders in need of educational services shall receive programming (except
for college credit) at no cost to the Offenders regardless of the Offenders' willingness
or ability to apply for or qualify for financial assistance.

4. All Offenders receiving financial assistance must have a signed statement on file
indicating that they willingly applied for financial assistance and that they were
informed that such application was not a condition of enrollment.
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5. The overall unit schedule shall be designed to accommodate the instructional time
frames required for education programs.

6. The Facility education program shall establish a calendar for instruction scheduled to
meet a minimum of two hundred ten (210) days per school year and submit this
calendar to TDCJ-PFCMOD for approval prior to implementation.

7. The Contractor shall maintain documentation of all educationalfunding sources.

8. The Contractor is prohibited from contracting with third (3'd) parties to provide
educational programming for Offenders without prior written approval from the
Department.

B. Programs

1. Literacy lnstruction

a. Literacy programming to meet the needs of all Offenders from basic adult literacy
through GED level shall be provided and students shall be allowed to attend at
least fifteen (15) hours per week.

b. Academic Programs shall include the following

1) Basic academic education to include, but not limited to, instruction in reading
skill development, language skill development, writing skill, and mathematics
necessary for an adult to function in society.

2) Adult secondary education to include, but not limited to, instruction in reading,
language arts inclusiVe of writing production, mathematics, literature, science,
and social studies appropriate to prepare the student for successful
completion of the GED test battery.

c. Written curricula are required for all academic programs, and these curricula shall
be adult appropriate and coordinated with the Secretary's Commission on
Achieving Necessary Skills (SCANS) competencies and workplace skills. All
curricula shall be approved by the Department prior to implementation and
reviewed at least every three (3) years for subsequent approval by the
Department. All changes to the curricula shall be approved by TDCJ-PFCMOD
prior to implementation.

d. Teachers shall demonstrate a method of assessing student progress.

2. Pre-Release/Life Skills lnstruction

a. Students enrolled in such programs shall attend a minimum of three (3) hours per
day.

b. The Contractor providing Pre-Release/Life Skills lnstruction for Offenders who
have received Further lnvestigation-Rehabilitation (Fl-R) votes shall:
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1) Use only Windham School District's (WSD) Changing Habits And Achieving
New Goals To Empower Success (CHANGES) curriculum for core curriculum
Pre-Release/Life Skills lnstruction;

2) Comply with the policies and procedures associated with the CHANGES
program;

3) Restrict use of the CHANGES curriculum to only those certified teachers who
have been approved by WSD to teach the CHANGES program and who have
successfully completed the WSD CHANGES training;

4) Accurately and properly track attendance hours and maintain student
progress records; provide necessary student records when requested
(including attendance hours and student progress records);

5) Ensure that use of the CHANGES curriculum, either in whole or in part, is
limited only to the setting associated with the respective Facility;

6) Deliver the CHANGES curriculum as it is written, without alteration, deviation,
deletion, or addition of lessons and/or modules. Supplemental material is
permissible, but only as such material relates directly to the modules and/or
lessons contained in the WSD CHANGES curriculum; and

7) lssue a Certificate of Completion when an Offender has successfully met the
requirements for completion as set forth in current WSD CHANGES Policy
8.16. This certificate may be used by the Offender as evidence of program
participation for parole and other purposes.

c. The Contractor providing Pre-Release/Life Skills lnstruction for Offenders who
have not received Fl-R votes shall provide instruction to include, but not be limited
to:

1) Personal Development;

2) lnterpersonal Relations;

3) Civic/Legal Responsibilities;

4) Victim Awareness;

5) Health & Wellness;

6) Career Planning/Employment; and

7) Re-Entry into Society.

d. Offenders within twenty-four QQ months of release shall be enrolled in a pre-
release life skills class. Priority placement shall be given to Offenders who have
received Fl-R votes. Non-Fl-R Offenders shall be placed according to ITP
guidelines as space allows.
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3. Secondary Adult Vocational

a. ïhe Contractor shall provide secondary levelvocationaltraining to Offenders with
an ITP need. Students shall attend vocational programs for a maximum of thirty
(30) hours per week.

b. Full length, secondary levelvocational programs shall be competency-based and
adult appropriate, consisting of a minimum of six hundred (600) clock hours of
instruction.

c. lndividual student progress records shall document specific mastery of objectives
and skills delineated for secondary adult vocational programs.

d. Prior to the implementation of each program, secondary level vocational course
curricula and course length shall be approved in writing by the Department. The
curricula materials will be revíewed by the Department during the Division Level
Operational Review every three (3) years. All changes to the curricula shall be
approved by TDCJ-PFCMOD prior to implementation. Such curriculum shall be
consistent with current industry standards in the respective vocational program.

e. Secondary levelvocational programs shall provide a written and skill assessment
methodology for each module.

f. Certificates of achievement shall be awarded to those secondary level vocational
students who:

1) Achieve a minimum written test average of seventy percent (7oo/o);

2) Complete a minimum of seventy percent (7O%) of the competencies listed on
the student progress record; and

3) Attend a minimum of four hundred fifty (a50) hours of the six hundred (600)
hour instructional period for the course enrolled.

g. The collection of fees for services provided in vocational training programs (shop
fees) shall be in accordance with Department Policy. Vocational projects shall be
appropriate to the course/program being taught.

4. Short-Term Vocational Courses

a. Short{erm vocational courses may be provided for those Offenders who would
not have sufficient time to complete a regular secondary or college vocational
program or who may need training for a job assignment.

b. Prior to implementation, the Department shall approve in writing, all short-term
vocational courses to be offered.

c. Short-term vocational courses shall

1) Be forty-five (a5) to two hundred (200) clock hours in length, with required
attendance of a minimum of ninety percent (90%) of the instructional hours of
the scheduled course; and
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2) Require each student to complete ninety percent (90%) of all skills listed on
the student progress record.

5. The Contractor shall provide each vocational shop area with appropriate instructional
materials, supplies, and equipment that are acceptable to the Department. The
Contractor shall have a listing of the basic materials, supplies, and equipment
available for review and approval at the scheduled operational review.

6. Procedures for Vocational Programs

a. ln addition to Department Policy, all vocational shops/classroom areas shall
comply with all applicable WSD policies and operating procedures.

1) Hazardous Tools shall be handled in accordance with WSD Operating
Procedures 8.02.

lControl shall be handled in accordance to AD-03.19 (Control of
ls/Sensitive ltems.)

3) Offender Students must have access to and use of all tools included in the
vocational curriculum

b. All vocational shops and classroom areas, whether college, secondary or non-
credit programs, shall comply with the above vocational procedures

7. Offenders enrolled in a vocational class without a GED or high school diploma shall
be concurrently enrolled in an academic program.

8. General Requirements of College Programs

a. The Contractor may enter into a contract for services with'the community college
and/or university servicing the district where the Facility is located. The academic
and vocational course offerings shall be sufficient to meet the needs of the
Offender students. The Facility will provide the Department a listing of all college
courses to be offered, including course name, number, the proposed time to be
taught, and cost per Offender. The list must be provided no less than thirty (30)
Days prior to the beginning of each semester.

b. The Facility college programs shall operate under the eligibility guidelines of on-
campus students applicable to Offender students.

c. The Facility principal shall be the authority for the operation of the college program
on the Facility and be responsible for identifying and screening prospective
college students, participating in registration for classes, processing adds and
drops, and providing supervision of college faculty while on the Facility.

d. The financial aid office of the contracted local community college or university
shall handle all Offender applications for financial assistance for college courses.

e. All Offenders participating in the college program shall have a GED or high school
diploma, and meet the requirements identified in AD-07.02., (Offender
Participation in Educational Programs and Services).

Too
Too

2
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f. Offenders will be responsible for costs pertaining to all college credit programs or
will qualify for financial assistance through the respective college or university.

g All courses offered under the auspices of a community college or university,
whether for college credit or continuing education credit, shall be taught by
employees of the community college or university and supervised by the college.

h. Certificates presented to Offenders from a community college or university must
meet the criteria for certificates mentioned for secondary level vocational courses
and short courses and must be taught by employees of the institution.

i. All contracts with colleges, universities and proprietary schools.shall be approved
by the Department prior to implementation.

9. Libraries

a. The Contractor shall maintain and/or provide comprehensive library services that
include, but are not limited to, a reference collection containing general and
specialized materials, and planned and continuous acquisition of materials to
meet the needs of the education staff and Offenders.

b. Libraries shallfollow library procedures in compliance with Department Policy and
WSD Operation Procedures 8.09|-Vll (Library Services).

Each Facility's collection shall have five (5) books per Offender or ten (10) books
per student, whichever is greater.

1) An inventory of the Facility library shall be conducted annually by the
professional librarian.

2) Circulation records shall be kept for the purpose of evaluating Offenders' use
of the library. Circulation shall be at least twenty-five percent (25o/o) of the
total holdings.

3) Appropriate space, including shelf space, shall be provided for the library.
Library seating and workspace for students and teachers shall be provided
u.sing the standard library furnishings as appropriate for the instructional
program.

4) All general population Offenders (non-student Offenders) shall have
reasonable and regular access to the library acceptable to the Department.

5) Library orientation shall be provided to all Offenders

10. Student Assessment

a Appropriate procedures shall be developed for student assessment according to
education criteria.

b. All Offenders shall be assessed on the TABE Form 9/10

c
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c. All procedures regarding Educational Achievement (EA) Testing, Test Security,
Test Procedures and Test Preparation as written in the current WSD EA Test
Procedures Manual, shall be followed without deviation. This manual is available
from TDCJ-PFCMOD. The following exceptions to this manual are identified
below:

1) Any procedure outlined in the above referenced manual that requires
computer processing is not applicable to the use of a specific form only. The
requirement for the process identified in these references remains the
Contractor's responsibility to produce. For example, EA Book Checkout
Forms routinely accessible to WSD are not available to the Facility. lt is the
Contractor's responsibility to provide a similar form that meets the same
requirements as those used by WSD.

2) Offenders shall not take individual sections of the EA Test.

All four (4) parts (Reading, Math Computation, Math Application,
Language) of the EA Test shall be administered when EA Testing.

The entire testing session may last more than one (1) day, but shall be
completed within five (5) school days from the date of the first (1'1) test
administered.

d. For Offenders without valid EA test scores, the Contractor shall administer the EA
test used by the Department, which must be documented on the Department's
mainframe computer, within ten (10) working days of Offender's arrival. As part
of the intake process, the EA score will establish an instructional baseline and
assist with the placement decision.

e. The Contractor shall ensure that seventy percent (70o/o) of Offenders participating
in academic education programming increase their EA composite score by a
minimum of 0.5 annually. The Contractor shall develop a methodology to monitor
student progress. Any Offender with two (2) EA tests at the same Facility during
the current school year shall be considered as an annual enrollee for the purposes
of this performance measure. For purposes of this performance measure, an
Offender shall be awarded the required progress if the Offender achieves a GED
certificate during the Fiscal Year. However, such progress shall be awarded only
for a GED certificate or only for demonstrating the required EA progress. An
Offender may not be awarded progress for achieving a GED certificate and
demonstrating EA improvement.

f. The Department's goal is for the Contractor to provide approximately six hundred
(600) hours of academic education programming annually to the Offende(s). ln
the event the Contractor fails to meet this goal, the Contractor shall resubmit, for
the Department's written approval, the Contractor's education plan for meeting
the EA goals. The Department may require the Contractor to provide certified
teachers for failure to meet the EA goals, at no additional cost to the Department.

g. The Contractor may schedule more than three (3) test sessions per school year,
however, an individual Offender may not receive more than three (3) EA tests in
any one (1) school year (excluding over value tests or incoming tests). Offenders

a

a
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who over value (OV) on any test shall be administered the next higher level within
two (2) weeks of the OV test score date.

h. Staff administering TABE shall be trained by the Contractor in test administration.
Appropriate security procedures shall be followed for test administration and
storage of TABE test booklets.

11. Student Placement

a. Appropriate procedures shall be developed for student placement in all programs
according to education criteria.

b. Procedures shall be used for the identification and placement of Offenders into
the educational programs consistent with the Department ITP process.
Placement of Offenders into academic educational programs shall be as follows:

1) All highest priority Offenders (lïP Priority 3);

2) lf all ITP Priority 3 Offenders are placed in educational programs, all next
priority level (lTP Priority 2) shall be placed; and

3) lf all ITP Priority 2 and 3 Offenders are placed in educational programs, all
next priority level (lTP Priority 1) Offenders shall be placed.

c. Placement procedures for vocational and pre-release programs shall be
appropriate (as determined by the Department) so students can successfully
accumulate skills and contact hours for completing the course.

d. Placement in vocational programs will be based on an assessment of aptitude
and interest.

12. GED

a. With approval from the Texas Education Agency GED Unit, the Contractor shall
contract with a GED Chief Examiner to provide GED testing services every two
(2) months or as appropriate (as determined by the Department) to accommodate
testing needs of the student population.

b. Only students who do not have a High School diploma from an accredited high
school or a GED certificate shall be eligible to be GED tested.

c. An Offender shall become eligible to GED test when the Offender has achieved
the required scores in all EA sub-test areas.

d. Examiner to student ratio for GED test sessions shall be that as determined by
GED Testing Services (GEDTS) and not WSD.

e. Staff administering GED test shall be trained by the Contractor in test
administration. Appropríate security procedures shall be followed for test
administration and storage of GED test booklets.
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f. GED test scores shall be updated on the Department's mainframe computer
within five (5) working days of receipt of the scores.

g. All practices regarding GED, GED eligibility (for first time testers and re-testers),
and GED test security shall comply with the policies and practices set forth in the
current edition of the WSD GED Test Manual. Thís manual is available from
TDCJ.PFCMOD.

h. Exceptions to the above requírement are as follows

1) The Facility shall not impose additional exclusionary standards (e.9., GED
pre{ests) in order to determine GED eligibility for first (1't) time testers;

2) Any procedure outlined in the above referenced manual that requires
computer processing is not applicable to the use of a specific form only; and

The requirement for this process identified in these references remains the
responsibility of the Contractor to produce. For example, GED Test
Administration Logs routinely accessible to WSD are not available to
privately operated facilities in the same fashion.

a

The Contractor shall provide a GED Test Administration Log that meets
the same requirements as those used by WSD.

13. Counseling

a. Student counseling services to augment and support the instructional program
shall be provided by a full{ime counselor.

b. Educational orientations shall be provided for all newly arrived Offenders.

c. lnformation on test taking skills shall be provided to all students

d. Achievement, language proficiency, GED and vocational testing shall be
appropriately (as determined by the Department) coordinated.

e. Students shall be placed in academic classes based, in part on their achievement
battery and grouped according to their functional level, where possible.

f. lndividual and/or group counseling addressing values, self-esteem, goals,
manners, rules, etc. shall be provided.

C. Personnel

1. Training

a. All professional education staff shall complete training as specified in Section
c41

b. The Contractor shall maintain documentation of the completion of Pre-Service and
in-service trainíng in the employee's personnel file and, upon request, make this
documentation available to the Department and WSD staff.

a
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2. Evaluation

The Contractor shall evaluate professional staff systematically at least annually and
use the evaluation data to improve program effectiveness. The evaluation instrument
shall address the educational, ínstructional and professional development of the
professional staff.

3. Substitute Teachers

a. Facility shall utilize qualifíed, Substitute Teachers (as defined by the
DepartmenUwsD) as needed to provide continual educational services to the
Offender population.

b. Substitute Teachers shall have a high school diploma or GED

c. The Contractor staff, identified in the PCN List, may serve as Substitute Teachers
only for periods of time when they are not regularly scheduled to work regardless
of whether their job description includes this function.

d. Classes cannot be combined or class schedules adjusted in the absence of a
teacher to avoid having to hire a Substitute Teacher.

e. The Contractor shall not include Substitute Teachers in the Staffing Plan (Exhibit
J.1 ).

f. The Contractor shall submit the following reports, accurately by the fifth (sth)
working day of the month, to the TDCJ-PFCMOD Director or designee:

1) Education Services Report; and

2) Education Services Approved lnstructor and Substitute Log

Note: The above reports must be submitted in signed format as well as
electronically in Microsoft Excel@ format.

4. Staffing Certification Requirements

a. Certification requirements for directors, teachers (excluding vocational teachers),
counselors and supervisors must be verified and approved by TDCJ-PFCMOD.

b. Vocational teachers must possess a bachelor's degree from an accredited college
or university and three (3) years full{ime, wage-earning experience, within the last
eight (8) years, in the subject content area of assignment, or a high school diploma
from an accredited high school, or hold a GED equivalent, and five (5) years full-
time, wage-earning experience within the last eight (8) years, in the subject
content area of assignment. Work experience must be verified by a History of
Qualifications (HOQ) and approved by TDCJ-PFCMOD.

1) For business computer courses (not computer maintenance), the teacher
must have a bachelor's degree from an accredited college/university in
business or computer science, or a bachelor's degree in any field and eighteen
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(18) hours of business courses, and three (3) years full{ime, wage-earning
experience within the last eight (8) years.

2) For horticulture courses, the teacher must have a bachelor's degree in
agriculture from an accredited college or university and three (3) years full-
time, wage-earning experience in horticulture within the last eight (8) years.

3) For landscape design, construction and maintenance courses, the teacher
must have a bachelor's degree in agriculture and have three (3) years full-
time, wage-earning experience in landscape or a related field within the last
eight (8) years.

5. Student Records

a. Daily attendance records are maintained for each class. The Facility compiles
and maintains both monthly and yearly totals of contact hours.

b. Student Participation Records (SPRs) are maintained showing: date of
enrollment, drop date, and certificates earned for each class.

c. EA scores and GED results for individual students are maintained and posted in
a timely manner.

d. Analysis of test results is performed on a regular basis to monitor student progress
and evaluate programs.

e. Offender education claims shall be entered on the Education and lncarceration
(EDIC) assessment screen using the specific user lD login provided by TDCJ-
PFCMOD. Updates to the Department databases shall be accurate, timely and
consistent with methods utilized by WSD.

f . Offender education claims shall be verified and results shall be posted within one
(1) week of receiving results.

6. Performance Goals

a. Seventy percent (71o/o) or more of vocational participants will earn certificates of
completion.

b. Seventy percent (71o/o) or more of pre-release participants will earn certificates of
completion.

c. The Contractor shall not exceed a maximum student/teacher ratio of twenty-eight
to one (28.1).

d. The Contractor shall develop and submit to TDCJ-PFCMOD for approval, an
annual performance report within ninety (90) Days of the completion of each
school year that includes:

1) Unit Profile;

2) Education Department Profile;
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3) Education Department Staffing Plan;

4) Program Offering Description(s);

5) Student Performance Measures.

. Percent of students demonstrating appropriate gains of TABE test

. GED information

. Number of students tested

. Number of students completing GED;

6) Library Report;

7) Needs Assessment Survey and Survey Results;

. Offender

. Faculty/Staff

. Program

8) Annual Professional Development Activities and Hours; and

9) Plans for.lmprovement.

e. Students shall participate at least three (3) hours per day, five (5) days per week
in assigned educational program(s).

f. Facility shall maintain attendance at ninety-two percent (92%) of the scheduled
attendance.

C.4.9 Health Services

A. The Department will contract with the Department's Health Care Provider(s) to provide
complete health care services including medical, dental, mental health, pharmaceutical,
medical records, emergency care and sick call services for Offenders assigned to the
Facility.

B. The Contractor shall be responsible for working cooperatively with the contracted health
care staff to ensure the effective operation of the health care program at the Facility.

C. The Department Division Director for Health Services will be the final authority in the
event of a disagreement relating to the delivery of health care services between the
Contractor and health care staff.

D. The Contractor shall be responsible for providing security, general housekeeping and
Facility maintenance in the medical area of the Facility.
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E. The Contractor shall also be responsible for providing security for any Offender admitted
to a free-world hospital for the duration of the Offender's hospitalization.

F. The accepted form of written notification of an Offender's hospitalization is to be via the
Department's Mainframe Email.

1. ln the event an Offender requires emergent or urgent admission to a Tertiary Care
Facility, the Facility must immediately inform TDCJ-PFCMOD and submit notification
via the Department's Mainframe Email to the following: the Health Services Liaison at
terminal HSLIAISON, the Transporlation Office at HQTNOO1 and the Classification
and Records Department at CLASSMED. Messages shall be sent to the above
terminals twenty-four (24) hours a Day.

2. The Offender's name, TDCJ number, Facility name, admitting diagnosis, sending and
accepting physician, destination, means of transportation, and time of hospital
admission must be included in the Mainframe Email.

G. All free-world hospital transfers shall be included in the Facility Contractor's Midnight
Strength Report for any midnight during which the Contractor is providing security for the
Offender.

H. ln the event that an Offender is transferred to the Facility and is considered by the Facility
physician or medical director to be medically, physically, or mentally inappropriate to be
incarcerated in the Facility, the office of the TDCJ Health Services Liaison may be
contacted for request and consideration of reassignment of the Offender to the
Department.

C.4.10 Recreation

A. The Contractor shall provide a recreation program that complies with all the Department
Recreation Policies.

B. lf the recreation program includes a craft shop; it shall be operated in compliance with
Department Policy to include craft sales processing.

C. The Contractor shall provide adequate physical facilities (inside and outside), equipment,
and supplies for a recreation program that comply with Department Policy

D. The Contractor shall provide a detailed Recreation Schedule, apart from the Building
Schedule (Section C.4.22) in accordance with Department Policy.

E. The Contractor shall provide the following information regarding television and FM radio
systems:

1. Whether TV and FM signals will be provided by a cable company or by other means
and the estimated monthly cost associated with these services.

2. The network and channel select programming that will be provided. The network and
channel selection must be approved by TDCJ-PFCMOD.

3. Television set-up methods in the dayrooms
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C.4.11 Legal

Section C

A. ln order to ensure that Offenders are afforded their constitutional right of access to state and
federal courts, to legal counsel and to public officials and agencies, the Contractor shall
provide all services and supplies required by Department Policy.

B. The Contractor shall provide space for and access to a legal library containing all resources
necessary to meet all requirements as outlined in the Department's Uniform Offender
Access to Courts, Counsel and Public Officials Rules.

C.4.12 Visitation

A. The Contractor shall provide all space, furniture, equipment, and supervision necessary
to implement a visitation program that meets all Department Policies and the Department
Visitation Plan.

B. The Duty Warden shall be the Senior Warden, Assistant Warden(s), Chief of Security,
Major or equivalent of any of these positions. A Facility not staffed with an Assistant
Warden may request to utilize a position equivalent to a Captain as Duty Warden.

C. The Duty Warden shall be designated as the Family Liaison Officer

D. The Family Liaison Officer shall be physically located on the Facility during all hours of
visitation.

C.4.13 Commissary

A. The Contractor shall operate a commissary program that shall supply those items
identified in the Commissary and Trust Fund Department's Master List to Offenders at
the Facility.

B. All revenue derived from the unit commissary shall be reported and expended pursuant
to Department Policy and Section C.4.30 of this Contract. The Contractor shall not
expend any funds from the commissary revenue without the prior written approval of the
TDCJ-PFCMOD Director or designee. Such written approval shall be in the format and
frequency as determined by the TDCJ-PFCMOD Director or designee.

C. The Department commissary employees are paid according to the Classification
Schedule and are non-exempt from the overtime provisions of the Fair Labor Standards
Act, as amended; therefore, commissary personnel receive overtime. The Contractor
shall follow the same employee Classification Schedule for its commissary personnel.

D. Commissary employee's salaries are paid from commissary receipts. Their salaries and
fringe benefits shall not be calculated in the Contractor's per diem cost calculation.

E. Commissary employees shall not engage in other employee or business activities that
may constitute a conflict of interest with commissary duties.

F. The Contractor shall become a parly to the Department Commissary System utilizing the
Department Point-of-Sale and Offender Trust Fund systems.
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G. The Contractor shall dispose of any merchandise in possession of an Offendef, which is
considered contraband by the Deparlment, in accordance with Department Policy, prior
to Offender's return to a Department Unit.

H. All machinery, equipment, furniture, and other items of tangible personal property that are
purchased with the commissary revenue shall become the property of the Department
and shall remain on the Facility and shall be jointly inventoried by the Contractor, the
Depadment and the subsequent contractor, if necessary.

C.4.14 Pest Control

The Contractor shall, at its expense, provide pest controltreatments at the Facility. The pest
control treatment schedule, at a minimum, shall include the following:

A. Food Services Department and Commissary: Thirty (30) Day intervals.

B. All other non-food handling areas: Ninety (90) Day intervals

C.4.15 Maintenance, Remodeling, Damages, and Condemnation

The Contractor shall at its expense, establish, document, and implement a maintenance
program which maintains the physical structure of the Facility and all tangible personal
property contained therein, including all maintenance related to structural conditions or
defects as wellas ordinary routine maintenance. The Facility and all State-Owned Equipment
shall be maintained, preserved, and kept in good repair, working order and condition. The
Facility and such equipment shall meet or exceed original specifications, subject to normal
wear and tear, in accordance with the performance objectives described in the maintenance
program controls, to include those identified by self-monitoring, Department reviews, and/or
inspections.

A. During the Contract Term and except as provided herein for repair or replacement of
equipment, the Department shall have no responsibility, financial or otherwise, with
respect to the maintenance of the Facility. Maintenance of the Facility shall be the sole
responsibility of the Contractor.

B. The Contractor, at its expense, shall maintain one (1) State-Owned computer and printer
meeting the minimum specifications as defined by the Department, for the sole purpose
of supporting maintenance operations.

1. ThiS computer and printer shall be installed according to the Department's
requirements by Department personnelwith software provided by the Department.

2. All software and licenses shall remain the propedy of the Department

3. This computer and printer shall neither be loaded, altered, configured nor used for
any other purpose without the specific authorization of the Department.

4. Any required upgrades, replacements or repairs to this computer or printer shall be
the responsibility of the Contractor.

5. Upgrades to or replacement of this computer, printer or software shall meet or exceed
the specifications of the Department's maintenance computers and printers; and, if
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replaced, shall become an item of State-Owned Equipment, remaining on the Facility
at expiration of the Contract.

6. The Contractor shall be responsible for all travel and lodging expenses for
maintenance staff to attend the Department provided training for maintenance
operations.

C. The Contractor shall have the authority, with prior written approval by the Department, to
remodel the Facility or make substitutions, alterations, additions, modifications and
improvements to the Facility.

1. The cost of such remodeling, substitutions, alterations, additions, modifications and
improvements shall be paid by the Contractor, unless the Department has agreed in
writing to reimburse the Contractor for those costs. Such remodeling, substitutions,
alterations, additions, modifications and improvements shall become part of the
Facility.

2. Where required by the Department, the design and construction of remodeling,
substitutions, alterations, additions, modifications and improvements shall be
accomplished in accordance with the Texas Engineering Practice Act and the Texas
Board of Architectural Examiners.

3. Additionally, when required by the Department, the engineering plans, specifications,
and estimates shall be prepared by, and the engineering construction, shall be
executed under the direct supervision of a State of Texas Registered Professional
Engineer.

D. Promptly after the occurrence of any damage to or loss of a Facility that materially affects
the continued operation of such Facility, the Contractor shall notify the Department in
writing of such loss or damage. \

1. The Department and the Contractor shalljointly assess the nature and extent of such
damage or loss and, as soon as practicable thereafter, determine whether it is
practicable and desirable to rebuild, repair or restore such damage or loss.

2. lf the Department and the Contractor determine that such rebuilding, repairing or
restoring is practicable and desirable, the Contractor shall proceed with such
rebuilding, repairing or restoring and upon the completion thereof, such rebuilding,
repairing or restoration shall thereupon become part of the Facility.

3. ln such case, any insurance proceeds received in respect of such damage or loss
shall be used for payment of, or reimbursement for, the costs of such rebuilding,
repairing or restoring. ln the event such insurance proceeds are not sufficient to pay
in full the costs of such repair, rebuilding or restoration, and the Contractor and the
Department determine to repair, rebuild or restore the Facility, the Contractor shall
pay from its own moneys that portion of the costs thereof in excess of such proceeds.

4. lf the Department and the Contractor determine not to rebuild, repair or restore the
Facility, then this Contract shallterminate with respect to such Facility thirty (30) Days
after such determination.
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E. ln the event that title to or the temporary use of a facility, or any part thereof, shall be
taken in condemnation or by the exercise of the power of eminent domain by any
governmental body or by any Person acting under governmental authority, promptly after
such condemnation or exercise of the power of eminent domain, the Department and the
Contractor shalljointly determine whether to restore or replace the Facility.

1. lf the Department and the Contractor elect to restore or replace the Facility, the
Contractor shall proceed with such restoration or replacement, and such restoration
or replacement shall become part of the Facility.

2. ln such case, any proceeds received from any award or awards in respect of the
Facility or any part thereof made in such condemnation or eminent domain
proceedings, after payment of all expenses incurred in the collection thereof, shall be
for payment of, or reimbursement for, the costs of such restoration or replacement.

3. lf the Contractor and the Department determine not to restore or replace the Facility,
then this Contract shall terminate with respect to such Facility thirty (30) Days after
such determination.

F. The Contractor may, with prior written approval by the Department and after the Services
Commencement Date, at its own expense, install machinery, equipment, and other
personal property on the Facility, which may be attached or affixed to the Facility.

1. All such machinery, equipment, and other personal property, other than any State-
Owned Equipment, shall remain the sole property of the Contractor.

2. The Contractor may remove the same from the Facility at any time, in its sole
discretion and at its own expense, provided, that any damage to the Facility resulting
from any removal pursuant to this Section shall be repaired to its original condition by
the Contractor at its expense.

3. The Contractor shall identify to the Department and keep separately inventoried all
machinery and equipment that is ancillary to or supplemental to, but not an integral
part of State-Owned Equipment, which is purchased by the Contractor. Such ancillary
or supplemental machinery and equipment shall remain the property of the Contractor
and shall be removable by the Contractor provided that such removaldoes not impair
the operation of the State-Owned Equipment to which it had been ancillary or
supplemental.

G. The Contractor shall maintain an inventory of all State-Owned Equipment.

1. Such inventory shall include the manufacturer, model number, serial number,
purchase cost and assigned identification number and location.

2. All State-Owned Equipment shall remain part of the Facility and may not be removed
from the Facility without prior written approval from the Department.

3. The Department and the Contractor shall be entitled to conduct an inventory of all
State-Owned Equipment prior to the Service Commencement Date. The Department
shall be entitled to conduct periodic inventories of State-Owned Equipment
throughout the Contract Term.
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4. The Contractor shall conduct an annual inventory of all State-Owned Equipment as
scheduled by the Depaftment and submit a report to the TDCJ-PFCMOD upon
completion. The Contractor shall cooperate with the Department in its conducting of
all inventories of State-Owned Equipment.

H. The Contractor shall, at its expense, repair any item of the Facility's infrastructure or
State-Owned Equipment, within thirty (30) Days from the date of discovery, when the
repair cost is $25,000.00 or less.

The Contractor shall, at its expense, be responsible for the replacement cost of any item
of the Facility's infrastructure or State-Owned Equipment that is inoperable beyond repair,
within thirly (30) Days from the date of discovery, with equipment having like functional
ability, life expectancy and quality as determined by the Department when the
replacement cost is $25,000.00 or less. The Contractor shall obtain the Department's
approval prior to the replacement of any item the Facility's infrastructure or State-Owned
Equipment.

1. Compliance with this Contract provision can be accomplished only with the repair or
replacement completed within the required thirty (30) Day period. Non-compliance
could result in the Department purchasing or repairing an item of the Facility's
infrastructure, equipment or system arìd withholding the cost from the Monthly
Contractor Payment.

2. Actions such as submitting a purchase order, requesting purchase approval from
corporate headquarters or the addition to a budþet request for subsequent purchase,
etc. do not constitute compliance with this thirty (30) Day requirement.

3. The Department reserves the right to inspect and accept any work associated with
the installation of a replacement item of the Facility's infrastructure or State-Owned
Equipment. The Contractor is required to correct all deficiencies identified by the
Department and to obtain acceptance of the work by the Department.

4. Equipment replacement cost will be determined by "Current Market Price
Replacement Cost" as decided by the Department. Such replacement equipment
shall be added to the inventory.

5. The Department shall be notified in writing each time that an item of State-Owned
Equipment is replaced. Such notification must include all pertinent information
(including a copy of the purchase receipt showing purchase cost, manufacturer,
model number, and serial number and assigned identification number) for the
replaced item.

6. Unless instructed differently by the Depañment, the Contractor shall dispose of
inoperable equipment replaced by the Contractor per Department Policy.

7. Department Policy shall be followed in reporting State-Owned Equipment that has
been lost, stolen or destroyed.

For the replacement cost of any item of the Facility's infrastructure or State-Owned
Equipment that is inoperable beyond repair with a replacement cost over $25,000.00, the
Contractor shall be responsible for the initial $25,000.00 and the Department is
responsible for any amount above $25,000.00. The replacement equipment shall have
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like functional ability, life expectance and quality as determined by the Department. Such
infrastructure items include but are not limited to State-Owned Equipment such as water
heaters, electrical panels, commodes, individual surveillance cameras, door locks, fire
alarm, computer network, etc.

1. The Contractor shall submit a Major Work Request (MWR), along with three (3)
quotes/bids to the TDCJ-PFCMOD. The Department retains final decision authority
in the selection of the quote.

2. Equipment shall be properly maintained by the Contractor. The Contractor shall be
responsible for all repairs and/or replacement costs for equipment that result from
improper preventative maintenance or lack of corrective maintenance as determined
by the Department.

3. The Department retains final decision authority regarding the Contractor responsibility
for the Facility's infrastructure and State-Owned Equipment.

C.4.16 Risk Management

A. The Contractor shall operate and maintain the Facility in compliance with all applicable
federal, state and local safety and fire codes, and Department Policies relative to risk
management and Americans with Disability Act Standards.

B. The Contractor shall establish a risk management program that shall include, but is not
limited to occupationat safety and health, environmental and emergency management.

C. The Contractor shall designate an Alternate Risk Manager to perform required duties for
the Facility during the absence of the Risk Manager.

D. The Contractor shall report, verbally, followed by email notification, serious and/or
unusual incidents to the Department immediately and upon learning of the event.

E. The Contractor shall complete injury and other types of reports in the format and within
time frames established by the Department.

F. The Contractor shall submit a monthly repoñ listing all serious and/or unusual incidents
as part of the monthly operation reports.

C.4.17 Utilities

The Contractor shall be responsible for all utility arrangements and estimating the cost for
electricity, natural gas, water, etc. Consumption and cost information shall be shared with
the Department as an ongoing operational program as required.

C.4.18 Chaplaincy and Volunteer Services

The Contractor shall provide and operate Chaplaincy and Volunteer Services in compliance
with Department Policies. The Contractor shall provide a description of the Chaplaincy
program.
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C.4.1 I Spanish Language Assistance

The Contractor shall provide either qualified Spanish language interpreters or a third pafty
recognized language service to provide assistance to eligible Offenders in accordance with
Department Policy.

C.4.20 Offender Grievance Proced u re

The Contractor shall provide necessary resources and shall implement the Department's
Offender Grievance Procedure in accordance with Department Policy.

C.4.21 Prog rammatic Activities

A. The Contractor shall implement programmatic activities to include full{ime work, academic,
vocational, OJT and supervised intramural activities in accordance with Department
Policies.

B. The Contractor shall describe each programmatic activity to be provided to Offenders.

C.4.22 Security (See exceptions in Exhibit J.14)

A. The Contractor shall adequately secure buildings and provide other security equipment
necessary to maintain control of assigned Offenders.

B. The Contractor shall be responsible for the physical custody of all assigned Offenders at
all locations where these Offenders are permitted as defined by the terms of this Contract.

C. The Contractor shall provide reimbursement to the Department for costs incurred by the
Department in the event of escape(s) or other extraordinary events at the Facility or from
any location where the Contractor is responsible for the Offender. Estimated costs shall
not be used for reimbursement. The costs to be reimbursed shall include but not be
limited to:

1. Authorized uniformed officers provided by the Department;

2. Costs related to the use of authorized personnel from the Office of the lnspector
General;

3. Costs for the handlers of tracking dogs; or

4. All necessary and related expenses to support the staff authorized to be on the scene
and to protect public safety (i.e., wire taps, excessive mileage, excessive cell phone
bills, etc.).

D. The Contractor shall ensure all areas adjacent to the perimeter are visible under all
conditions or monitored on a regular basis by perimeter patrol.

E. The Contractor shall provide an emergency procedures/security manual for confidential
use by staff supervisors employed by the Contractor that meets requirements in the
Department's Emergency Procedures (Volume lV of the Department's Security Manual).
The temporary evacuation of Offenders shall be included in Section 8 (Mass Evacuation)
of the Contractor's plan as well as acknowledgement by the Contractor to comply with
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"real time" Department instructions associated with such an evacuation (i.e., Contractor
responsibilities for staff assistance, Offender supplies/support, Offender transportation,
etc.).

F. The Contractor shall provide a comprehensive Building Schedule, which includes
recreation, in accordance with Department Policy.

C.4.23 Disciplinary Rules and Regulations

The Contractor shall operate an Offender disciplinary process in compliance with Department
Policy.

C.4.24 Good Time

The Contractor shall make reports of disciplinary violations and good behavior to the
Department. The Department shall have the sole right to make all final decisions for award
and forfeiture of good time.

C.4.25 Self-Monitoring

A. The Contractor shall conduct self-monitoring, utilizing a comprehensive self-monitoring
plan providing for both continuous Facility-level self-monitoring and quarterly Corporate-
level self-monitoring.

B. The Contractor shall designate an employee as the staff member responsible for
continuous Facility self-monitoring and provide a description of reporting procedures for
Facility self-monitoring including frequency and subject matter. Copies of the Facility self-
monitoring reports shall be retained on the Facility and available, upon request, to
Department staff.

C. The Contractor shall also provide a description of reporting procedures for corporate
quarterly Facility self-monitoring by the Authorized Representative's designees.
Additionally, the Contractor shall ensure that copies of corporate quarterly self-monitoring
reports shall be submitted to the TDCJ-PFCMOD Director or designee on a quarlerly
basis.

C.4.26 Drug Testing

The Contractor shall conduct quarterly drug testing for all assigned Offenders in compliance
with Department Policy.

C.4.27 lndividualized Treatment Plans (lTP)

The Contractor shall be responsible for ensuring an ITP is reviewed and/or completed for
each Offender in compliance with Department Policy.

C.4.28 Mail

The Contractor shall receive, process and deliver Offender mail in accordance with
Department Policy.
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C.4.29 Community Work Projects and Public Service Programs

A. The Contractor shall participate in or establish Community Work Projects and/or Public
Service Programs in compliance with Department Policy.

B. All community work and public service projects, regardless of duration, require prior
approval by the TDCJ-PFCMOD Director or designee. (Department Project Agreement

, Forms).

C.4.30 Facility Generated lncome

A. The expenditure of and accounting for all Facility Generated lncome to include, but not
limited to, commissaries and telephones shall be in accordance with Department Policy.

B. All Facility Generated lncome, which is not submitted directly to the Department, shall be
maintained in a checking account that is insured by the FDIC and is designated
specifically for this revenue. Unless othenvise mandated, these funds shall be deposited
in accordance with Department Policy. Each method of income producing revenue shall
be tracked separately. A copy of the account bank statement will be fonruarded to TDCJ-
PFCMOD on a monthly basis.

C. All telephone revenue that is submitted directly to the TDCJ Cashier's Office shall be
submitted monthly from the subcontracted vendor providing telephone services to the
Contractor. ln addition to the check, a completed Revenue ldentification Form (Exhibit
J.12) shall be included with this payment. A copy of this check, with the above supporting
documentation, shall also be foruvarded to TDCJ-PFCMOD.

D. All funds in excess of the federally insured amount of the account must be immediately
fonruarded to the TDCJ Cashier's Office with a copy of the monthly bank statement and a
completed Revenue ldentification Form, which is included as Exhibit J.12. A copy of this
check, with the above supporting documentation, shall also be fonruarded to TDCJ-
PFCMOD. At no time will an account exceed the amount that is federally insured.

E. The Texas Workforce Commission (TWC), Business Enterprises of Texas (BET), shall
be responsible for all vending machines located on the Facility. The Contractor shall not
have access to revenue generated from the vending machines.

F. All found/confiscated money shall be fonryarded to the TDCJ Cashier's Office in
accordance with Department Policy. ln addition to the check or money order, a completed
Revenue ldentification Form shall be included to document the type of financial
transaction. A copy of this check or money order shall also be forwarded to TDCJ-
PFCMOD.

G. All Facility Generated lncome expenditures by the Contractor shall receive prior written
approval in the format and frequency determined by TDCJ-PFCMOD. The Contractor
shall reimburse the Department for all expenditures from Facility generated revenue for
which prior approval from the Department was not obtained.

H. The Department reserves the right to utilize Facility Generated lncome for the benefit of
the Facility.
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Balances in all account(s) shall be returned to the TDCJ Cashier's Office, along with a

completed Revenue ldentification Form, atthe end of each Fiscal Year (August 31't) or
at the expiration or termination of this Contract. A copy of this check, with the above
supporting documentation, shall also be forwarded to TDCJ-PFCMOD. The TDCJ
Cashier's Office must be in receipt of these funds no later than forty-five (45) Days
following the above dates.

c.5 ACCESS TO PREMISE.S/PERSONAL IDENTIFICATION

The Contractor is responsible for expenses of employee identification cards and shall submit
a prototype employee identification card for Department approval. The Contractoremployee
identification card shall incorporate security features that cannot readily be replicated in the
program or commercially. ldentification procedures for employees and visitors are to be
established in accordance with Departmental Policy.

C.6 USE OF FORCE (See exceptions in Exhibit J.l4)

A. Force may be used to achieve the compliance of an Offender or to maintain a safe and
secure environment for Offenders and staff, only to the extent necessary to gain
compliance and as described in the Department's Use of Force Plan.

B. All uses of force on Offenders and the reporting and documentation of uses of force shall
be in accordance with the Department's Use of Force Plan to include accurate and
complete reporting of all uses of force as well as correcting errors identified by the TDCJ-
PFCMOD (Regional-Level) Use of Force Reviewer and/or the Department Administrative
Monitor for Use of Force.

C. For purposes of this Section, the Contractor's employees include the employees and
agents of any independent contractor subcontracted by the Contractor who are
performing security duties or functions. Only these Contractor employees shall have
authority to use force on Offenders.

D. Designated Contractor employees shall be trained to utilize use of force equipment
approved by the Department. Only appropriately trained Contractor employees shall be
authorized to carry and use firearms.

E. Should a violation of the Department's Use of Force Plan occur by the Contractor's
employee(s), the Contractor shall take immediate action acceptable to the Department.

C.7 DEPARTMENTFURNISHEDITEMS/FACILIT¡ES

C.7.1 Facility

The Department shall make the Facility available to the Contractor for performance of its
Services under this Contract.

C.7.2 Department Policies and Procedures

The Department shall provide guidance to the Contractor in establishing approved remote
access to Department Policies, operational pro,cedures, plans and manuals as well as changes
to said policies, operational procedures, plans and manuals. The Contractor shall be provided
with an initial copy of Department Policies, operational procedures, plans and manuals;
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however, the Contractor shall be responsible for all costs associated in obtaining additional
replacement copies of these policies and procedures.

C.B ACA ACCREDITATION

A. lf the award of this Contract is to a Contractor other than the current Contractor, the
Contractor shall obtain ACA accreditation for the Facility within eighteen (18) months of the
Service Commencement Date. The Contractor shall maintain compliance with all applicable
ACA standards and ACA accreditation at alltimes thereafter.

B. lf the current Contractor is awarded this Contract, ACA accreditation shall be maintained at
alltimes.

C. All accreditation fees shall be the Contractor's responsibility

D. The Contractor shall, immediately upon receipt, provide a copy of the initial ACA
Accreditation Report to TDCJ-PFCMOD.

E. Upon completion of the ACA Accreditation Hearing, the Contractor shall provide a copy of
the finalACA Report to TDCJ-PFCMOD.

F. Upon ACA accreditation, the Contractor shall provide a copy of their certificate to TDCJ-
PFCMOD.

c.9 pRrsoN RAPE ELIMINATION ACT (PREA)

A. The Contractor shall comply with the Prison Rape Elimination Act (PREA) Standards for
Adult Prisons and Jails and report any Offender sexual abuse or sexual harassment to
TDCJ-PFCMOD and in accordance with Department Policy.

B. The Department designated Contract Monitor will monitor the Facility to ensure the
Contractor is compliant with the PREA Standards for Adult Prisons and Jails.

C.IO DEPARTMENT DESIGNATED STAFF

A. The Department shall designate a Contract Monitor (Section G.2.3) to review all
administrative and programmatic requirements of this Contract.

B. The Contractor shall provide, at its own expense, a separately keyed private and secure
office(s) in the Administrative Building/Area of the Facility for the Contract Monitor that
meets the Department's Office of Space Management requirements (i.e., one hundred
(100) square feet per Contract Monitor).

C. The Contractor shall provide all furniture, office equipment, office supplieS, dedicated
telephone and fax line, fax machine, telephone, answering machine, and printer/scanner
combination meeting the Deparlment specifications as defined by TDCJ-PFCMOD and
mainframe computer connection for the Contract Monitor at the Contractor's cost.

D. The Contract Monitor shall be a full time employee of the Department and the Contractor
will exercise no control over the Monitor. The Contract Monitor shall exercise no control
over the daily operation of the Facility.
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C.11 DEPARTMENTRECORDS

A. Upon conclusion of this Contract, including management transition to the Department or
another contractor, the complete certified set of Offender records, files and logs as specified
in Exhibit J.6 will revert to the Department, be retained by the current Contractor, or transition
to the new contractor.

B. Offender records shall be labeled in a manner satisfactory to the DepaÍment as well as
organized and retained in the original folder. The Contractor shall comply with additional
instructions pertaining to Depaftment records as detailed in Section H.9 of this Contract.

C. The Department reserves the right to supervise the records preservation, boxing, labeling
and movement to a secure, separately keyed and locked area on the Facility until the
management transition is complete.

D. ln the event the Contractor requires copies of any records after conclusion of the Contract
or Contraet expiration and Facility management transition, the Department shall furnish
copies to the Contractor at the Contractor's expense.

E. Records shall be maintained in accordance with the Department Records Retention
Schedule.
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SECTION D _ RESERVED FOR FUTURE USE
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SECTION E - INSPECTION AND ACCEPTANCE

E.1 INSPECTION OF SERVICES

A. The Department and other Government regulatory agencies have the right to inspect and
test all Services called for by this Contract, to the extent practicable at alltimes and places
during the Contract Term. The Department shall perform inspections in a manner that
will not unduly interfere with the Contractor's operation of the Facility. The Contractor
shall furnish, and shall require subcontractors to furnish, at no increase in the Contract
price, all reasonable facilities and assistance for the safe and convenient performance of
these duties

B. From time to time the Department shall, subject to limitations provided by law with respect
to rights of privacy, have the right to reasonably prompt access and to examine all records
of the Contractor related specifically to the Facility, including finâncial records,
maintenance records, employee records including time and attendance records, and
Offender records generated by the Contractor and its subcontractors in connection with
performance of this Contract.

C. lf subject to the outcome of an audit or inspection, it is determined that the Contractor is in
non-compliance with any provisions of this Contract and/or that money is owed to the
Department by the Contractor, then the Department may exercise its rights of recovery of
money owed as authorized in Section G.4.8 of this Contract.

1. lf any of the Services are non-compliant with the Contract requirements, as identified
by the Department, the Contractor shall be notified describing specific areas of non-
compliance. The Contractor shall have a twenty (20) day period to file a written
response detailing corrective action taken to all such items of non-compliance. The
response must include supporting documentation which verifies execution of
corrective action(s) taken. Unless otherwise specified., or previously agreed to by the
Department, the submission of a corrective action plan shall not be accepted as
corrective action. For all items of non-compliance satisfactorily resolved by
agreement between the Contractor and the Department, no further action regarding
such items shall be taken. Any areas of non-compliance shall be corrected within
twenty (20) Days or by the date of the Department approved extension, excluding
Division Level Operational Reviews conducted by the TDCJ Administrative Review
and Risk Management (ARRM) Division.

2. The Contractor shall correct all areas identified as non-compliant in a TDCJ Division
Level Operational Review immediately. lt is the expectation of the Department'that
all areas previously identified as non-compliant are corrected by the date of the TDCJ
Follow-Up Operational Review.

3. lf any of the Services are non-compliant with the Contract requirements, as identified
by a Government regulatory agency, the Contractor must resolve all items identified
as non-compliant by the deadline established by the agency.
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8.2 INSPECTION OF FACILITIES

A. The Contractor shall provide and maintain an inspection system acceptable to the
Department covering the Facilities and work called for by this Contract. Complete records
of all inspection work performed by the Contractor shall be maintained and made
available to the Department during Contract performance and for as long afterwards as
the Contract requires.

B. The Contractor shall provide entry at all times by the TBCJ and the Department's
authorized employees/agents for inspections and other official purposes. The Governor,
members of the Legislature and all other members of the Executive and Judicial
Departments of the State, as well as any other Persons designated by the Department
including Office of the lnspector General, shall be admitted into the Facility at any time.

E.3 MONITORING CRITERIA

A. The Department shall devise its own procedures for monitoring the quality of the
Contractor's performance under this Contract, and Department Policies.

B. The Contractor shall cooperate fully with the Department in obtaining the requisite
information needed to complete such audits and to assess the quality of the Contractor's
performance.

C. Monitoring may include, but is not limited to, document reviews and on-site audits
conducted by Authorized Representatives of the Department., Such monitoring by the
Department shall not relieve the Contractor of any of its obligations under this Contract.

D. The Contract Monitor and other Department staff shall provide written findings regarding
non-compliant conditions, processes, procedures or operations implemented at the Facility,
and observations that could, if not addressed by the Contractor, become an item of non-
compliance as described in Section E.1.

8.4 AUTHORITY TO AUDIT

A. The Contractor understands that acceptance of funds under this Contract acts as

acceptance of the authority of the State Auditor's Office, or any successor agency, to
conduct an audit or investigation in connection with those funds. The Contractor further
agrees to cooperate fully with the State Auditor's Office or its successor in the conduct of
the audit or investigation, including providing all records requested.

B. The Contractor shall ensure that this clause concerning the authority to audit funds
received indirectly by subcontractors through the Contractor and the requirement to
cooperate is included in any subcontract it awards.

C. The Contractor shall reimburse the State of Texas for all costs associated with enforcing
this provision.

D. See Section H.9, Books and Records, concerning record retention
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E.5 AUDITS BY OTHER AGENCIES

Upon receipt of audits or inspections pertaining to Services under this Contract that are
conducted by agencies or entities other than the Department, the Contractor shall provide
copies thereof to the Department within thirty (30) Days. The Contractor shall provide to the
Department copies of responses to audits and/or inspections within seven (7) Days of
issuance. Audits or inspections may include allegations or complaints involving program
operations or the Contractor and its employees (including consultants, independent
contractors and their employees and agents and volunteer workers).

E.6 FRAUD, WASTE OR ABUSE

A. ln .accordance with Texas Government Code, Chapter 321, the State Auditor's Office
(SAO) is authorized to investigate specific acts or allegations of impropriety, malfeasance,
or nonfeasance in the obligation, expenditure, receipt or use of state funds.

B. lf there is a reasonable cause to believe that fraud, waste or abuse has occurred at this
agency, it can be reported to the SAO by calling 1-800-892-8348 or at the SAO's website
at www.sao.texas.gov. lt can also be reported to the TDCJ Office of the lnspector
General at 1-866-372-8329, the TDCJ lnternalAudit Division at 936-437-7100, or Crime
Stoppers at 1 -800-832-8477 .
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SECTION F - DELIVERIES OR PERFORMANCE

F.1 CONTRACT TERM

The Contract will cor,rsist of a Base Period of two (2) years (September 1, 2017 through
August 31, 2019) and two (2) two (2) year renewal Option Periods (September 1, 2019
through August 31,2021 and September 1, 2021 through August 31,2023).
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SECTION G - CONTRACT ADMINISTRATION DATA

G.I CLAUSES INCORPORATED BY REFERENCE

This Contract incorporates one or more clauses by reference, with the same force and effect
as if they were given in full text. Upon request, the Contract Specialist will make their full text
available.

Texas Government Code, Chapter 2251, Payment For Goods and Services.

G.2 AUTHORITY - AUTHORIZED REPRESENTAT¡VE, CONTRACT SPECIALIST,
CONTRACT MONITOR AND FACIL¡TY ADMINISTRATOR

G.2.1 Authorized Representative

A. ln the case of the Contractor, its President or any Vice President shall designate the
Authorized Representative in writing. The designation of the Contractor's initial
Authorized Representative shall be delivered to the Department no later than the effective
date of this Contract. The Contractor's Authorized Representative may designate other
Persons to assist such Authorized Representative in the performance of certain
obligations required by this Contract.

B. ln the case of the Department, the Executive Director is hereby designated as its
Authorized Representative. The TDCJ-PFCMOD Director has been designated as the
Authorized Representative to act on behalf of the Executive Director on all mAtters
pertaining to the population management of the Facility and compliance with this
Contract. The Department's Authorized Representatives may designate other Persons
to assist such Authorized Representatives in the performance of certain obligations of
this Contract.

C. At any time, any party may designate any Person as its Authorized Representative by
delivering to the other party a written designation signed, if on behalf of the Contractor,
by its President or any Vice President, or if on behalf of the Department, by the Executive
Director. Such designations shall remain effective until new written instruments are filed
with or such notice is given to the other party that such designations have been revoked.

D. The Deparlment's Authorized Representative (the Executive Director) is the only Person
authorized to make or approve changes in any of the requirements'of this Contract, and
notwithstanding any clauses contained elsewhere in this Contract, the said authority
remains solely with the Executive Director. ln the event the Contractor makes any change
at the direction of any Person other than the Executive Director, the change will be
considered to have been made without authority and no adjustment will be made in the
Contract price to cover any increase in cost incurred as a result thereof.

G.2.2 Gontract Specialist

A. The Contract Specialist for administration of this Contract is Reita Johnson

B. The telephone number for the Contract Specialíst ¡s (936) 437-7135.
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C. The facsimile number of the Contract Specialist is (325) 223-0310.

D. The e-mail address of the Contract Specialist is reita.johnson@tdcj.texas.gov

E. The Contract Specialist is responsible for general administration of this Contract,
negotiation of any changes and final issuance of written changes/modifications to this
Contract. All requests by the Contractor to modify the Contract shall be made in writing
to the TDCJ,PFCMOD, and a copy submitted to the Contract Specialist.

G.2.3 Contract Monitor

A. The Contract Monitor is not authorized to make any representations or commitments of
any kind on behalf of the Executive Director of the Department or the State of Texas.

B. The Contract Monitor does not have the authority to alter the Contractor's obligations or
to change the Contract specifications, price, terms or conditions.

C. lf, as a result of technical discussions, it is desirable to modify Contract obligations or the
statement of work, changes will be issued in writing and signed by the Executive Director
of the Department.

G.2.4 Facility Administrator

The Contractor shall provide a Facility Administrator for this Contract who shall be
responsible for the overall management and coordination of this Contract and shall act as the
central point of contact with the Department. The Facility Administrator shall have full
authority to act for the Contractor in the performance of the required Services. The Facility
Administrator or a designated representative shall meet with the Contract Monitor to discuss
problems as they occur.

G.3 INVOICE REQUIREMENTS

A. The Contractorshall invoice the Departmentforeach calendar month, one (1)calendar
month in arrears for the amount due for Services, and the Department shall pay such
invoice thirty (30) Days after receipt of an accurate Contractor's invoice and supporting
documentation. The Contractor may offer prompt payment discount, for example, one
percent (1%), 15 Days (refer to page 1, block 7 of the of the Solicitation, Offer and Award
form) if the Contractor desires expedited Payment. Prompt payment discounts and
payment terms must be stated on each invoice.

B. The Contractor's Monthly lnvoice shall include the following information

1. Name of business, remittance address, and invoice date;

2. Contract number;

3. Descriptions, price, and quantity of Services rendered,

4. Daily census; and
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5. Prompt payment discount.

C. The Contractor's supporting documentation shall include the following information

1. PVR;

2. PCN Listing;

3. Staff Overtime Report;

4. Staff Statistics Report;

5. Education Services Report; and

6. Education Services Approved lnstructor and Substitute Log.

D. Original Monthly lnvoices shall be submitted to the office designated below no later than
the fifth (5th) working day after the end of the preceding month:

TDCJ - Private Facility Contract Monitoring/Oversight Division
Attention: Business Operations
Two FinancialPlaza, Suite 300
Huntsville, TX 77340

E. The Contractor shall have thirty (30) Days from receipt of payment to submit a request
for consideration to review any discrepancies or inaccuracies.

G.4 PAYMENTS

A. The Payment schedule shall be based on occupancy level determined by current
Offender accounting procedures (Midnight Strength Report).

B. Regardless as to whether Direct Deposit is chosen, upon Contract award the Contractor
shall submit a completed Vendor Maintenance Direct Deposit and Substitute W-9 Form
to the following address:

Texas Department of Criminal Justice
Accounts Payable
P.O. Box 4018
Huntsville, Texas 77 342-4018

lf the Contractor has previously submitted a completed Vendor Maintenance Direct
Deposit and Substitute W-9 Form to the Department for another separate contract,
another form is not required to be submitted.

The form and instructions can be found at the following link on the TDCJ website
www.tdcj.texas. gov/divisions/finance/finance_acct_accts_pay. html.
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ln the event the Contractor elects to decline Direct Deposit on the Vendor Maintenance
Direct Deposit and Substitute W-9 Form, the Payment will be mailed to the following
remittance address:

G.4.1 Compensation for Additional Services

A. The Department recognizes that the Contractor has entered into this Contract and has

offered to furnish the Services hereunder based upon the Department Policies in effect as

of the date of this Contract.

B. lf there are changes in such Department Policies which changes are not as a result of
changes in laws, government regulations or Coud Orders generally applicable to the
Department and which necessitate a change in the scope of Services furnished by the
Contractor so as to increase the cost of operating and managing the Facility or performing

other services contemplated in this Contract, then the Contractor may be provided extra
compensation for the Additional Services required.

C. The Contractor shall request in writing, together with such suppoding documentation or
information as the Department may reasonably request, the additional compensation the
Contractor desires to offset the Contractor's increase in costs for furnishing the Additional
Services because of such change in Department Policies.

D. The parties shall make a good faith effort to mutually agree on the cost adjustment prior to
the implementation of the new policy at the Facility, unless implementation of new policy is

required immediately due to security or public safety issues.

E. lf mutual agreement is not reached within'thirty (30) Days, the Contractor shall implement
the new policy, with both parties continuing negotiations until such time as a mutual
agreement is reached or sixty (60) Days has lapsed as set forth in paragraph G.4.2 below.

Cost adjustment will be retroactive to the date that the Contractor implemented said policy.

F. ln the event that such changes in Department Policy are the result of changes in laws or
government regulations, the Contractor shall be financially responsible for incurring any
additional cost to comply with the terms of such policies and this Contract.

G.4.2 Failure to Agree on Compensation for Additional Services

lf the parties cannot agree on a per diem adjustment or compensation for Additional Services
within si>rty (60) Days of the date the Contractor's request is received by the Department, the
Contractor may utilize the dispute resolution process as outlined in Section 1.3.1 1 .
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G.4.3 PaymentAdjustment

A. The Department may elect to deduct from its Monthly Contractor Payment as specified in

Section G.4.6, any amount specified in Section C.4.2.1, Exhibit J.3 or any money determined
to be due as specified under Section E.1 .C.

B. lf it is determined the amount of Monthl! Contractor Payment is not adequate to cover the
money due to the Department, then all of the Monthly Contractor Payment shall be withheld
and an invoice issued to the Contractor for the amount due.

C. The Contractor shall be responsible to pay the invoiced amount within thirty (30) Days of
receipt unless the Contractor and Department mutually agree on an alternative payment
method.

G.4.4 Late Payment

Any amount owed to the Contractor more than one (1) day beyond the date such amount is due
as described in Section G.4 hereof shall accrue interest each day that such amount is not paid
at the rate specified by Texas Government Code, Section 2251.025, provided, however, that
this provision shall not excuse failure by the Department to make Payment in strict accordance
with this Contract.

G.4.5 Deductions for Unacceptable Compliance

A. Compliance Standards and deductions are listed in Exhibit J.3 of this Contract.

B. The Contractor's failure to meet the listed Compliance Standards shall result in a

deduction to the Monthly Contractor Payment.

G.4.6 Withholding of Payment

A. The Department shall have the right to withhold the Monthly Contractor Payment untilthe
failures described below have been corrected.

1. Failure to submit reports as required in Section C;

2. Failure to respond to audit reports as set forth in Section E.1.C; and

3. Failure to correct identified areas of non-compliance to the satisfaction of the
Department within twenty (20) Days upon receipt of written notification.

B. The Contractor agrees that the Department shall not pay interest to the Contractor for
monies so withheld

C. The Monthly Contractor Payment withheld shall be released upon the Department's
satisfaction that compliance has been achieved for thirty (30) consecutive Days.

D. The Department shall withhold the final Payment to the Contractor pending the
Department's acceptance by and transfer of State-Owned property to the Department.
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E. ln the event that money is due to the Department for the Contractor's failure to provide
adequate maintenance or replacement of the property as required in this Contract, the
amount required for the Department to correct deficiencies and replace property will be

withheld from the final Payment.

F. With the exception of disputed issues, such withholding of final Payment by the
Department shall not exceed one hundred twenty (120) Days from date of Contract
termination.

G.4.7 Payment of Debt Owed to the State of Texas

As required by Texas Government C'ode, Section 2252.903, the Contractor agrees that any
Payments due under this Contract shall be directly applied towards eliminating any debt or
delinquency including, but not limited to, delinquent taxes, delinquent student loan Payments
and delinquent child support, until the debt is paid in full. The Contractor shall comply with
the rules adopted by the Department under Texas Government Code, Sections 403.055,
403.0551 ,2252.903 and other applicable laws and regulations regarding satisfaction of debts
or delinquencies to the State of Texas.

G.4.8 Right to Offset

ln the event the Department determines that the Contractor owes money to the Department
under any contract or purchase order, the Department, upon providing the Contractor with
written notice of its intent to offset, shall have the right to withhold monies due to the
Contractor with respect to this Contract or purchase order or with respect to any contract or
purchase order with the Department and apply such monies to the money due to the
Department.

G.4.9 Annual Financial Disclosure Reports

A. The Contractor shall have an annual audit performed by an independent Certified Public
Accountant (CPA) and submit to the Contract Specialist the financial reports prepared
according to Generally Accepted Accounting Principles and Auditing Standards (GAAP

and GAAS) within one hundred twenty (120) Days after the end of the Contractor's fiscal
year.

B. ln the disclosure of its financial affairs, the Contractor agrees to allow the Department or
its representatives access to all its corporate books, to cooperate in any audits thereof
and to provide the Department's Contract Specialist with 1 and 2 below:

Consolidated financial statements such as are required by GAAP of the Contractor
and its affiliates for such year, setting forth in each case in comparative form the
corresponding figures for the preceding fiscal year, all in reasonable detail and

certified by independent CPA's of recognized standing to the effect that said financial
statements fairly present, except as specifically stated, the consolidated financial
position and result of operations of the Contractor and its affiliates as of the end of
the year for the year involved, and a statement signed by a senior accounting or
financial officer of the Contractor that such officer has no knowledge, except as

specifically stated, of the occurrence and continuance of any Event of Default or event
which, with the time or the giving of notice, or both, would constitute an Event of
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Default (as defined in Section 1.3.1) or, if such circumstance does exist, specifying the
nature and extent thereof and the actions proposed to cure same; and

2. Copies of any "management letters" (as that term is understood pursuant to GAAP
and GAAS) received by the Contractor following any such audits.
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SECTION H - SPECIAL CONTRACT REQUIREMENTS

H.1 INSURANCE REQUIREMENTS

A. Prior to the approval of this Contract by the Department, the Contractor shall procure, pay
for and maintain the following insurance written by companies approved by the State of
Texas and acceptable to the Depañment. lt is recommended that coverage be with a
company or companies having both a Financial Strength Rating of "4" or better and
Financial Size Category Class of "Vll" or better from A.M. Best Company, lnc.

B. The insurance shall be evidenced by delivery to the Department of certificates of
insurance executed by the insurer or its authorized agent stating coverage, limits,
expiration dates and compliance with all applicable required provisions.

C. Upon request, the Department shall be entitled to receive without expense, copies of the
policies and all endorsements. Copies and changes to the initial insurance policies,
including extensions, renewals, cancellations and revisions shall be submitted to the
Contract Specialist within thirty (30) Days of the effective date.

D. Subject to the Contractor's right to maintain reasonable deductibles, the Contractor shall
obtain and maintain in full force and effect for the duration of this Contract and any
extension hereof, at the Contractor's sole expense, insurance coverage in the following
type(s) and amounts:

1. Workers' Compensation with statutory limits; Employers Liability with minimum limits
for bodily injury:

a. By accident, $2,000,000 per each accident; and

b. By disease, $2,000,000 per employee with a per policy aggregate of $1,000,000

2. Commercial Automobile Liability lnsurance covering owned, hired, and non-owned
vehicles, with a minimum combined bodily injury (including death) and property
damage limit of $1,000,000 per occurrence. Such insurance shall include coverage
for loading and unloading hazards.

3. Commercial General Liability lnsurance including, but not limited to,
Premises/Operations, Personal & Advertising lnjury, Products/Completed
Operations, independent contractors and Contractual Liability with minimum
combined bodily injury (including death) and property damage limits of $2,000,000
per occurrence, $1,000,000 products/completed operations aggregate and
$5,000,000 general aggregate.

a. lf this insurance is written on a claims-made form, coverage shall be continuous
(by renewal or extended reporting period) for not less than sixty (60) months
following completion of the Contract and acceptance by the Department.

b. Coverage, including any renewals, shall contain the same retroactive date as the
original policy applicable to this Contract. Civil Rights Liability must be provided
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with the same liability limits. lt may be included within the General Liability policy
or written on a separate policy.

Liability coverage shall include coverage for damage to property and injury to
Persons caused by boiler and other equipment malfunction. The policy shall
contain an endorsement to include coverage for the property of third parties.

d. The Department shall be named as an additional insured by using endorsement
CG2O26 or broader.

4. Professional Liability (including Errors and Omissions) including coverage for the
rendering of, or failure to render, professional services with minimum limits of
$1,OOO,0OO per occurrence, $2,000,000 annual aggregate.

5. lf the Contractor's operations involve the use of hazardous materials/pollutants
including but not limited to oil, fuels, antifreeze or chemicals, then: Environmental
lmpairment or Pollution Liability lnsurance to include coverage for the handling,
removal, storage, testing, transportation and disposal of these materials, with a
minimum combined bodily injury (including death) and property damage limit of
$1,000,000 per occurrence.

6. Commercial Crime insurance to cover losses from Employee Dishonesty with a
minimum limit of $50,000 each occurrence endorsed to cover third party property.
The Department must be a joint loss payee.

Note: lf the insurance described in 3 or 4 above is written on a claims-made form,
coverage shall be continuous (by renewal or extended reporting period) for not less than
twenty-four (24) months following completion of the Contract and acceptance by the
Department. Coverage, including any renewals, shall have the same retroactive date as
the original policy applicable to this Contract.

H.1.1 Required Provisions

The Contractor agrees that with respect to the above required insurance, all insurance
contracts and certificate(s) of insurance will contain and state, in writing, the following
required provisions:

A. Name the Department and its officers, employees and elected representatives as
additional insured to all applicable coverages.

B. Waive subrogation against the Department, its officers, employees and elected
representatives, for bodily injury (including death), property damage or any other loss, to
all applicable coverages.

C. Provide that the Contractor's insurance is the primary insurance in regards to the
Department, its officers, employees and elected representatives.

D. Provide that all provisions of this Contract concerning liability, duty and standard of care,
together with the indemnification provision, shall be underwritten by contractual liability
coverage sufficient to include such obligations within applicable policies.

c
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E. Ensure that all certificates of insurance identify the Service or product being provided and
the name of responsible.party.

F. The Contractor through an insurance agent licensed by the State of Texas shall obtain
all insurance coverage and an insurance company licensed to issue such coverage in

this state shall provide such coverage. No "self-insurance" coverage shall be acceptable.
All policies shall include a provision requiring a written notice of cancellation to the
Department.

G. All insurance coverage obtained by the Contractor shall continue in full force and effect
during the Contract Term. No Contract shall be entered into between the Contractor and
the Department unless insurance coverage binders are received by the date scheduled
for the execution of the Contract. Proof of insurance policies must be delivered prior to
the Service Commencement Date.

H. All insurance coverage is to be provided by insurance carriers permitted to conduct
business in Texas.

The Contractor may choose the amount of deductible for any other insurance coverage
required (above) to be obtained by the Contractor. The deductible may exceed five
percent (5%) of the required yearly aggregate limit of coverage for each occurrence. The
Contractor is responsible for the first (1't) dollars to be paid for any such claim.

J. The Contractor is responsible forthe first (1st) dollar defense coverage. All general liability
and professional liability policies shall provide defense in addition to the policy limits.

K. The limits required herein are minimum acceptable. However, these limits are not to be
construed as being the maximum any prospective contractor may wish to purchase for
their own benefit.

L. As respect to the total limits of liability required, any combination of primary and/or
umbrella coverage may satisfy those totals. However, if an umbrella is used, coverage
must be at least as broad as the primary coverage.

H.2 SUBCONTRACTORS

A. The Contractor may subcontract for the performance of any of its responsibilities to
provide Services pursuant to this Contract.

B. No subcontract may be entered into unless the Depadment provides prior written
approval, which approval may not be unreasonably withheld.

C. lf a subcontractor is deemed to be needed for an event of an emergency nature, verbal
approval may be obtained through an authorized Department representative. The
Contractor shall submit a written request with supporting documentation for approval, by
the Department,'as soon as possible.

D. The Contractor shall furnish to the Department copies of all subcontracts, without regard
to the amount of annual payments.
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E. Any arrangement by the Contractor with an affiliate or member company to provide
Services to the Facility shall be subject to the subcontractor provisions of this Section.

F. No contractual relationship shall exist between the Department and any subcontractor
and the Department shall accept no responsibility whatsoever for the conduct, actions, or
omissions of any subcontractor selected by the Contractor.

G. The Contractor shall be responsible for the management of the subcontractors in the
per'formance of their work.

H. A suþcontractor may not work directly with the Department in any manner and shall not
be included in Contract negotiations, renewals, audits or any other discussions except at

the request of the Department.

l. Unless waived in writing by the Department, the subcontract shall contain the following

1. An acknowledgement that the subcontract is subject to the Contract between the
Department and the Contractor (the "Master Contract").

2. The subcontractor shall agree to comply with the terms of the Master Contract to the
extent applicable with respect to goods and Services being provided under the
subcontract. lt is the intention of the parties of the subcontract that the subcontractor
shall "stand in the shoes" of the Contractor with respect to fulfilling the duties and
obligations of the Contractor to the Department under the Master Contract.

3. The Department's approval of a subcontract does not relieve the Contractor of its duty
to perform under the Master Contract.

4. The Department shall be deemed a "third party beneficiary" to the subcontract.

5. The subcontract shall contain the required Authority to Audit clause referenced in

Section E.4, and the required Non-Discrimination clause referenced in Section 1.12.

H-2.1 lnsurance

The Contractor shall require all subcontractors to obtain, maintain, and keep in force
insurance coverage in accordance with accepted industry standards and the Contract during
the time they are engaged hereunder.

H.2.2 Historically Underutilized Business (HUB)

A. The Contractor shall make a good faith effort to award necessary subcontracts to HUBs
in accordance with Texas Government Code, Sections 2161.181-182, 2161.252(b), and
Texas Administrative Code (TAC),.Title 34, Part '1 , Chapter 20, Subchapter D, Division 1,

Rule 20.285. Pursuant to the Texas Statewide Support Services Division HUB Rules,
TAC, Title 34, Part 1, Chapter 20, Subchapter D, Division 1, Rule 20.285, the Contractor
shall submit a HUB Subcontracting Plan (HSP) as part of the proposal submission, as
well as make a good faith effort to implement the HSP. The Contractor shall seek written
approval from the Department prior to making any modifications to its HSP.
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B. A detailed description of the HSP and required forms to be submitted with the proposal
submission are included in Exhibit J.2.

C. The Contractor shall provide notice to all subcontractors of their selection as a

subcontractor for this Contract. The notice must specify, at a minimum, this Department's
name, the name of the Cohtract Specialist, this Contract's assigned contract number, the
subcontracting opportunity the subcontractor will perform, the approximate dollar value
of the subcontract and the expected percentage of this Contract's total value that the
subcontract represents. A copy of the notice shall be provided to the Contract Specialist
no later than ten (10) working days after this Contract is awarded.

D. The Contractor shall submit to the Contract Specialist on a monthly basis (by the fifth (sth)

Day of the following month) the Prime Contractor Progress Assessment Report, which is
included in Exhibit J.2.

H.3 TRANSITION

A. Upon termination of this Contract, the Contractor agrees to work with the Department
under the Department's management supervision for a period of sixty (60) Days, prior to
the expiration of the Contract, to ensure the orderly transfer and effícient transition from
current contractor management to either the Department management or management
by a third party of the Facility.

B. During this transition period, the Contractor shall transfer all Offender records to the
Department if requested to do so by the Department. ln the event the Contractor requires
copies of any records after contract expiration and program management transition, the
Department will furnish copies to the Contractor at the Contractor's expense.

H.4 CERTAIN PROHIBIT¡ONS

A. Notwithstanding any other section of this Contract, nothing contained herein shall be
interpreted to grant to the Contractor the authority to, and the Contractor shall not have
any authority to:

1. Calculate Offender release and Parole eligibility dates;

2. Award or remove good conduct time to Offenders;

3. Approve Offender's work, medical or for non-medical emergency absences, or for
pre-parole transfers; or

4. Classify Offenders or place Offenders in less restricted custody than the custody
ordered by the Department. The Department shall have the sole authority to assign
or transfer Offenders from the Facility.

B. Provided, however, that this Section shall not prevent the Contractor from making
recommendations to the Department with respect to any of the above without the prior
written decision of the Department.
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H.5 APPROVAL OF EMPLOYEES

A. The Contractor shall retain no Upper Level Management Personnel for administration of
the Facility without prior approval of each selection by TDCJ-PFCMOD, which approval
shall not be unreasonably withheld.

B. Additionally, when the Contractor transfers any employees, regardless of rank, title, or
position, from any Facility under Contract with the Department to another facility under
contract with the Department, notification of this transfer must be made to TDCJ-
PFCMOD by so indicating on the vacancy reports.

C. Upon request by the Department, Contractor shall provide the name of the employee and
location of transfer, all pending investigations and disciplinary actions, and previous
disciplinary actions.

H.6 UTILIZATION OF PRODUCTS AND MATERIALS PRODUCED IN TEXAS

A. The Contractor shall comply with Texas Government Code, Section 2155.4441 relating
to service contract use of products produced in the State of Texas.

B. ln performing Services under this Contract, the Contractor shall purchase products and
materials produced in the State of Texas when they are available at a price and time
comparable to products and materials produced outside of Texas.

H.7 CRIMINAL HISTORY INFORMATION COMPLIANCE

The parties hereto acknowledge and agree that in order for the Contractor to perform the
Services contemplated herein, the Department may have to provide the Contractor with, or
the Contractor may have access to, certain information regarding Offenders and former
Offenders known as "criminal history information". Criminal history information means
information collected about a Person by a criminaljustice agency that consists of identifiable
descriptions and notations of arrests, detentions, indictments, information and other formal
criminal charges and their dispositions. The term does not include information as to
convictions, fingerprint information, and driving records. ln the event the Department
provides the Contractor with criminal history information, the Contractor agrees to comply
with the confidentiality requirements of 28 CFR 2Q.21; 42 U.S.C. 3711, et seq., as amended;
Texas Government Code, Section 411.083, and with the FBI Criminal Justice lnformation
Services (CJIS) Security Policy. More specifically, the Contractor agrees and acknowledges
as follows:

A. The Department hereby specifically authorizes that the Contractor may have access to
criminal justice history to the extent such access is necessary or appropriate to enable
the Contractor to perform the Services contemplated herein.

B. The Contractor agrees to limit the use of such criminal justice information for the purposes
set to herein.

C. The Contractor agrees to maintain the confidentiality and security of the criminal justice
history information in compliance with federal and state statutes, rules and regulations,
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and return or destroy such information when it is no longer needed to pedorm the
Services contemplated herein.

D. ln the event that the Contractor's employee(s) fails to comply with the terms hereof, the
Contractor shall take corrective action with the employee(s). Such corrective action must
be acceptable to the Department. An intentional or knowing violation may also result in

civil and criminal violations under federal and state laws. Additionally, the Contraötor
shall submit for the Department's approval, the Contractor's corrective action plan to
ensure full compliance with the terms hereof. Until such time as the corrective action plan

is approved by the Department, the Contractor shall not be authorized to fill any vacant
positions unless special authorization is granted in writing by the Department which
authorization shall not be unreasonably withheld.

H.8 OTHER CONFIDENTIAL OR SENSITIVE INFORMATION

A. The parties hereto acknowledge and agree that in order for the Contractor to perform the
Services contemplated herein, the Department may have to provide the Contractor with,
or the Contractor may have access to, certain information, other than criminal history
information, that is confidential pursuant to federal or state laws, rules, or iegulations, or
that is personal information considered to be "sensitive". The Contractor agrees that such
confidential or sensitive information shall only be used for the purpose of performing
Services contemplated herein. Such information shall not be disclosed, copied or
transmitted for any purpose other than for the performance of Services contempláted
herein.

B. ln the event that the Contractor's employee(s) fails to comply with the terms hereof, the
Contractor shall take corrective action with the employee(s). Such corrective action must
be acceptable to the Department. An intentional or knowing violation may also result in

civil and criminal violations under federal and state laws. Additionally, the Contractor
shall submit for the Department's approval, the Contractor's corrective action plan to
ensure full compliance with the terms hereof. Until such time as the corrective action plan

is approved by the Department, the Contractor shall not be authorized to fill any vacant
positions unless special authorization is granted in writing by the Department which
authorization shall not be unreasonably withheld.

H.9 BOOKS AND RECORDS

All records and documents pertinent to the Services contracted hereunder shall be kept for a
minimum of seven (7) years after termination hereof. lf any litigation, claim, or audit involving
these records begins before the retention period expires, the Contractor must continue to
retain said records and documents until all litigation, claims or audit findings are resolved,
meaning that there is a final court order from which no further appeal may be made, or a
written agreement is entered into between the Contractor and the Department.

H.1O ORGAN¡ZATIONAL AND NAME CHANGE

The Contractor shall submit written notification to the Department of any changes in the
Contractor's name, address, telephone number, facsimile number and/or e-mail address with
an effective date of such change. The Contractor shall submit to the Department a copy of
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any registration "to do business as," "DBA," or "also known as," "AKA," and any legal
corporate name change filed with the Secretary of State.

H.11 FREE EXERC¡SE OF RELIGION

The Contractor is prohibited from substantially burdening an employee's or Offender's Free
Exercise of Religion

H.12 DELAY OF SERVICES

The Contractor shall meet its obligations to commence Services at the Facility within the time
frames defined by the Contract. ln the event the Contractor fails to meet those time frames
as deflned by the Contract, absent extensions from the Department, the Department will have
the right to obtain the Services from another source and charge the cost thereof to the
Contractor for each Day that Services are not performed due to delays caused by the
Contractor's nonperformance. The Department will provide written notification to the
Contractor by certified mail, return receipt requested, of the charges which will include the
date of imposition and the amount that has accrued daily as of the date of the notification.

H.13 UTILIZATION OF FACILITY

The Department agrees that it will use its best efforts to adding Offenders to the Facility as
provided by law; however, the Department does not covenant or represent to the Contractor
that it will refer Offenders at one hundred percent (100%) capacity. The Department will not
be liable to the Contractor for loss of profits or damages incurred by the Contractor in the
event that the Department does not refer Offenders at one hundred percent (100%) capacity.

H.14 OFFENDERS NOT EMPLOYEES OF CONTRACTOR

A. The Contractor shall provide a Facility job program in accordance with Department Policy

B. Each Offender participating in such job program is considered to be working on behalf of
and for the benefit of such Offender and are not employees of the Contractor.

C. The Contractor shall ensure that no Offender participates in a job program that benefits
any entity other than the Department.

H.I5 OTHER CONTRACTS

During the course of this Contract, the Department may award additional contracts to other
contractors for capital improvements and/or additional programmatic services at the Facility.
The Department will provide notification to the Contractor regarding the additional contractor
and the scope of work that the additional contractor will be performing at the Facility. The
Contractor shall work cooperatively with the additional contractor in ordei to ensure that the
performance of the Services and/or capital improvements is not unnecessarily delayed. The
Contractor shall not commit or permit any act that would unduly interfere with the performance
of work by any other contractor.
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H.16 SECURITY

The Contractor's employees and representatives, vehicles and equipment must be under
security surveillance at all times and are subject to inspection at any time while on State
property. The Contractor agrees to abide by all Department Policies and unit rules and
regulations on State property. These rules, in pad, prohibit the introduction of alcohol,
narcotics, weapons, gambling paraphernalia, pagers and cellphones to any State property.
This includes having these items in the personal vehicles of on-site employees. The
Contractor's employees may not carry more than twenty-five dollars ($25.00) in cash into any
Department facility. ïobacco products are strictly prohibited on TDCJ units, but are allowed
in the personal vehicles on on-site employees or in designated smoking areas. All vehicles
must be kept locked when not in use and the Contractor's employee must stay with the
vehicle when it is unlocked.
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SECTION I - CONTRACT CLAUSES

1.1 AVAILABILITY OF FUNDS FOR NEXT FISCAL YEAR

A. Funds are not presently available for performance under this Contract beyond
August 31,2019.

B. The Department's obligation for performance of this Contract beyond that date is

contingent upon legislative approval and the availability of appropriated funds from which
Payment for Contract purposes can be made.

C. No legal liability on the part of the Department for any Payment may arise for performance
under this Contract beyond August 31, 2019, until funds are made available to the
Department for performance and until the Contractor receives notice of availability.

D. Refer to Section 1.3.4.C, Termination for Unavailability of Funds, for the Department's
right to terminate this Contract in the event it is appropriated insufficient funds.

..2 ADVERTISING OF AWARD

The Contractor agrees not to refer to awards in commercial advertising in such a manner as
to state or imply that the product or Service provided is endorsed or preferred by the
Department or is considered by the Department to be superior to other products or services.

I.3 DEFAULT AND TERMINATION

1.3.1 Default by the Gontractor

Each of the following shall constitute an Event of Default on the part of the Contractor:

A. A Material Failure to keep, observe, perform, meet, or comply with any covenant,
agreement, term, or provision of this Contract to be kept, observed, met, performed, or
complied with by the Contractor hereunder, when such failure continues for a period of
twenty (20) Days after the Contractor's receipt of written notice thereof;

B. A Material Failure to meet or comply with ACA Standards, federal or state requirement or
law, when such failure continues for a period of twenty (20) Days after the Contractor's
receipt of written notice thereof;

C. The Contractor's Material Failure to comply with any Department Policy for which the
Contractor has been expressly required to comply and for which the Contractor has not

received a prior written waiver from the Department, when such failure continues for a
period of twenty (20) Days after the Contractor's receipt of written notice thereof;

D. lnsolvency of the Contractor as evidenced by any of the following occurrences

1. lts inability to pay its debts;

2. Any general assignment for the benefit of creditors;
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3. Any decree or order appointing a receiver or trustee for it or substantially all of its
property to be entered and, if entered without its consent, not to be stayed or
discharged within sixty (60) Days;

4. Any proceedings under any law relating to bankruptcy, insolvency, or the
reorganization or relief of debtors to be instituted by or against it and, if contested by

it, not to be dismissed or stayed within sixty (60) Days; or

5. Any judgment, writ of attachment or execution, or any similar process to be issued or
levied against a substantial part of its property which is not released, stayed, bonded,
or vacated within sixty (60) Days after issue or levy.

E. The discovery by the Department that any statement, representation or warranty in this
Contract is false, misleading, or erroneous in any material respect; or

F. A failure by the Contractor to comply with contractual terms and conditions, resulting in a

breach of security or health and safety standards. Thís Event of Default may result in the
immediate termination of this Contract.

1.3.2 Further Opportunity to Cure

A. lf an Event of Default of the type specified in Section 1.3.1 occurs and the Contractor
reasonably believes that such Event of Default cannot be cured within the twenty (20)
Days allowed in Section 1.3.1 but that such Event of Default can be cured through a

diligent, on-going, and conscientious effort on the part of the Contractor, within a
reasonable period not to exceed three (3) months, then the Contractor may, within the
twenty (20) Day cure period, submit a detailed plan for curing the Event of Default to the
Department.

B. Upon receipt of any such plan for curing an Event of Default, the Department shall
promptly review such plan and at its discretion, which must be reasonable in the
circumstances, may allow, or not allow, the Contractor to pursue such plan of cure.

C. The decision of the Department will be communicated in writing to the Contractor

D. The Department agrees that it will not exercise its remedies thereunder with respect to
such Event of Default for so long as the Contractor diligently, conscientiously, and timely
undertakes to cure the Event of Default in accordance with the approved plan.

E. lf the Eepartment does not allow the Contractor an extension of the cure period, the
twenty (20) Day time period shall be tolled during the period of time the request is pending
before the Department.

1.3.3 Remedy of the Department

When an Event of Default by the Contractor has been determined to exist, the Department's
Authorized Representative will notify, in writing, the Contractor of such Event of Default, and subject
to the provisions of Section 1.3.2, the Department will have the right to pursue any remedy it may
have by law or in equity including, but not limited to:
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A. Reducing its claim to a judgment;

B. Taking action to cure the Event of Default, in which case the Department may offset
against any Payments owed to the Contractor all reasonable costs incurred by the
Department in connection with its efforts to cure such Event of Default;

C. Withholding of funds as authorized in Section G.4.6; or

D. Exercising a Termination for Default

1. ln the event of Termination for Default the Department shall offset against Payments
owed to the Contractor any reasonable amounts expended by the Department to cure
the Event of Default.

2. The Department will have no further obligations to the Contractor after such
termination and the Contractor shall comply with Section H.3 with respect to the
transition to new management.

3. The Department may also acquire, in the manner the Department considers
appropriate, services similar to those terminated and the Contractor will be liable to
the Department for any increase in costs for those services.

4. The Contractor shall not be liable for any increase in costs if the failure to perform the
Contract arises from and without the fault or negligence of the Contractor as follows:

a. Acts of God or of the public enemy;

b. Acts of the State in either its sovereign or contractual capacity;

c. Fires;

d. Floods;

e. Epidemics;

f. Quarantine restrictions;

g. Strikes;

h. Freight embargoes; and

i. Unusually severe weather.

ln each instance the failure to perform must be beyond the control and without the
fault or negligence of the Contractor.
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1.3.4 Termination for Unavailability of Funds

4.. The Payment of money by the Department or the State under any provisions hereof is
contingent upon the availability of funds appropriated by the Legislature to an agency or
department of the State to cover the provisions hereof.

B. Neither the State, the Department nor its elected officials, officers, employees, agents,
attorneys or other individuals acting on behalf of the State, make any representations or
warranty as to whether any appropriation will, from time to time during the Contract Term,
be made by the Legislature of the State.

C. ln the event State funds for this Contract become unavailable due to Non-Appropriation,
the Department will have the right to terminate the Contract without penalty.

D. The Contractor acknowledges that the Depaftment does not receive a "line item
appropriation".

1. lf the funds appropriated are not sufficient to pay for the Department's operating
expenses, contractual obligations and other financial obligations, the Department, in

its sole discretion, will determine what operating expenses, contractual obligations
and other financial obligations it will pay.

2. ln the event the Department determines it was not appropriated sufficient money, the
Department may terminate this Contract without paying the Contractor any additional
money or penalty, provided that the Department will pay the Contractor for obligation
that occurred up to the time of termination.

1.3.5 Non-Appropriation Effect and Remedy

An event of Non-Appropriation shall not cause the Department to be in default hereunder,
but upon any such event of Non-Appropriation, this Contract shall automatically terminate as
of the last day of the Biennium for which appropriations have been made.

1.3.6 Termination for Convenience

The Department may, in its sole discretion, terminate this Contract with or without cause, by
providing the Contractor with sixty (60) Days prior written notice of such termination.

1.3.7 Termination byMutualAgreement

The parties may terminate this Contract by mutual agreement, the terms of which shall be
set forth in writing.

1.3.8 TerminationProcedures

A. Upon Termination for Default, Termination for Convenience, Termination by Mutual
Agreement or Termination for Unavailability of Funds as heretofore mentioned, the
following procedures will be adhered to:
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1. The Department will immediately notify the Contractor in writing specifying the
effective term ination date.

2. After receipt of the Notice of Termination, the Contractor shall immediately proceed
with the following obligations, regardless of any delay in determining or adjusting any
amounts due at that point in the Contract:

a. Place no further subcontracts or orders in support of this Contract;

b. Terminate all subcontracts; and

c. Cancel all orders as applicable

B. Upon termination, the Contractor shall be entitled to receive from the Department,
Payment for all Services satisfactorily furnished under this Contract up to and including
the date of termination. Claims submitted after one hundred eighty (180) Days from the
date of termination will not be considered.

1.3.9 Default by the Department

Each of the following shall constitute an Event of Default on the part of the Department:

A. Failure by the Department to observe and pedorm any material covenant, condition, or
agreement on its part to be observed or performed; or

B. lts failure or refusal to substantially fulfill any of its material obligations hereunder, unless
caused by the default of the Contractor; and

C. Unless cured by the Department within twenty (20) Days after receiving written notice
thereof.

1.3.10 Remedy of the Gontractor

Upon an Event of Default by the Department, the Contractor's sole remedy shall be to follow
the Dispute Resolution Process in Section 1.3.11 below.

1.3.11 Dispute Resolution

A. Any dispute arising under this Contract, which is not disposed of by mutual agreement
between the Department and the Contractor shall be resolved as follows:

1. The dispute resolution process provided for in Texas Government Code, Chapter
2260, shall be used, as further described herein, by the Department and the
Contractor to attempt to resolve any claim for breach of Contract made by the
Contractor.

2. A Contractor's claims for breach of this Contract that the parties cannot resolve in the
ordinary course of business shall be submitted to the negotiation process provided in

Texas Government Code, Chapter 2260, Subchapter B.

Page 75 of 95



696-PF-18-19-C068
Section I

3. To initiate the process, the Contractor shall submit written notice, as required by
Texas Government Code, Chapter 2260, Subchapter B, to the Contracts and
Procurement Director or designee, at Two Financial Plaza, Suite 525, Huntsville,
Texas 77340.

4. Said notice shall specifically state the provisions of Texas Government Code, Chapter
2260, Subchapter B, are being invoked, and shall also be given to all other
representatives of the Department and the Contractor othenruise entitled to notice
under the parties' Contract.

5. Compliance by the Contractor with Subchapter B, is a condition precedent to the filing
of a contested case proceeding under Texas Government Code, Chapter 2260,
Subchapter C.

6. The contested case process provided in Texas Government Code, Chapter 2260,
Subchapter C, is the Contractor's sole and exclusive process for seeking a remedy
for an alleged breach of Contract by the Depadment if the parties are unable to
resolve their disputes under subparagraph (A) of this paragraph.

7. Compliance with the contested case process provided in Texas Government Code,
Chapter 2260, Subchapter C, is a condition precedent to sue from the Legislature
under Chapter 107 of the Civil Practices and Remedies Code.

L Neither the execution of this Contract by the Department nor any other conduct of any
representative of the Department related to the Contract shall be considered a waiver
of sovereign immunity to suit.

B. ln addition to complying with Texas Government Code, Chapter 2260, the Department
and the Contractor shall comply with the rule published in the Texas Administrative Code,
Title 37, Part 6, Chapter 155, Subchapter C, Rule 155.31

C. At all times during the course of the dispute resolution process, the Contractor shall
continue with providing Services as directed, in a diligent manner and without delay, shall
conform to the Department's directive, decision or order, and shall be governed by all
applicable provisions of this Contract.

D. Records of the Services performed shall be kept in sufficient detail to enable payment in
accordance with applicable provisions of this Contract, if this should become necessary.

E. This provision shall not be construed to prohibit the Contractor from seeking any other
legal or equitable remedy to which it is entitled.

1.4 NO WAIVER OF RIGHTS

A. No failure on the part of any party to exercise, and no delay in exercising, and no course
of dealing with respect to any right hereunder shall operate as a waiver thereof; nor shall
any single or partial exercise of any right hereunder preclude any other or further exercise
thereof or in the exercise of any other right.
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B. The remedies provided in this Contract are cumulative and non-exclusive of any remedies
provided by law or in equity, except as expressly set forth herein.

I.5 ¡NDEMNIFICATION OF THE DEPARTMENT

¡.5.1 Acts or Omissions

The Contractor shall indemnify and hold harmless the State of Texas, the Department and
the TBCJ, and/or their officers, agents, employees, representatives, contractors, assignees,
and/or designees from any and all liability, actions, claims, demands, or suits, and all related
costs, attorney fees, and expenses arising out of, or resulting from any acts or omissions of
the Contractor or its agents, employees, subcontractors, order fulfillers, or suppliers of
subcontractors in the execution or performance of the Contract and any purchase orders
issued under the Contract. The defense shall be coordinated by the Contractor with the
Office of the Attorney General when Texas State Agencies are named defendants in any
lawsuit and the Contractor may not agree to any settlement without first obtaining the
concurrence from the Office of the Attorney General. The Contractor and the Department
agree to furnish timely written notice to each other of any such claim.

a.5.2 lnfringements

A. The Contractor shall indemnify and hold harmless the State of ïexas, the Department
and the TBCJ, and or their employees, agents, representatives, contractors, assignees,
and/or designees from any and all third party claims involving infringement of United
States patents, copyrights, trade and service marks, and any other intellectual or
intangible property rights in connection with the performances or actions of the Contractor
pursuant to this Contract. The Contractor and the Department agree to furnish timely
written notice to each other of any such claim. The Contractor shall be liable to pay all
costs of defense including attorneys' fees. The defense shall be coordinated by the
Contractor with the Office of the Attorney General when Texas State Agencies are named
defendants in any lawsuit and the Contractor may not agree to any settlement without
first obtaining the concurrence from the Office of the Attorney General.

B. The Contractor shall have no liability under this Section if the alleged infringement is
caused in whole or in part by:

1. Use of the product or Service for a purpose or in a manner for which the product or
Service was not designed;

2. Any modification made to the product without the Contractor's written approval;

3. Any modification made to the product by the Contractor pursuant to the Department's
specific instructions;

4. Any intellectual property right owned by or licensed to the Depaftment; or

5. Any use of the product or Service by the Department that is not in conformity with the
terms of any applicable license agreement.

C. lf the Contractor becomes aware of an actual or potential claim, or the Department
provides the Contractor with notice of an actual or potential claim, the Contractor may (or
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in the case of an injunction against the Department, shall), at the Contractors sole option
and expense:

1. Procure for the Department the right to continue to use the affected portion of the
product or Service; or

2. Modify or replace the affected portion of the product or Service with functionally
equivalent or superior product or service so that the Department's use is non-
infringing.

1.5.3 TaxesM/orkers' Gompensation/Unemployment lnsurance - lncluding lndemnity

A. The Contractor agrees and acknowledges that during the existence of this Contract, the
Contractor shall be entirely responsible for the liability and payment of the Contractor's
and the Contractor's employees' taxes of whatever kind, arising out of the performances
in this Contract. The Contractor agrees to comply with all state and federal laws
applicable to any such Persons, including laws regarding wages, taxes, insurance, and
workers' compensation. The Department and/or the State s.hall not be liable to the
Contractor, its employees, agents, or others for the payment of taxes or the provision of
unemployment insurance and/or workers' compensation or any benefit available to a
State employee or employee of another governmental entity customer.

B. The Contractor agrees to indemnify and hold harmless the Department, the TBCJ, the
State of Texas and/or their employees, agents, representatives, contractors, and/or
assignees from any and all liability, actions, claims, demands, or suits, and all related
costs, attorneys' fees, and expenses, relating to tax liability, unemployment insurance
and/or workers' compensation in its performance under this Contract. The Contractor
shall be liable to pay all cost of defense including attorneys' fees. The defense shall be
coordinated by the Contractor with the Office of the Attorney Generalwhen Texas State
Agencies are named defendants in any lawsuit and the Contractor may not agree to any
settlement without first obtaining the concurrence from the Office of the Attorney General.
The Contractor and the Department agree to furnish timely written notice to each other of
any such claim.

I.6 NO WAIVER OF DEFENSES

A. Neither the Department nor the Contractor shall waive, release or othenruise forfeit any
possible defense the Department or the Contractor may have regarding claims arising
from or made in connection with the performance of the Services by the Contractor
without the consent of the other party.

B. The Department and the Contractor shall reserve all such available defenses and
cooperate with each other to make such defenses available for each other's benefit to the
maximum extent allowed by law, including any defenses the Depadment may have
regarding litigation, losses and costs resulting from claims or litigation pending at the time
the Contract becomes effective, or arising thereafter from occurrences prior to the
effective date hereof.
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1.7 INDEPENDENT CONÏRACTOR

A. The Contractor is associated with the Department only for the purposes and to the extent
set forth herein, and with respect to the pefformance of Services hereunder, the
Contractor is and shall be an independent contractor and shall have the sole right to
supervise, manage, operate, control, and direct the performance of the details incident to
its duties hereunder.

B. Nothing contained herein shall be deemed or construed to create a partnership or joint
venture, to create the relationships of an employer-employee or principal-agent, or to
otherwise create any liability for the Department whatsoever with respect to the
indebtedness, liabilities, and obligations of the Contractor or any other party.

C. The Contractor shall be solely responsible for (and the Department shall have no
obligation with respect to) payment of all Federal lncome, FICA, and other taxes owed or
claimed to be owed by the Contractor, arising out of the Contractor's association with the
Department pursuant hereto, and the Contractor shall indemnify and hold the Department
harmless from and against any and all liability from all losses, damages, claims, costs,
penalties, liabilities, and expenses howsoever arising or incurred because of, incident to,
or othen¡rise with respect to any such taxes.

I.8 LAWS OF TEXAS

This Contract shall be governed by and construed in accordance with the laws of the State
of Texas. The venue of any suit arising under this Contract is fixed in any court of competent
jurisdiction of Travis County, Texas.

I.9 ASSIGNMENT

A. The Contractor may not assign any interest in this Contract without the prior written
consent of the Department which consent the Department may withhold at its sole
discretion.

B. lf the Department so elects in its sole discretion, this Contract will terminate upon the
occurrence of any of the following:

1. More than fifty percent (50%) of the assets of the Contractor are sold;

2. The Contractor is merged into, acquired by, or consolidated with another corporation
or business entity; or is otherwise the subject of reorganization; or

3. Any shareholder or owner of the Contractor who owns at least ten percent (10%)
beneficial ownership of the Contractor fails to continue to own at least ten percent
(10%o).

C. ln the event that any sale, transfer, or assignment, as referenced in paragraphs A and B

above, is consented to by the Department, the transferee or its legal representative shall
agree in writing with the Department to assume, pedorm and be bound by the covenants,
obligations and agreements contained herein.
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I.1O MAINTENANCE OF CORPORATE EXISTENCE AND BUSINESS

A. The Contractor, if incorporated, shall at all times maintain its corporate existence and
authority to transact business and be in good standing in its jurisdiction of incorporation
and the State of Texas.

B. The Contractor shall maintain all licenses, permits and franchises necessary for its
businesses where the failure to so maintain might have a material adverse effect on its
ability to perform its obligations under this Contract.

1.11 APPROVAL OF CONTRACT

A. This Contract is subject to written approval of the Executive Director of the Department
and shall not be binding until so approved.

B. For Contracts valued over one million dollars in the initial Contract Term, the Executive
Director's approval shall be given only on the approval of the TBCJ.

1.12 NON.DISCRIMINATION

ln the performance of this Contract, the Contractor warrants that it shall not discriminate
against any employee, subcontractor, participant or provider on account of race,'color,
disability or perceived disability, religion, sex, national origin, genetic information or age, and
in accordance with the following:

A. The Contractor shall not discriminate against employees, subcontractors, participants or
providers who have or are perceived to have a disability because of Acquired lmmune
Deficiency Syndrome (AIDS) or Human lmmunodeficiency Virus (HlV) infection,
antibodies to HlV, or infection with any other probable causative agent of AIDS. The
Contractor shall post notices setting forth the provisions of this Non-Discrimination Clause
in conspicuous places, available to employees and applicants for employment.

B. ln all solicitations or advertisements for employees and/or the purchase of Services, the
Contractor shall state that it is an equal opportunity employer; provided, however, that
notices, advertisements and solicitations placed in accordance with federal law, rule or
regulation shall be deemed sufficient for the purpose of meeting this requirement.

C. The Contractor shall include the provisions of the foregoing paragraphs in every
subcontract so that such provisions shall be binding upon each subcontractor or vendor.

I.13 CONFIDENTIALITY AND OPEN RECORDS

l.'13.1 Gonfidentiality

Any confidential information provided to or developed by the Contractor in the performance
of the Contract shall be kept confidential unless otherwise provided by law and shall not be
made available to any individual or organization by the Contractor or the Department without
prior approval of the other party.
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1.13.2 Open Records

ln accordance with ïexas Government Code, Section 2252.907, the Contractor
acknowledges that this Contract and information created or maintained in connection with
this Contract is public information and subject to disclosure as provided by Texas
Government Code, Chapter 552 (Texas Publíc lnformation Act). The Texas Public
lnformation Act may require the Contractor to make information related to this Contract
available to the public pursuant to a request for public information. The Contractor agrees,
upon request, to make information related to this Contract that is not othen¡uise excepted from
release by the Texas Public lnformation Act available to the public in hard copy, unless the
requestor of the information consents to receive ihe information in another mutually
agreeable format. The Contractor acknowledges that the agency shall not provide legal
counsel related to the Contractor's complíance with the Texas Public lnformation Act.

1.14 CONTRACT CHANGES

A. Changes/modifications to this Contract (except Contract extensions, administrative
changes, such as changing the Contract Specialist designation, correcting typographical
errors or other unilateral changes discussed elsewhere in the Contract) shall be mutually
agreed to by the parties and executed in writing with the authorized signatures.

B. The Department, at its sole discretion, may revise funding during the course of this
Contract by issuing a unilateral modification to the Contractor.

I.I5 OPTION TO EXTEND THE TERM OF THE CONTRACT

A. The Department may, at its sole discretion, extend the Contract Term by written notice to
the Contractor within ten (10) Days of Contract expiration, provided that the Department
shall give the Contractor a preliminary written notice of its intent to extend at least sixty
(60) Days before the Contract expires.

B. The preliminary notice does not commit the Department to an extension

C. lf the Department exercises this option, the extended Contract shall be considered to
include this option provision.

I.I6 OPTION TO EXTEND SERVICES

A. The Department may require continued performance of any Services within the limits and
at the rates specified in this Contract.

B. The Department reserves the right to extend this Contract for a ninety (90) Day period at
the end of each Contract and/or extension period for the purpose of re-advertising the
Service, awarding a new contract, and transitioning into a new contract.

C. This option provision may be exercised more than once, but the total extension of
performance hereunder shall not exceed six (6) months.

D. The Department may exercise the option by written notice to the Contractor within the
period specified in Section 1.15.
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1.17 SEVERABILITY

ln the event that any provision of this Contract is later determined to be invalid, void, or
unenforceable, then the remaining terms, provisions, covenants, and conditions of this
Contract shall remain in full force and effect, and shall in no way be affected, impaired, or
invalidated.

I.I8 IMMIGRATION

The Contractor represents and warrants that it will comply with the requirements of the
lmmigration and Nationality Act (8 U.S.C.S 1 101 et seq.) and all subsequent immigration laws
and amendments.

I.19 NO LIABILITY UPON TERMINATION

lf this Contract is terminated for any reason, the Department and the State of Texas shall not
be liable to the Contractor for any damages, claims, losses, or any other amounts arising
from or related to any such termination. However, the Contractor may be entitled to the
remedies established in Section 1.3.1 1.

I.2O LIMITATION ON AUTHORITY

The Contractor shall have no authority to act for or on behalf of the Department or the State
of Texas except as expressly provided for in this Contract; no other authority, power or use
is granted or implied. The Contractor may not incur any debts, obligations, expenses, or
liabilities of any kind on behalf of the State of Texas or the Department.

1.21 INTELLECTUALPROPERTYINDEMNIFICATION

A. The Contractor will indemnify, defend, and hold harmless the State of Texas and the
Department against any action or claim brought against the State of Texas and/or the
Department that is based on a claim that software infringes any patent rights, copyright
rights or incorporated misappropriated trade secrets. The Contractor will pay any
damages attributable to such claim that are awarded against the State of Texas and/or
the Department in a judgment or settlement.

B. lf the Department's use of the software becomes subject to a claim, or is likely to become
subject to a claim, in the sole opinion of the Department, the Contractor shall, at its sole
expense (1) procure for the Department the right to continue using such software under
the terms of this Contract; or (2) replace or modify the software so that it is non-infringing.

4.22 ELECTRONIC AND INFORMATION RESOURCES ACCESSIBILITY STANDARDS, AS
REQUIRED BY TEXAS ADMINISTRATIVE CODE, TITLE 1, PART 10, CHAPTER 213

A. Effective September 1, 2006 State Agencies and lnstitutions of Higher Education shall
procure products which comply with the State of Texas Accessibility requirements for
Electronic and lnformation Resources specified in Texas Administrative Code, Title 1,

Part 10, Chapter213, when such products are available in the commercial marketplace
or when such products are developed in response to a procurement solicitation.
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B. The Contractor shall provide the Department with the URL to its Voluntary Product
Accessibility Template (VPAT) for reviewing compliance with the State of Texas
Accessibility requirements (based on the federal standards established under the
Rehabilitation Act, Section 508), or indicate that the product/services accessibility
information is available from the General Services Administration "Buy Accessible
Wizard" (http://wmv.buyaccessible.gov). Contractors not listed with ihe "Buy Accessible
Wizard" or supplying a URL to their VPAT must provide the Department with a report that
addresses the same accessibility criteria in substantively the same format. Additional
information regarding the "Buy Accessible Wizard" or obtaining a copy of the VPAT is
located at http://www. sectionS0S.gov/.

RIGHTS TO DATA, DOCUMENTS AND COMPUTER SOFTWARE (STATE
owNERSHTP)

Any software, research, reports, studies, data, photographs, negatives or other documents,
drawings or materials prepared by the Contractor in the performance of its obligations under
this Contract shall be the exclusive property of the State of Texas and all such materials shall
be delivered to the Department by the Contractor upon completion, termination, or
cancellation of this Contract. The Contractor may, at its own expense, keep copies of all its
writings for its personal files. The Contractor shall not use, willingly allow, or cause to have
such materials used for any purpose other than the performance of the Contractor's
obligations under this Contract without the prior written consent of the Department; provided,
however, that the Contractor shall be allowed to use non-confidential materials for writing
samples in pursuit of the work. The ownership rights described herein shall include, but not
be limited to, the right to copy, publish, display, transfer, prepare derivative works, or
otheruvise use the works. Notwithstanding the foregoing, the Department will not own
Contractor's source or reference materials, computer programs, documentation, and similar
confidential or proprietary information that may be used to produce any item under this
Contract.

1.24 FORCE MAJEURE

A. Neither the Contractor nor the Department shall be liable to the other for any delay in, or
failure of performance, of any requirement included in this Contract caused by force
majeure. The existence of such causes of delay or failure shall extend the period of
performance until after the causes of delay or failure have been removed provided the
non-performing party exercises all reasonable due diligence to perform.

B. Force majeure is defined as acts of God, war, fires, explosions, hurricanes, floods, failure
of transportation, or other causes that are beyond the reasonable control of either party

and that by exercise of due foresight such party could not reasonably have been expected
to avoid, and which, by the exercise of all reasonable due diligence, such party is unable
to overcome.

C. Each party must inform the other in writing, with proof of receipt, within three (3) working
days of the existence of such force majeure, or otherwise waive this right as a defense.

t.25 NOTICES

Any written notices required under this Contract will be delivered by carrier service to the
Contractor's office address specified on Page 1 of this Contract or by U.S. mail.
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Notices to the Department shall be sent to

Reita Johnson, Contract Specialist ll
Texas Department of Criminal Justice
Contracts and Procurement Department
Two Financial Plaza, Suite 525
Huntsville, Texas 77 340

Notice will be effective on receipt by the affected party. Either party may change the
designated notice address in this Section by written notification to the other party. This
change shall be incorporated with a unilateral modification.

..26 SUBSTITUTIONS

Substitutions are not permitted without written approval of the Department.

1.27 U.S. DEPARTMENT OF HOMELAND SECURITY'S E-VERIFY SYSTEM

A. By entering into this Contract, the Contractor certifies and ensures that it utilizes and will
continue to utilize, for the term of this Contract, the U.S. Department of Homeland
Security's E-Verify system to determine the eligibility of:

1. All Persons employed to perform duties within Texas, during the Contract Term; and

2. All Persons (including subcontractors) assigned by the Contractor to perform work
pursuant to the Contract, within the United States of America.

B. The Contractor shall provide, upon request of the Department, an electronic or hardcopy
screenshot of the confirmation or tentative non-confirmation screen containing the E-
Verify case verification number for attachment to the Form l-9 for the three (3) most recent
hires that match the criteria above, by the Contractor, and the Contractor's
subcontractors, as proof that this provision is being followed.

C. lf this certification is falsely made, the Contract may be immediately terminated, at the
discretion of the State and at no fault to the State, with no prior notification. The
Contractor shall also be responsible for the costs of any re-solicitation that the State must
undertake to replace the terminated Contract.
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HUB Subcontract¡ng Plan (HSPÏ*
respondents, induding State of Texas certilìed Historically Underutilized Businesses (HUBs) must ctmplete and subr¡it ttr¡s State of Texas HUB Subconlræting Plan

(HSP) with theh respónse to lhe bìd requisltion (solicitation).

NOTE: Responses that do not include a completed HSP shall be rejected pursuant to Texas GovT Code $216,l.252{b}.

The HUB Program pr0mot6s equal business oppoñunifles lor eænomiælly disadvantaged persons lo contræt with the Stale ol Toxæ in aæordance wilh lhe goals

specified in the 2009 State of Texas Disparity Study. The statewide HUB goals defined in 34 Texæ Administnative Code (TAC) $20,13 are:

. 11 .:2 percent for heauy consfluctÍon other than buildíng contracts,

. 21.1 percentfor all bullding constructíon, including general contracto¡s and aperatlve bullders'conf¡¡cts,

: 32,9 percantlor aÍl speclel trade constructíon cantracß,

t 23.7 percentfor professfonal servlces coífracús,

.. 26;A p;ercent for all other services c antracfs., dnd

, 21 ,l percentfor commaditìes colrtracts.

- - Anencv Special lnstn¡ctlonslAddlüonal Requirements - .

REsponornr nNo

a. Respondent {Company) Nane: Managennnt & Training Corporation State of Texas VID #: 1 8703653222

Point of Contact: Gene Weeks Phone #; 801 -69$2774

E-mailAddressl gene.weeks@mtctrains.com Fax#; 801-69$2900

b, lsyourcompanyaStateofTexascertifiedHUB? f. -Ye¡ {î - No

c. Requisilìon #: 696-PF-17-P028

opportunit¡es il lhe total value of the respondentrs subconlracls with Texas certifìed HUBs meets oi exceeds tho statêurlds HUB goal or the agency speciflc HUB goal,

whichever is higher. When a respondent uses this mothod to demonslrate good faith effort, the respondent must identify the HUBs with which it will subcontræt. Ìf

using oxlstlng contfads with Tcxas certilied HUBs to satisfy this requirement, only the aggregate percenlage of the oontracts expected lo be subconlracled to HUBs

with whit't üre:respondentdo$ not hâve a conünuoúi,co¡tract'in plæe forggÊ&lqlilgll}¡Êggshallqualify for meeting the HUB goal, Thls limitatlon is dæigned

t0 encóutâgp vondor rotåtion as reæmmended by the 2009 Texas Dlsparity Study.

The TDCJ HUB goals sro deffned a$:
o 17.5 psrcentfor heavy.constructlon other than bullding contracts. Thle goal ls hlghøthan the state$rlde goal and

therefore must bE the,utlllzed goål for thls category,
r 36.9 percgnt for all building construction, including general contractors ¡nd operative bullders contracts. This

goäl lB hlgher than the statewide goal and therefore must bê the utlliæd goal for this category,
. ?2,7 pêrcent for all rpecialtrade construction contracts,
r 2Í1.6 percent for professlonal services contracts,
o 2¡1.6 percent for all olher sêrvlces coritracF, and
. 2l percent for commodltles contracts.

The TDCJ has determined that the HUB Category for this contract falls under the

Commodities Contracts Category.

The HUB Goal for this category is therefore identified as 21.1o1o,

For assistance in complet¡ng the HSP contact:
Sharon SchulÞ @ 936-437-7026
s ha ron.schultz@tdcj.texas.gov
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Enter your conrpany's namo here; Management & Training Corporation Requlsition #: 696-PF-17-P028

696-PF-18-19-C068 Exhibit J.2

Rov. 1d16

Hffil¡|l,f{ R Es pon ÞENrs S u ec oilrRAclN G I Nr ËNnoN g

Afer dividing lho mnlract work lnto teascnable lots cr po*tíons to ths exlent cofsistentwith prudenl indus(ry praclices, end taking into consideration lhe scope of u'ork

lc be pøformed under lhe propæed contract, induding all potenllal subccnlracling opportunllies, lhe roepondent must deterrnlne what portions of work, krctudtnE
contrectrd rtrfllng. goodr and rcrvlcot wlll bo ¡ubcontracled, l'Jcte: tn âccaldancewiih 34 fAC520.'11, a'Subconlrac{c/' meate a Þersonwhoconkaolswilh
â prim€ contlåclor to work, to supply æmrnodltios, or to conlribute tov¿arC com¡rleting work for a governmonlal ontity.

8. Check the âppropdate box {Yos or No} that identilies your subcontiacling intentions;

Ø - Yes,I will be subøntractìng por:t¡ons 0l the contract. {lf fos, comploto ¡t6m b of lhls SECTION and conlinue lo ltan c of this SECTIoN,}

t - rVo, I will nol be subcontractlno ¡0y porlion of lhe contracl and I will be fullilling lhe entire contract wlth myown resourc€e, lncluding employees, gooCs and

seMces. (lf fo, ønlinue to SECTION 3 and SECTION a.)

you expod to æyard io Toxæ cerlilied HUBs, and lho petoentage of lhe contraot you expecl to awa¡d lo vendon that a¡e not ¿ Texas carlilìed HUB {i,e,, Non-HUB),

llom f Submntfrcllñg Opporlunlty Oaccrlptlon

HUÚ¡ Non-llU8¡

P¡ß.nt¡gi el lhr øntngt
.¡p.ct..t lg bt .úþoonl.rttad lo
HUII( wlth whloh y.q dr-Fjl htv.
. .tr$lni!9llr.tirn¡ül' ln pl..r

,w õür.lùeJlt !.l¡l¡ürt

Prr.rñ(.¡ô Itthr oontñôt
r¡r.otld to br ¡utôqôlnôlod lq

HUB¡ sltn whl¿h yq h.v. .
lþnllâe.6 ràtriÉ¡f lñ pLc. tof'

ñ Èi¡. ñð ßi É.n,

Pr!âlrt otü.æfb¡t
.ry.d.ü b la róoolltdd

b rrn.XU¡r,

1 Food eupplies & Services 16,41v" th oÁ

2 OfficelPrinting Supplies .62r/. oa %

3 J¿nitoríal Supplles 3.00 pó % Vo

4 Maintenance Supplies 10.87 0/,
Vo ó¡o

5 KitchenlOleaning Ghemicals

lnrnâte olothing

1.26 Vs Yc
rÃ

I 3,01 Yp
oÁ

7 oÂ oh
Yo

I o/o ìt %

I % aÃ Tp

l:Q % % õa

1l tÃ % 0Ã

12 nh o/e atc

13 Vr n/t

11 % Yc %

lõ % o/o ole

Aggr¡gdc pcrcant¡gol ollhq contracl o<paolcd to br ¡ubconl¡¡cted: 35.07 % ,/.
Yo

c, Check the êppropr¡ate box (Yô$ or N0) thåt indicates whethsr pu wiil bo using onlv Texas certifcd HUBs to perløm g!! 0f the subcontaoti¡rg opporlunitiæ
you lìsted in SECTION 2i ltem b,

Ø - Yes (ll los, contiiue to SËCTION 4 and complete an 
-HSP 

Good Fai{h Ëlfort - lvlethoci A (Attachment A)' for g$I of the subcohtracting opportunlties you {isled.}

û - No llt No, æntinue to ltem d, olihis SECTION.)

d. Check the appropriale box {Yes or No) lhat indicdes *àelhor lho aggregate axpected percontage of the contrad you will subconlract wlth Tc¡¡¡ certllled HUB!

with whlctr you dð not håve a ßrntlñudu, conirâçt! in p{ace wilh for rngre th¡n llvo {51 ùc¡ir, moòls or g¡c$dt the HUB g0âl lhÞ conlractirrg agency

idanlified on pags :l in lhe'A¡enty Spåctal lnrt¡uctlonsi/Addltlonal Requlrements.'

Ø , Yes lll fcs, continua fo $ECllON 4 a nd complele an "HSP ßocd Falth Ëfcrt - tlethcd ,A (Àttacfir*ent d)" for g4þ of the subconkaoling opporlunitles you llsted.)

ú - No {f Na, continuo tc SËCTION 4 and completo an 'HSP 6ood Faìth Effort - Melhod E (Atlachmaat B)" lor eqch of ths subcontacling opportunilies you lisled,i

.ç9ûtlttttJtt_çølratl! Any axttllng wflltên agroefiÛnl (lncludlng Ðny fanowe,s (hâl .re oxetclted) bølwaon e Fflms cot¡lnclîir aid t HUB vendor,
wharã lha Hug v.ndor prcyldß lha prlñá cenlraclo. uillh goods or sa*lça under thê ðâmo co¡{råcf lor a spøclllod peded ol t¡mâ. Tht frcguâncy
tltç.HIIB.vendo.r rê uttllzod ot pald dudflg ltto lo¡tí ol lhê conlñcl Is nal ñlêvâñt lo wh$lhêt lh. cônlracl rr coñs¡dorúd conatnuous, fwa or more
co.rlrrcls thal ìun coñealftenlly or ovailep on6 anótîtor lot dlltarønt porlads ol llñs aro consldøtod by CPÅ lo ho lndlvtdu.l conlrscts tathâ( lhtn
rÒnavtals or ex4Çn*lon. lc $o orlglnal conlruel, ln i¡rö|, s¡turlloûs lho pdmo eanlñcþi cnd HUE véhdot 6to anlo¡lng (havt øntaroú! lnto "now"
çant/rats,
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Enter your compãny's name here Managoment & Training Corporalion Roquíeit¡on f: 696-PF-17-P028

696-PF-18-19-C068 Exhibit J.2

{6v. to/18

$gLF PgRron¡ilxs JusnrtcATlol{ tr yqu rr.pondod "Hô' ro sÊcnoN :, trrrtl ., you ¡nura cmpt.r. ürlr sãcftoN .trd oon(nu. to 5Ëc'noN 4.i It you

respondod'No' to SÊCTI0N 2, {tom a, in the epaco providec below cxplaln how your c0mpany will perform lhe entke conlract with its own ornployees, supplres,

malaiale and/ø equþrnent.

AFFIRilATIO¡.¡

As avldonc€d by my slgnaüre þolorr, I afilm thet I âm sn authorizod represontativê of lho respondenl llsted ln SECTION l, and lhat ths lnfomatbn ¿nd

cupporü¡U do$rmontãlþn rubm¡tted vdlh the HSP is lrue and corrscl Respondant underslandb afld agreas that il esrdd cr¡Pall¡lt ¡*{tle¡ilqthllq¡:

r The rfuspo¡dgtlwill provlde notice as soon âs practlcâf to all lhe s.ubcontraclors (HUgs and Non*lU&) of thair ¡electím x a ouhæntroctor br ths arlårded

conkacl. Ths nolico must spocify at a mlnimum the conkæling agoncy's nâme snd its point of c{rìlsc{ tor lhs conlscl, the eìr'ilracl award numhr, the

rubcontrac{ing opportunily hey (lhe oubcontracior} will perlcrm, the approximale dollar valus d &e subconhactitg opputunity rnd üe expected per,cûntôge ol

the lotd contrsct $at üìe subôoÕkac{ing opportunlty ropro$€nb. A æpy of the nolice required by thi$ ôecl'nn mu$t abo be povUed to the ænlractiç agenc/e

pginl d çoñlac1 tol lhe contræt ño lpbr lhú låi tlo) yrprkirts É8rtdto( lhô e0ltt$l ¡4å¡Æùi.

. The rp¡ppnde0l must submit moolhly aomplancê rqports (Prime 0on0oclor Prcgrêts Assostm€nt Report - PAR) to lhê conlracl¡ng agancy, varilylng its

'trrnÉ¡t¡l tñlr ns HSP. l0dudkç lho u¡e d axl erporxlttuer mado to itð s{bcont actor$ {HUB$ and lbnfiUg¡). iTlE PM is åÌôltabb at

hËúlrùôn conplroüôr,tör!s.oov/oorôhâßlnry'docs¿hublotrns/Prc,{Íe¡tÀsror¡mcnlRâqollFôrm ül¡),

. The ro$pondónt mu¡t ¡oçft ðpprürål lrom the oonÍacl¡ng agency prior to mah{ng any modificat¡ons to it$ HSP, inÛd¡g lhe hidn¡ of ¡ddltional or úllo¡ont

rgcont¡actai and lhe l€fm¡nallofl o{ a subconlractor the respondenl idontificd ln ltt HSP. lf the HSP is nrcdiñed withtttll the cmtradlr6 qonc¡/l prlø pplov{
r€¡pofldsnl may bo subjoct to any and all enforcemenl remedìes availaÞle und€¡ lhe contrac't orolherwise availab,le by lat, up to aú lndudiq dobarment from an

state contradrng.

I The resporrdont must, lpon tegu6st, allow the conlracling agerìcy lo pedøm on-rltc rsvlalvi, o{ {he company's headquarters and/o¡ r¡¡o¡k-sile udroro serviÇeg

arab*rg porlolmed ard mrtst provide documentotiott regarding etafing and olher rssourQæ.

-tJt{*-A*Å tl.Çør¿- t t,.¿-l¿r,
- dþ¡aärre Prinled Namo

þrí,f,cïttt't

Rerninder:
Þ 6 you ¡6gpordod "Yûr'to SECI|ON ?, ltom¡ c or d, you must complete an 'HSP €ood Falth Elorl - îr¿lsthod A (Attachmeni Al'for ggg[ ol

Lhe subco¡lractho opportur¡n¡gt ïûu listed in SECTIOI'I 2, ltem b.

Þ tt you ræpondod 'No' SECTION 2, ltoma c end d, you mus{ ccrnplete an 'HSP Good Faith Eñort - Melhod B (Atlachment B)' lof E¡th 0l
lhe subconkãdlng oppodunlties you lisled in SECTION 2, ltem b.

0Ttrli.t 4;
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696-PF-18-19-C068 Exhibit J.2

HSP Gaod Faith Effort - Methad A (Attachment A)
Rðv.1011ô

MPOR|ANT: ll you responded "Yal lo gECTloN 2, ltems c or d o{ the completed HSP form, you musl submit a compÍoted 'HSP Good Fa¡lh Eforl
lvlelhod Â (Attachment A)' for eggh of the subcontracfing opportußitie$ you listed in SECTION 2, ltem b of tho çompløted HSP lbnÍ. You may phoio+opy this

page ordcwnload tho lolm al htfosflwrÌtr.complralhr.tgx¡¡,lov¡euçltp$ingl.d$titx¡b-lqrns¡lb-sþonL¡¡agdÉådúS.ldf

SUBcoNTRÁcnxo OppoRtuxtw

Êntôf lhe ltsm numbsr and descriplion of tho subconkacting opportunity you listed in SECTION 2, llern b, of fie completed HSP form for u¡hich yoa are completlng

the altachmenl,

llomNumberr-l Doscription: Food Supplies & Services

Enter your companyrs name here: Management & Training Corparat¡on uislion#: 696-PF-17-PO28Re.q

SECTION A-1:

SECTION A.2: SuscoxrRÂcroR SELEcroN
Lisl yqu solected lo perfonn the subcontracting opportunity you listed above in SECTION A-1. Alss idenlify wlrether thay are a Toxas csrlilied

HUÊ and theìr Texas Vendor ldentificdion (VlD) Number or lederal Employor ldentifìcation Numher (ElN), the sÞproximãt€ dolla¡ value of lhe work to be

subconkaclsd, and lhe oxpected porcontag€ ol uærk lo be subcontracted. When soarching lor lexas ærlified HUBs and verifying lheir HUB status, ensure that yoir

use hg State of Texas' Centralized Msster Bidders List {Ct/BLl - i{isloricelly Underutili¿ed Business (HUB) Directo¡y Search locdled at

HUB status codo that lhe ¿ lex¿s cerlìfied HUB.

REMINDER: As apeciÍiNl ín SECTTON 4 o1 lhe completed HSP forrfi, if,yr'ç ir$p¿ñdo4! slå-àkor{otl Aqy-pôdlon d l[,clôqukiüoD, yoü sro roquked lo

provido notlco as ôoon a$ practical l0 g[ {be subconlractors (HUÊs and Non-HUBs) of thek selsction as a subconlraclor, Tho nolico must specify at a minimum the

t¡é not¡co roquirsd by (his section must also be providedi.o lhe contracting agency's pcint of contacl for lhe con{rad no l¡l0r th¡n lsrl (l0).¡rt¡llm dal¡ afler lhe

conlracl ls awarddd.

Page 1 of .l

(Attachmont A)

To¡¡¡ oerllfled HUB
Iôrå5 V{Þ or lûderel.Êll¡

]r! t({ .i'rr :9tiil lirlrri/ ljvì,À.¡1
li tr.:: rr¡ ,,.! ! fr r!¡, t/¡l> ¡ l,r.
hÀr. l,,l Vtil I t-lti 11Ìt :iAr.

Appro¡lñrt.
Dollir Amount

Êxprctcd
PÒrcanlrtr of

Con(mct
Comp¡ny il.rnê

El- Yôr ü- No 1742234180400 ¡ 148,580.00 18.41 y.River City Produce
ff- Yos [J-No ¡ ll'

fl- Yoe ['No Ì ,h

[f - Yer [f- No t {Á

fl - Ye¡ E'l{o t %

fl " Yts E- No t x
f! .Yæ E-No

'
*

I %[] " Yor tl- No

El - Yo¡ E-No I T

[ì -Yer E-No $ x
*ff - Yoe []- No I

Ef - Ysr CI- No $ x

ff - Yo¡ E- No I %

I Yolf - Y¡¡ t^ No

Yr! ^Yer ü-No I
g - Yes fl- No t !6

fl - Yo¡ []" No ¡ e/ç

%[f - Yos ü- No ¡

[f, - Yor E- No r %

¡ 16fl - Yr¡ t- Ho

ft 'Yer [f-xo ¡ %

Cf -Yor [f"No ¡ 16

[-Yoc t-No ¡ %
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Entor your company's name hete: Management & Training Corporation Requi s¡ion#: 696-PF-17-PO2B

696-PF-18-19-C068 Exhibit J.2

HSP Good Faith Effort - Method A (Attachment A)
Bùv. l0ltB

IMPORTAN\ lf you responded "Iei'to sEClloN 2, ltsms c or d ol the completed HSP form, you must submit a completed "HSP Good F¡,ith Effort

Mothod A (Attachment Â)' lor each ol the subconlraclinç oppoflunilios you listed in SËCT|ON 2, ltem b of the conpl€teC HSP forrn. You may photecopy this

pagaordornnloadtherorm alhlloð'//wwv.cqr[d¿dlsdg¡r$.lg]tAu¡cttmtnoluoo$uUomsl1lltb.glrottllolan¡baÊfutl'.¡. f

SUBcoNTRÁcttNc OppoRluntrv

Enter lhe item number and descriptron of the subcontracting opporlunity you lislorl in SECTI0N 2, ltem b, of lhe compietod HSP form for which you ae ærnpleting

tho ãltåchrnent.

ItemNumbor:-!* Oercdptton:

Suaco¡¡TR¡eroR
List lhe subconlracto(s) you seiected to perfcrrn the subcontracling opportunity you listed above ín SECTION A-1, Also idanlify whelher lhey tro a Texas cedilled

HUB and thoir Tsxæ Venclor ldontifcation (VlD) Ni.rrnber cr fodoral Employer ldentílìcalion Number (ElN), tho approxìmato dqllar yalus ol lhe wqk to &
subcontracte{, and the expecled percentage of work to ba s'¡bcontractod. When searching for Texæ cerliJied HUBo and verlfying lhoir HUB stalus, ensute lhat you

use lhe Slalo 0f Toxas' Contrali¿ed Maeter Bldden Ljst TCMBL¡ - Historiælly Un&tulillzsd Susiness Directoty Seøch locatsd at

llUB stalus code'4" fhal lha is a Texag

REM¡NDERI Ar specilied in SECTION 4 of lhe comploted HSP lorm, il$uj(g1porldonl) îrqûqe{d6dÈnI pot{ioq.ç{'JlìÊ nqoleltkil, you are required to

prcvide notlco as soon as praclical to g[ the subcontrsclors {H:JBs anC Non-HU0s) of lheir selsctlon as a subcçnìraclqr, The notice musl apocify at a minimum the

lhe notice required by lhis seclion must ¿lso be ryovided fc lhe conlracling agency's point of contaot for lhe contracl no lalor lhan terì ll0l u'trhltqiaw after the

cçnlract is awarded.

Psgo 1 of 1

(Attachrnent A)

SECTION 4.1:

SECTION A-2:

Corapr¡y tlame 1óri3 csrtlllrd HUB
To¡e¡ VlÞ or fedetal EIN

:\ r¡¿¡ .rÍ.r f4.¡:ii 5(r.¡,il'Fù,'Àr,:
il?cf rr r,:iir¡.tUnl v¡9r!!¡,

ApFroxlmúto
Dallir Àñouñi

ErpeClod
Pr16ônl¡gr o,

Coñlract

Tejas Office Supply B - Yec El- No 1760032427500 ¡ 4,745,00 0.52 e(

E-Y¡a Ê-No ¡ ,/t

Û'Y¿¡ t't{o I %

ñ - Yss l-l' No ç '/o

E -Yo¡ El- No $ .Y.

fJ - Yee [J- No $ *
fl - Yor Cl- ßo I lc

fl - Ye¡ [f- l¡o I *
El - Ysr fl- Ho f r
E - Ye¡ Q- llo ¡ !t

fl - Yor E- 8o I $

fJ - Yea E- ilo t T1

fl - Ys¡ El- tlo 3 Yt

fl - Yer E- ¡,lo ¡ %

lf 'Yee ft- No ¡ Vl

fl - Yor ñ- No I *
fl - Yea D- Nq t Tt

[ - Yes û-ño ¡ 16

[] - Yes El- llo I fr

fl . Yor El- Hq Ì %

ü-vee E-No a Ye

ff . Ysr E- No I 9{

fl . Yet El- No ¡ i(
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696-PF-18-19-C068 Exhibit J.2

HSP Good Faith Effort - Method A (Attachnent A)

IMPORTAN\ lf you responded 'Yet lo sEcTlON 2, l¡€ms c or d of lhe uornplalod H$P fonn, you musl submil a oornplelod'HSP 6ood Faith Effort .

Môthod A (Attachmont A)" for oach of lhe sübconkacüng opporlunillos you lìrlod in SECTION 2, ltem b of lhe æmpletod HSP fcrm, You mey phoiÞccpy thls
page or dr*rnload ths fo¡m at httoc /Ânrw,comÊl¡ollø,tofas.iJoeburdl$si00ldocså[rb.lonm/\uJ¡sbcorìl.Jjan{fû-ãchm:a.gdf

nov. t0¡'16

SUBco NTRÁôI'ING OPFoRTUNITY

Enter the l{sm numbet and desc¡iption ol lhs ¡ubcont¡acling opporlunity you li3têd in SECTI0N 2, llem b, of lhe completed HSP form for wtridr yûü ã16 ccmphtlng
the aüacTlmont,

Itom Number; 3 [æcription Jgnltoriel $uppllss

Énter your company's name hsre: Management & fraining Corporation Requlsltlon #: 696-PF-17-PO28

SECTION A.1:

SECTION A-2: SuBcoNTRAcron .SELEcïoN

List the ¡ubconlractor(s) you eelected lo perlorm the si.rbconiacting opportuníty you lisled above ln SECIION A-'1. AIso idenllfy whother thof aro a Texat ærlilied
HUB ãnd lhek Teras Vsndo¡ ldsntilìcation {VlD} Numbs¡ or fedotal Êmployer ldenlil¡calion Numbet {ElN), lhe approximate doliar value of lho unrk to bs
subcontracied, and lhe expeoted percentage of urcrk to be subcontracted. When searchlng for Texas certified HUBs and verifying lhek HUB slalus, snsuro thsl you

uss tho $þte of Texæ' Centlaü¿od tvlaster Bldders List {CMBL) - Histodoally Undorulili¿ed Busineso (HUB) Oireclory
To<as cetllfiod HUB.

$earah located ¿t

l-¡UB slatus code "A' th¡t isa

REftñlNÞERi Às specilied 
'n 

$ECTION 4 of tho comploled HSP fo¡m, if.¡,rrr¡ Frs8nqdçn0 a¡L¡*¡rde{qry",pqllnn ol thÈrçqvi¡idor', you ãre reqriired to

provide nolìce ae soon as pracl¡o¿l t0 gli lhe subæntractors (HUBs and hlon-HUBo) ol lheir seloctioo as a subcontraotor, The notica musl speclfy al a mlnkrrum lhe

appro*mato dollar value of iho subcontracling opporlunily and the ex¡ected petcentage ol lhe lotal co¡ltacl lhat lhe rubcontracling opporlunity represenls. A copy of

the notice required by lhis socl¡on must also be provided ls lhe contraclir¡g agenclr point cl contact for lho conlract no l¡tòr lban ton l10l rriü!¡UjÊU afier thå

contract is awa¡ded,

Pagê 'l of 'l

(Attachment A)

wllPdl

Conpany.l.lrrIlo Tü.¡ certlltrd Ht g
T3xôs l'lo or ledrr¡f EIN

L)v r.l.d.r sr(¡ì1 5.d/¡l lìr!ò..r.
iiia !¡e ¡et !fr d,r; 9Þ.i f:X.
l.dv. Ì,.t.VùJðts tqrJLi¡d

^pprsxlñ¡trDoll¡rAmount
E¡pta(rd

Prrcef,t¡Cr ol
Contr¡ct

Tejas Ofüce Supply @- ver E- Nq 1760032427500 127,195.00 3.00 n

û- Yç¡ [f- No t x
ü. Yo¡ fl- No ¡ t
El, Yo¡ [- No ¡ Y.

[]- Yor ü- No I %

E - Yc¡ []- tlo I ,{,

Cl-Yc¡ [J-No t *
El. Yc¡ El: t{c 3 $

E - Yar fl- uo I
'lü -Yr¡ D-No I t,

fl - Y¡¡ n- No I tç

[ "Vor û-No 3 x

CJ - Yc¡ õ- No I Yt

ff - Yer CI- Xs ¡ 'L

fl - Yo¡ û- ¡ls ¡ v

[]-Yor E-ño ¡ $

Q - Yoc El- No t It

Ú - Yer E- ¡lo $ *
EI . Ye¡ B- No ¡ \t

f,f - Yer EI- r¡o
'

%

Ë - Yer [J" ¡to i %

Ël - Yo¡ E- No $ 9(

E . Yor ft. No I t(
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Enter your company's name here: Management & Training Corporation Requ isition#; 696-PF-17-PO28

696-PF-18-19-C068 Exhibit J.2

HSP Good Faith Effort - Method A (Attachment A)
Rov, loile

IMPORTAN\ l1 you reepondod 'fed' to SEClloN 2, ltsms c or d of lhÕ complefed HSF form, you musl subrnit ¿ cornplotod'HSP Good Faith Effo¡t -
Method A (Altachment A). fø sach ol lhe subcontraot¡ng oppôrtunit¡es you listod in SECTION 2, ltem b of the completod HSP fo¡m, You may photocopy lhis
page or download lhe form at htl¡x:4wu¿conrpl¡olkl,lox¡rs.cov/ourctrælnfùdocllrutlfor¡i¡flrub.sÞlonl.ojan-gÞschñ-ð.fxrf

S USCoNTRACTING OpPoRfU ¡¡ITY

Fnte¡ the llem number and description ol lhe subconlracting opportuni{y you listéd in SÊCTi0N 2, llem b, ol the completed HSP lom forwhich yu: are cornpleting

the âltaohmsnt.

Item Number:_¡!_ 0e¡crlptíon: Malntenance Suoollos

E¡![p[!N sugcolrRlcroR seLecro¡¡
Lbt ths ¡ubqonlraclorþ) you selected lo perlo¡m ths oubconkac{íng oppcrtunily you listed abovo in SECTION A-1. Also idenlify wtrether thoy arô a Texas ærtiffed
HUB and thsir T6xas Vondor ldentificatlon (VlD) Number or fedød Employer ldentlfication Number (ElN), th6 approxirîato dollar valræ of ths worl to t¡o

subconlracted, and the expeolod percon(sge of work tq be subcontracted. Wlien searching lor Texas ærtified HUBs and verifying lhrk HUB slatus, ensure lhat you

Master Biddors Llsl (C|'4BL) - Hisloriæliy Undsrulilized Buslness (HUBI D¡rectoty Search loætod atuse lho State of Tëxa$'

HUE status code'4" lhat lhe ig a Texas certillod HUB,

REMlNDERiAsspooiliedin$ECTloN{oflhecomplatedHSPform,.youêfstequiredto
providô not¡co âr soon as praclical to g!! lhe eubconkactus {HUBs and tlon-HUBs) cf their selçclion as a subcontraclor, Tho nolics mùstspociff at a minimum lho

approximate dollar value of the sukonlræting opporlunity and lho expecled percentage ol the {otal contract lhat the súbconlracling opporluôity represenls, A copy of
the not¡oo roquired by lh¡s secìion musl also þe Êrovided lo the contracling agency's poÍnt ol contac,l for the contract no latø lhan ien UoJ sorkho rJop after lhe
colrlracl is awarded,

Page I of 1

(Atlachment A)

SECTI0N A-lr

Comprny Nrmr l¡r¡¡ csrllflcd HUB
Toxtt VIO 0r lodorrl El!{

¡! Èl rdl({ Xcii.i 5MrliT ai,rrùrrr,
ll i,:( dl rr:l le$* trli UO / [lti,
bñå¡tlñlûlr¡ l¡ø¡¡¡ù

Apprcxlnralo
Foll¡r Ámount

Ëxltrtád
PfG.nt¡go ot

Contnrl

Burgoon Company DBA Ëvco Partners Et- Ye¡ [f- No 1 202983931 800 t s8,412.00 f 0,87 16

E - Yos []-,No ¡ ¡¡

D-Yor fl- No ¡ %

fl- Yc¡ E. No I .lo

E.Y¡¡ EJ.No $ ï
tl - Ve¡ [f- No t lr
ff - Ye¡ E- No ¡ rß

f,f " yor [f- t¡o I *
E "Yo¡ O-Ho ¡ x
[f -Ysr CI-No t x
lf - Ye¡ O- lto I %

Ef - Y¡¡ E^ No I !ú

fl -Yer Ð- No I It

fl - Yç¿ []- No t %

ü - Yc¡ Ël- No $ %

Eì -Yêr fl- No t It

fl -Yos [J- ilo ¡ tL

fl - Yeo g- No I $

Cl - Yo¡ Ël- No ¡ Yt

ft - Yer E- ¡¡o t oa

fl -Yor Cl" Xo I Vt

[ . Yec Ël- No $ %

ff - Yes E- No $
,f,
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696-PF-18-19-C068 Exhibit J.2

SugcoHtR¡crNG 0PPoRTUNfry

Enter tha ito¡n number and doscr¡ption of lhe subconlræting opportunily you liste{ h SËCTION 2, ltem b, of the completed HäF Ío¡m fo¡ which you are completing
lho atlachmonl.

llem fiumber: 5 Dæorlption: Kitchen/Clea ning Chomicais

Rrv. l0rl0

Fntel your compåny's nåme hers Managernent & Training Corporation Requisition #; 696-PF-1 7-P028

HSP Good Faith Effort - Method A (Attachment A)

llvlP1RTANT: lf you rospondad 'Yod'lo sËcfloN 2, ltoms c or d ol the comploted HSP form, you must suknll a completod'HSP Good Fsith Êíorl "
Mêthod A (Attachment A)' lor e¡g[ of the subconlrao{ing opporlunitiôs you lstod h SECÌ|ON 2, ltem b of lho cqndetsd HSP form, You may pholeoopy this
pago or Co,rrnload the form at httosJ,\¡¡r¿yy.mnD-t&[E&åA,t 0qgprUçbülurgldo<^slhub"foÍm¡ub.úbcorìl.don.olo-actm.aodf

SECTION 4.1:

SECTION 4.2: SuscoñTRAcroR Seurcrnx
tho eelectod to perlolm ihe subcontractìng opporlunity you üsled aþ0ve ¡n SECIION A-1. Abo iilonfify wheürer ihay aro a Taxas ærtified

l"lUB and lhoir Texas ldenlilicotion (VlD! Number or fedetal Employor ldentlficallon Number {ElN), the approxlmata ddlsr value of tío wç* {q ba

oubcon{racled, and lhe expectod porcentage ofwr¡rk to be subconlractsd, When searching for Texas ærtífìed HUBs and voritying lhsi:'HUB slatu!, ensurn ltlal you

us€ lhê State of Texas' OenUali¿ed Master Biddôrs L¡sl {CMBL} - HistorÌc¡lly Underulillzed Businæs iHUB) Diredory Search located a{

HUB s{alus code'À' haf thp is a fox¿s certified l.lUB.

REMINDER| As specífied in SËCT|ON 4 of the completed HSP form, ilfq¡ (rcpô(ldôn,) ard,úrt/s{dôd dU pølþ.l d,f}to ro+t¡llion, yæ are requi.red to

provide nolica ss soon as prætical lo all tha subcon(radots (HUBo and Non*lUBs) of thcir selection as â $ubconlrador. the nolico must rpec¡ty at a mini¡num lhe

approxlrnate dollar vafn ol lho subconltaclìng oppodun¡ty and lho oxpecled percsntag€ of the tol¡l contrac{ that {he oubænltællng opporfnlty ropretenls, A æpy of

ûio noticv rcquk€d by lhis sect:on musl slso tre provided to lhe conkacling a¡oncy's point o{ cmtart lor ths conlract no latø lhao [en fl01 wortinq dan altor tho

conkact is ilvardod.
Pagð 1 of t

(Attechment A)

Comprny i{¡mo ïrxr' c.r{¡f¡.d HUB
fox¡6 VIO or tÒdôt¡l EIH

û ì n,f .ii.' 3òiiri $r.1:dD llrrþrt,.
lt i.:, ,r4 or: ¡rr{ n!.t Vtl).! ;!¡j,
Liv. À.r 13rÊr¡¡ èltbìrâl

Àpprorlmrla
Doll¿r Anount

Expoct.d
Pârcant¡g, of

Coñtroót

Acrte Êoap, lno, El- Ye ¡ []- t'lo 1742664230600 I 11,398.00 1.2616

[f - Yrr E- r¡o I 9t

Cf-Yao fJ-No t É

If- Ysa El- No t rå

[J - Yo¡ El- No ¡ lo

Cl-Ys¡ tl-ilo ¡ un

fl-Ym E-No , %

fl " Yre [J- No t %

El -Yr: [f-Ho I ,6

EI -Y¡r [J-No t
[] -Yô. E-No ¡ r
Û -vec E-No ¡ %

Ë -Ytr El-No I 16

E 'Yr¡ õ- xo t *
E! - Yor E'No 3 16

[ -Yer [f.No I ,t

E -Ys! B. No ¡ %

[ -Yer A-No ¡ x

fl -Y¡ [f'Ho ¡ alc

fl - Yer E- xo ¡ t(

E - Yor [J- xo $ Yc

fl -Yor ñ- Ho ¡ %

[ . Yar [f- No ¡ x

Page B of 10



696-PF-18-19-C068 Exhibit J.2

HEP Good Failh Effort - Method A (Attachment A)

IMPORTANT: lf ycx.r responded'/ot' tr'' sECTloN 2, lteme c or d ol the cornpleted llSP fo¡nr, you must ¡ubmil a complefed'ÏlSP Good Faith Efort -
Mpthod A (Altachment A)" for each, of lhe subcrcnlracling oppor{uni{ies you lislod in SËCTION 2, ltem b of the tnmpleted HSP lorm. You may phoro-copy lhis
paga or do,vnload the fo¡m at hüpcJ/r¡rww.aonrplrdklr.to{rs.gur;þurchAFirr0/tftxvhub.lonns/llù-slr¡rtl.r¡lan<lk"achm-sldl

Rs!.10116

6uBcoNTRÅcïxe OppoRruxrw

Entef the item number and description of lhe subcont¡acting opportunity you listed in SËCTION 2, ltom b, of lhe complelod HSP form fôr wh¡ch you ao æmpietlng
the attactrrnent.

llemNumben;[- Doscrtption: lnmate Clothinq and Supolies

Enter your company's name here: Management & Traìning Corporation Requisirion#: 696-PF-17-PQ28

$ECTION A.1:

SECTION A-2: SuacoxrnqcroR S ËLecïo¡t
L¡sl lhô subcontraclo(s) you selected lo perforrn the subooitracling opporlunily you lisled above in SECTIoN 4.1, Aleo ldentify vrhelhø they aro a Texas æfifled
HUB and lheir Toxas Vendor ldentilbalion (VlD) Number clr federal Employer ldentilicalion Nurnber (ElNi, lhe ryproximate dollar value of lhe r¡ork !o ba
subÇcntrøcled, and the expoÇlsd p€rcentâge ol work to be subconfacted, When searching for Taxar ærtified HUBs and verifylng tholr HUB stalus, ensure hat ycu
use the State {t Texas' Çentralized Master Biddsrs Lisl (CMBL) - Historically UnderuliÍ¿ed Business (ltUB) Direclory Search located at

HUB status çode'A' that lhe isa

REMINDERI As spocified in SECTION 4 ot the completed HSP fcrm, iltoultetpq¡de¡l) arg ðrardad.Ðl podio¡ ol.Jtrg-¡pqutrtloq, you are requked to
provide nolice aç eoon aô praclic?l to gll the subcontractors (|lUBs and Non-HUBsi qf lheir soloclion as a subconlractor, The notice must specify at a minirnum the

approximale dollar vafue of the suboontracling opportunity and the expocled porcenlage of lhe lotal contraot that the subconkacling opportunily represents. A copy of
lho notice requìted by lhls seclion musl aiso be provided to lhe con{raciing âgsnùy's poinl of contact lo¡ lho conlraet no l?lsi ûnn ion (.l01. *orklnç rlaye after'lhe
contrsct is swaded.

Fage 1 of 'l

{Attachment A)

Comp¡ny Namo Torß çðl,titlÉd HUB
Torrs VIO or lodoral ËlN

O1 ¿t ¡ rtl;.r !'11 'r) :'¡r1r;¡? fírr, t.::i
i, frr ri¡ 4rì tôarr !r.ii vrù i ll\.
!:r!,: ú.tl ilô r tld lr.i ¡rÍt:

Àpprorlm¡to
DollNr Amount

Ërpeclcd
Paßontrqr of

Cönttt¿t

Tejas Office Supply Ø- Yr¡ E- No 1760032427600 ¡ 27.266.00 3.01 ?.

E¡ .Yos El^ No $ tA

E- Ye¡ E- Ho ¡ Ut

[-Yee ü- No $ %

Ël . Ysc E- l'¡o t x
E - Yer trl- No t t(

ff - Yo¡ E- No ¡ V.

fl - Yos Û- Ho ¡
[.Yer [f'No ¡ yl

Cf -Yo¡ fl-No t !Á

[f -Yo¡ [J-No I %

fl - Yer ü- tlo t x
fJ -Yr¡ [J-No t !{

[ -Yer [f"Nc I 4/"

[-yea [.No 3 %

fl . Yee ü- No î %

[] -Yer ü-No t Ye

fl - Yc¡ []- No t Yr

[ - Yes E-No $ ,á

[] - Yea fl- ¡¡o $ %

[]-Yee fl-Ho t %

fl - Yør ü- No t oa

Cf - Yos E. No ¡ ,{

Page 9 of 10



696-PF-18-19-C068 Exhibit J.2

Rev.2117

HUB Subcontracting Plan (HSP)
Prime Gontractor Pro

ContracURequisition Number: 696-PF-18-19-C068

ress Assessment Re rt

Date of Award: 09101117 Object Code

(mm/dd/yyyy)
--GencyIs

Only)

Contracti ng Agency/Un iversity
Name: Texas Department of Criminal Justice

Reita Johnson

This form must be completed and submitted to the contracting agency each month to document compliance with your HSP

Contract Administrator Name:

Gontractor (Company) Name:

Point of Contact:

Manaqement & Corporation Stateof TexasVlD#: 18703653222

Phone#: 801-693-2797Gene Weeks

Reporting (Month) Period: Total Amount Paid this Reporting Period to Contractor: $

Report HUB and Non-HUB subcontractor information
'Note: Texas certlt¡ed HUB status can be verlf¡ed on tlne at: httnsllmvcpa.coa.state.tx,us/toasscmhtsearculndex,lso

Title:

Subcontractor's
Name

*Texas certified HUB?
lYes ôr Nôì

Subcontractor's MD or
HUB Certificate

Number
(R€qu¡r€d if Texas certlied

I{IJRì

Total Contract $
Amount from HSP
with'Subcontractor

Total $ Amount
Paid This

Reporting Period
to Subcontractor

Total Conkact $
Amount Paid to

Date to
Subcontractor

Object Code
fAoencv lls onful

River Citv Produce Yes 1742234180400 $148,580.00 0 o

Teias Office Suoolv Yes 1760032427500 $ 59.206.00 $ $
Burgoon Company DBA

Evco Parhen Yes 1 202983931 800 $ 98.412.00 $ $

Acme Soao. lnc. Yes 1742664230600 $ 11.388.00 $ $

$ ô
$

$ o $

$ $ $

$ $ $

$ $ $

$ $ $

$ a $

$ o
$

$ $ $TOTALS:

Signature:

Page 10 of 10
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696-PF-r 8-19-C068 COMPLIANCE STANDARDS Exhibit J.3

PAW ENT ADJ U STM ENT CALCU I-ATI O N
Reduce by an Average Daily Salary (see Attachment
A) for each Day a position remains vacant in excess
of sixty (60) or ninety (90) Days.

Reduce $50.00 per Day

Reduce by an Average Daily Salary (see Attachment
A) for each Day the position was filled with a non-
approved individual.

Reduce $1 ,000.00 per Day for which mandated
insurance coverage was not in effect. Facility has
twenty (20) Days to cure before this becomes an
Event of Default.

Reduce by $100.00 forerrors 1 through 5;

Reduce by $200.00 forerrors 6 through 10;

Reduce by $500.00 for errors in excess of 1 0.

Reduce $100.00 for each Day the report is not
accurate and complete.

Reduce $100.00 for every Day past the required
fifteen (15) Days.

....:.. : UNACCEFTABLE
Greater than sixty (60) Days for Non-
Uniformed positions not requiring Pre-
Service, per AD-12.20, or security
supervisor/ administrator positions.

Greater than ninety (90) Days for
Correctional Officer positions or Non-
Uniformed positions requiring Pre-
Service, per AD-12.20.

Less than 100%

Less than 100%

Lapsed policy or policy not meeting
Contract requirements.

Less than 100%

Greater than fifteen (15) Days

ACCEPTAB[Ë,,:!i,,,':,'.. .

Less than or equal to sixty (60) Days

for Non-Uniformed positions not
requiring Pre-Service, per AD-1 2.20, or
security supervisor/ adm inistrator
positions.

Less than or equal to ninety (90) Days
for Correctional Officer positions or
Non-Uniformed positions requiring Pre-
Service, per AD-12.20.

1jQo/o

100o/o

Valid current insurance policies.

100o/o

Less than or equal to fifteen (15) Days

STANDARD
The Contractor shall staff all positions with
qualified employees, including special certification
and licenses where applicable.

The Contractor shall follow all requirements
regarding initial employment and re-employment of
employees, i.e. obtaining and maintaining a copy
of satisfactory background checks and obtaining
and maintaining all Department approvals for
employees with criminal convictions / pending

charges. These requirements are mandatory prior
to being assigned to a position and having contact
with Offenders.

The Contractor shall obtain from the Department
and maintain a copy in employee files, prior written
approval to hire all Upper-Level Management staff
as directed.

The Contractor shall maintain valid current
insurance policies as directed.

The Contractor shall accurately and completely
report all Uses of Force, in accordance with
Department's Use of Force Plan.

The Contractor shall submit all Uses of Force
within fifteen (15) Days of incident occurrence in
accordance with Department Policy.

1

2.

3

4.

5.

6.

Page 1 of5



696-PF-18-19-C068 COMPLIANCE STANDARDS Exhibit J.3

:. . PAYM ÊNT ADJ U STM ENT CALCU LATI O N
Reduce $200.00 for every thirty (30) minute interval
beyond the acceptable three (3) hours (with a
maximum of six (6) intervals). Any notification
received after this time will be reduced an additional
$300.00.

Reduce $200.00 for every thirty (30) minute interval
beyond the acceptable three (3) hours (with a
maximum of six (6) intervals). Any notification
received after this time will be reduced an additional

$300.00.

Reduce by $100.00 for errors 'l through 5;
Reduce by $200.00 for errors 6 through 10;

Reduce by $500.00 for errors in excess of 10.

Reduce $100.00 for each Day the report is not
accurate and complete.

Reduce $100.00 for each Day the report is not
accurate and complete.

Reduce $100.00 foreach lapsed case

Reduce $1 00.00 for every percentage above I 0%.

Reduce $500.00 for each Day that certification fails to
be achieved and/or maintained throughout the
Contract. Facility has twenty (20) Days to cure before
this becomes an Event of Default.

Reduce by the Average Daily Salary (see Attachment
A) for a correctional officer for a Post not manned or
for a Post not manned by a qualified trained staff.

:',:r :. UNACCEPTABI:Ç,., .:
Greater than three (3) hours from
incident

Greater than three (3) hours from
incident

Less than 100%

Greater than ten (10) working days

Less than ',l00%

Greater than 10%

Accreditation not achieved and/or
maintained throughout the Contract.

Less than. 1 00% of correctional
supervisor and correctional officer
Posts are manned.

r ' ACCEPTABÀE'i*:' ...:', 
"

Less than or equal to three (3) hours
from incident

Less than or equal to three (3) hours
from incident

100o/o

Less than orequal to ten (10) working
days

100Yo

Less than or equal to 1 0%

Accredltation achieved and/or
continuously maintained throughout the
Contract.

100% of correctional supervisor and
correctional officer Posts are manned

STÁ/VDÁRD
The Contractor shall make the initial notification to
the Emergency Action Center (EAC) and
appropriate Department Staff (i.e. Contract
Monitor) of all incidents within three (3) hours of
the incident in accordance with Department Policy

The Contractor shall send a preliminary written
report to EAC and appropriate Department Staff
(i.e. Director of Operations Monitoring Section,
Regional Contract Monitor Supervisor, Contract
Monitor) within three (3) hours following the initial
notification of the incident.

ïhe Contractor shall accurately and completely
report all Administrative Review of lncident
Reports.

The Contractor shall submit all Administrative
Review of lncident Reports to the designated
Department staff within ten (10) working days
(Monday-Friday, excluding Texas state holidays as
defined by the legislature) of incident occurrence in

accordance with Department Policy.

The Contractor shall process Offender disciplinary
cases in accordance with Department Disciplinary
policy to ensure cases do not lapse.

The Contractor shall process all disciplinary cases
to ensure a satisfactory completion ratio
(good/bad) not to exceed a 90/1 0 ratio.

The Contractor shall achieve and/or maintain ACA
accreditation, to include ACA Performance-Based
Correctional Health Care Program, throughout the
Contract.

The Contractor shall deploy staff to all correctional
supervisor and correctional officer Posts.

8.

9.

7

10.

11.

12.

13.

14.

age



696-PF-18-19-C068 COMPLIANCE STANDARDS Exhibit J.3

PAVMENT ADJUSTMENT CALCULATION
Reduce by an Average Daily Salary (see Attachment
A) of the Warden for each Day past the acceptable
response time.

Reduce by an Average Daily Salary (see Attachment
A) of the Warden for each Day an issue of non-
compliance is not corrected within twenty (20) Days
or by the date of a Department approved extension.

Reduce by an Average Daily Salary (see Attachment
A) of the Warden for each Day past the deadline
established by the agency.

Reduce by $150.00 for each class that is not
conducted.

Reduce $10,000.00 for each erroneous release.
Reduce $1,000.00 for each Day the Offender remains
out of custody, at the discretion of the TDCJ-
PFCMOD Director.

Reduce $25,000.00 for each escape.
Reduce $1 ,000.00 for each Day the Offender remains
out of custody, at the discretion of the TDCJ-
PFCMOD Director.

Reduce by the Average Daily Salary (see Attachment
A) for a Warden each Day the report is late.

Reduce by $100.00 per identified error

UNACCEPTABLE
Greater than twenty (20) Days from the
first response

Less than '100%

Less than 100%

Educational programs are not
conducted.

Any erroneous release of an Offender

Any escape of an Offender

Less than '100%

: ACCEPTABLË.::
Less than or equal to twenty (20) Days
from the first response

100%

100%

Educational programs are conducted
by a substitute.

No erroneous release of Offenders.

No escape of Offenders.

1lQ%o

STANDARD
The Contractor shall submit a written response to
the Department detailing the corrective action
taken to address any items of non-compliance
within twenty (20) Days of receiving written notice
of the item from the Department.

Contractor shall correct all identified areas of non-
compliance, as identified by the Department, within
twenty (20) Days or by the date of a Department
approved extension, as directed in Section
8.1.C.1.

Contractor shall correct all identified areas of non-
compliance, as identified by a Government
regulatory agency, as directed in Section 8.1.C.3.

ln the absence of the teacher, educational
services must continue to be provided by a
SubstituteTeacher.

The Contractor shall ensure any Offenders
released from custody are eligible and approved
for release in accordance with all applicable
Department Policy.

The Contractor shall ensure Offenders do not
escape from custody and are held in accordance
with all applicable Departmental Policy.

Complete Position Vacancy Report (PVR),
Position Control Number (PCN) Listing, Staff
Overtime Report, Staff Statistics Report,
Education Services Report, Education Services
Approved lnstructor and Substitute Log, and
Monthly Contractor lnvoice(s) or reports deemed
applicable by the Department, must be typed and
submitted accurately by the fifth (Sth) working day
of the month.

15.

16

17

18.

19.

20.

21
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696-PF-18-19-C068 COMPLIANCE STANDARDS

The Department has the right to withhold the monthly Payment or temporarily suspend some or all of the Payment adjustments identified in the above table.
Decisions to suspend Payment adjustments will be made by the TDCJ-PFCMOD Director and will be conveyed to the Contractor by letter.
Decisions and notifications to reinstate Payment adjustments will be handled in a similar manner.

Exhibit J.3

PAYMENT ADJU STMENT CALCU I;,.TI ON
Reduce by $500.00 for any unauthorized
pu rchase/reimbu rsement.

Reduce by $50.00 per Offender not drug tested with¡n
the required time frame.

Reduce by $100.00 for each Day the grievance is

late.

Reduce by an Average Daily Salary (see Attachment
A) of the Warden for each Day the equipment has not
been repaired or replaced beyond the acceptable
time.

Reduce by $25.00 for each file that is non-compliant

Reduce by an Average Daily Salary (see Attachment
A) of the Warden for each Day an issue of non-
compliance is not corrected within the time frame set
forth by the Department.

Reduce by $1 ,000.00 for each high impact finding(s)
after the TDCJ Follow-Up Operational Review.

Reduce by $250.00 for all other finding(s) after the
TDCJ Follow-Up Operational Review.

- .. 'UNACCEPTABLE
Less than 100%

Less than 100%

Less than 100%

Greater than thirty (30) Days

Less than 100%

Less than '100%

Less than 100%

' . ACCEPTABLE ,r1' . l'
100o/o

100o/o

100%

Less thah or equal to thirty (30) Days

100o/o

1O0o/o

100To

STAATDARD
Unauthorized purchase/reimbursement from the
Facility commissary account without an approved
Fund Expenditure Request (FER) or an
unauthorized equipment purchase without an
approved Pre-Approv.al Request.

The Contractor shall conduct drug tests of
Offenders currently assigned to the Facility within
the required time frame.

Ihe Contractor shall process Offender Step 1

Grievances in accordance with Department Policy
timeframes.

The Contractor shall replace or repair any item of
the Facility's ¡nfrastructure or any state-owned
equipment that is inoperable beyond repair and is
$25,000 or less within thirty (30) days from the
date of discovery or by the date of a Department
approved extension.

The Contractor shall maintain organized, complete
and accurate Offender Records and Employee
Personnel files.

The Contractor shall correct all identified areas of
non-compliance in regards to PREA and ACA
standards deemed applicable and within the time
frame determined by the Department or by the
date of a Department approved extension.

The Contractor shall correct all identified areas of
non-compliance in regards to TDCJ Division Level
Operational Reviews deemed applicable and
within the time frame determined by the
Department as directed in Section 8.1.C.2

22.

23

24.

25.

26

27

28.
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Pos¡t¡on

Description

Warden / Asst Warden / Major
Busíness Manager / Bookkeeper / Personnel

Education

Captain / Lieutenant / Sergeant

Unit Support

Admin Asst / Secretary / Clerk / Receptionist

Mailroom Supervisor

Safety Officer / Coordinator - Greivance, Trainíng & Compliance

Correctional Officer

Compliance Standards

Average Daily Salary Schedule

Exhibit J.3
Attachment A

tYear

Base Base

40L

292

292

223

205

205

L93

193

183

Option
1 Option 1 Option 2

Year 1 Year 2 Year 1

s 438s
s 3l.s s

S ETgS
s244s
5224S
5224S
s 2L1s
s 211s
s rgss

Option
2

Year 2

4s1. s 46s

329 s SSg

329 s gSS

2s1, s ZSg

230 s 237

23O 5 237

2L8 5 ZZq.

218 s 224

20s 5 2r2

2

4I3
30r.

301

230

zrt
zLT

199

199

188

Year

s

s

s

s

s

s

s

s

s

s

s

s

s

s

5

s

s

s

s
s

s

s

s

s

s

s

s

425

310

310

237

277

2L7

20s

205

194
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2

3
4

5
6
7

696-PF-í8-19-C068 Exhibit J.6

TEXAS DEPARTMENT OF CRIMINAL JUST¡CE

EXAMPLES OF FILES, RECORDS AND LOGS FOR RETENTION

8.
L
10.
11.
12.
13.
14.
15.
16.

Pre-Hearing Detention (PHD) Log.
Unit Administrative Segregation File form (l-216 Activity Log, l-201 Segregation
Confinemenl Record.
Major/Minor Use Of Force Logs.
Copies of Major and Minor UOF Reports dated back to last TDCJ notice of destruction
E-mail.
Grievance Log (TDCJ Mainframe Database and hard copy).
Unit copies of Step 1 Grievances (with supporting investigative documents).
Tracking Rosters (TDCJ Mainframe Database and Unit originalTurn Out
Rosters).
Administrative Segregation Sign ln/Out Visitor Log.
Medical Visitation to Administrative Segregation Documentation.
Offender Visitor Logs.
Sick Call Request Logs.
Sick Call Requests.
Law Library Logs.
Notary Log (regardless if employee is in capacity).
Offender/Employee Safety Training Records.
Pre-Service Training Record TNG-100 and ln-Service Training Record
TNG-99.
Material Safety Data Sheets for all chemicals previously/currently used.
Food Service Records (To include Daily Cook's Worksheets and menus).
Offender Mail Logs.
Unit copies of Open Record Request.
Offender Welfare Fund Records.
l-136 Offender Personal Property receipts (lncoming/Outgoing, confiscated, piddling
property).
AD-90 form Offender Property Log (confiscated).
AD-91 form Offender Property Tag (confiscated).
Use of Force Equipment lnventory Log.
AD-39 Armory Weapons sign-out Log.
Use of Force Equipment Maintenance Records.
Key/Lock Destruction Logs.
Key lnventory Records.
Tool Destruction Log.
Offender Unit Classification Files.
Offender (individual) Medical File.
Non-ÏDCJ Mainframe Database and hard copy of Offender lnformation (Education,
Medical, etc.).
Any Non-TDCJ Computer Database and hard copies of Maintenance information
(Work orders, yearly Logs, and equipment cards).
Non-TDCJ Mainframe Database and hard copy of State Owned Equipment
lnventory.
ManualsA/r/arranty lnformation for State Owned equipment.
Employee background investigation Reports (if completed).
Employee fingerprint cards (original).

17.
18.

'19.

20.
21.
22.

36
37
38

23.
24.
25.
26.
27.
28.
29.
30.
31.
32.
33.

34.

35.
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40
41
42

Notes:

Exhibit J.6

39 Copies of Employee Professional Licenses (Medical, Education, and Substance
Abuse).
Offender lnjury Reports.
Offender Recreation Logs.
Craft Shop Records/Reports (Piddler list, approved vendors, etc. if operating a
craft shop).
Daily Shift Rosters (Previous 90 Days).
Daily Activity Logs.
Daily Visitor Sign ln/Out Records (non-offender visitors).
Daily ln/Out Vehicle Log.
Medical Biohazard Log.
Offender Pharmacy Records.
All Medical Monthly Reports.
Medical lnfection Control Log.
Educational pasVcurrent Curriculum Plans (Past 3 years and current year).
Blueprints, "As Built" Drawings.
Personal Protective Eq uipment I nventories (State-owned eq ui pment).
Comprehensive lnspection Reports.
Evacuation Plans.
Fire Watch Plans (if applicable).
Workplace Chemical List (Tier ll Reporting).
Disaster Preparedness and Recovery Plans.
Classification Committee Dockets.
Offender Protection Logs.
Audio Recordings of Major Disciplinary Hearings (2 years).
Disciplinary System (D|00) Management Screen Reports (2 years).
Daily Packet and Weapons Log.
Pepper Fogger Log.
Disciplinary Cases - See TDCJ Records Retention Schedule.
Employee Return to Work Approvals (Criminal offense charge, arrest, conviction,
indictment).

43
44
45
46
47
48
49
50
51
52
53
54
55
56
57
58
59
60
61
62
63
64
65
66

1. This above list includes examples and is not all inclusive.

2. The Contractor shall comply with the Depadment Records Retention Schedule as
well as retention requirements identified in Department policy.

3. During the term of this Contract, additional files, records and logs may be identified for
retention at the sole discretion of the Department.
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SECURITY SUPERVISORS

Major Graduation from an accredited senior high school or equivalent or GED.

696-PF-18-19-C068

SECU RITY ADMIN ISTRATION*

Warden

Captain

Exhibit J.7
Texas Department of Criminal Justice

Job Description Minimum Qualifications
For TDCJ Positions Listed Below

Sixty (60) semester hours from a college or university accredited by an organization
recognized by the Council for Higher Education Accreditation (CHEA) or by the
United States Department of Education (USDE). An additional thirty (30) semester
hours from an accredited college or university may be substituted forone (1)yearof
non-supervisory experience. A Bachelor's degree in Criminal Justice or a related
field from an accredited college or university may be substituted for two (2) years of
the required non-supervisory experience.

Ten (10) years full-time, wage-earning adult correctional custody or adult criminal
justice program administration experience to include six (6) years in the supervision
of employees.

Six (6) years full{ime, wage-earning correctional custody or law enforcement
experience to include three (3) years in the supervision of employees. Operational
Review Sergeant or Security Threat Group Sergeant experience may be substituted
for supervisory experience fora maximum substitution of one (1) year. At leastone
(1) year of the supervisory experience must be as a mid-level manager (supervisor
of supervisors). Thirty (30) semester hours with a minimum of six (6) semester
hours in Criminal Justice from a college or university accredited by an organization
recognized by the Council for Higher Education Accreditation (CHEA) or United
States Department of Education (USDE) may be substituted for one (1) year of non-
supervisory experience for a maximum su.bstitution of one (1) year.

Graduation from an accredited senior high school or equivalent or GED.

Four (4) years full-time, wage-earning correctional custody or law enforcement
experience to include two (2) years in the supervision of employees. Operational
Review Sergeant or Security Threat Group Sergeant experience may be substituted
for supervisory experience for a maximum substitution of one (1) year. At least one
(1) year of supervisory experience must be as a mid-level manager (supervisor of
supervisors). Thirty (30) semester hours with a minimum of six (6) semester hours in
Criminal Justice from a college or university accredited by an organization
recognized by the Council for Higher Education Accreditation (CHEA) or by the
United States Department of Education (USDE) may be substituted for one (1) year
of non-supervisory experience for a maximum substitution of one (l ) year.

Graduation from an acòredited senior high school or equivalent or GED.

Three (3) years full{ime, wage-earning correctional custody or law enforcement
experience to include one (1) year in the supervision of employees. Operational
Review Sergeant or Security Threat Group Sergeant experience may be substituted
for supervisory experience for a maximum substitution of one (1) year. Thirty (30)
semester hours with a minimum of six (6) semester hours in Criminal Justice from a
college or university accredited by an organization recognized by the Council for

Lieutenant
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Higher Education Accreditation (CHEA) or United States Department of Education
(USDE) may be substituted for one (l) year of non-supervisory experience for a
maximum substitution of one (1) year.

Sergeant Graduation from an accredited senior high school or GED equivalent.

Two (2) years full-time, wage-earning correctional custody or law enforcement
experience.

SECURITY OFF¡CERS
Includes Correctional Officers assigned to Security Threat Group, Accreditation (ACA), Transportation,
Law Library, etc.

Correctional Officer Graduation from an accredited senior high school or equivalent or GED.

Continued employment is contingent upon passing exams and skill tests in the TDCJ
Correctional Officer Pre-service Training Academy.

SUPPORT OPERATIONS & PROGRAMS*

Laundry Manager lV
Unit Laundry

Laundry Manager ll
Unit Laundry

Bachelor's Degree from a college or university accredited by an organization
recognized by the Council for Higher Education Accreditation (CHEA) or by the
United States Department of Education (USDE). Major course work in Business
Administration, Public Administration, Hotel or Restaurant Management, or a related
field preferred. Each year of experience as described below in excess of the
required one (1) year may be substituted for thirty (30) semester hours from an
accredited college or university on a year-for-year basis.

Equivalent technical or trade school courses in the field of culinary, hotel, or
restaurant management may be substituted for thirty (30) semester hours from an
accredited college or university on a year-for-year basis.

One (1) year full-time, wage-earning correctional, commercial, or institutional laundry
experience.

Graduation from an accredited senior high school or equivalent or GED.

One (1) year full-time, wage-earning experience in the operation of a commercial or
institutional laundry.
---oR---
One (1) yearwage-earning experience in supply to include purchasing or inventory
and stock control. Thirty (30) semester hours from a college or university accredited
by an organization recognized by the Council for Higher Education (CHEA) or by the
United Stated Department of Education (USDE) may be substituted for six (6)
months of the required supply experience.
---oR---
Eighteen (18) months full{ime, wage-earning experience in the supervision of
employees or Offenders.

Bachelor's Degree from a college or university accredited by an organization
recognized by the Council for Higher Education Accreditation (CHEA) or by the
United States Department of Education (USDE). Major course work in Business
Administration, Food Service Management, Hotel or Restaurant Management, or a

Food Service Manager lV
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Food Service Manager ll Graduation from an accredited senior high school or equivalent or GED

696-PF-r 8-19-C068

lnventory & Store Spec lll
Commissary Manager

lnventory & Store Spec ll
Warehouse and Supply

Program Supervisor lV
Unit Maintenance Supervisor

Maintenance Supervisor lV
Electrician, General
Maintenance, and
Construction

Exhibit J.7
related field preferred. Each year of experience as described below in excess of the
required one (1) year may be substituted for thirty (30) semester hours from an
accredited college or university on a year-for-year basis.

Equivalent technical or trade school courses in the field of culinary, hotel, or
restaurant management may be substituted for thirty (30) semester hours from an
accredited college or university on a year-for-year basis.

One (1) year full-time, wage-earning experience in correctional, commercial, or
institutional food service preparation or management.

One (1) year full-time, wage-earning experience in the supervision of employees.

One (1) year full{ime, wage-earning experience in correctional, commercial, or
institutional food preparation or food service management experience or eighteen
(18) months of correctional custody law enforcement experience.

Graduation from an accredited senior high school or equivalent or GED.

Three (3) years full-time, wage-earning commissary, retail sales, inventory
management experience.
---oR---
Two (2) years full-time, wage-earning commissary, retail sales, or inventory
management experience and one (1) year full{ime, wage-earning correctional
custody or law enforcement experience.

Graduation from an accredited senior high school or equivalent or GED.

Two (2) years full{ime, wage-earning supply, warehouse operations, inventory and
stock control, or purchasing experience. Thirty (30) semester hours from a college or
university accredited by an organization recognized by the Council for Higher
Education Accreditation (CHEA) or by the United States Department of Education
(USDE) may be substituted on a year-for-year basis for a maximum substitution of
one (1) year.

Graduation from an accredited senior high school or equivalent or GED.

Seven (7) years full-time, wage-earning facilities maintenance or construction
experience. Thirty (30) semester hours from a college or university accredited by an
organization recognized by the Council for Higher Education Accreditation (CHEA) or
by the United States Department of Education (USDE) may be substituted on a year-
for-year basis for a maximum substitution of three (3) years.

Two (2) years full{ime, wage-earning experience in the supervision of employees or
Offenders. (

Graduation from an accredited senior high school or equivalent or GED.

Three (3) years full-time, wage-earning experience as an electrician in maintenance,
construction, or an industrial environment. Completion of an apprenticeship program
may substitute for two (2) years of the required experience.
---oR---
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Maintenance Supervisor lV
Heating, Ventilation, Air
Conditioning, Refrigeration,
General Maintenance, and
Construction - Universal
Certification

Maintenance Supervisor lV
Plumber, Water, General
Mai ntenance, Construction

Chaplain I

Program Supervisor I

Chief of Unit Classification

Exhibit J.7
Graduation from a program in electrical maintenance or construction from an
accredited technical or vocational school may substitute for two (2) years of the
required experience.
---oR---
Graduation from a program in electrical maintenance or construction from a military
technical training school may substitute for two (2) years of the required experience

Graduation from an accredited senior high school or equivalent or GED.

Two (2) years full-time, wage-earning experience in the operation, repair, and
maintenance of HVAC or refrigeration systems and equipment. Thirty (30) semester
hours from a college or university accredited by an organization by the Council for
Higher Education Accreditation (CHEA) or by the United States Department of
Education (USDE) may be substituted for each year of experience on a year-for-year
basis for a maximum substitution of one (1) year
---oR---
An associate's degree in HVAC or refrigeration from a college or university
accredited by CHEA or USDE
--:oR---
Completion of a program in HVAC or refrigeration from a trade or technical school
accredited by CHEA or USDE
---oR---
Completion of a program in HVAC or refrigeration from a U.S. military technical
training school.

Current Environmental Protection Agency approved Type 608 Universal Refrigerant
Containment Certification.

Must maintain valid certification for continued employment in position

Graduation from an accredited senior high school or equivalent or GED

Three (3) years full-time, wage-earning experience in plumbing or pipefitting

Bachelor's degree from a seminary or university accredited by an organization
recognized by Council for Higher Education Accreditation (CHEA) or by the United
States Department of Education (USDE). Major course work in Ministry, Divinity,
Religious Studies, a Behavioral Science, or a related field.
---oR---
Graduation from an accredited senior high school or equivalent or GED and four (4)
years full-time, wage-earning ministerial experience or equivalent with
documentation from supervising clergy. Th¡rty (30) semester hours from a seminary
or university accredited by the CHEA or by the USDE may be substituted for one ('l)
year of experience on a year-for-year basis.

Must possess a written ecclesiastical endorsement by the applicable religious
authority.

Must maintain valid ecclesiastical endorsement for continued employment in
position.

Bachelor's Degree from a college or university accredited by an organization
recognized by the Council for Higher Education Accreditation (CHEA) or by the
United States Department of Education (USDE). Major course work in a Behavioral
Science, Criminal Justice, or a related field preferred. Each year of experience as
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Administrative Assistant I I I

Mail Room Supervisor

lnvestigator ll
Offender Grievance

Counsel Substitute I

Safety Officer I

Risk Management

EDUCATION

Exhibit J.7
described below in excess of the required three (3) years may be substituted for
thirty (30) semester hours from an accredited college or university on a year-for-year
basis.

Three (3) years full{ime, wage-earning correctional custody, law enforcement,
Offender case management, or correctional unit operations experience.

One (1) year full{ime, wage-earning Offender classification experience.

Graduation from an accredited senior high school or equivalent or GED.

Two (2) years full{ime, wage-earning mail room operations experience.
---oR---
Three (3) years full-time, wage-earning correctional unit operations experience.

Bachelor's Degree from a college or university accredited by an organization
recognized by the Council for Higher Education Accreditation (CHEA) or by the
United States Department of Education (USDE). Major course work in Criminal
Justice, a Behavioral Science, or a related field preferred. Each year of full{ime,
wage-earning criminaljustice experience may be substituted for thirty (30) semester
hours from an accredited college or university on a year-for-year basis.

Graduation from an accredited senior high school or equivalent or GED.

Three (3) months full-time, wage-earning Offender discipline experience.
---oR---
Two (2) years full-time, wage-earning criminal justice experience. Thirty (30)
semester hours from a college or university accredited by an organization
recognized by the Council for Higher Education Accreditation (CHEA) may be
substituted for each year of experience on a year-for-year basis.

Graduation from an accredited senior high schoolor equivalent or GED.

One (1) year full-time, wage-earning experience in risk management or a related
field (e.9., loss control, workers' compensation, environmental science, occupational
safety or industrial hygiene). Thirty (30) semester hours from a college or university
accredited by an organization recognized by the Council for Higher Education
Accreditation (CHEA) or United States Department of Education (USDE) to include
six (6) semester hours in a risk management related field may be substituted for
each year of experience on a year-for-year basis.
---oR---
Successful completion of the Alternate Unit Risk Manager (AURM) certification
program or Collateral Duty Safety Officer (CDSO) certification program and one (1)
year full-time, wage-earning criminal justice experience.

Masters degree from a college or university accredited by an organization
recognized by the Councilfor Higher Education accreditation (CHEA) is required.

Must hold a State Board for Educator Certification (SBEC) Mid-
ManagemenlAdministrator/Principal Certificate, or other appropriate administrative
certificate. Certified Professional Development and Appraisal System (PDAS)

Principal
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Counselor

Teacher
Academic, Life Skills, and
GED lnstructor

Exhibit J.7
appraiser preferred.

Three (3) years of successful experience as a classroom teacher

Master's Degree from a college or university accredited by an organization
recognized by the Councilfor Higher Education accreditation (CHEA) is required and
State Board for Educator Certification (SBEC) Professional School Counselor
Certificate or be eligible for an Emergency Permit.

Emergency Permit requirements:

. Bachelor's degree or higher;

. Have completed Twenty-four (24) semester hours of graduate-level courses
including twelve (12) semester hours in guidance and counseling; and

o Two credible years of classroom teaching experience Pre-K-12.

Probationary Certificate eligibil ity requ irements:

. Bachelor's degree or higher; and

. An applicant must submit a letter from a college/university with the application
indicating they meet probationary certificate eligibility requirements and will be
placed on a school counselor probationary certificate upon employment.

Bachelor's Degree from an accredited college or university. Must meet Windham
School District (WSD) and State Board for Educator Certification (SBEC) certification
requirements for area of assignment.

Librarian Master's degree from an accredited college or university and Texas Board for
Educator Certification (SBEC) Librarian or Learning resources Specialist certificate or
Bachelor's degree and SBEC School Librarian (or equivalent) certification or be
eligible for an Emergency Permit or Probationary Certificate.

Emergency Permit eligibility requirements:

o Currently be certified with SBEC based on a bachelor's degree;

. Have completed twelve (12) semester hours directly related to the basic
competencies required of school librarians; and

o Have two (2) creditable years of teaching experience, as defined in Chapter 153,
Subchapter CC of the SBEC Certification Handbook.

Probationary Certificate eligibil ity req uirements:

o Currently be certified with SBEC based on bachelor's degree; and

. Applicant must submit a letter from a college, university, or educational service
center indicating that they will be accepted in the Librarian probationary
certification program. Letter must be submitted with application.

*ADMIN¡STRATIVE SUPPORT & CLERICAL STAFF
Administrative Support and Clerical Staff may be used throughout the staffing plan, however they must be
identified with an extended job title. (Ex: Clerk ll - Maintenance)
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TEXAS DEPARTMENT OF CRIMINAL JUSTICE
PRIVATE FACILITY CONTRACT MONITORING / OVERSIGHT DIVISION

INSTRUCTIONS FOR MONTHLY POSITION VACANCY REPORT

Position Control Number

The permanent control number established by the facility for each position on the current

staffing plan defined in the contract.

This number should correspond with the Position Control Number (PCN) listing.

Position Title
The position title on the current staffing plan that corresponds to the departing and

replacing employee.

a. Departing Employee
Name of the employee assigned to the position control number that is being removed from
the Position Control Number listing. This may be as a result of a termination or
promotion.

b. Replacing Employee
Name of the employee being permanently assigned to the Position Control Number. This
may be as a result of a promotion or being newly hired. The assigned employee must meet
the satisfactory completion of all requirements designated for the position.

l. Date Vacated

The departing employee's last day on the job in a paid status or the last day of any paid
leave entitlements, such as vacation leave. This includes employees placed in military
leave status upon exhausting all paid leave entitlements.

Positions filled by employees that arc in an Administrative Leave status will be considered

vacant once the fourteen (1a) day time period is exhausted. However. these positions

should be listed on the Position Vacancy Report immediately upon notification that
Administrative Leave status begins. notating the specific leave status.

Positions filled by employees that are in a workers' compensation or Family Medical
Leave (FML) status will be considered vacant once the twelve (12) week time period is
exhausted. However. these pósitions should be listed on the Position Vacancy Report
immediately upon notification that workers' compensation or FML status begins. notating
the specific leave status.

2. Date Filled
Positions are to be reported filled on the day following the completion of all requirements

for the specific position based on contract requirements.

3. Date Pre-Service /
Orientation Completed

The date the replacing employee finishes Pre-Service Training or orientation based on the

requirements of the position.

A copy of the Pre-Service Training certificate must be attashed to the Position Vacancy
Report for newly hired employees.

1of 3



696-PF-18-19-C068 Exhibit J.9

4. Date of Background
Check Received

The date on the pre-employment criminal history inquiry or notihcation letter from the
Department conceming the results of a criminal background check.

A cop), of the of the pre-employment criminal history inquiry and if applicable the
notification letter must be attached to the Position Vacancy Reporl.

5. Date Pre-Employment
Drug Test Received

The date of notification that a satisfactory pre-employment drug test was received

6. Date of Hire The date the employee is hired with the Contractor

7. Required Certification
Completed

Positions requiring certification must be designated as to whether the appropriate
certification has been completed by indicating YES or NO.

A cop)¡ of the certification must be attached to the Position Vacanc)¡ Report.

8. Date of Department
Approval for Upper Level
Management

Upper level management positions require Department approval.

A copy of the Department approval letter must be attached to the Position Vacancy
Report.

9. Date OJT Completed The date on the job training is completed. This may occur after the position is filled.

10. Number of Days
Position Vacant

The calculation starts the day after the position has been vacated and ends on the day prior
to the date filled.
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Preparer:

Printed

Name

Signature &

Date

Exhibit J.9

Facility Name:

Facility Warden or Administrator

Position Vacancy Report

Month 0f:

Total Positions in Plan
Vacant:

otal Filled

10. Numberof
Days Position

Vacent

9. Date OJT

Complete

Certifications must be attached

through #3-6.

positions.

8.

Approval
Upper

'7. Required

Certlfication
Completed

6. Date of
Hire

5. Date of Pre

Emp Drug

Rec'd

'4. Date of
Beckground

Check Rec d

'3. Date Pre

Completed

*Copies of Pre.Service Training Certif¡cates, Background Checks and
for all positions f¡lled during the month.

Positions f¡lled by promot¡on of cuaent staff should be indicated by writing

Copies of approval letters must be attached for ell newly filled Upper Level

L Dete

Vacaled

2. DateFilled

a. Departing Employee

b. Replacing Employee

a.

b.

a.

b.

a.

b.

a.

b.

a.

h

a.

b.

Position
Title

Position
Control
Number

Facility Warden or Administrator
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Position Control Number:

Exhibit J.10
TEXAS DBPARTMENT OF CRIMINAL JUSTICE

PRIVATE FACILITY CONTRACT MONITORING / OVERSIGHT DIVISION
INSTRUCTIONSFOR MONTHLY POSITION CONTROL NUMBER LISTING

The permanent control number established by the facility for each position on the current staffing plan as dcfined in the confract.

This number should conespond with the Position Control Number (PCN) listing.

An employee can only fill one Position Control Number.

Posìtion Title: The Position T¡tle on the current stafÏing plan that corresponds to the departing and replacing employee.

FTE: The Full Time Equivalency (FTE), from the cunent staffìng plan. Total FTEs fror¡ the PCN listing should equal the staffing plan.

Employee Name
First and Last name ofthe incumbent in the respective PCN. Ifthe position is vacant, indicate vacant and the name ofthe departing
employee. Example: VACAN'| - Smith, Judy.

Social Security Number: The employee's nine (9) digit social security number

Date of Birth: The employee's date ofbirth, including the month, day and year. (05110/73)

Date of Hire: The date the employee is hired with the contractor

Date Filled
Positions are to be reported filled on the day following the completion ofall requirements for the respective position based on contract
requirements.

Date Vacated

Thedepartingemployee'slastdayonthejobinapaidstatusorthelastdayofanypaidleaveentitlements,suchasvacationleave. This
includes employees placed in military leave status upon exhausting all paid leave entitlements.

Positions filled by employees that are in an Administratìve Leave status will be considered vacant once the fourteen (14) day time period ìs
exhausted. However, these positions should be listed on the Position Vacancy Report immediately upon notification that Administrative
Leave status begins, notating the specific leave status.

Positions filled by employees that are in a workers' compensation or Family Medical Leave (FML) status will be conside¡ed vacant once the
twelve (12) week time period is exhausted. However, these positions should be listed on the Position Vacancy Repot immediately upon
notification that workers' compensation or FML status begins, notating the specific leave status.

Reøuírements (Reference ExhÍbit I for exømple)

Filled, Current Reporting Month: Highlight PirrÍ if the position was filled in the currcnt reporting month.

Vacated, Current Reporting Month: Hightight B/¿¿ ifposition was vacated in the current reporting month.

Vacated, Previous Reporting Month: Highlíghl Yellow ifthe position was vacated in the previous month.

All other Positions: All other positions filled in previous months will not be highlibhted.

NOTE: Please ensure hiehlíshled ¡ows remaín clear and legible

Posltlon Control Numbêr (PCN) L¡st¡ng

Mter AdditionalrNs â¡e hìdden ând rEy
addfional

Faoility Mre:
& Yeår: l\raÊ16

PCN

ABOI

POSITION TITLË

Cmslim€l Oficer

FTE

I
t.o

EMPLOYEE NAME

Mickey MoGs

-

¡15S25.31¿lO

soctAL
SECUR¡TY
NUMBER

DATE OF
BIRIH

I
I 1/0183

I
Û¡nat16

DATE OF
HIRE

OATE
FILLED

l-
o3toa1ø

I
DATE

VACATED

AB02 Corectional Offcer 1.0 Sam Moon 457-25-3121 11 l29t83 04t25t14 05125t14

ABO3 Corect¡onal Oficer 1.0 Simon Ch¡pmunk 456-25-321O 04l2'lla5 o2to1 t15 o3t11t15

AB04 Corectional Offcer 1.0 Donald Dúck 45A-73-6140 03l25la9 01t25t15 o3t11t15

,.:ABO5 . Corlecl¡ña¡ Oúés l.o . 4592$293r 02t70na '@125,,12

ABOE Corectíonãl Ofrcef 1.0
Vacant -
M¡nn¡ê Mousê

453-21-2591 oy1at52 o3t25t11 o5t25¡11 ô2110t16

ABOT Corectional Offcer 1.0 Daisy Duck 45A-75-2564 02t1at62 02t01to9 o3t21tog

ABOS Corectionâl Ofrcer 1.0 Charlie Brown 458-21 -5689 01l25taa 10t16t15 '11121t15

AB09 Corectional Offcer 1.0 Bart Simpson 458-96-21 50 05t20t85 09/01/1 5 10101 115

SECURITY OFFICERS
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Facil¡ty Name:
Month & Year:

Exhibit J.l0

Position Control Number (PGN) Listing

PCN POStrION TIILE FTE

I
EMPLOYEE NAME

-

SOCIAL SECURtrY
NUMðER

DATE OF AIRTH DATÊ OF HIRE DATE FILLED

I
DAIE VACATED

T

b€

Pr¡nted Name

Facilly Warden or Admin¡dÊtor
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696-PF-í8-19-C068 EDUCATION SERVICES REPORT

MONTH / YEAR:

Exhibit J.11

FACILITY Report Prepared by

CLASS
HELD

6/30

M

6t27

F

6/26

T

6t25

W
6t24

T

6t23

M

6t20

F

6/19

T

6/18

W
6t17

T

6/16

M

6/13

F

6t12

T

6/'t r

W
6/10

T

6/9

M

6/6

F

6/5

T

6t4

w
6/3

T

612

M

1 IABEI-A / (A.M.) - DoE, JANE

2 IABEI-A2 / (A.M.) - DoE, JANE

o lenrz-Nt (P.M.) - DoE, JoHN

lnnrr-Nz / (P.M.) - DoE, JoFIN4

s lernz-n / (A.M.)

e lennz-N r g.u.¡
z lcrnr-r r 1rnn.¡

lcnoz-xrg.u.¡8

llmn sxrr,r,s 1/(A.M.)I
1o llmr sxn rs z l g.u.¡

1't lnasorc-Nr r

12 lrusorc-llz l
13 lusorrrcr r

MONTH AND DATE
CLASS NUMBER/NAMEAND TEACHER NAME ** rITIIIIIrIITIIIIIIIIIIIIITIIIIII

ITITrIITITIIIIITTTIIIITIII

ITTTIIIIIIIIIIIIIIIIIITITIIITTIT

ITIII

rI

II

IIIIIIITIIrTTIIrITIIIIIIIIIIII

IIIrIIrrrITIIII

IIIIIIIIIIIITIIITIIIIIIIIITIIIIIrIrrlrrrl
IIIIIIIIIIIIIII ITIITI

Fill in'the Date of the Month for each week

Fill in the Class and Teacher Name for all classes taught

Fill in the Appropriate Code for each date from the list below:

Teacher Present / Class Held

Teacher PresenuNo Class

Substitute Teacher Present / Class Held

Class Nol Held

Holiday / Class Not Held

Total Classes Not Held

Report must be color coded and submitted, by the Sth business day of each month
the previous month, in signed format as well as electonically in Microsoft Excel format.

I hereby confirm thal the above informet¡on is accurate and may be used in the calcutations

for deductions by the Conectional lnlitut¡ons Division - Pr¡vate Facilities.

Warden (print and s innl.

Principal (print and sign):

ng

for
Note:

EI
l.ç,Hl
tÐHru

I

I

I
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Class Number Approved lnstructor List

The Approved lnstructor List should include all full
and part time teachers that have been assigned to a
particular class for the school year.

Education Services
Approved lnstructor and Substitute Log

Facility Name Month Year

Exhibit J.l1

Approved Substitute List

The Approved Substitute List should include all
approved substitutes for the school year.

Substitute Usaae:

Class Number lnstructor's Name Date Hours Substitute's Name

Warden (printed name) Principal (printed name)

Warden (signature)

Page 2 of 2
Principal (signøture)



696-PF-18-19-C068
REVENUE IDENTTFICATION FORM

INDICATE BELOW THE SOURCE OF THE RETURNED MONEY:

TELEPHONE REVENUE:

COMMISSARY PROFITS:

FOUND/CONFISCATED MONEY

OTHER (Please Specify)

TOTAL:

CONTRACTOR'S NAME:

CONTRACT NUMBER:

FACILITY NAME

Exhibit J.l2

$

$

$

$

$

ADDRESS:

SEND THE CHECK(S) AND/OR MONEY ORDER(S) WITH THE COMPLETED REVENUE
IDENTIFICATION FORM TO:

TDCJ CASHIER'S OFFICE
P.O. BOX 4015

HUNTSVILLE, TX 77342-4015

IF ASSISTANCE IS REQUIRED, PLEASE CALL TDCJ PFCMOD AT 936-437-2885

ALSO SEND A COURTESY COPY OF THE CHECIIMONEY ORDER, COMPLETED REVENUE
IDENTIFICATION FORM AND ANY OTHER SUPPORTING DOCUMENTATION TO:

TDCJ _ PFCMOD
BUSINESS OPERATIONS

TWO FINANCIALPLAZA, SUITE 3OO

HLTNTVILLE, TX 77340
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Texas Department of Criminal Justice
Private Facility Contract Monitoring/Oversight Division

Staff Statistics

This report is submitted monthly with the Position Vacancy Report and the Position
Control Number List

Facility Name Staff totals for the month of:

Total Facility Staff as of the end of the month

Male Security Staff as of the end of the month

Female Security Staff as of the end of the month

Printed Name - Warden Signature - Warden Date

Definitions:

Security Staff: The number of FTEs (Full Time Equivalent positions) held by uniformed staff,
such as majors, captains, lieutenants, sergeants, and correctional officers employed throughout
the facility on the last day of a given month. Do not include staff projected to be out of work for 12
or more weeks on paid or unpaid leave.

Staff: The total number of FTEs (Full Time Equivalent positions) employed at the correctional
facility on the last day of a given month, to include full-time, part{ime, or contractual staff
employee. Do not include inactive staff, projected to be out of work for 12 or more weeks on paid
or unpaid leave, or civilians. They may include volunteers, interns, truck drivers, service
personnel repairing equipment in the facility, or construction workers employed by contractors
who have projects within the facility.
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TDCJ Granted Exceptions

The Department and the Contractor have agreed to the following exceptions to the Contract
requirements:

1 . Section C.4.1 , Training

A. The Contractor will be allowed to use their Supervisory Development Program curriculum
in place of the Department's Human Resources Topics for Supervisors (HRTS) and
Principles of Supervision (POS) at the Facility.

B. The Contractor will be allowed to forego training on the AR-15 rifle for the Facility, if it is
not staffed with perimeter pickets.

2. Section C.4.8.8.12, Education

A. The Contractor will be allowed to authorize the Facility as an Authorized Pearson Vue
Testing Center.

B. The Contractor will be allowed to have the option of testing outside the Windham School
District testing requirements for the Facility. The Contractor will pay for the costs
associated with this testing.

3. Section C.4.22, Security

The Contractor will be allowed to use a Computerized Key Control System in lieu of a
keyboard or box with hooks.

4. Section C.6, Use of Force

The Contractor will meet the minimum requirements, however, be allowed to increase the
allowable amount of chemical agents deemed appropriate for the Facility, at the Contractor's
cost.
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SECTION K - REPRESENTATIONS, CERTIFICATIONS, AND OTHER STATEMENTS OF
OFFERORS

( T H¡STORICALLY UNDERUTILIZED BUSINESS (HUB) REPRESENTATION

K.1.1 Definition

A. "Historically Underutilized Business" means an entity with its principal place of business
in this State that is:

1. A corporation formed for the purpose of making a profit in which fifty-one percent
(51%) or more of all classes of the shares of stock or other equitable securities are
owned by one or more economically disadvantaged persons who have a
proportionate interest and actively participate in the corporation's control, operation
and management;

2. A sole proprietorship created for the purpose of making a profit that is completely
owned, operated and controlled by an economically disadvantaged person;

3. A partnership formed for the purpose of making a profit in which fifty-one percent
(51To) or more of the assets and interest in the partnership are owned by one or more
economically disadvantaged persons who have a proportionate¡interest and actively
participate in the partnership's control, operation, and management;

4. A joint venture in which each entity in the venture is a HUB, as determined under
another paragraph of this subdivision; or

5. A supplier Contract between a HUB as determined under another paragraph of this
subdivision and a prime offeror under which the HUB is directly involved in the
manufacture or distribution of the goods or othenvise warehouses and ships the
goods.

B. "Economically disadvantaged person" means a person who is economically
disadvantaged because of the person's identification as a member of a certain group
including Black Americans, Hispanic Americans, Women, Asian Pacific Americans,
Native Americans and Service-Disabled Veterans, who has suffered the effects of
discriminatory practices or other similar insidious circumstances over which the person
has no control.

K.1.2 Representation

The Offeror represents and certifies as part of its proposal that it [ ] is, or [X] is not, a HUB
certified by the Texas Statewide Support Services Division.
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K.2 CHILD SUPPORT REPRESENTATION

A. Under the Texas Family Code, Section 231 006, a child support obligor who is more than
thirty (30) Days delinquent in paying child support and a business entity in which the
obligor is a sole proprietor, partner, shareholder or owner with an ownership interest of at
least twenty-five percent (25%) is not ineligible to receive payments from State funds
under a Contract to provide property, materials or services.

B. Governmental entities and any business entity, including a non-profit corporation, that
does not have a majority shareholder who is a natural Person capable of being a child
support obligor, are not subject to Texas Family Code, Section 231.006.

Check ONE

Offeror DOES NOT have a sole proprietor, majority stockholder or
substantial owner who is a natural Person capable of being a child support
obligor therefore lS NOT subject to Texas Family Code, Section 231.006.

Offeror DOES have a sole proprietor, majority stockholder or
substantial owner who is a natural Person capable of being a child support
obligor therefore lS subject to Texas Family Code, Section 231.006.

lf subject to Texas Family Code, Section 231.006, a proposal must include names and
social security numbers of each Person with at least a twenty-five percent (25o/o)
ownership of the business entity submitting a proposal.

Print Name SSN Print Name SSN

Print Name SSN Print Name SSN

The Offeror certifies that the individual or business entity named in this proposal is not
ineligible to receive the specified Payments and acknowledges that any resultant Contract
may be terminated and Payment may be withheld if this certification is inaccurate.

K.3 FRANCHISE TAX REPRESENTATION

The Offeror represents and certifies, as part of its proposal that it is not currently delinquent
in the payment of any franchise tax owed the State of Texas.

K.4 TYPE OF BUSINESS ORGANIZATION

The Offeror, by checking the applicable box, represents that:

A. lt operates as [X] a corporation incorporated under the laws of the State of Delaware
[ ] an individual, [ ] a partnership, [ ] a nonprofit organization or [ ] a jointventure; or

X
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B. lf theOfferorisaforeignentity,itoperatesas[]anindividual,[]apartnership,[]a
nonprofit organization, [ ] a joint venture, or [ ] a corporation, registered for business in

(country)

K.5 PREFERENCE CLAIM

ln accordance with Texas Administrative Code, Title 34, Part 1, Chapter20, Subchapter D,
Division 2, Rule 20.306, the Offeror shall check below if claiming a preference. lf the
appropriate line is not marked, a preference will not be granted unless other documents
included in the proposal show a right to the preference.

K.5.1 Source and Specification Preferences

Products of Persons with mental or physical disabilities.
Products made of recycled, remanufactured, or environmental sensitive materials
including recycled steel.
Energy efficient products.
Rubberized asphalt paving material.
Recycled motor oil and lubricants.

K.5.2 Tie-Bid Preferences

Goods produced or offered by a Texas Bidder that is owned by a Texas Resident
Service Disabled Veteran.*
Goods produced in Texas or offered by a Texas Bidder that is not owned by a
Texas Resident Service Disabled Veteran.*
Agricultural products produced or grown in Texas.
Agricultural products or services offered by Texas Bidders.*
Services offered by a Texas Bidder that is owned by a Texas Resident Service
Disabled Veteran.*
Services offered by a Texas Bidder that is not owned by a Texas Resident
Service Disabled Veteran.*
Texas Vegetation Native to the Region.
USA produced supplies, materials, equipment or agricultural products.

K.5.3 Additional Preferences

Products produced at facilities located on formerly contaminated property.
Products and services from economically depressed or blighted areas.
Vendors that meet or exceed air quality standards.
Recycled or reused computer equipment of other manufacturers.
Foods of higher nutritional value (for consumption in a public cafeteria only)

*By signing this proposal, the Offeror certifies that if a Texas address is shown as the address
of the Contractor, the Contractor qualifies as a Texas Resident Bidder as defined in Texas
Code Section 2155.444

K.6 REPRESENTATIONS OF OFFEROR

The Offeror represents and warrants to and for the benefit of the Department, with the intent
that the Department will rely thereon for the purposes of entering into this Contract, as follows:
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K.6.1 Organization and Qualification

lf the Offeror operates as a corporation incorporated under the laws of any state outside
Texas, it is duly qualified to do business as a foreign corporation in good standing in Texas.

K.6.2 Authorization

K.6.3

K.6.4

This Contract has been duly authorized, executed and delivered by the Offeror and, assuming
due execution and delivery by the Department, constitutes a legal, valid and binding
agreement enforceable against the offeror in accordance with its terms.

No Violation of Agreements, Articles of lncorporation or Bylaws

The consummation of the transactions contemplated by this Contract and the fulfillment of
the terms hereof will not conflict with, or result in a breach of any of the terms and provisions
of, or constitute a default under any indenture, mortgage, deed of trust, lease, loan
agreement, license, security agreement, contract, governmental license or permit or other
agreement or instrument to which the Offeror is a party or by which its properties are bound,
or any order, rule or regulation of any court or any regulatory body, administrative agency or
other governmental body applicable to the Offeror or any of its properties, except any such
conflict, breach, or default which would not materially and adversely affect the Offeror's ability
to perform its obligations under this Contract, and will not conflict with, or result in a breach
of any of the terms and provisions of, or constitute a default under, the Articles of
lncorporation (or other corresponding charter document) or Bylaws of the Offeror.

No Defaults Under Agreements

The Offeror is not in default, nor is there any event in existence which, with notice or the
passage of time or both, would constitute a default by the Offeror under any indenture,

, mortgage, deed of trust, lease, loan agreement, license, security agreement, contract,
governmental license or permit or other agreement or instrument to which it is a party or by
which any of its properties are bound and which default would materially and adversely affect
the Offeror's ability to perform its obligations under this Contract.

K.6.5 Compliance With Laws

Neither the Offeror nor its officers and directors purporting to act on its behalf have been
advised or have reason to believe that the Offeror or such officers and directors have not
been conducting business in compliance with all applicable laws, rules and regulations of the
jurisdictions in which the Offeror is conducting business, including all safety laws and laws
with respect to discrimination in hiring, promotion or pay of employees or other laws affecting
employees generally, except where failure to be in compliance would not materially and' adversely affect the Offeror's ability to perform its obligations under this Contract.

K.6.6 No Litigation

A. The Offeror certifies that there is not now pending, or to its knowledge threatened, any
action, suit or proceeding to which the Offeror, or any of its employees, are a party, before
or by any court or governmental agency or body, which may result in any material adverse
change in the Offeror's ability to perform its obligations under this Contract, or any such
action, suit or proceeding related to environmental or civil rights matters.

Page 89 of 95



696-PF-18-19-C068 Section K

B. The Offeror further certifies that no labor disturbance by the employees of the Offeror
exists or is imminent which may be expected to materially and adversely affect ihe
Offeror's ability to perform its obligations under this Contract.

C. Prior to the Department making an award of this Contract, the Department may require
Offerors being considered for the award to recertify the representations set forth above.
The Department, in its sole discretion, may disqualify any Offeror that in the opinion of
the Department is a party, or who has any employees that are a pafty, to any action, suit
or proceeding that may result in any material adverse change in the Offeror's ability to
perform its obligations under this Contract.

D. During the term of this Contract, to include extensions hereof, the Offeror shall notify the
Department in writing within five (5) Days of the Offeror having received knowledge of
any actions, suits or proceedings filed against the Offeror, or any of its employees, or to
which the offeror, or any of its employees, are a party, before or by any coud or
governmental agency or body, which:

1. May result in any material adverse change in the Offeror's ability to perform its
obligations under this Contract;

2. Filed in any federal court, state court, or federal or state administrative hearing within
the State of Texas regardless as to any anticipated material adverse change in the
Offeror's ability to perform its obligations under this Contract;

3. ls brought by or on behalf of a State of Texas Offender regardless as to any
anticipated material adverse change in Offeror;s ability to perform its obligations
under this Contract; and

4. The Contractor shall provide in writing, to the Contract Specialist, a quarterly report
listing litigation identified in the above requirements.

K.6.7 Taxes

A. The Offeror has filed all necessary federal, state and foreign income and franchise tax
returns and has paid all taxes as shown to be due thereon.

B. The Offeror has no knowledge of any tax deficiency which has been or might be asserted
against it and which would materially and adversely affect the Offeror's ability to perform
its obligations under this Contract.

C. The Contractor represents and warrants that it shall pay all taxes or similar amounts
resulting from this Contract, including, but not limited to, any federal, state, or local
income, sales or excise taxes of Contractor or its employees.

K.6.8 Financial Statements

A. The Offeror has delivered to the Department a copy of its most recent audited financial
report. This report must include, as a minimum the following financial information:
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1. Audited balance sheet;

2. Statement of income; and

3. Any changes in financial position of the company

B. This statement fairly presents the financial position of the Offeror at the date shown and
the results of its operations for the period covered, and has been prepared in conformity
with GAAP applied on a consistent basís, except as discussed in the notes to the financial
statement.

K.6.9 No Adverse Change

Since the date of the Offeror's most recent balance sheet provided to the Department, there
has not been any material adverse change in its business or condition nor has there been
any change in the assets or liabilities or financial condition of the Offeror from that reflected
in such balance sheet which is material to the Offeror's ability to perform its obligations under
this Contract.

K.6.10 Disclosure

There is no material fact which materially and adversely affects or in the future will (so far as
the Offeror can now reasonably foresee) materially and adversely affect its ability to perform
its obligations under this Contract which has not been accurately set forth in this Contract or
othenvise accurately disclosed in writing to the Department by the Offeror prior to the date
hereof.

K.6.11 No Collusion

A. The Offeror represents and certifies its employees, agents and representatives have not
and shall not discuss or disclose the terms of their proposal and its submission or
response thereto with any third party other than Persons or entities, which the Offeror
engaged to assist it with respect to such response or submission.

B. Neither the Offeror nor the firm, corporation, partnership or institution represented by the
Offeror or anyone acting for such firm, corporation or institution has violated the antitrust
laws of this state, federal antitrust laws, nor communicated directly or indirectly the offer
made to any competitor or any other Person engaged in such line of business.

K.6.12 Ethics

K.6.12.1 Conflict of lnterest

Pursuant to Texas Government Code, Section 572.051, any individual who interacts with
public purchasers in any capacity is required to adhere to the guidelines established. Texas
Government Code, Section 572.051, outlines the ethical standards required of State officers
and employees who interact with public purchasers in the conduct of State business.

Specifically, a Depaftment employee may not have an interest in, or in any manner be
connected with a contract or proposal for a purchase of goods or services by an agency of
the State, or in any manner, including by rebate or gift, accept or receive from a Person to
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whom a contract may be awarded, directly or indirectly, anything of value or a promise,
obligation, or contract for future reward or compensation. Entities who are inteiested in
seeking business opportunities with the state must be mindful of these restrictions when
interacting with public purchasers of the Deparlment or purchasers of other State agencies.

K.6.12.2 Disclosure of lnterested Parties

ln accordance with Texas Government Code 2252.908, a governmental entity or state
agency may not enter into a contract valued at $1 million dollars or greater with a business
entity unless the business entity, in accordance with Texas Administrative Code, Tiile 1, part
2, Chapter 46, Rules 46.1, 46.3 and 46.5, submits a disclosure of interested parties to the
governmental entity or state agency at the time the business entity submits the signed
contract to the governmental entity or state agency.

The disclosure of interested parties must be submitted on a form, and in a manner, prescribed
'by the Texas Ethics Commission. The Disclosure of lnterested Parties Form (Form 1295)
and instructions may be found at:
https://www. ethics. state.tx. us/wh atsneMe lf i nfo form 1 2gs. htm.

K.6.12.3 No Gratuities

The Offeror represents that it has not given, offered to give, nor intends to give at any time
hereafter any economic opportunity, future employment, gift, loan, gratuity, special discount,
trip, favor, or service to a public servant in connection with the submitted proposal.

K.6.13 No Compensation

Pursuant to Texas Government Code, Section 2155.0Q4, the Offeror has not received
compensation for participation in the preparation of the specifications for this proposal. Under
Texas Government Code, Section 2155.004, the Offeror certifies that the individual or
business entity named in this proposal or Contract is not ineligible to receive the specified
contract and acknowledges that this Contract may be terminated and Payment withheld if
this certification is inaccurate.

K.6.14 Contracting with Executive Head of State Agency

A. The Offeror represents and certifies that they are in compliance with Texas Government
Code, Section 669.003, relating to contracting with the executive head of a State Agency.

B. lf Section 669.003 applies, the Offeror shall complete the following information in order
for the proposal to be evaluated:

Name of Former Executive

Name of State Agency

Date of Separation from State Agency

Date of Employment with Offeror:
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K.6.15 Limitation on Employment of Former State Officers

The Offeror represents that they are in compliance with Texas Government Code, Section
572.069 relating to employment of a former state officer or employee. A former state officer
or employee of the Department who during the period of state service or employment
participated on behalf of the Department on a procurement or contract negotiation involving
a business entity may not accept employment from that business entity before the seconð
anniversary of the date the officer's or employee's service or employment with the
Department ceased.

K.6.16 Notification

lf any of the information provided in the above representations changes during the term of
this Contract, the Contractor shall submit an updated representation as soon as is reasonably
possible.

K.6.17 Suspension, Debarment and Terrorism

The Department is federally mandated to adhere to the directions provided in the President's
Executive Order (EO) 13224, Executive Order Blocking Property and Prohibiting
Transactions With Persons Who Commit, Threaten to Commit, or Support Terrorism,
effective 9l24l2OO1 and any subsequent changes made to it via cross-referencing
respondents/vendors with the Federal General Services Administration's System for Awarã
Management (SAM, https://www.sam.gov), which is inclusive of the United States Treasury's
Office of Foreign Assets Control (OFAC) Speciafly Designated National (SDN) list.

K.6.18 Violation of Federal Law Relating To Reconstruction Efforts As A Result Of Hurricanes
Rita, Katrina or Any Other Disaster After September 24,2005

Pursuant to Texas Government Code, Section 2261.053, a State Agency may not accept a
proposal or award a Contract that includes proposed financial participation by a Person who,
during the five (5) year period preceding the date of the proposal or award, has been
convicted of violating a federal law or accessed a penalty in a federal, civil or administrative
enforcement action in connection with a contract awarded by the federal government for
relief, recovery or reconstruction efforts as a result of Hurricane Rita, Katrina or any other
disaster occurring after September 24, 2005. Under Texas Government Code, Section
2261.O53, the Contractor certifies that the individual or business entity named in this proposal
or Contract is not ineligible to receive the specified Contract and acknowledges that this
Contract may be terminated and Payment withheld if this certification is inaccurate.

K.6.19 Deceptive Trade Practices; Unfair Business practices

The Contractor represents and warrants that it has not been the subject of allegations of
Deceptive Trade Practices violations under Texas Business and Commerce Code, Chapter
17, or allegations of any unfair business practice in any administrative hearing or court suit
and that the Contractor has not been found to be liable for such practices in such
proceedings. The Contractor certifies that it has no officers who have served as officers of
other entities who have been the subject allegations of Deceptive Trade Practices violations
or allegations of any unfair business practices in an administrative hearing or court suit and
that such officers have not been found to be liable for such practices in such proceedings.
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K.7 REPRESENTATIONS OF THE DEPARTMENT

The Department represents and warrants to and for the benefit of the Offeror with the intent
that the Offeror will rely thereon for the purposes of entering into this Contract as follows:

K.7.1 Authorization

The Department has the requisite power to enter into this Contract and perform its obligations
hereunder and by proper action has duly authorized the execution, delivery and performance
hereof.

K.7.2 No Violation of Agreements

The consummation of the transactions contemplated by this Contract and the fulfillment of
the terms hereof will not conflict with, or result in a breach of any of the terms and provisions
of, or constitute a default under any indenture, mortgage, deed of trust, lease, loan
agreement, security agreement, contract or other agreement or instrument to which the
Department is a party or by which its properties are bound, or any order, rule or regulation of
any court or any regulatory body, administrative agency or other governmental body
applicable to the Department or any of its properties, except any such conflict, breach or
default which would not materially and adversely affect the Department's ability to perform its
obligations under this Contract.

K.7.3 Disclosure

There is no material fact which materially and adversely affects or in the future will (so far as
the Department can now reasonably foresee) materially and adversely affect its ability to
perform its obligations under this Contract or which might require changes in or additions to
the Services required under this Contract that would increase the cost to the Offeror of
providing such Services, which has not been accurately set forth in this Contract or othenryise
accurately disclosed in writing to the Offeror by the Department prior to the date hereof.

K.8 AUTHORIZED NEGOTIATORS

The Offeror represents that the following Persons are authorized to negotiate on its behalf
with the Department in connection with this RFP: (list names, titles and telephone numbers
of the authorized negotiators).

Scott Maroua . President - (801) 693-2800

Jane Maro ua Vice Chair - lB01l 693-2680

Seroio Molina Senior VP. Business Develo ent&Administration-l 801) 693-2804

Bernie Warner. Sen ior Vice President, Corrections - (801) 693-2

K.9 PAYEE IDENTIFICATION NUMBER

The Payee ldentification Number is the taxpayer number assigned and used by the
Comptroller of Public Accounts of Texas. The Offeror shall provide its Payee ldentification
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Number in the space provided below. lf this number is not known, the Offeror shall provide
the Federal Taxpayer ldentification Number.

Payee ldentification Number or

Federal Taxpayer ldentification Number: BT -0365322

K.1O POINT OF CONTACT

The Offeror shall provide the name, title, phone number, fax number, address and e-mail
address of a point-of-contact for questions concerning the submitted proposal.

Name: Scott Marouarcit ïitle: President

Phone Number: (801) 693-2800 Fax Number. (801) 693-2900

Street Address 500 N M lace Drive

City: Centerville State: Utah Zip Code 84014

E-mail Address: marquardt(Omtctrains. co m

K.11 CERTIFICATION

To be completed by the Offeror: (The Offeror must check or complete all appropriate boxes
or blanks in the Representations and Certifications, on the preceding pages). The
Representations and Certifications must be executed below by an individual authorized to
þind the Offeror.

The Offeror makes the foregoing Representations and Certifications as part of its proposal.

Manaqement & Traininq Corporation 696-PF-16-
Name of Offeror Solicitation No.

s 0f lndivídual Date

Scott Marouardt
Typed Name of Authorized lndividual

Note: The penalty for making false statements shall void the submitted proposal or any
resulting Contracts, and the offeror shall be removed from all bid lists.
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1. CONTRACT NO. 2. SOLICITAÏION NO.

696-PF-1 6-P028

3. TYPE OF SOLICITATION
f] SEALED BID (IFB)
¡ NEGOTIATED (RFO)
D< NEGOTIATED IRFP)

4. DATE ISSUED

October 28,2016

SOLICITATION OFFER AND AWARD

SOLICITATION

OFFER (Must be fully completed by Offeror)

5. Sealed offers will be received by the Department until
3:00 p.m. local time on January 10,2017 and submitted to

Texas Department of Criminal Justice
Contracts and Procurement Department
Client Services and Governmental Contracts Branch
Two FinancialPlaza, Suite 525
Huntsville, Texas 77340
Attention: 696-PF-16-P028

6, FOR INFORMATION CONTAGT:

Reita Johnson, CTPM, CTCM
Contract Specialist

PHONE: (936) 437-7135
FAX: (325) 223-0310
E-MAIL: reita.johnson@tdcj.texas.gov

7. DISCOUNT FOR PROMPT PAYMENT:Ð 1O CALENDAR DAYS

%

20 CALENDAR DAYS

%

30 CALENDAR DAYS

o/o

CALENDAR DAYS

%
B. ACKNOWLEDGMENTOF
AMENDMENTS:
(The Offeror acknowledges receipt of amend-
ments to the SOLICITATION for Offerors and
related documents numbered and dated:

AMENDMENT NO. DATE AMENDMENT NO DATE

9. NAMEANDADDRESS
OF OFFEROR:t

10. NAME AND TITLE OF PERSON AUTHORIZED TO
SIGN OFFER (Type or Print)

11. TELEPHONE NO. (/nclude areà code) 12. SIGNATURE 13. OFFER DATE

TO BE COMPLETED AT TIME OF AWARD

Document Type: 9
Statutory Cite: Texas Government Code, Section 495.001
This award consummates the Contract which consists of the following documents: (a) the State's solicitation,
and solicitation amendments, such provisions, representations, certifications, specifications, and negotiated
changes as hereby incorporated and attached to this award (b) the Contractor's offer, points of clarification,
responses to clarification request and/or best and final offer, and negotiated changes as hereby incorporated
and attached to this award and (c) this award. ln the event of a conflict between any terms and conditions of
this Contract document with Contractor's offer, points of clarification and/or best and final offer, the terms which
are more favorable to the Department shall prevail.

The total funding for the base period of this Contract (Septembet 1,2017 - August 31,2019) shall not exceed
$

Gontractor Texas Department of Criminal Justice

By:
Name:
Title:
Date:

By:

Date:

Bryan Collier
Title: Executive Director
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SECTION A - CONTRACT DEFINITIONS

The following terms used in this Contract shall, unless the context indicates othenruise, have the
meanings set forth below:

ACA means the American Correctional Association

ACA Standards means the current Standards for Adult Correctional lnstitutions as heretofore
supplemented and as the same may be modified, amended, or supplemented in the future, published
by the ACA.

Additional Services means Additional Services required to be furnished by the Contractor pursuant
to changes in Department and TBCJ Policies from those in effect as of the date of this Contract,
which changes are not required by changes in laws, government regulations, or Court Orders
generally applicable to the Department and which changes cause an increase in cost of operating
and managing the Facility.

Authorized Representative means the Person designated in writing to act for and on behalf of a
party of this Contract, which designation has been furnished to the other party hereto as described
in Section G.2.1.

Average Daily Salary shall be as set forth in Exhibit J.3, Compliance Standards, Attachment A,
Average Daily Salary Schedule.

Biennium means any of the two (2) year periods beginning on September 1 and ending on August
31 of odd numbered years, which periods are used for budgetary purposes by the State of Texas.

Classification Schedule means the salary schedule for the State of Texas.

Compliance Standards means Contract requirements that have specific and clearly defined
recoupment strategies to ensure that the Department does not pay for Services that are not received.

Contract Monitor shall have the meaning as set forth in Sections C.9 and G.2.3.

Gontract Specialist means the Department employee responsible for non-technical administration
of this Contract, as described in Section G.2.2

Gontract Term means the duration of this Contract as specified in Section F

Contract Year means the Base Period Year or Option Period Year as specified in Section 8.2 of
this Contract.

Gontractor means

Court Orders means any orders or judgments issued by a court of competent jurisdiction and any
stipulations, agreements, or plans entered into in connection with litigation that are applicable to the
operations, management, or maintenance of the Facility and relate to the custodial care of Offenders.
For purposes of this Contract, this term includes such orders, judgments, stipulations, plans or
agreements applicable to the Department.

Daily Security Shift Roster means a list prepared daily for each shift which identifies employee by
name and duty Post assigned.
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Day(s) means calendar days unless otherwise specified

Department means the Texas Department of Criminal Justice (TDCJ), an agency of the State of
Texas.

Department Policy/Policies means all written policies, procedures, standards, guidelines,
directives, and manuals of the TBCJ and the Department applicable, to providing the Services
specified under this Contract.

Deployment means the assignment of an employee to a duty Post

DPS means the Texas Department of Public Safety

Event of Default means any of the events or circumstances described in Section 1.3.

Ex-Offender means a Person who has received a conviction for a misdemeanor or felony offense
or an equivalent offense who is not currently incarcerated.

Facility means the Correctional Center located in Texas and
operated and maintained by the Contractor pursuant to this Contract

Facility Gapacity means the maximum number of Offenders authorized by the Department to be
housed at the Facility.

Facility Generated lncome means all income generated at a Facility. Sources include, but are not
limited to, commissaries and telephones.

Family Liaison Officer means the Person, such as a duty warden, who assists Offenders'
immediate family members and other Persons during visits with Offenders and aids those Persons
in resolving problems that may affect permitted visits.

Filled Date means the date a prospective correctional officer has completed all required Pre-Service
Training, received all security clearances, and has started onthe-job training at the Facility. For all
other employees it means the first date on the job following the completion of all required Pre-
Service, receipt of appropriate certificationilicense and a satisfactory criminal background clearance
and/or Department approval letter.

Fiscal Year means any of the one (1) year periods beginning September 1 and ending August 31 ,

which periods are used for annual budgetary purposes by the State of Texas.

lndividualized Treatment Plan (lTP) means a plan devised by the Contractor for each Offender
that is based on the intake evaluation, screening and assessment, identifying the goals and
objectives to be accomplished by the Offender while in treatment.

Material Failure means the failure of a party to fulfill one or more obligations essential to achieving
the purpose of the Contract.

Midnight Strength Report means the official numerical count of the number of Offenders present
at the Facility at the end of each day (being 1 1:59 p.m ), which for purposes of this Contract shall be
conclusive as to the number of Offenders present at the Facility for the day just ended.
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Monthly Contractor Payment means the mathematical product of the Contractor Per Diem Rate times
the number of Offenders who occupy the Facility during the billing month according to the Midnight
Strength Report for each Day of the billing month prior to any adjustments.

Monthly lnvoice means Contractor's invoice based on the Contractor Per Diem Rate and yielding
the Monthly Contractor Payment to be made by the Department.

NCIC means the National Crime lnformation Center operated under the authority of the Federal
Bureau of lnvestigation.

Non-Appropriation means the failure by the Legislature of the State, as part of its budgetary
process, to appropriate money to be used for the Payments due hereunder.

Offender means a Person assigned by the Department to reside at the Facility.

Offender Day means each day or part thereof during which an Offender is assigned to a Facility
operated by the Contractor, which for each such day shall be determined by the Midnight Strength
Report.

OJT means on{he-job training that is based on specific objectives that are job related, presented
from an appropriate source, and of sufficient duration so that the objectives may be learned,
acquired, applied and retained. All staff requiring OJT shall begin the OJT requirement upon
successful completion of Pre-Service Training and only after receipt of a clear criminal background
investigation.

Operation and Management Services means furnishing by the Contractor of consulting, operation,
management, and maintenance services, and all personnel and materials necessary to provide for
the operation, management, and maintenance of the Facility and for the care, custody, and treatment
of Offenders in accordance with the terms and conditions contained in this Contract.

Parole Modification Offender means Offenders assigned to the Facility as a modified condition of
their parole.

Payment(s) means the amount(s) agreed to be paid by the Department to the Contractor for
Services under this Contract.

PCN means the Position Control Number

PCN List means the Position Control Number List that corresponds to the position titles and numbers
of positions identified on the Contractor's approved Staffing Plan in Exhibit J.1.

PD means the Texas Department of Criminal Justice Personnel Directives

Per Diem Rate shall have the meaning set forth in Section 8.2

Person means any individual, corporation, partnership, joint venture, association, joint-stock
company, trust, unincorporated organization, court or other tribunal, or government or any agency
or political subdivision thereof.

Position Vacancy means a position in which there is no qualified, trained incumbent. A vacant
position occurs when an employee resigns, has been terminated, is reassigned to another position
and/or Facility or is off the payroll after exhausting all accrued leave, with the exception of Family
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Medical Leave (FML) and Workers' Compensation and no other qualified, trained Person or
employee is placed in that position. Similarly, positions are considered vacant if the individual in that
position does not meet the criteria for employment as outlíned in PD-17 , PD-26, PD-27, PD-73 and
PD-75. A position becomes vacant when the incumbent is removed from the payroll either
temporarily or permanently, regardless of leave status, with the exception of FML and Workers'
Compensation. Positions requiring certification, licensure, or registration are considered vacant if
the Person in that position does not possess the appropriate certification, licensure or registration.

Position Vacancy Report means a report providing detailed information as to when a position
becomes vacant, filled, or out on temporary leave.

Post means a position on the Staffing Plan for which the Department has either published a written
post order or approved a unit specific post order.

PREA means the Prison Rape Elimination Act of 2003

Pre-Service Training means training that must be completed prior to duty assignment and prior to
a position being considered filled.

PRN means an "as needed" position identified on the Staffing Plan

Redeployment means the temporary assignment of duties that are normally performed by a different
position on the Facility as specified in Section C.4.2.Y.

Relief Factor means a multiplier that will ensure that sufficient staff is employed to ensure all duty
Posts are manned per the Staffing Plan.

Security Staff means those employees, who have received the appropriate security training, who
are directly responsible for the security of the Facility.

Service Gommencement Date means the date on which the Contractor shall begin providing
Services at the Facility pursuant to this Contract. For the purpose of this Contract, that date is
September 1,2017.

Services means delivery by the Contractor of requirement in accordance with the terms and
conditions of the Contract.

State Board of Education means the governing board of the Texas Education Agency

State-Owned Equipment means all machinery, equipment, furniture and other items of tangible
personal property that are purchased with Facility Generated lncome or by the Department, as
approved and inventoried by TDCJ-PFCMOD, including all items purchased or replaced.

Substitute Teacher means an individual meeting the requirements set forth in Section C.4.8.C.3.

TABE means Test Adult Basic Education.

TBCJ means the Texas Board of Criminal Justice.

TCIC means the Texas Crime lnformation Center operated under the authority of the Texas
Department of Public Safety.
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TDCJ means the Texas Department of Criminal Justice, an agency of the State of Texas.

TDCJ-CID means the Texas Department of Criminal Justice - Correctional lnstitutions Division, a
division of the Texas Department of Criminal Justice, an agency of the State of Texas.

TDCJ-PD means the Texas Department of Criminal Justice - Parole Division, a division of the Texas
Department of Criminal Justice, an agency of the State of Texas.

TDCJ-PFCMOD means the Texas Department of Criminal Justice - Private Facility Contract
Monitoring/Oversight Division, a division of the Texas Department of Criminal Justice, an agency of
the State of Texas.

Temporary Reassignment means a non-permanent change to a duty location(s) other than the
Facility specified in Section C.1 . (Also see Section C.4.2.1.2).

Texas Workforce Commission (TWC) means the State agency charged with overseeing and
providing workforce development services to employers and job seekers of Texas.

Upper Level Management Personnel means all Persons employed by the Contractor who hold the
equivalent of the following job titles at the Facility: Warden, Assistant Warden and Major.

WSD means Windham School District.
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SECTION B . SUPPLIES OR SERVICES AND PRICES/COSTS

8.1 SERVICES AND PRICES/COSTS

Services Being Acquired

The Contractor shall, in accordance with the terms of this Contract, provide all necessary
personnel, equipment, materials, supplies and Services (except as may be furnished by the
Department as specifically identified within the Contract) and otherwise do all things
necessary for, or incidentalto, the location, operation and management of one (1) or multiple
Correctional Centers in the following locations in Texas:

Facility Name Location Capacity Offender Type

Bridgeport Bridgeport, Texas 520 Male (ClD Offenders)

Kyle Kyle, Texas 350 Male (ClD Offenders)
170 Male (Parole Modification Offenders)

The Contract Term will consist of a two (2) year Base Period, subject to appropriations, with
two (2), two (2) year Option Periods to extend Services for a potential Contract Term of six
(6) years.

The Contractor may submit an offer for one (1) or more Facilities. Section L will provide
instructions for the requirements of submitting an offer for more than one (1) Facility.

Pricing Instructions

The Contractor shall photocopy Secfion 8.2, Pricing Schedule and submit one (1)
completed Pricing Schedule for each location proposed.

A. The Department anticipates award of a firm fixed-price Contract for these Services.

B. The Pricing Schedule (Section 8.2) shall be completed and shall incorporate the rates
established in the Budget Justification Forms and Staffing Plans (Exhibit J.1), which can
be provided in Microsoft Excel@ format upon request from the Contract Specialist.

C. ln its pricing proposal, the Contractor shall include all costs (such as direct, indirect, profit,
etc.) of providing the Services required in Section C. The Contractor shall present a
detailed budget and budget narrative for the operation of the Facility.

PRICING SCHEDULE

Gontract Line ltem Number (CLIN) 001-006 Facility

B.l.l

8.1.2

8.2

001 Base Period, Year 1 (09101117 -08131118)

002 Base Period, Year 2 (09101118 - 08/31/19) $_ Per Diem Rate

003 Option Period 1, Year 1 (09101119 - 08131120) $_ Per Diem Rate

$ Per Diem Rate
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004 Option Period 1, Year 2 (OglO1l2O - 08131121)

005 Option Period 2,Year I (09101121 -OBl31l22)

006 Option Period 2,Year 2 (09101122 - 08131123)

ALLOWABLE COSTS

Section B

$ Per Diem Rate

$ Per Diem Rate

$_Per Diem Rate

8.3

The proposed budget shall include only costs that are reasonable, necessary, and allowable
under state statutes, Department Policy, and federal cost standards. The Department shall
make the final decision on the allowance or acceptability of a cost.

8.4 NON.ALLOWABLE COSTS

The proposed budget shall not include costs that are not allowed by State or any authorized
agency, statute, policy or procedures. Types of non-allowable costs may include but are not
limited to, alcoholic beverages, bad debts, fundraising, political lobbying, and tobacco
products.

8.5 DISCOUNT FOR AWARD OF MULTIPLE FACILITIES

Offerors are invited, but not required, to propose a discount if awarded a Contract for more
than one (1) Correctional Center.

Two locations _% reduction in Per Diem Rate at each Facility
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SECTION C . DESC R¡ PTION/SPECIF¡CATIONS/WORK STATEM ENT

C.I BACKGROUND

The Department requires a Contractor(s) for the operation and management of the following
Facilities:

Facility

Bridgeport

Kyle

Location

Bridgeport, Texas

Kyle, Texas

Capacity

520

350
170

Offender Type

Male (ClD Offenders)

Male (ClD Offenders)
Male (Parole Modification Offenders)

The Department is authorized under Texas Government Code, Section 495.001 to operate
and manage secure Correctional Facilities as well as contract with private vendors for the
operation and management of these Facilities.

C.2 GENERAL DUTIES AND OBLIGATIONS

A. The Contractor shall provide Operation and Management Services.

B. The Contractor shall be capable of providing stand-alone Services (with minimal support
required from the Department) to the specific Offender population that shall, at a
minimum, comply with Federal Constitutional Standards; State Standards; Department
Standards; and American Correctional Association (ACA) Standards.

1. When differences exist between the Federal and State Standards, Department
Policies and ACA Standards, the higher standard, as defined by the Department, will
prevail.

2. The specified requirements and standards will serve as the benchmark for monitoring
the Contractor's Facility operation and management.

3. The Contractor shall comply with applicable Department Policies in its operation of
the Facility. Unless otherwise specified, the Contract language shall take precedence
over Department Policy.

C. The level and quality of programs and Services must be at least equal to those provided
by state-operated facilities that house similar types of Offenders and at a cost that
provides a savings of not less than ten percent (10%) of the cost of housing Offenders in
similar facilities and providing similar programs to those types of Offenders in state-
operated facilities.

c.3 DEPARTMENT POLICIES AND PROCEDURES, AND COMPLIANCE WITH APPLICABLE
RULES, REGULATIONS, POLICIES, PROCEDURES AND LAWS

A. The Contractor shall not deviate from the Department Policies and procedures in the
provision of Operation and Management Services without the prior written approval of the
Department.
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B. The Department shall notify the Contractor of all changes in, or additions to such policies
and procedures, after which time the Contractor shall comply with the policies/procedures
contained therein, unless the Department approves in writing a deviation from such
policies/procedures.

C. The Contractor's written request for deviations from said policies/procedures shall
originate from the Authorized Representative of the Contractor or designee and shall be
fon¡rrarded to the TDCJ-PFCMOD Director or designee. The Contractor's written requests
for deviation shall specify the deviation, with justification, and reference to the policy
number/procedure, section, paragraph, etc.

D. Unless a deviation from the Contractor is specifically requested and approved in writing
by the Department, the Contractor shall comply with Department Policies and procedures.
A Contract award shall not imply approval of a policy/procedure deviation. Any deviations
previously granted by the Department under a separate or previous contract do not apply
to this Contract.

C.4 SPECIFIC DUTIES AND OBLIGATIONS

C.4.1 Training

The Contractor shall provide, at its own expense, training as outlined in the Department
training curriculums and requirements. The Contractor shall adhere to any changes in the
Department's curriculums or training requirements that may occur throughout the term of this
Contract. All Pre-Service and in-service training instructors shall meet the Department
requirements.

A. At a minimum, all Security Staff must complete a two hundred forIV Q4O) hour Pre-Service
Training and one hundred forty-four (144) hours of OJT. Additionally, Security Staff are
required to complete forty (40) consecutive hours of in-service training annually.

B. Those Security Staff and non-security staff currently employed at a privately operated
secure Department correctional facility or at a Department operated unit or who have
been separated from employment from such a unit for less than three (3) years and who
otherwise were in compliance with the Department training requirements for a similar
facility at the time they departed employment are not required to complete Pre-Service
Training again under the above stated training requirement so long as they are in
compliance with their annual training requirement as evidenced by the appropriate
documentation.

C. All non-uniformed staff in positions requiring annual in-service training in accordance with
Department Policy and who are responsible for the supervision of Offenders, shall be
required to complete the same two hundred forty (240) hour Pre-Service Training that
uniformed staff attend. Such non-uniformed staff shall be required to complete the same
forty (40) hours of annual in-service training as the Security Staff.

D. All clerical and support staff including but not limited to secretaries, clerks, computer
personnel, human resources staff, and bookkeepers shall be required to complete thirty-
two (32) hours Pre-Service Training that includes the CorrectionalAwareness Workshops
prior to employment. ln-service training shall consist of the sixteen (16) hours of Staff
Survivor Training to be completed annually thereafter.
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E. All professional educational staff shall complete a forty (40) hour Pre-Service Training
that includes sixteen (16) hours of topics from the Department's Staff Survivor Training.
Additionally, professional education staff shall complete twenty-four (24) hours annual
training dedicated to the improvement of educational serVices.

F. Supplementing the training identified above, the Contractor shall provide additional
specialized training to ensure compliance with this Contract and the Department Policies.

G. Staff identified as instructors for munitions and defensive tactics, to include specialized
tactics, must receive initial certification and annual re-certification through the
Department's Correctional Training and Staff Development. The fees for this training will
be the responsibility of the Contractor and will be processed in accordance with the format
and frequency determined by TDCJ-PFCMOD.

C.4.2 Staffing

The Contractor shall at all times provide sufficient trained staff to maintain the security,
control, custody and supervision of Offenders at the Facility in compliance with this Contract.

A. The Contractor's positions shall be staffed with qualified and trained employees in
accordance with the detailed Staffing Plan (Exhibit J.1). The Contractor shall consider the
Department's Recommended Staffing Plan (Exhibit J.1) in determining their staffing plan.
Any position(s) added or removed from the Recommended Staffing Plan shall be justified.

B. The Contractor shall provide a complete Staffing Plan in the required format provided in
Exhibit J.1. The Staffing Plan shall include, at a minimum, the following information:

1. Positions for administration, security, training, food service, maintenance,
commissary, laundry, education, transportation, human resources, chaplaincy,
community service;

2. The number of staff by position;

3. ldentification of shifts/five (5) day or seven (7) day positions;

4. Relief Factors and total FTEs;

5. The Department position equivalency;

6. ldentification of any position on the Staffing Plan as 'PRN' or "as needed" requires
the Contractor to enter into a subcontract for the Services to be provided in
accordance with Section H.2 of this Contract; and

7. The Contractor shall also include all Pre-Service requirements, credentials of
teachers that are to provide educational services and specific trades of proposed staff
to provide maintenance services.

C. The Contractor shall comply with the Staffing Plan (Exhibit J.1) to include Relief Factors
Staffing Plan changes can only be obtained through an approved Contract modification.
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D. The Contractor shall provide job descriptions for specific staff positions identified on the
Staffing Plan (Exhibit J.1) that comply with the Department's minimum education and
experience requirements in Exhibit J.7 for like positions.

1. Unless othenruise specified in this Contract, minimum Contractor job description
education and experience qualifications shall be the same as for like positions in the
Department.

2. The Contractor shall certify that all staff meet the same basic eligibility criteria as those
Persons employed in like positions by the Department.

3. The Contractor's job descriptions shall include minimum education and experience
qualifications, description of job duties and full{ime or part-time designation.

4. The Contractor shall include in each security job description the title of the comparable
Department position (i.e., Shift Supervisor comparable to the Department Lieutenant,
Senior Correctional Officer comparable to the Department Sergeant, Chief of Security
comparable to the Department Major, etc.).

5. While the Contractor's minimum education and experience qualifications may vary by
job title, the absolute minimum is the Department's education qualification for
employment, which is a high school diploma or GED. The high school diploma shall
be from an accredited high school or equivalent that is acceptable to the Department.

6. Award of this Contract does not constitute the Department's approval of the
Contractor's job descriptions but does determine that the job descriptions meet the
Department's minimum education and experience qualifications.

E. Employment of Ex-Offenders shall be in compliance with PD-75 (Applicants with Pending
Criminal Charges or Prior Criminal Convictions). New employees/applicants with a
criminal conviction(s) shall meet the eligibility requirements of PD-75 and receive written
approval for employment from the TDCJ-PFCMOD Director or designee.

F. The Contractor shall provide an organizational chart indicating the lines of supervision for
all staff positions identified in the Staffing Plan (Exhibit J.1).

G. Each applicant shall sign a release stating the employee's employment history may be
released not only to the Department, but also to other correctional facility contractors
under contract with the Department.

1. All prospective Contractor's employees (including consultants, independent
contractors and their employees and agents who work on a routine basis at the
Facility) who currently work or previously worked for the Department must authorize
the Department to release to the Contractor information concerning all disciplinary
actions taken during their employment with the Department as well as their
Department re-hire eligibility status. The TDCJ-PFCMOD Director or designee shall
determine employment eligibility for any prospective employee requiring Division
Director approval prior to being rehired.

2. Additionally, all job applicants must authorize the Contractor to release to the
Department or another correctional facility contractor information concerning all
disciplinary actions taken during their employment with the Contractor as well as their
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re-hire eligibility status as determined by the Contractor in the event the employee
seeks employment with the Department or another correctional facility contractor.

3. Both types of releases shall be documented in a Public lnformation Act Request and
filed in the employee's personnelfolder.

a. The Contractor shall maintain all employment records for a period of seven (7)
years after expiration or termination of this Contract.

b. Upon receipt of a written request from the Department or another correctional
facility contractor, the Contractor shall be required to release employment records
for a period of seven (7) years after expiration or termination of this Contract.

H. The Contractor may utilize part-time employees. All part{ime employees shall be trained
pursuant to the Department training requirements (refer to Section C.4.1) prior to being
assigned to a Post.

1. Part{ime employees may temporarily perform the duties of, but cannot permanently
fill, a full{ime position identified in the Staffing Plan.

2. All part-time employees shall meet the same qualifications and training eligibility
requirements as full-time employees.

3. The use of part{ime supervisory Security Staff is prohibited

It is understood and agreed that from time to time a vacancy, as defined in this Contract,
may occur in positions required by the Staffing Plan; however, the Contractor shall
employ sufficient relief staff to ensure all positions (duty Posts) identified in Exhibit J.1
shall be manned on each required shift.

1. A vacancy does not occur when an employee is temporarily absent due to vacation,
sick leave, or other temporary leave condition. Such other temporary leave conditions
shall include employee participation in management and professional conferences or
in-service training, so long as such other temporary leave does not exceed a period
greater than two (2) weeks in duration.

2. The Temporary Reassignment of staff to other locations operated by the Contractor
shall be subject to the following provisions:

a. ln emergency situations no unit staff will be temporarily reassigned from the
Facility to any other location (in state or out of state) without receiving verbal
authorization from the TDCJ-PFCMOD Director or designee. This notification
must be within three (3) hours and followed up with a written notification within
twelve (12) hours explaining the circumstances and number of staff deployed.

b. Temporary Reassignment of staff for any reason other than emergency situations
shall have prior written approval from the TDCJ-PFCMOD Director or designee
before reassignment. The Average Daily Salary of the reassigned employee will
be withheld from the Monthly Contractor Payment in the event the reassignment
does not benefit the Department.
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c. The Contractor shall provide TDCJ-PFCMOD with a written description as to how
the incumbent's duties will be performed during the period of the Temporary
Reassignment.

3. The Contractor shall ensure that any vacancies in the approved Staffing Plan are filled
by a qualified and trained employee having a verifiable Filled Date (as defined in this
Contract) within sixty (60) Days or ninety (90) Days of the vacancy occurring to be
determined as follows:

a, lf a non-uniformed position not requiring Pre-Service Training per AD-12.20
(lmplementation and Operation of the TDCJ ln-Service Training Program for
Uniformed and Non-Uniformed Employees) or a security supervisor/administrator
position (classified as a Sergeant, Lieutenant, Captain, Major, Assistant Warden,
Warden or comparable titles) remains vacant for more than sixty (60) Days, the
Monthly Contractor Payment for the period during which the position remains
vacant shall be reduced by an Average Daily Salary for each Day the position is
vacant, starting on the sixty-first (61"t) Day.

b. lf a Correctional Officer position or non-uniformed position requiring Pre-Service
Training as identified in AD-12.20 remains vacant for more than ninety (90) Days,
the Monthly Contractor Payment for the period during which the position remains
vacant shall be reduced by an Average Daily Salary for each Day the position is
vacant, starting on the ninety-first (91st) Day.

4. The Department will allow staffing credits for Sergeant and Correctional Officer
positions, based on accrued overtime, to offset vacancy withholdings. The following
provisions apply to these staffing credits:

a. Accrued Sergeant and Correctional Officer overtime will be reported and credited for
a calendar month; and

b. Unused credits cannot be carried over from one (1) month to the next.

5. lf it is determined by the Department monitoring staff that a service has not been
provided while the incumbent has been out on leave, to include but not limited to
Family Medical Leave (FML), Workers' Compensation, Military Leave, or
Administration Leave, the Average Daily Salary for that position will be deducted for
the period for which the Service was not provided.

a. Such a position is vacant, regardless of whether the Service is being provided,
when:

1) The incumbent remains on FML or Workers' Compensation status in excess
of twelve (12) weeks.

2) The incumbent, on Military Leave status, exhausts all paid leave and is placed
in a leave without pay status or separated from employment.

3) The incumbent, on Administrative Leave, in excess of fourteen (14) Days
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b. A current annual crimínal background check which meets continued employment
eligibility, in compliance with PD-75, is required before the return of an employee
described above.

c. ln the event the employee was terminated from the Contractor's payroll, a pre-
employment criminal background check that meets employment eligibility criteria
in PD-75 is required prior to the incumbent returning to work.

J. A pre-employment criminal background check shall be completed by the Department for
each applicant (including consultants, independent contractors and their employees and
agents, and volunteer workers who work on a routine basis at the Facility) within thirty
(30) Days prior to being assigned by the Contractor to the Facility.

K. The Contractor shall employ or assign only those applicants that meet employment
eligibility criteria outlined in PD-75 to perform duties in the Department's contract facilities.
The results of the criminal background checks, to include supplemental documents that
confirm the employee's eligibility, must be acceptable to the Department and shall be
maintained in the employee's file at the Facility.

L. Employees, to include those in OJT, shall not be assigned to any Department contracts
or have contact with Offenders until a current criminal background check that meets PD-
75 eligibility criteria is received by the Department.

M. A nominal fee shall be charged to the Contractor for these criminal background checks.
These fees shall be processed in accordance with the format and frequency as
determined by TDCJ-PFCMOD.

N. The Contractor shall be responsible for any additional fee charged by DPS to the
Department for any resubmission requests due to unreadable fingerprints.

O. ln addition to background investigation reports, the Contractor shall maintain in each
personnel file a copy of the Department's TCIC/NCIC Pre-Employment lnquiry Results
Letter, the Criminal History Record reflecting the fingerprint analysis, and the results of a
pre-employment drug test on each employee in compliance with PD-17 (Drug-Free
Workplace) that is acceptable to the Department.

P. The Contractor is responsible for the conduct and behavior of all Persons working on the
unit (including consultants, independent contractors and their employees and agents and
volunteer workers) and shall ensure Department Policies regarding management and
treatment of Offenders, including PD-29 (Sexual Misconduct with Offenders), are
followed. Should a violation occur, the Contractor shalltake immediate corrective action
acceptable to the Department.

Q. The Contractor shall immediately notify TDCJ-PFCMOD, in writing, of employees who
resign while under investigation for inappropriate conduct related to Offender
management and for violations of policies related to Facility security.

R. The Contractor shall immediately notify TDCJ-PFCMOD, in writing, of any employee who
has been convicted, arrested, indicted or charged with a criminal offense. Such employee
shall not be permitted to return to duty until authorized in writing by the Department. A
copy of such written authorization shall be maintained in the employee's personnel file.
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S. The Contractor shall comply with PD-26 (Nepotism) regarding the employment of
relatives.

T. The Contractor shall provide an Affirmative Action Plan outlining Equal Employment
Opportunity (EEO) compliance and strategies used to meet goals outlined in the
Affirmative Action Plan.

U. The Contractor shall provide a basic drawing of the Facility that details Security Staff
(security officer positions identified in the Staffing Plan only) Deployment by location
(inside and outside buildings, open areas such as recreation yards, walkways, etc. as
well as outside the perimeter fence). These security Posts shall be color coded by shift
on the drawing.

V. The Contractor shall deploy security supervisors and security officers to Posts as
established in the Staffing Plan (Exhibit J.1).

1. The Contractor's Daily Security Shift Rosters shall include all security supervisor and
security officer positions required in the Staffing Plan (Exhibit J.1).

2. On a daily basis, the Contractor shall provide the Department Contract Monitor copies
of accurate and complete Daily Security Shift Rosters for all shifts, documenting all
changes or reassignments that occur during the shift.

3. Upon request, the Contractor shall provide the Department Contract Monitor copies
of time records for each employee identified on specific Daily Security Shift Rosters.

4. Priority position staffing as defined in AD-11.52 (Security Staffing) is not applicable to
the Deployment of the Contractor staff. All positions identified in the Staffing Plan
(Exhibit J.1) are required to be manned at all times except for five (5) day security
Posts with a Relief Factor of 1.0 (i.e., Major, Captain, etc.). This exception applies
only to situations where the incumbent is on vacation, sick leave, etc. and must meet
the following conditions:

a. Duties of the vacant Post shall be performed;

b. Specific staff members shall be designated to perform the duties of the vacant
Post; and

c. Specific staff members performing the duties of the vacant Post shall be identified
on the Daily Security Shift Roster.

W. The Contractor shall submit the following reports accurately, with the required supporting
documentation, by the fifth (Sth) working day of the month to the TDCJ-PFCMOD Director
or desígnee:

1. Position Vacancy Report (PVR);

2. Position Control Number (PCN) List;

3. Staff Overtime Report for Sergeants and Correctional Officers; and

4. Staff Statistics Report.
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Note: The above reports must be submitted in signed format as well as electronically in
Microsoft Excel@ format.

X. The Contractor shall be responsible for the preparation of accurate employee time and
attendance records, ensuring these records are signed by the employee, approved by
the supervisor, maintained on file at the Facility and available to TDCJ-PFCMOD staff.

Y. lf redeployed, the employee shall be eligible, qualified and trained for the Redeployment
Post and must wear a uniform respective to the Post. Redeployment of staff shall only
be authorized during the employee's non-regular duty hours (i.e., employee regularly
scheduled for first (1st) shift can only be redeployed during a shift other than first (1't)
shift).

Z. The Contractor shall have prior written approval from TDCJ-PFCMOD for all Upper-Level
Management absences in excess of seventy-two (72) hours to include the designee in
charge for the duration of absence.

C.4.3 Food Service

A. The Contractor shall provide wholesome and nutritious meals for all Offenders in compliance
with Department Policies.

B. The Contractor shall provide an annual master menu meeting the above meal requirements.
This master menu shall be approved, signed and dated by a registered dietician.

C. The Contractor shall submit any menu changes approved by a registered dietician to the
TDCJ-PFCMOD for review and approval prior to implementation.

C.4.4 Laundry, Offender Necessities, and Barber Shop

The Contractor shall provide full Offender laundry services, maintain necessities, and operate
barber shops, in compliance with Department Policy.

A. The Contractor shall provide, at its expense, necessities, hygiene items and Offender
clothing in compliance with Department Policy.

B. The Contractor shall provide, at its expense, all Facility supplies including first aid kits,
office supplies and building support items.

C. The Contractor shall post necessities/hygiene item distribution schedules that comply
with Department Policy in all Offender living areas and in the Offender Orientation
Handbook.

D. The Contractor shall ensure Offenders returned to a state-operated Unit are clothed in
the Department's Offender uniforms.

C.4.5 Transportation

A. The Contractor shall provide, at its expense, full transportation services with respect to
all Offenders to be housed at the Facility. Offender transportation services will be in
compliance with Department Policy and will begin with initial transfer of an Offender from
the Huntsville Unit or another Department facility and end upon the Offender's return to
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the Huntsville Unit or other Department facility, which other facility shall not be further
from the Facility than Huntsville, Texas. Such transportation shall include all
transportation for non-medical emergency absences, and all transportation required for
health care purposes including emergency medical transportation described in Section
C.4.9. For emergency medical transportation, the Contractor shall provide security as
outlined in Department Policy.

B. The Contractor shall provide the following

1. Number and type of Offender transport vehicles;

2. Full descriptions of Offender transport security equipment, including but not limited to,
communications equipment, weapons, restraints or any other items approved for use in
the Department Use of Force Plan; and

3. Offender transportation operations procedures

C.4.6 Telecommunications

A. Offender Telephone Access:

The Contractor shall comply with Department Policy

B. Radio Equipment

L The Contractor shall ensure that all radio systems are licensed and maintained in
accordance with Federal Communications Commission (FCC) regulations.

2. The Contractor shall provide and maintain portable (hand-held) radios, mobiles, base
stations and repeaters to meet FCC mandates for narrow band operation and are
compatible with Department specifications,

3. The Contractor shall ensure the radio system provides adequate coverage for the
Facility.

C. Facility Telephone Systems:

1. The Contractor shall ensure telephone systems are maintained in good working order

2. At a minimum, the Contractor's telephone maintenance contract shall include seven
(7) Day/twenty-four (24) hour coverage with a maximum of two (2) hour response for
emergencies. No answering machines will be accepted.

3. The Contractor shall provide for seven (7) Day/twenty-four (24) hour telephone
communication for immediate maintenance/repair service by certified working staff.

C.4.7 Information Technology Services

A. The Contractor shall provide, at its own expense, Facility equipment and software that
may be required to interface with current and future technology architecture requirements
as directed by the Department.
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1. All computers for non-Department staff shall be purchased at the Contractor's
expense.

2. The Contractor will be responsible for any required software needed to access the
Department's mainframe.

3. The Contractor must have current anti-virus software and Microsoft@ patches
installed before connecting to the Department network.

4. The Contractor shall purchase, install, maintain/repair and replace all cabling
necessary for computers.

5. All printers and scanners shall be purchased at the Contractor's expense and a
support contract must be maintained in the event of failure and/or replacement.

B. The Contractor shall be responsible for monthly reimbursements to the Department for
dedicated data lines, modems (if applicable) and leasing charges for the router.

C. The Contractor shall be responsible for prorated early termination charges pertaining to
dedicated data lines, modems and routers described above in the event the Contractor
terminates the Contract prior to the agreed upon date.

D. The Contractor shall report to the TDCJ-PFCMOD Contract Monitor any changes in the
employment status or job duties of staff having access to mainframe applications.

C.4.8 Education

The Contractor shall provide, at its own expense, a full range of academic and vocational
programs from basic adult literacy through General Education Development (GED) certificate
including a library that meets Department Policies. All programs shall have prior approval
from the TDCJ-PFCMOD.

A. General Requirements

1. The Contractor shall provide a full range of educational services to meet the needs of
all Offenders on the Facility who are eligible to participate regardless of their length
of stay.

2. All Offenders on the Facility who have an education ITP need shall be required to
participate in educational programming. All Offenders shall be required by the
Contractor to take life skills or pre-release training regardless of educational level.
Participation in educational programs shall place enrollment priority on Offenders,
according to the ITP process.

3. Eligible Offenders in need of educational services shall receive programming (except
for college credit) at no cost to the Offenders regardless of the Offenders' willingness
or ability to apply for or qualify for financial assistance.

4. All Offenders receiving financial assistance must have a signed statement on file
indicating that they willingly applied for financial assistance and that they were
informed that such application was not a condition of enrollment.
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5. The overall unit schedule shall be designed to accommodate the instructional time
frames required for education programs.

6. The Facility education program shall establish a calendar for instruction scheduled to
meet a minimum of two hundred ten (210) days per school year and submit this
calendar to TDCJ-PFCMOD for approval prior to implementation.

7. The Contractor shall maintain documentation of all educational funding sources

8. The Contractor is prohibited from contracting with third (3'd) parties to provide
educational programming for Offenders without prior written approval from the
Department.

B. Programs

1. Literacy lnstruction

a. Literacy programming to meet the needs of all Offenders from basic adult literacy
through GED level shall be provided and students shall be allowed to attend at
leàst fifteen (15) hours per week.

b. Academic Programs shall include the following

1) Basic academic education to include, but not limited to, instruction in reading
skill development, language skill development, writing skill, and mathematics
necessary for an adult to function in society.

2) Adult secondary education to include, but not limited to, instruction in reading,
language arts inclusive of writing production, mathematics, literature, science,
and social studies appropriate to prepare the student for successful
completion of the GED test battery.

c. Written curricula are required for all academic programs, and these curricula shall
be adult appropriate and coordinated with the Secretary's Commission on
Achieving Necessary Skills (SCANS) competencies and workplace skills. All
curricula shall be approved by the Department prior to implementation and
reviewed at least every three (3) years for subsequent approval by the
Department. All changes to the curricula shall be approved by TDCJ-PFCMOD
prior to implementation.

d. Teachers shall demonstrate a method of assessing student progress.

2. Pre-Release/Life Skills lnstruction

a. Students enrolled in such programs shall attend a minimum of three (3) hours per
day.

b. The Contractor providing Pre-Release/Life Skills lnstruction for Offenders who
have received Further lnvestigation-Rehabilitation (Fl-R) votes shall:
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1) Use only Windham School District's (WSD) Changing Habits And Achieving
New Goals To Empower Success (CHANGES) curriculum for core curriculum
Pre-Release/Life Skills lnstruction;

2) Comply with the policies and procedures associated with the CHANGES
program;

3) Restrict use of the CHANGES curriculum to only those certified teachers who
have been approved by WSD to teach the CHANGES program and who have
successfully completed the WSD CHANGES training;

4) Accurately and properly track attendance hours and maintain student
progress records; provide necessary student records when requested
(including attendance hours and student progress records);

5) Ensure that use of the CHANGES curriculum, either in whole or in part, is
limited only to the setting associated with the respective Facility;

6) Deliver the CHANGES curriculum as it is written, without alteration, deviation,
deletion, or addition of lessons and/or modules. Supplemental material is
permissible, but only as such material relates directly to the modules and/or
lessons contained in the WSD CHANGES curriculum; and

7) lssue a Certificate of Completion when an Offender has successfully met the
requirements for completion as set forth in current WSD CHANGES Policy
8.16. This certificate may be used by the Offender as evidence of program
participation for parole and other purposes.

c. The Contractor providing Pre-Release/Life Skills lnstruction for Offenders who
have not received Fl-R votes shall provide instruction to include, but not be limited
to:

1) Personal Development;

2) lnterpersonal Relations;

3) Civic/Legal Responsibilities;

4) Victim Awareness;

5) Health & Wellness;

6) CareerPlanning/Employment; and

7) Re-Entry into Society.

d. Offenders within twenty-four (24) months of release shall be enrolled in a pre-
release life skills class. Priority placement shall be given to Offenders who have
received Fl-R votes. Non-Fl-R Offenders shall be placed according to ITP
guidelines as space allows.
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3. Secondary Adult Vocational

a. The Contractor shall provide secondary level vocationaltraining to Offenders with
. an ITP need. Students shall attend vocational programs for a maximum of thirty

(30) hours per week.

b. Full length, secondary levelvocational programs shall be competency-based and
adult appropriate, consisting of a minimum of six hundred (600) clock hours of
instruction.

c. lndividual student progress records shall document specific mastery of objectives
and skills delineated for secondary adult vocational programs.

d. Prior to the implementation of each program, secondary level vocational course
curricula and course length shall be approved in writing by the Department. The
curricula materials will be reviewed by the Department during the Division Level
Operational Review every three (3) years. All changes to the curricula shall be
approved by TDCJ-PFCMOD prior to implementation. Such curriculum shall be
consistent with current industry standards in the respective vocational program.

e. Secondary level vocational programs shall provide a written and skill assessment
methodology for each module.

f. Certificates of achievement shall be awarded to those secondary levelvocational
students who:

1) Achieve a minimum written test average of seventy percent (70%);

2) Complete a minimum of seventy percent (70%) of the competencies listed on
the student progress record; and

3) Attend a minimum of four hundred fifty (450) hours of the six hundred (600)
hour instructional.period for the course enrolled.

g. The collection of fees for services provided in vocational training programs (shop
fees) shall be in accordance with Department Policy. Vocational projects shall be
appropriate to the course/program being taught.

4. Short-Term Vocational Courses

a. Short-term vocational courses may be provided for those Offenders who would
not have sufficient time to complete a regular secondary or college vocational
program or who may need training for a job assignment.

b. Prior to implementation, the Department shall approve in writing, all short-term
vocational courses to be offered.

c. Short-term vocational courses shall

1) Be forty-five (45) to two hundred (200) clock hours in length, with required
attendance of a minimum of ninety percent (90%) of the instructional hours of
the scheduled course; and
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2) Require each student to complete ninety percent (90%) of all skills listed on
the student progress record.

5. The Contractor shall provide each vocational shop area with appropriate instructional
materials, supplies, and equipment that are acceptable to the Department. The
Contractor shall have a listing of the basic materials, supplies, and equipment
available for review and approval at the scheduled operational review.

6. Procedures for Vocational Programs

a. ln addition to Department Policy, all vocational shops/classroom areas shall
comply with all applicable WSD policies and operating procedures.

1) Hazardous Tools shall be handled in accordance with WSD Operating
Procedures 8.02.

ool Control shall be handled in accordance to AD-03.19 (Control of
ools/Sensitive ltems.)

3) Offender Students must have access to and use of all tools included in the
vocational curriculum.

b. All vocational shops and classroom areas, whether college, secondary or non-
credit programs, shall comply with the above vocational procedures.

7. Offenders enrolled in a vocational class without a GED or high school diploma shall
be concurrently enrolled in an academic program.

8. General Requirements of College Programs

a. The Contractor may enter into a contract for services with the community college
and/or university servicing the district where the Facility is located. The academic
and vocational course offerings shall be sufficient to meet the needs of the
Offender students. The Facility will provide the Department a listing of all college
courses to be offered, including course name, number, the proposed time to be
taught, and cost per Offender. The list must be provided no less than thirty (30)
Days prior to the beginning of each semester.

b. The Facility college programs shall operate under the eligibility guidelines of on-
campus students applicable to Offender students.

c. The Facility principal shall be the authority for the operation of the college program
on the Facility and be responsible for identifying and screening prospective
college students, participating in registration for classes, processing adds and
drops, and providing supervision of college faculty while on the Facility.

d. The financial aid office of the contracted local community college or university
shall handle all Offender applications for financial assistance for college courses.

e. All Offenders participating in the college program shall have a GED or high school
diploma, and meet the requirements identified in AD-07.02., (Offender
Participation in Educational Programs and Services).

2)r
T
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f. Offenders will be responsible for costs pertaining to all college credit programs or
will qualify for financial assistance through the respective college or university.

g. All courses offered under the auspices of a community college or university,
whether for college credit or continuing education credit, shall be taught by
employees of the community colleg.e or university and supervised by the college.

h. Certificates presented to Offenders from a community college or university must
meet the criteria for certificates mentioned for secondary level vocational courses
and short courses and must be taught by employees of the institution.

All contracts with colleges, universities and proprietary schools shall be approved
by the Department prior to implementation.

9. Libraries

a. The Contractor shall maintain and/or provide comprehensive library services that
include, but are not limited to, a reference collection containing general and
specialized materials, and planned and continuous acquisition of materials to
meet the needs of the education staff and Offenders.

b. Libraries shallfollow library procedures in compliance with Department Policy and
WSD Operation Procedures 8.091-Vll (Library Services).

c. Each Facility's collection shall have five (5) books per Offender or ten (10) books
per student, whichever is greater.

1) An inventory of the Facility library shall be conducted annually by the
professional librarian.

2) Circulation records shall be kept for the purpose of evaluating Offenders' use
of the library. Circulation shall be at least twenty-five percent (25o/o) of the
total holdings.

3) Appropriate space, including shelf space, shall be provided for the library.
Library seating and workspace for students and teachers shall be provided
using the standard library furnishings as appropriate for the instructional
program.

4) All general population Offenders (non-student Offenders) shall have
reasonable and regular access to the library acceptable to the Department.

5) Library orientation shall be provided to all Offenders.

10. Student Assessment

a. Appropriate procedures shall be developed for student assessment according to
education criteria.

b. All Offenders shall be assessed on the TABE Form 9/10
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All procedures regarding Educational Achievement (EA) Testing, Test Security,
Test Procedures and Test Preparation as written in the current WSD EA Test
Procedures Manual, shall be followed without deviation. This manual is available
from TDCJ-PFCMOD. The following exceptions to this manual are identified
below:

1) Any procedure outlined in the above referenced manual that requires
computer processing is not applicable to the use of a specific form only. The
requirement for the process identified in these references remains the
Contractor's responsibility to produce. For example, EA Book Checkout
Forms routinely accessible to WSD are not available to the Facility. lt is the
Contractor's responsibility to provide a similar form that meets the same
requirements as those used by WSD.

2) Offenders shall not take individual sections of the EA Test

All four (4) parts (Reading, Math Computation, Math Application,
Language) of the EA Test shall be administered when EA Testing.

The entire testing session may last more than one (1) day, but shall be
completed within five (5) school days from the date of the first (1st) test
administered.

d. For Offenders without valid EA test scores, the Contractor shall administer the EA
test used by the Department, which must be documented on the Departme.nt's
mainframe computer, within ten (10) working days of Offender's arrival. As part
of the intake process, the EA score will establish an instructional baseline and
assist with the placement decision.

e. The Contractor shall ensure that seventy percent (70o/o) of Offenders participating
in academic education programming increase their EA composite score by a
minimum of 0.5 annually. The Contractor shall develop a methodology to monitor
student progress. Any Offender with two (2) EA tests at the same Facility during
the current school year shall be considered as an annual enrollee for the purposes
of this performance measure. For purposes of this performance measure, an
Offender shall be awarded the required progress if the Offender achieves a GED
certificate during the Fiscal Year. However, such progress shall be awarded only
for a GED certificate or only for demonstrating the required EA progress. An
Offender may not be awarded progress for achieving a GED certificate and
demonstrating EA improvement.

f. The Department's goal is for the Contractor to provide approximately six hundred
(600) hours of academic education programming annually to the Offender(s). ln
the event the Contractor fails to meet this goal, the Contractor shall resubmit, for
the Department's written approval, the Contractor's education plan for meeting
the EA goals. The Department may require the Contractor to provide certified
teachers for failure to meet the EA goals, at no additional cost to the Department.

g The Contractor may schedule more than three (3) test sessions per school year,
however, an individual Offender may not receive more than three (3) EA tests in
any one (1) school year (excluding over value tests or incoming tests). Offenders

c

a

a
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who over value (OV) on any test shall be administered the next higher levelwithin
two (2) weeks of the OV test score date.

h. Staff administering TABE shall be trained by the Contractor in test administration.
Appropriate security procedures shall be followed for test administration and
storage of TABE test booklets.

11. Student Placement

a. Appropriate procedures shall be developed for student placement in all programs
according to education criteria.

b. Procedures shall be used for the identification and placement of Offenders into
the educational programs consistent with the Department ITP process.
Placement of Offenders into academic educational programs shall be as follows:

1) All highest priority Offenders (lTP Priority 3);

2) lf all ITP Priority 3 Offenders are placed in educational programs, all next
priority level (lTP Priority 2) shall be placed; and

3) lf all ITP Priority 2 and 3 Offenders are placed in educational programs, all
next priority level (lTP Priority 1) Offenders shall be placed.

c. Placement procedures for vocational and pre-release programs shall be
appropriate (as determined by the Department) so students can successfully
accumulate skills and contact hours for completing the course.

d. Placement in vocational programs will be based on an assessment of aptitude
and interest.

12, GED

a. With approval from the Texas Education Agency GED Unit, the Contractor shall
contract with a GED Chief Examiner to provide GED testing services every two
(2) months or as appropriate (as determined by the Department) to accommodate
testing needs of the student population.

b. Only students who do not have a High School diploma from an accredited high
school or a GED certificate shall be eligible to be GED tested.

c. An Offender shall become eligible to GED test when the Offender has achieved
the required scores in all EA sub{est areas.

d. Examiner to student ratio for GED test sessions shall be that as determined by
GED Testing Services (GEDTS) and not WSD.

e. Staff administering GED test shall be trained by the Contractor in test
administration. Appropriate security procedures shall be followed for test
administration and storage of GED test booklets.
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f. GED test scores shall be updated on the Department's mainframe computer
within five (5) working days of receipt of the scores.

g. All practices regarding GED, GED eligibility (for first time testers and re-testers),
and GED test security shall comply with the policies and practices set forth in the
current edition of the WSD GED Test Manual. This manual is available from
TDCJ-PFCMOD.

h. Exceptions to the above requirement are as follows:

1) The Facility shall not impose additional exclusionary standards (e.9., GED
pre-tests) in order to determine GED eligibility for first (1st) time testers;

2) Any procedure outlined in the above referenced manual that requires
computer processing is not applicable to the use of a specific form only; and

The requirement for this process identified in these references remains the
responsibility of the Contractor to produce. For example, GED Test
Administration Logs routinely accessible to WSD are not available to
privately operated facilities in the same fashion.

a

The Contractor shall provide a GED Test Administration Log that meets
the same requirements as those used by WSD.

13. Counseling

a. Student counseling services to augment and support the instructional program
shall be provided by a full{ime counselor.

b. Educational orientations shall be provided for all newly arrived Offenders

c. lnformation on test taking skills shall be provided to all students.

d. Achievement, language proficiency, GED and vocational testing shall be
appropriately (as determined by the Department) coordinated.

e. Students shall be placed in academic classes based, in part on their achievement
battery and grouped according to their functional level, where possible.

f. lndividual and/or group counseling addressing values, self-esteem, goals,
manners, rules, etc. shall be provided.

C. Personnel

1. Training

a. All professional education staff shall complete training as specified in Section
c.4.1.

b. The Contractor shall maintain documentation of the completion of Pre-Service and
in-service training in the employee's personnel file and, upon request, make this
documentation available to the Department and WSD staff.

a
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2. Evaluation

The Contractor shall evaluate professional staff systematically at least annually and
use the evaluation data to improve program effectiveness. The evaluation instrument
shall address the educational', instructional and professional development of the
professional staff.

3. Substitute Teachers

a. Facility shall utilize qualified, Substitute Teachers (as defined by the
DepartmenVwsD) as needed to provide continual educational services to the
Offender population.

b. Substitute Teachers shall have a high school diploma or GED

c. The Contractor staff, identified in the PCN List, may serve as Substitute Teachers
only for periods of time when they are not regularly scheduled to work regardless
of whether their job description includes this function.

d. Classes cannot be combined or class schedules adjusted in the absence of a
teacher to avoid having to hire a Substitute Teacher.

e. The Contractor shall not include Qubstitute Teachers in the Staffing Plan (Exhibit
J.1).

f. The Contractor shall submit the following reports, accurately by the fifth (sth)

working day of the month, to the TDCJ-PFCMOD Director or designee:

1) Education Services Report; and

2) Education Services Approved lnstructor and Substitute Log

Note: The above reports must be submitted in signed format as well as
electronically in Microsoft Excel@ format.

4. Staffing Certification Requirements

a. Certification requirements for directors, teachers (excluding vocational teachers),
counselors and supervisors must be verified and approved by TDCJ-PFCMOD.

b. Vocationalteachers must possess a bachelor's degree from an accredited college
or university and three (3) years full-time, wage-earning experience, within the last
eight (8) years, in the subject content area of assignment, or a high school diploma
from an accredited high school, or hold a GED equivalent, and five (5) years full-
time, wage-earning experience within the last eight (8) years, in the subject
content area of assignment. Work experience must be verified by a History of
Qualifications (HOQ) and approved by TDCJ-PFCMOD.

1) For business computer courses (not computer maintenance), the teacher
must have a bachelor's degree from an accredited college/university in
business or computer science, or a bachelor's degree in any field and eighteen
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(18) hours of business courses, and three (3) years full{ime, wage-earning
experience within the last eight (8) years.

2) For horticulture courses, the teacher must have a bachelor's degree in
agriculture from an accredited college or university and three (3) years full-
time, wage-earning experience in horticulture within the last eight (8) years.

3) For landscape design, construction and maintenance courses, the teacher
must have a bachelor's degree in agriculture and have three (3) years full-
time, wage-earning experience in landscape or a related field within the last
eight (8) years.

5. Student Records

a. Daily attendance records are maintained for each class. The Facility compiles
and maintains both monthly and yearly totals of contact hours.

b. Student Participation Records (SPRs) are maintained showing: date of
enrollment, drop date, and certificates earned for each class.

c. EA scores and GED results for individual students are maintained and posted in
a timely manner.

d. Analysis of test results is performed on a regular basis to monitor student progress
and evaluate programs.

e. Offender education claims shall be entered on the Education and lncarceration
(EDIC) assessment screen using the specific user lD login provided by TDCJ-
PFCMOD. Updates to the Department databases shall be accurate, timely and
consistent with methods utilized by WSD.

f. Offender education claims shall be verified and results shall be posted within one
(1) week of receiving results.

6. Performance Goals

a. Seventy percent (7OYo) or more of vocational participants will earn certificates of
completion.

b. Seventy percent (70%) or more of pre-release participants will earn certificates of
completion.

c. The Contractor shall not exceed a maximum studenVteacher ratio of twenty-eight
to one (28:1).

d. The Contractor shall develop and submit to TDCJ-PFCMOD for approval, an
annual performance report within ninety (90) Days of the completion of each
school year that includes:

1) Unit Profile;

2) Education Department Profile;
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3) Education Department Staffing Plan;

4) Program Offering Description(s);

5) Student Performance Measures:

. Percent of students demonstrating appropriate gains of TABE test

. GED information

. Number of students tested

. Number of students completing GED;

6) Library Report;

7) Needs Assessment Survey and Survey Results;

. Offender

. Faculty/Staff

. Program

8) Annual Professional Development Activities and Hours; and

9) Plans for lmprovement.

e. Students shall participate at least three (3) hours per day, five (5) days per week
in assigned educational program(s).

f. Facility shall maintain attendance at ninety{wo percent (92%) of the scheduled
attendance.

C.4.9 Health Services

A. The Department will contract with the Department's Health Care Provider(s) to provide
complete health care services including medical, dental, mental health, pharmaceutical,
medical records, emergency care and sick call services for Offenders assigned to the
Facility.

B. The Contractor shall be responsible for working cooperatively with the contracted health
care staff to ensure the effective operation of the health care program at the Facility.

C. The Department Division Director for Health Services will be the final authority in the
event of a disagreement relating to the delivery of health care services between the
Contractor and health care staff.

D. The Contractor shall be responsible for providing security, general housekeeping and
Facility maintenance in the medical area of the Facility.
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E. The Contractor shall also be responsible for providing security for any Offender admitted
to a free-world hospital for the duration of the Offender's hospitalization.

F. The accepted form of written notification of an Offender's hospitalization is to be via the
Department's Mainframe Email.

1. ln the event an Offender requires emergent or urgent admission to a Tertiary Care
Facility, the Facility must immediately inform TDCJ-PFCMOD and submit notification
via the Depadment's Mainframe Emailto the following: the Health Services Liaison at
terminal HSLIAISON, the Transportation Office at HQTNOO1 and the Classification
and Records Department at CLASSMED. Messages shall be sent to the above
terminals twenty-four QQ hours a Day.

2. The Offender's name, TDCJ number, Facility name, admitting diagnosis, sending and
accepting physician, destination, means of transportation, and time of hospital
admission must be included in the Mainframe Email.

G. All free-world hospital transfers shall be included in the Facility Contractor's Midnight
Strength Report for any midnight during which the Contractor is providing security for the
Offender.

H. ln the event that an Offender is transferred to the Facility and is considered by the Facility
physician or medical director to be medically, physically, or mentally inappropriate to be
incarcerated in the Facility, the office of the TDCJ Health Services Liaison may be
contacted for request and consideration of reassignment of the Offender to the
Department.

C.4.10 Recreation

A. The Contractor shall provide a recreation program that complies with all the Department
Recreation Policies.

B. lf the recreation program includes a craft shop, it shall be operated in compliance with
Department Policy to include craft sales processing.

C. The Contractor shall provide adequate physical facilities (inside and outside), equipment,
and supplies for a recreation program that comply with Department Policy.

D. The Contractor shall provide a detailed Recreation Schedule, apart from the Building
Schedule (Section C.4.22) in accordance with Department Policy.

E. The Contractor shall provide the following information regardihg television and FM radio
systems:

1. Whether TV and FM signals will be provided by a cable company or by other means
and the estimated monthly cost associated with these services.

2. The network and channel select programming that will be provided. The network and
channel selection must be approved by TDCJ-PFCMOD.

3. Television set-up methods in the dayrooms.
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C.4.11 Legal

Section C

A. ln order to ensure that Offenders are afforded their constitutional right of access to state and
federal courts, to legal counsel and to public officials and agencies, the Contractor shall
provide all services and supplies required by Department Policy.

B. The Contractor shall provide space for and access to a legal library containing all resources
necessary to meet all requirements as outlined in the Department's Uniform Offender
Access to Courts, Counsel and Public Officials Rules.

C.4.12 Visitation

A. The Contractor shall provide all space, furniture, equipment, and supervision necessary
to implement a visitation program that meets all Department Policies and the Department
Visitation Plan.

B. The Duty Warden shall be the Senior Warden, Assistant Warden(s), Chief of Security,
Major or equivalent of any of these positions. A Facility not staffed with an Assistant
Warden may request to utilize a position equivalent to a Captain as Duty Warden.

C. The Duty Warden shall be designated as the Family Liaison Officer

D. The Family Liaison Officer shall be physically located on the Facility during all hours of
visitation.

C.4.13 Commissary

A. The Contractor shall operate a commissary program that shall supply those items
identified in the Commissary and Trust Fund Department's Master List to Offenders at
the Facility.

B. All revenue derived from the unit commissary shall be reported and expended pursuant
to Department Policy and Section C.4.30 of this Contract. The Contractor shall not
expend any funds from the commissary revenue without the prior written approval of the
TDCJ-PFCMOD Director or designee. Such written approval shall be in the format and
frequency as determined by the TDCJ-PFCMOD Director or designee.

C. The Department commissary employees are paid according to the Classification
Schedule and are non-exempt from the overtime provisions of the Fair Labor Standards
Act, as amended; therefore, commissary personnel receive overtime. The Contractor
shall follow the same employee Classification Schedule for its commissary personnel.

D. Commissary employee's salaries are paid from commissary receipts. Their salaries and
fringe benefits shall not be calculated in the Contractor's per diem cost calculation.

E. Commissary employees shall not engage in other employee or business activities that
may constitute a conflict of interest with commissary duties.

F. The Contractor shall become a party to the Department Commissary System utilizing the
Department Pointof-Sale and Offender Trust Fund systems.
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G. The Contractor shall dispose of any merchandise in possession of an Offender, which is
considered contraband by the Department, in accordance with Department Policy, prior
to Offender's return to a Depadment Unit.

H. All machinery, equipment, furniture, and other items of tangible personalproperty that are
purchased with the commissary revenue shall become the property of the Department
and shall remain on the Facility and shall be jointly inventoried by the Contractor, the
Department and the subsequent contractor, if necessary.

C.4.14 Pest Gontrol

The Contractor shall, at its expense, provide pest control treatments at the Facility. The pest
control treatment schedule, at a minimum, shall include the following:

A. Food Services Department and Commissary: Thirty (30) Day intervals

B. All other non-food handling areas: Ninety (90) Day intervals.

C.4.15 Maintenance, Remodeling, Damages, and Condemnation

The Contractor shall at its expense, establish, document, and implement a maintenance
program which maintains the physical structure of the Facility and all tangible personal
property contained therein, including all maintenance related to structural conditions or
defects as well as ordinary routine maintenance. The Facility and all State-Owned Equipment
shall be maintained, preserved, and kept in good repair, working order and condition. The
Facility and such equipment shall meet or exceed original specifications, subject to normal
wear and tear, in accordance with the performance objectives described in the maintenance
program controls, to include those identified by self-monitoring, Department reviews, and/or
inspections.

A. During the Contract Term and except as provided herein for repair or replacement of
equipment, the Department shall have no responsibility, financial or othen¡rise, with
respect to the maintenance of the Facility. Maintenance of the Facility shall be the sole
responsibility of the Contractor.

B. The Contractor, at its expense, shall maintain one (1) State-Owned computer and printer
meeting the minimum specifications as defined by the Department, for the sole purpose
of supporting maintenance operations.

1. This computer and printer shall be installed according to the Department's
requirements by Department personnel with software provided by the Department.

2. All software and licenses shall remain the property of the Department.

3. This computer and printer shall neither be loaded, altered, configured nor used for
any other purpose without the specific authorization of the Department.

4. Any required upgrades, replacements or repairs to this computer or printer shall be
the responsibility of the Contractor.

5. Upgrades to or replacement of this computer, printer or software shall meet or exceed
the specifications of the Department's maintenance computers and printers; and, if
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replaced, shall become an item of State-Owned Equipment, remaining on the Facility
at expiration of the Contract.

6. The Contractor shall be responsible for all travel and lodging expenses for
maintenance staff to attend the Department provided training for maintenance
operations.

C. The Contractor shall have the authority, with prior written approval by the Department, to
remodel the Facility or make substitutions, alterations, additions, modifications and
improvements to the Facility

1. The cost of such remodeling, substitutions, alterations, additions, modifications and
improvements shall be paid by the Contractor, unless the Department has agreed in
writing to reimburse the Contractor for those costs. Such remodeling, substitutions,
alterations, additions, modifications and improvements shall become part of the
Facility.

2. Where required by the Department, the design and construction of remodeling,
substitutions, alterations, additions, modifications and improvements shall be
accomplished in accordance with the Texas Engineering Practice Act and the Texas
Board of Architectural Examiners.

3. Additionally, when required by the Department, the engineering plans, specifications,
and estimates shall be prepared by, and the engineering construction, shall be
executed under the direct supervision of a State of Texas Registered Professional
Engineer.

D. Promptly after the occurrence of any damage to or loss of a Facility that materially affects
the continued operation of such Facility, the Contractor shall notify the Department in
writing of such loss or damage.

1. The Department and the Contractor shall jointly assess the nature and extent of such
damage or loss and, as soon as practicable thereafter, determine whether it is
practicable and desirable to rebuild, repair or restore such damage or loss.

2. lf the Department and the Contractor determine that such rebuilding, repairing or
restoring is practicable and desirable, the Contractor shall proceed with such
rebuilding, repairing or restoring and upon the completion thereof, such rebuilding,
repairing or restoration shall thereupon become part of the Facility.

3. ln such case, any insurance proceeds received in respect of such damage or loss
shall be used for payment of, or reimbursement for, the costs of such rebuilding,
repairing or restoring. ln the event such insurance proceeds are not sufficient to pay
in full the costs of such repair, rebuilding or restoration, and the Contractor and the
Department determine to repair, rebuild or restore the Facility, the Contractor shall
pay from its own moneys that portion of the costs thereof in excess of such proceeds.

4. lf the Department and the Contractor determine not to rebuild, repair or restore the
Facility, then this Contract shall terminate with respect to such Facility thirty (30) Days
after such determination.
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E. ln the event that title to or the temporary use of a facility, or any part thereof, shall be
taken in condemnation or by the exercise of the power of eminent domain by any
governmental body or by any Person acting under governmental authority, promptly after
such condemnation or exercise of the power of eminent domain, the Department and the
Contractor shalljointly determine whether to restore or replace the Facility.

1. lf the Department and the Contractor elect to restore or replace the Facility, the
Contractor shall proceed with such restoration or replacement, and such restoration
or replacement shall become part of the Facility.

2. ln such case, any proceeds received from any award or awards in respect of the
Facility or any part thereof made in such condemnation or eminent domain
proceedings, after payment of all expenses incurred in the collection thereof, shall be
for payment of, or reimbursement for, the costs of such restoration or replacement.

3. lf the Contractor and the Department determine not to restore or replace the Facility,
then this Contract shall terminate with respect to such Facility thirty (30) Days after
such determination.

F. The Contractor may, with prior written approval by the Department and after the Services
Commencement Date, at its own expense, install machinery, equipment, and other
personal property on the Facility, which may be attached or affixed to the Facility.

1. All such machinery, equipment, and other personal property, other than any State-
Owned Equipment, shall remain the sole property of the Contractor.

2. The Contractor may remove the same from the Facility at any time, in its sole
discretion and at its own expense, provided, that any damage to the Facility resulting
from any removal pursuant to this Section shall be repaired to its original condition by
the Contractor at its expense.

3. The Contractor shall identify to the Department and keep separately inventoried all
machinery and equipment that is ancillary to or supplemental to, but not an integral
part of State-Owned Equipment, which is purchased by the Contractor. Such ancillary
or supplemental machinery and equipment shall remain the property of the Contractor
and shall be removable by the Contractor provided that such removal does not impair
the operation of the State-Owned Equipment to which it had been ancillary or
supplemental.

G. The Contractor shall maintain an inventory of all State-Owned Equipment.

1. Such inventory shall include the manufacturer, model number, serial number,
purchase cost and assigned identification number and location.

2. All State-Owned Equipment shall remain part of the Facility and may not be removed
from the Facility without prior written approval from the Department.

3. The Department and the Contractor shall be entitled to conduct an inventory of all
State-Owned Equipment prior to the Service Commencement Date. The Department
shall be entitled to conduct periodic inventories of State-Owned Equipment
throughout the Contract Term.
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4. The Contractor shall conduct an annual inventory of all State-Owned Equipment as
scheduled by the Department and submit a report to the TDCJ-PFCMOD upon
completion. The Contractor shall cooperate with the Department in its conducting of
all inventories of State-Owned Equipment.

H. The Contractor shall, at its expense, repair any item of the Facility's infrastructure or
State-Owned Equipment, within thirty (30) Days from the date of discovery, when the
repair cost is $25,000.00 or less.

The Contractor shall, at its expense, be responsible for the replacement cost of any item
of the Facility's infrastructure or State-Owned Equipment that is inoperable beyond repair,
within thirty (30) Days from the date of discovery, with equipment having like functional
ability, life expectancy and quality as determined by the Department when the
replacement cost is $25,000.00 or less. The Contractor shall obtain the Department's
approval prior to the replacement of any item the Facility's infrastructure or State-Owned
Equipment.

1. Compliance with this Contract provision can be accomplished only with the repair or
replacement completed within the required thirty (30) Day period. Non-compliance
could result in the Department purchasing or repairing an item of the Facility's
infrastructure, equipment or system and withholding the cost from the Monthly
Contractor Payment.

2. Actions such as submitting a purchase order, requesting purchase approval from
corporate headquarters or the addition to a budget request for subsequent purchase,
etc. do not constitute compliance with this thirty (30) Day requirement.

3. The Department reserves the right to inspect and accept any work associated with
the installation of a replacement item of the Facility's infrastructure or State-Owned
Equipment. The Contractor is required to correct all deficiencies identified by the
Department and to obtain acceptance of the work by the Department.

4. Equipment replacement cost will be determined by "Current Market Price
Replacement Cost" as decided by the Department. Such replacement equipment
shall be added to the inventory.

5. The Department shall be notified in writing each time that an item of State-Owned
Equipment is replaced. Such notification must include all pertinent information
(including a copy of the purchase receipt showing purchase cost, manufacturer,
model number, and serial number and assigned identification number) for the
replaced item.

6. Unless instructed differently by the Department, the Contractor shall dispose of
inoperable equipment replaced by the Contractor per Department Policy.

7. Department Policy shall be followed in reporting State-Owned Equipment that has
been lost, stolen or destroyed.

For the replacement cost of any item of the Facility's infrastructure or State-Owned
Equipment that is inoperable beyond repair with a replacement cost over $25,000.00, the
Contractor shall be responsible for the initial $25,000.00 and the Department is
responsible for any amount above $25,000.00. The replacement equipment shall have
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like functional ability, life expectance and quality as determined by the Department. Such
infrastructure items include but are not limited to State-Owned Equipment such as water
heaters, electrical panels, commodes, individual surveillance cameras, door locks, fire
alarm, computer network, etc.

1. The Contractor shall submit a Major Work Request (MWR), along with three (3)
quotes/bids to the TDCJ-PFCMOD. The Department retains final decision authority
in the selection of the quote.

2. Equipment shall be properly maintained by the Contractor. The Contractor shall be
responsible for all repairs and/or replacement costs for equipment that result from
improper preventative maintenance or lack of corrective maintenance as determined
by the Department.

3. The Department retains finaldecision authority regarding the Contractor responsibility
for the Facility's infrastructure and State-Owned Equipment.

C.4.16 Risk Management

A. The Contractor shall operate and maintain the Facility in compliance with all applicable
federal, state and local safety and fire codes, and Department Policies relative to risk
management and Americans with Disability Act Standards.

B. The Contractor shall establish a risk management program that shall include, but is not
limited to occupational safety and health, environmental and emergency management.

C. The Contractor shall designate an Alternate Risk Manager to perform required duties for
the Facility during the absence of the Risk Manager.

D. The Contractor shall report, verbally, followed by email notification, serious and/or
unusual incidents to the Department immediately and upon learning of the event.

E. The Contractor shall complete injury and other types of reports in the format and within
time frames established by the Department.

F. The Contractor shall submit a monthly report listing all serious and/or unusual incidents
as part of the monthly operation reports.

C.4.17 Utilities

The Contractor shall be responsible for all utility arrangements and estimating the cost for
electricity, natural gas, water, etc. Consumption and cost information shall be shared with
the Department as an ongoing operational program as required. Historical information on
utility cost is provided in the Offeror's Technical lnformation Packet. See Section L.9 for
instructions on obtaining a packet.

C.4.18 Chaplaincy and Volunteer Services

The Contractor shall provide and operate Chaplaincy and Volunteer Services in compliance
with Department Policies. The Contractor shall provide a description of the Chaplaincy
program.
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C.4.1 9 Spanish Language Assistance

The Contractor shall provide either qualified Spanish language interpreters or a third party
recognized language service to provide assistance to eligible Offenders in accordance with
Department Policy.

C.4.20 Offender Grievance Procedure

The Contractor shall provide necessary resources and shall implement the Department's
Offender Grievance Procedure in accordance with Department Policy.

C.4.21 Programmatic Activities

A. The Contractor shall implement programmatic activities to include full{ime work, academic,
vocational, OJT and supervised intramural activities in accordance with Department
Policies.

B. The Contractor shall describe each programmatic activity to be provided to Offenders

C.4.22 Security

A. The Contractor shall adequately secure buildings and provide other security equipment
necessary to maintain control of assigned Offenders.

B. The Contractor shall be responsible for the physical custody of all assigned Offenders at
all locations where these Offenders are permitted as defined by the terms of this Contract.

C. The Contractor shall provide reimbursement to the Department for costs incurred by the
Department in the event of escape(s) or other extraordinary events at the Facility or from
any location where the Contractor is responsible for the Offender. Estimated costs shall
not be used for reimbursement. The costs to be reimbursed shall include but not be
limited to:

1. Authorized uniformed officers provided by the Department;

2. Costs related to the use of authorized personnel from the Office of the lnspector
General;

3. Costs for the handlers of tracking dogs; or

4. All necessary and related expenses to support the staff authorized to be on the scene
and to protect public safety (i.e., wire taps, excessive mileage, excessive cell phone
bills, etc.).

D. The Contractor shall ensure all areas adjacent to the perimeter are visible under all
conditions or monitored on a regular basis by perimeter patrol.

E. The Contractor shall provide an emergency procedures/security manual for confidential
use by staff supervisors employed by the Contractor that meets requirements in the
Department's Emergency Procedures (Volume lV of the Department's Security Manual).
The temporary evacuation of Offenders shall be included in Section 8 (Mass Evacuation)
of the Contractor's plan as well as acknowledgement by the Contractor to comply with
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"real time" Depadment instructions associated with such an evacuation (i.e., Contractor
responsibilities for staff assistance, Offender supplies/support, Offender transportation,
etc.).

F. The Contractor shall provide a comprehensive Building Schedule, which includes
recreation, in accordance with Department Policy.

C.4.23 Disciplinary Rules and Regulations

The Contractor shall operate an Offender disciplinary process in compliance with Department
Policy.

C.4.24 Good Time

The Contractor shall make reports of disciplinary violations and good behavior to the
Department. The Department shall have the sole right to make all final decisions for award
and forfeiture of good time.

C.4.25 Self-Mon itoring

A. The Contractor shall conduct self-monitoring, utilizing a comprehensive self-monitoring
plan providing for both continuous Facility-level self-monitoring and quarterly Corporate-
level self-monitoring.

B. The Contractor shall designate an employee as the staff member responsible for
continuous Facility self-monitoring and provide a description of reporting procedures for
Facility self-monitoring including frequency and subject matter. Copies of the Facility self-
monitoring reports shall be retained on the Facility and available, upon request, to
Department staff.

C. The Contractor shall also provide a description of reporting procedures for corporate
quarterly Facility self-monitoring by the Authorized Representative's designees.
Additionally, the Contractor shall ensure that copies of corporate quarterly self-monitoring
reports shall be submitted to the TDCJ-PFCMOD Director or designee on a quarterly
basis.

C.4.26 Drug Testing

The Contractor shall conduct quarterly drug testing for all assigned Offenders in compliance
with Department Policy.

C.4.27 lndividualized Treatment Plans (lTP)

The Contractor shall be responsible for ensuring an ITP is reviewed and/or completed for
each Offender in compliance with Department Policy.

C.4.28 Mail

The Contractor shall receive, process and deliver Offender mail in accordance with
Department Policy.
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C.4.29 Community Work Projects and Public Service Programs

A. The Contractor shall participate in or establish Community Work Projects and/or Public
Service Programs in compliance with Department Policy.

B. All community work and public service projects, regardless of duration, require prior
approval by the TDCJ-PFCMOD Director or designee. (Department Project Agreement
Forms).

C.4.30 Facility Generated lncome

A. The expenditure of and accounting for all Facility Generated lncome to include, but not
limited to, commissaries and telephones shall be in accordance with Department Policy.

B. All Facility Generated lncome, which is not submitted directly to the Department, shall be
maintained in a checking account that is insured by the FDIC and is designated
specifically for this revenue. Unless othen¡yise mandated, these funds shall be deposited
in accordance with Department Policy. Each method of income producing revenue shall
be tracked separately. A copy of the account bank statement will be forwarded to TDCJ-
PFCMOD on a monthly basis.

C. All telephone revenue that is submitted directly to the TDCJ Cashier's Office shall be
submitted monthly from the subcontracted vendor providing telephone services to the
Contractor. ln addition to the check, a completed Revenue ldentification Form (Exhibit
J.12) shall be included with this payment. A copy of this check, with the above supporting
documentation, shall also be forwarded to TDCJ-PFCMOD.

D. All funds in excess of the federally insured amount of the account must be immediately
forwarded to the TDCJ Cashier's Office with a copy of the monthly bank statement and a
completed Revenue ldentification Form, which is included as Exhibit J.12. A copy of this
check, with the above supporting documentation, shall also be fon¡uarded to TDCJ-
PFCMOD. At no time will an account exceed the amount that is federally insured.

E. The Texas Workforce Commission (TWC), Business Enterprises of Texas (BET), shall
be responsible for all vending machines located on the Facility. The Contractor shall not
have access to revenue generated from the vending machines.

F. All found/confiscated money shall be forwarded to the TDCJ Cashier's Office in

accordance with Department Policy. ln addition to the check or money order, a completed
Revenue ldentification Form shall be included to document the type of financial
transaction. A copy of this check or money order shall also be forwarded to TDCJ-
PFCMOD.

G. All Facility Generated lncome expenditures by the Contractor shall receive prior written
approval in the format and frequency determined by TDCJ-PFCMOD. The Contractor
shall reimburse the Department for all expenditures from Facility generated revenue for
which prior approval from the Department was not obtained.

H. The Department reserves the right to utilize Facility Generated lncome for the benefit of
the Facility.
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Balances in all account(s) shall be returned to the TDCJ Cashier's Office, along with a
completed Revenue ldentification Form, atthe end of each Fiscal Year (August 31't) or
at the expiration or termination of this Contract. A copy of this check, with the above
supporting documentation, shall also be forwarded to TDCJ-PFCMOD. The TDCJ
Cashier's Office must be in receipt of these funds no later than forty-five (45) Days
following the above dates.

C.5 ACCESSTOPREMISES/PERSONALIDENTIFICATION

The Contractor is responsible for expenses of employee identification cards and shall submit
a prototype employee identification card for Department approval. The Contractor employee
identification card shall incorporate security features that cannot readily be replicated in the
program or commercially. ldentification procedures for employees and visitors are to be
established in accordance with Departmental Policy.

C.6 USE OF FORCE

A. Force may be used to achieve the compliance of an Offender or to maintain a safe and
secure environment for Offenders and staff, only to the extent necessary to gain
compliance and as described in the Department's Use of Force Plan.

B. All uses of force on Offenders and the reporting and documentation of uses of force shall
be in accordance with the Department's Use of Force Plan to include accurate and
complete reporting of all uses of force as well as correcting errors identified by the TDCJ-
PFCMOD (Regional-Level) Use of Force Reviewer and/or the Department Administrative
Monitor for Use of Force.

C. For purposes of this Section, the Contractor's employees include the employees and
agents of any independent contractor subcontracted by the Contractor who are
performing security duties or functions. Only these Contractor employees shall have
authority to use force on Offenders.

D. Designated Contractor employees shall be trained to utilize use of force equipment
approved by the Department. Only appropriately trained Contractor employees shall be
authorized to carry and use firearms.

E. Should a violation of the Department's Use of Force Plan occur by the Contractor's
employee(s), the Contractor shall take immediate action acceptable to the Department.

C.7 DEPARTMENTFURNISHEDITEMS/FACIL¡TIES

C.7.1 Facility

The Department shall make the Facility available to the Contractor for performance of its
Services under this Contract.

C.7.2 Department Policies and Procedures

The Department shall provide guidance to the Contractor in establishing approved remote
access to Department Policies, operational procedures, plans and manuals as well as changes
to said policies, operational procedures, plans and manuals. The Contractor shall be provided
with an initial copy of Department Policies, operational procedures, plans and manuals;
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however, the Contractor shall be responsible for all costs associated in obtaining additional
replacement copies of these policies and procedures.

C.8 ACA ACCREDITATION

A. lf the award of this Contract is to a Contractor other than the current Contractor, the
Contractor shall obtain ACA accreditation for the Facility within eighteen (18) months of the
Service Commencement Date. The Contractor shall maintain compliance with all applicable
ACA standards and ACA accreditation at all times thereafter.

B. lf the current Contractor is awarded this Contract, ACA accreditation shall be maintained at
alltimes.

C. All accreditation fees shall be the Contractor's responsibility

D. The Contractor shall, immediately upon receipt, provide a copy of the initial ACA
Accreditation Report to TDCJ-PFCMOD.

E. Upon completion of the ACA Accreditation Hearing, the Contractor shall provide a copy of
the finalACA Repod to TDCJ-PFCMOD.

F. Upon ACA accreditation, the Contractor shall provide a copy of their certificate to TDCJ-
PFCMOD.

c.9 pRtsoN RAPE EL|MINAT|ON ACT (PREA)

A. The Contractor shall comply with the Prison Rape Elimination Act (PREA) Standards for
Adult Prisons and Jails and repofi any Offender sexual assault or sexual harassment to
TDCJ-PFCMOD and in accordance with Depañment Policy.

B. The Department designated Contract Monitor will monitor the Facility to ensure the
Contractor is compliant with the PREA Standards for Adult Prisons and Jails.

C.1O DEPARTMENT DESIGNATED STAFF

A. The Department shall designate a Contract Monitor (Section G.2.3) to review all
administrative and programmatic requirements of this Contract.

B. The Contractor shall provide, at its own expense, a separately keyed private and secure
office(s) in the Administrative Building/Area of the Facility for the Contract Monitor that
meets the Department's Office of Space Management requirements (i.e., one hundred
(100) square feet per Contract Monitor).

C. The Contractor shall provide all furniture, office equipment, office supplies, dedicated
telephone and fax line, fax machine, telephone, answering machine, and printer/scanner
combination meeting the Department specifications as defined by TDCJ-PFCMOD and
mainframe computer connection for the Contract Monitor at the Contractor's cost.

D. The Contract Monitor shall be a full time employee of the Department and the Contractor
will exercise no control over the Monitor. The Contract Monitor shall exercise no control
over the daily operation of the Facility.
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C.11 DEPARTMENTRECORDS

A. Upon conclusion of this Contract, including management transition to the Department or
another contractor, the complete certified set of Offender records, files and logs as specified
in Exhibit J.6 will revert to the Department, be retained by the current Contractor, or transition
to the new contractor.

B. Offender records shall be labeled in a manner satisfactory to the Department as well as
organized and retained in the original folder. The Contractor shall comply with additional
instructions pertaining to Department records as detailed in Section H.9 of this Contract.

C. The Department reserves the right to supervise the records preservation, boxing, labeling
and movement to a secure, separately keyed and locked area on the Facility until the
management transition is complete.

D. ln the event the Contractor requires copies of any records after conclusion of the Contract
or Contract expiration and Facility management transition, the Department shall furnish
copies to the Contractor at the Contractor's expense.

E. Records shall be maintained in accordance with the Department Records Retention
Schedule.
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SECTION D - RESERVED FOR FUTURE USE
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SECTION E - INSPECTION AND ACCEPTANCE

E.1 INSPECTION OF SERV¡CES

A. The Department and other Government regulatory agencies have the right to inspect and
test all Services called for by this Contract, to the extent practicable at alltimes and places
during the Contract Term. The Department shall perform inspections in a manner that
will not unduly interfere with the Contractor's operation of the Facility. The Contractor
shall furnish, and shall require subcontractors to furnish, at no increase in the Contract
price, all reasonable facilities and assistance for the safe and convenient performance of
these duties

B. From time to time the Department shall, subject to limitations provided by law with respect
to rights of privacy, have the right to reasonably prompt access and to examine all records
of the Contractor related specifically to the Facility, including financial records,
maintenance records, employee records including time and attendance records, and
Offender records generated by the Contractor and its subcontractors in connection with
performance of this Contract.

C. lf subject to the outcome of an audit or inspection, it is determined that the Contractor is in
non-compliance with any provisions of this Contract and/or that money is owed to the
Department by the Contractor, then the Department may exercise its rights of recovery of
money owed as authorized in Section G.4.8 of this Contract.

1. lf any of the Services are non-compliant with the Contract requirements, as identified
by the Department, the Contractor shall be notified describing specific areas of non-
compliance. The Contractor shall have a twenty (20) day period to file a written
response detailing corrective action taken to all such items of non-compliance. The
response must include supporting documentation which verifies execution of
corrective action(s) taken. Unless otherwise specified, or previously agreed to by the
Department, the submission of a corrective action plan shall not be accepted as
corrective action. For all items of non-compliance satisfactorily resolved by

agreement between the Contractor and the Department, no further action regarding
such items shall be taken. Any areas of non-compliance shall be corrected within
twenty (20) Days or by the date of the Department approved extension, excluding
Division Level Operational Reviews conducted by the TDCJ Administrative Review
and Risk Management (ARRM) Division.

2. The Contractor shall correct all areas identified as non-compliant in a TDCJ Division
Level Operational Review immediately. lt is the expectation of the Department that
all areas previously identified as non-compliant are corrected by the date of the TDCJ
Follow-Up Operational Review.

3. lf any of the Services are non-compliant with the Contract requirements, as identified
by a Government regulatory agency, the Contractor must resolve all items identified
as non-compliant by the deadline established by the agency.
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8.2 INSPECTION OF FACILITIES

A. The Contractor shall provide and maintain an inspection system acceptable to the
Department covering the Facilities and work called for by this Contract. Complete records
of all inspection work performed by the Contractor shall be maintained and made
available to the Department during Contract performance and for as long afterwards as
the Contract requires.

B. The Contractor shall provide entry at all times by the TBCJ and the Department's
authorized employees/agents for inspections and other official purposes. The Governor,
members of the Legislature and all other members of the Executive and Judicial
Departments of the State, as well as any other Persons designated by the Department
including Office of the lnspector General, shall be admitted into the Facility at any time.

E.3 MONITORING CRITERIA

A. The Department shall devise its own procedures for monitoring the quality of the
Contractor's performance under this Contract, and Department Policies.

B. The Contractor shall cooperate fully with the Department in obtaining the requisite
information needed to complete such audits and to assess the quality of the Contractor's
performance.

C. Monitoring may include, but is not limited to, document reviews and on-site audits
conducted by Authorized Representatives of the Department. Such monitoring by the
Department shall not relieve the Contractor of any of its obligations under this Contract.

D. The Contract Monitor and other Department staff shall provide written findings regarding
non-compliant conditions, processes, procedures or operations implemented at the Facility,
and observations that could, if not addressed by the Contractor, become an item of non-
compliance as described in Section E.1.

E.4 AUTHORITY TO AUDIT

A. The Contractor understands that acceptance of funds under this Contract acts as
acceptance of the authority of the State Auditor'S Office, or any successor agency, to
conduct an audit or investigation in connection with those funds. The Contractor further
agrees to cooperate fully with the State Auditor's Office or its successor in the conduct of
the audit or investigation, including providing all records requested.

B. The Contractor shall ensure that this clause concerning the authority to audit funds
received indirectly by subcontractors through the Contractor and the requirement to
cooperate is included in any subcontract it awards.

C. The Contractor shall reimburse the State of Texas for all costs associated with enforcing
this provision.

D. See Section H.9, Books and Records, concerning record retention
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E.5 AUDITS BY OTHER AGENCIES

Upon receipt of audits or inspections pertaining to Services under this Contract that are
conducted by agencies or entities other than the Department, the Contractor shall provide
copies thereof to the Department within thirty (30) Days. The Contractor shall provide to the
Department copies of responses to audits and/or inspections within seven (7) Days of
issuance. Audits or inspections may include allegations or complaints involving program
operations or the Contractor and its employees (including consultants, independent
contractors and their employees and agents and volunteer workers).

E.6 FRAUD, WASTE OR ABUSE

A. ln accordance with Texas Government Code, Chapter 321, the State Auditor's Office
(SAO) is authorized to investigate specific acts or allegations of impropriety, malfeasance,
or nonfeasance in the obligation, expenditure, receipt or use of state funds.

B. lf there is a reasonable cause to believe that fraud, waste or abuse has occurred at this
agency, it can be reported to the SAO by calling 1-800-892-8348 or at the SAO's website
at www.sao.texas.gov. lt can also be reported to the TDCJ Office of the lnspector
General at 1-866-372-8329, the TDCJ lnternal Audit Division a|512-4Q6-5935, or Crime
Stoppers at 1-800-832-8477 .
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SECTION F . DELIVERIES OR PERFORMANCE

F.I CONTRACT TERM

The Contract will consist of a Base Period of two (2) years (September 1, 2017 through
August 31,2019) and two (2) two (2) year renewal Option Periods (September 1,.2019
through August 31,2021 and September 1, 2Q21 through August 31,2023).
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SECTION G - CONTRACT ADMINISTRATION DATA

G.1 CLAUSES INCORPORATED BY REFERENCE

This Contract incorporates one or more clauses by reference, with the same force and effect
as if they were given in full text. Upon request, the Contract Specialist will make their full text
available.

G.2

Texas Government Code, Chapter 2251, Payment For Goods and Services.

AUTHOR¡TY - AUTHORIZED REPRESENTATIVE, CONTRACT SPECIALIST,
CONTRACT MON¡TOR AND FACILITY ADMINISTRATOR

G.2.1 Authorized Representative

A. ln the case of the Contractor, its President or any Vice President shall designate the
Authorized Representative in writing. The designation of the Contractor's initial
Authorized Representative shall be delivered to the Department no later than the effective
date of this Contract. The Contractor's Authorized Representative may designate other
Persons to assist such Authorized Representative in the performance of certain
obligations required by this Contract.

B. ln the case of the Department, the Executive Director is hereby designated as its
Authorized Representative. The TDCJ-PFCMOD Director has been designated as the
Authorized Representative to act on behalf of the Executive Director on all matters
pertaining to the population management of the Facility and compliance with this
Contract. The Department's Authorized Representatives may designate other Persons
to assist such Authorized Representatives in the performance of certain obligations of
this Contract.

C. At any time, any party may designate any Person as its Authorized Representative by
delivering to the other party a written designation signed, if on behalf of the Contractor,
by its President or any Vice President, or if on behalf of the Department, by the Executive
Director. Such designations shall remain effective until new written instruments are filed
with or such notice is given to the other party that such designations have been revoked.

D. The Department's Authorized Representative (the Executive Director) is the only Person
authorized to make or approve changes in any of the requirements of this Contract, and
notwithstanding any clauses contained elsewhere in this Contract, the said authority
remains solely with the Executive Director. ln the event the Contractor makes any change
at the direction of any Person other than the Executive Director, the change will be
considered to have been made without authority and no adjustment will be made in the
Contract price to cover any increase in cost incurred as a result thereof.

G.2.2 Contract Specialist

A. The Contract Specialist for administration of this Contract is Reita Johnson

B. The telephone number for the Contract Specialist is (936) 437-7135
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C. The facsimile number of the Contract Specialist is (325) 223-0310.

D. The e-mail address of the Contract Specialist is reita.johnson@tdcj.texas.gov

E. The Contract Specialist is responsible for general administration of this Contract,
negotiation of any changes and final issuance of written changesimodifications to this
Contract. All requests by the Contractor to modify the Contract shall be made in writing
to the TDCJ-PFCMOD, and a copy submitted to the Contract Specialist.

G.2.3 Contract Monitor

A. The Contract Monitor is not authorized to make any representations or commitments of
any kind on behalf of the Executive Director of the Department or the State of Texas.

B. The Contract Monitor does not have the authority to alter the Contractor's obligations or
to change the Contract specifications, price, terms or conditions.

C. lf, as a result of technical discussions, it is desirable to modify Contract obligations or the
statement t¡f work, changes will be issued in writing and signed by the Executive Director
of the Department.

G.2.4 Facility Administrator

The Contractor shall provide a Facility Administrator for this Contract who shall be
responsible for the overall management and coordination of this Contract and shall act as the
central point of contact with the Department, The Facility Administrator shall have full
authority to act for the Contractor in the performance of the required Services. The Facility
Administrator or a designated representative shall meet with the Contract Monitor to discuss
problems as they occur.

G.3 INVOICE REQU¡REMENTS

A. The Contractor shall invoice the Department for each calendar month, one (1) calendar
month in arrears for the amount due for Services, and the Department shall pay such
invoice thirty (30) Days after receipt of an accurate Contractor's invoice and supporting
documentation. The Contractor may offer prompt payment discount, for example, one
percent (1%), 15 Days (refer to page 1, block 7 of the of the Solicitation, Offer and Award
form) if the Contractor desires expedited Payment. Prompt payment discounts and
payment terms must be stated on each invoice.

B. The Contractor's Monthly lnvoice shall include the following information

1. Name of business, remittance address, and invoice date;

2. Contract number;

3. Descriptions, price, and quantity of Services rendered;

4. Daily census; and
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5. Prompt payment discount.

C. The Contractor's supporting documentation shall include the following information

1. PVR;

2. PCN Listing;

3. Staff Overtime Report;

4. Staff Statistics Report;

5. Education Services Report; and

6. Education Services Approved lnstructor and Substitute Log.

D. Original Monthly lnvoices shall be submitted to the office designated below no later than
the fifth (5th) working day after the end of the preceding month:

TDCJ - Private Facility Contract Monitoring/Oversight Division
Attention: Business Operations
Two FinancialPlaza, Suite 300
Huntsville, TX 77340

E. The Contractor shall have thirty (30) Days from receipt of payment to submit a request
for consideration to review any discrepancies or inaccuracies.

G.4 PAYMENTS

A. The Payment schedule shall be based on occupancy level determined by current
Offender accounting procedures (Midnight Strength Report).

B. Regardless as to whether Direct Deposit is chosen, upon Contract award the Contractor
shall submit a completed Vendor Maintenance Direct Deposit and Substitute W-9 Form
to the following address:

Texas Department of Criminal Justice
Accounts Payable
P.O. Box 4018
Huntsville, Texas 77 342-401 8

lf the Contractor has previously submitted a completed Vendor Maintenance Direct
Deposit and Substitute W-9 Form to the Department for another separate contract,
another form is not required to be submitted.

The form and instructions can be found at the following link on the TDCJ website:
www.tdcj.texas. gov/d ivisions/finance/finance_acct_accts_pay. htm L
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ln the event the Contractor elects to decline Direct Deposit on the Vendor Maintenance
Direct Deposit and Substitute W-9 Form, the Payment will be mailed to the following
remittance address.

G.4.1 Compensation for Additional Services

A. The Department recognizes that the Contractor has entered into this Contract and has
offered to furnish the Services hereunder based upon the Department Policies in effect as
of the date of this Contract.

B. lf there are changes in such Department Policies which changes are not as a result of
changes in laws, government regulations or Court Orders generally applicable to the
Department and which necessitate a change in the scope of Services furnished by the
Contractor so as to increase the cost of operating and managing the Facility or performing
other services contemplated in this Contract, then the Contractor may be provided extra
compensation for the Additional Services required.

C. The Contractor shall request in writing, together with such supporting documentation or
information as the Department may reasonably request, the additional compensation the
Contractor desires to offset the Contractor's increase in costs for furnishing the Additional
Services because of such change in Department Policies.

D. The parties shall make a good faith effort to mutually agree on the cost adjustment prior to
the implementation of the new policy at the Facility, unless implementation of new policy is
required immediately due to security or public safety issues.

E. lf mutual agreement is not reached within thirty (30) Days, the Contractor shall implement
the new policy, with both parties continuing negotiations until such time as a mutual
agreement is reached or sixty (60) Days has lapsed as set forth in paragraph G.4.2 below.
Cost adjustment will be retroactive to the date that the Contractor implemented said policy.

F. ln the event that such changes in Department Policy are the result of changes in laws or
government regulations, the Contractor shall be financially responsible for incurring any
additional cost to comply with the terms of such policies and this Contract.

G.4.2 Failure to Agree on Compensation for Additional Services

lf the parties cannot agree on a per diem adjustment or compensation for Additional Services
within sixty (60) Days of the date the Contractor's request is received by the Department, the
Contractor may utilize the dispute resolution process as outlined in Section 1.3.11.
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G.4.3 PaymentAdjustment

A. The Department may elect to deduct from its Monthly Contractor Payment as specified in

Section G.4.6, any amount specified in Section C.4.2.1, Exhibit J.3 or any money determined
to be due as specified under Section E.1.C.

B. lf it is determined the amount of Monthly Contractor Payment is not adequate to cover the
money due to the Department, then all of the Monthly Contractor Payment shall be withheld
and an invoice issued to the Contractor for the amount due.

C. The Contractor shall be responsible to pay the invoiced amount within thirty (30) Days of
receipt unless the Contractor and Department mutually agree on an alternative payment
method.

G.4.4 Late Payment

Any amount owed to the Contractor more than one (1) day beyond the date such amount is due
as described in Section G.4 hereof shall accrue interest each day that such amount is not paid
at the rate specified by Texas Government Code, Section 2251.025, provided, however, that
this provision shall not excuse failure by the Department to make Payment in strict accordance
with this Contract.

G.4.5 Deductions for Unacceptable Gompliance

A. Compliance Standards and deductions are listed in Exhibit J.3 of this Contract

B. The Contractor's failure to meet the listed Compliance Standards shall result in a

deduction to the Monthly Contractor Payment.

G.4.6 Withholding of Payment

A. The Department shall have the right to withhold the Monthly Contractor Payment until the
failures described below have been corrected.

1. Failure to submit reports as required in Section C;

2. Failure to respond to audit reports as set forth in Section E.1.C; and

3. Failure to correct identified areas of non-compliance to the satisfaction of the
Department within twenty (20) Days upon receipt of written notification.

B. The Contractor agrees that the Department shall not pay interest to the Contractor for
monies so withheld.

C. The Monthly Contractor Payment withheld shall be released upon the Department's
satisfaction that compliance has been achieved for thirty (30) consecutive Days.

D. The Department shall withhold the final Payment to the Contractor pending the
Department's acceptance by and transfer of State-Owned property to the Department.
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E. ln the event that money is due to the Department for the Contractor's failure to provide
adequate maintenance or replacement of the property as required in this Contract, the
amount required for the Department to correct deficiencies and replace property will be
withheld from the final Payment.

F. With the exception of disputed issues, such withholding of final Payment by the
Department shall not exceed one hundred twenty (120) Days from date of Contract
termination.

G.4.7 Payment of Debt Owed to the State of Texas

As required by Texas Government Code, Section 2252.903, the Contractor agrees that any
Payments due under this Contract shall be directly applied towards eliminating any debt or
delinquency including, but not limited to, delinquent taxes, delinquent student loan Payments
and delinquent child support, until the debt is paid in full. The Contractor shall comply with
the rules adopted by the Department under Texas Government Code, Sections 403.055,
403.0551 ,2252.903 and other applicable laws and regulations regarding satisfaction of debts
or delinquencies to the State of Texas.

G.4.8 Right to Offset

ln the event the Department determines that the Contractor owes money to the Department
under any contract or purchase order, the Department, upon providing the Contractor with
written notice of its intent to offset, shall have the right to withhold monies due to the
Contractor with respect to this Contract or purchase order or with respect to any contract or
purchase order with the Department and apply such monies to the money due to the
Department.

G.4.9 Annual Financial Disclosure Reports

A. The Contractor shall have an annual audit performed by an independent Certified Public
Accountant (CPA) and submit to the Contract Specialist the financial reports prepared
according to Generally Accepted Accounting Principles and Auditing Standards (GAAP
and GAAS) within one hundred twenty (120) Days after the end of the Contractor's fiscal
year.

B. ln the disclosure of its financial affairs, the Contractor agrees to allow the Department or
its representatives access to all its corporate books, to cooperate in any audits thereof
and to provide the Department's Contract Specialist with 1 and 2 below:

Consolidated financial statements such as are required by GAAP of the Contractor
and its affiliates for such year, setting forth in each case in comparative form the
corresponding figures for the preceding fiscal year, all in reasonable detail and
certified by independent CPA's of recognized standing to the effect that said financial
statements fairly present, except as specifically stated, the consolidated financial
position and result of operations of the Contractor and its affiliates as of the end of
the year for the year involved, and a statement signed by a senior accounting or
financial officer of the Contractor that such officer has no knowledge, except as
specifically stated, of the occurrence and continuance of any Event of Default or event
which, with the time or the giving of notice, or both, would constitute an Event of
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Default (as defined in Section 1.3.1) or, if such circumstance does exist, specifying the
nature and extent thereof and the actions proposed to cure same; and

2. Copies of any "management letters" (as that term is understood pursuant to GAAP
and GAAS) received by the Contractor following any such audits.
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SECTION H - SPECIAL CONTRACT REQUIREMENTS

H.1 INSURANCE REQUIREMENTS

A. Prior to the approval of this Contract by the Department, the Contractor shall procure, pay

for and maintain the following insurance written by companies approved by the State of
Texas and acceptable to the Department. lt is recommended that coverage be with a
company or companies having both a Financial Strength Rating of "4" or better and
Financial Size Category Class of "Vll" or better from A.M. Best Company, lnc.

B. The insurance shall be evidenced by delivery to the Department of certificates of
insurance executed by the insurer or its authorized agent stating coverage, limits,
expiration dates and compliance with all applicable required provisions.

C. Upon request, the Department shall be entitled to receive without expense, copies of the
policies and all endorsements. Copies and changes to the initial insurance policies,
including extensions, renewals, cancellations and revisions shall be submitted to the
Contract Specialist within thirty (30) Days of the effective date.

D. Subject to the Contractor's right to maintain reasonable deductibles, the Contractor shall
obtain and maintain in full force and effect for the duration of this Contract and any
extension hereof, at the Contractor's sole expense, insurance coverage in the following
type(s) and amounts:

1. Workers' Compensation with statutory limits; Employers Liability with minimum limits
for bodily injury:

a. By accident, $2,000,000 per each accident; and

b. By disease, $2,000,000 per employee with a per policy aggregate of $1,000,000

2. Commercial Automobile Liability lnsurance covering owned, hired, and non-owned
vehicles, with a minimum combined bodily injury (including death) and property
damage limit of $1,000,000 per occurrence. Such insurance shall include coverage
for loading and unloading hazards.

3. Commercial General Liability lnsurance including, but not limited to,

Premises/Operations, Personal & Advertising lnjury, Products/Completed
Operations, independent contractors and Contractual Liability with minimum
combined bodily injury (including death) and property damage limits of $2,000,000
per occurrence, $1,000,000 products/completed operations aggregate and

$5,000,000 general aggregate.

a. lf this insurance is written on a claims-made form, coverage shall be continuous
(by renewal or extended reporting period) for not less than sixty (60) months
following completion of the Contract and acceptance by the Department.

b. Coverage, including any renewals, shall contain the same retroactive dáte as the
original policy applicable to this Contract. Civil Rights Liability must be provided

Page 61 of 108



696-PF-16-P028 Section H

with the same liability limits. lt may be included within the General Liability policy
or written on a separate policy.

c. Liability coverage shall include coverage for damage to property and injury to
Persons caused by boiler and other equipment malfunction. The policy shall
contain an endorsement to include coverage for the property of third parties.

d. The Department shall be named as an additional insured by using endorsement
CG2O26 or broader.

4. Professional Liability (including Errors and Omissions) including coverage for the
rendering of, or failure to render, professional services with minimum limits of
$1,000,000 per occurrence, $2,000,000 annual aggregate.

5. lf the Contractor's operations involve the use of hazardous materials/pollutants
including but not limited to oil, fuels, antifreeze or chemicals, then: Environmental
lmpairment or Pollution Liability lnsurance to include coverage for the handling,
removal, storage, testing, transportation and disposal of these materials, with a

minimum combined bodily injury (including death) and property damage limit of
$1,000,000 per occurrence.

6. Commercial Crime insurance to cover losses from Employee Dishonesty with a

minimum limit of $50,000 each occurrence endorsed to cover third party property.
The Department must be a joint loss payee.

Note: lf the insurance described in 3 or 4 above is written on a claims-made form,
coverage shall be continuous (by renewal or extended reporting period) for not less than
twenty-four QQ months following completion of the Contract and acceptance by the
Department. Coverage, including any renewals, shall have the same retroactive date as
the original policy applicable to this Contract.

H.1.1 Required Provisions

The Contractor agrees that with respect to the above required insurance, all insurance
contracts and certificate(s) of insurance will contain and state, in writing, the following
required provisions:

A. Name the Department and its officers, employees and elected representatives as
additional insured to all applicable coverages.

B. Waive subrogation against the Department, its officers, employees and elected
representatives, for bodily injury (including death), property damage or any other loss, to
all applicable coverages.

C. Provide that the Contractor's insurance is the primary insurance in regards to the
Department, its officers, employees and elected representatives.

D. Provide that all provisions of this Contract concerning liability, duty and standard of care,
together with the indemnification provision, shall be underwritten by contractual liability
coverage sufficient to include such obligations within applicable policies.
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E. Ensure that all certificates of insurance identify the Service or product being provided and
the name of responsible party.

F. The Contractor through an insurance agent licensed by the State of Texas shall obtain
all insurance coverage and an insurance company licensed to issue such coverage in
this state shall provide such coverage. No "self-insurance" coverage shall be acceptable.
All policies shall include a provision requiring a written notice of cancellation to the
Department.

G. All insurance coverage obtained by the Contractor shall continue in full force and effect
during the Contract Term. No Contract shall be entered into between the Contractor and
the Department unless insurance coverage binders are received by the date scheduled
for the execution of the Contract. Proof of insurance policies must be delivered prior to
the Service Commencement Date.

H. All insurance coverage is to be provided by insurance carriers permitted to conduct
business in Texas.

The Contractor may choose the amount of deductible for any other insurance coverage
required (above) to be obtained by the Contractor, but in no event shall such deductible
for each occurrence exceed five percent (5%) of the required yearly aggregate limit of
coverage.

J. The Contractor is responsible for the first (1st) dollar defense coverage. All general liability
and professional liability policies shall provide defense in addition to the policy limits.

K. The limits required herein are minimum acceptable. However, these limits are not to be
construed as being the maximum any prospective contractor may wish to purchase for
their own benefit.

L. As respect to the total limits of liability required, any combination of primary and/or
umbrella coverage may satisfy those totals. However, if an umbrella is used, coverage
must be at least as broad as the primary coverage.

H.2 SUBCONTRACTORS

A. The Contractor may subcontract for the performance of any of its responsibilities to
provide Services pursuant to this Contract.

B. No subcontract may be entered into unless the Department provides prior written
approval, which approval may not be unreasonably withheld.

C. lf a subcontractor is deemed to be needed for an event of an emergency nature, verbal
approval may be obtained through an authorized Department representative. The
Contractor shall submit a written request with supporting documentation for approval, by

the Department, as soon as possible.

D. The Contractor shall furnish to the Department copies of all subcontracts, without regard
to the amount of annual payments.
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E. Any arrangement by the Contractor with an affiliate or member company to provide
Services to the Facility shall be subject to the subcontractor provisions of this Section.

F. No contractual relationship shall exist between the Department and any subcontractor
and the Department shall accept no responsibility whatsoever for the conduct, actions, or
omissions of any subcontractor selected by the Contractor.

G. The Contractor shall be responsible for the management of the subcontractors in the
performance of their work.

H. A subcontractor may not work directly with the Department in any manner and shall not
be included in Contract negotiations, renewals, audits or any other discussions except at
the request of the Department.

l. Unless waived in writing by the Department, the subcontract shall contain the following

1. An acknowledgement that the subcontract is subject to the Contract between the
Department and the Contractor (the "Master Contract").

2. The subcontractor shall agree to comply with the terms of the Master Contract to the
extent applicable with respect to goods and Services being provided under the
subcontract. lt is the intention of the parties of the subcontract that the subcontractor
shall "stand in the shoes" of the Contractor with respect to fulfilling the duties and
obligations of the Contractor to the Department under the Master Contract.

3. The Department's approval of a subcontract does not relieve the Contractor of its duty
to perform under the Master Contract.

4. The Department shall be deemed a "third party beneficiary" to the subcontract.

5. The subcontract shall contain the required Authority to Audit clause referenced in
Section E.4, and the required Non-Discrimination clause referenced in Section 1.12.

H.2.1 lnsurance

The Contractor shall require all subcontractors to obtain, maintain, and keep in force
insurance coverage in accordance with accepted industry standards and the Contract during
the time they are engaged hereunder.

H.2.2 Historically Underutilized Business (HUB)

A. The Contractor shall make a good faith effort to award necessary subcontracts to HUBs
in accordance with Texas Government Code, Sections 2161.181-182,2161.252(b), and

Texas Administrative Code (TAC), Title 34, Part 1, Chapter 20, Subchapter B, Rule 20.13.
Pursuant to the Texas Statewide Support Services Division HUB Rules, TAC, Title 34,
Part 1, Chapter 20, Subchapter B, Rules 20.13 and 20.14, the Contractor shall submit a
HUB Subcontracting Plan (HSP) as part of the proposal submission, as well as make a

good faith effort to implement the HSP. The Contractor shall seek written approval from
the Department prior to making any modifications to its HSP.
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B. A detailed description of the HSP and required forms to be submitted with the proposal
submission are included in Exhibit J.2.

C. The Contractor shall provide notice to all subcontractors of their selection as a

subcontractor for this Contract. The notice must specify, at a minimum, this Department's
name, the name of the Contract Specialist, this Contract's assigned contract number, the
subcontracting opportunity the subcontractor will perform, the approximate dollar value
of the subcontract and the expected percentage of this Contract's total value that the
subcontract represents. A copy of the notice shall be provided to the Contract Specialist
no later than ten (10) working days after this Contract is awarded.

D. The Contractor shall submit to the Contract Specialist on a monthly basis (by the fifth (sth)

Day of the following month) the Prime Contractor Progress Assessment Report, which is
included in Exhibit J.2.

H.3 TRANSIT¡ON

A. Upon termination of this Contract, the Contractor agrees to work with the Department
under the Department's management supervision for a period of sixty (60) Days, prior to
the expiration of the Contract, to ensure the orderly transfer and efficient transition from
current contractor management to either the Department management or management
by a third party of the Facility.

B. During this transition period, the Contractor shall transfer all Offender records to the
Department if requested to do so by the Department. ln the event the Contractor requires
copies of any records after contract expiration and program management transition, the
Department will furnish copies to the Contractor at the Contractor's expense.

H.4 CERTAIN PROHIBITIONS

A. Notwithstanding any other section of this Contract, nothing contained herein shall be
interpreted to grant to the Contractor the authority to, and the Contractor shall not have
any authority to:

1. Calculate Offender release and Parole eligibility dates;

2. Award or remove good conduct time to Offenders;

3. Approve Offender's work, medical or for non-medical emergency absences, or for
pre-parole transfers; or

4. Classify Offenders or place Offenders in less restricted custody than the custody
ordered by the Department. The Department shall have the sole authority to assign
or transfer Offenders from the Facility.

B. Provided, however, that this Section shall not prevent the Contractor from making
recommendations to the Department with respect to any of the above without the prior
written decision of the Department.
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H.5 APPROVAL OF EMPLOYEES

A. The Contractor shall retain no Upper Level Management Personnel for administration of
the Facility without prior approval of each selection by TDCJ-PFCMOD, which approval
shall not be unreasonably withheld.

B. Additionally, when the Contractor transfers any employees, regardless of rank, title, or
position, from any Facility under Contract with the Department to another facility under
contract with the Department, notification of this transfer must be made to TDCJ-
PFCMOD by so indicating on the vacancy reports.

C. Upon request by the Department, Contractor shall provide the name of the employee and
location of transfer, all pending investigations and disciplinary actions, and previous
disciplinary actions.

H.6 UTILIZATION OF PRODUCTS AND MATERIALS PRODUCED IN TEXAS

A. The Contractor shall comply with Texas Government Code, Section 2155.4441 relating
to service contract use of products produced in the State of Texas.

B. ln performing Services under this Contract, the Contractor shall purchase products and
materials produced in the State of Texas when they are available at a price and time
comparable to products and materials produced outside of Texas.

H.7 CRIMINAL HISTORY INFORMATION COMPLIANCE

The parties hereto acknowledge and agree that in order for the Contractor to perform the
Services contemplated herein, the Department may have to provide the Contractor with, or
the Contractor may have access to, certain information regarding Offenders and former
Offenders known as "criminal history information". Criminal history information means
information collected about a Person by a criminaljustice agency that consists of identifiable
descriptions and notations of arrests, detentions, indictments, information and other formal
criminal charges and their dispositions. The term does not include information as to
convictions, fingerprint information, and driving records. ln the event the Department
provides the Contractor with criminal history information, the Contractor agrees to comply
with the confidentiality requirements of 28 CFR 20, Part 20, Subpart B, Section 20.21', Section
524 (a) of the Omnibus Crime Control and Safe Streets Acl,42 U.S.C. 3701, et seq., as
amended (the "Act"), Texas Government Code, Chapter 411, Section 411.083, and with the
FBI Criminal Justice lnformation Services (CJIS) Security Policy. More specifically, the
Contractor agrees and acknowledges as follows:

A. The Department hereby specifically authorizes that the Contractor may have access to
criminal justice history to the extent such access is necessary or appropriate to enable
the Contractor to perform the Services contemplated herein.

B. The Contractor agrees to limit the use of such criminaljustice information for the purposes
set to herein.

C. The Contractor agrees to maintain the confidentiality and security of the criminal justice
history information in compliance with federal and state statutes, rules and regulations,
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and return or destroy such information when it is no longer needed to perform the
Services contemplated herein.

D. ln the event that the Contractor's employee(s) fails to comply with the terms hereof, the
Contractor shall take corrective action with the employee(s). Such corrective action must
be acceptable to the Department. An intentional or knowing violation may also result in
civil and criminal violations under federal and state laws. Additionally, the Contractor
shall submit for the Department's approval, the Contractor's corrective action plan to
ensure full compliance with the terms hereof. Until such time as the corrective action plan
is approved by the Department, the Contractor shall not be authorized to fill any vacant
positions unless special authorization is granted in writing by the Department which
authorization shall not be unreasonably withheld.

H.8 OTHER CONFIDENTIAL OR SENSITIVE INFORMATION

A. The parties hereto acknowledge and agree that in order for the Contractor to perform the
Services contemplated herein, the Department may have to provide the Contractor with,
or the Contractor may have access to, certain information, other than criminal history
information, that is confidential pursuant to federal or state laws, rules, or regulations, or
that is personal information considered to be "sensitive". The Contractor agrees that such
confidential or sensitive information shall only be used for the purpose of performing
Services contemplated herein. Such information shall not be disclosed, copied or
transmitted for any purpose other than for the performance of Services contemplated
herein.

B. ln the event that the Contractor's employee(s) fails to comply with the terms hereof, the
Contractor shall take corrective action with the employee(s). Such corrective action must
be acceptable to the Department. An intentional or knowing violation may also result in
civil and criminal violations under federal and state laws. Additionally, the Contractor
shall submit for the Department's approval, the Contractor's corrective action plan to
ensure full compliance with the terms hereof. Until such time as the corrective action plan

is approved by the Department, the Contractor shall not be authorized to fill any vacant
positions unless special authorization is granted in writing by the Department which
authorization shall not be unreasonably withheld.

H.9 BOOKS AND RECORDS

All records and documents pertinent to the Services contracted hereunder shall be kept for a
minimum of seven (7) years after termination hereof. lf any litigation, claim, or audit involving
these records begins before the retention period expires, the Contractor must continue to
retain said records and documents until all litigation, claims or audit findings are resolved,
meaning that there is a final court order from which no further appeal may be made, or a

written agreement is entered into between the Contractor and the Department.

H.IO ORGANIZATIONAL AND NAME CHANGE

The Contractor shall submit written notification to the Department of any changes in the
Contractor's rìame, address, telephone number, facsimile number and/or e-mail address with
an effective date of such change. The Contractor shall submit to the Department a copy of
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any registration "to do business as," "DBA,' or "also known as," "AKA," and any legal
corporate name change filed with the Secretary of State.

H.11 FREE EXERCISE OF RELIGION

The Contractor is prohibited from substantially burdening an employee's or Offender's Free
Exercise of Religion.

H.12 DELAY OF SERVICES

The Contractor shall meet its obligations to commence Services at the Facility within the time
frames defined by the Contract. ln the event the Contractor fails to meet those time frames
as defined by the Contract, absent extensions from the Department, the Department will have
the right to obtain the Services from another source and charge the cost thereof to the
Contractor for each Day that Services are not performed due to delays caused by the
Contractor's nonperformance. The Department will provide written notification to the
Contractor by certified mail, return receipt requested, of the charges which will include the
date of imposition and the amount that has accrued daily as of the date of the notification.

H.13 UTILIZATION OF FACILITY

The Department agrees that it will use its best efforts to adding Offenders to the Facility as
provided by law; however, the Department does not covenant or represent to the Contractor
that it will refer Offenders at one hundred percent (100%) capacity. The Department will not
be liable to the Contractor for loss of profits or damages incurred by the Contractor in the
event that the Department does not refer Offenders at one hundred percent (100%) capacity.

H.14 OFFENDERS NOT EMPLOYEES OF CONTRACTOR

A. The Contractor shall provide a Facility job program in accordance with Department Policy

B. Each Offender participating in such job program is considered to be working on behalf of
and for the benefit of such Offender and are not employees of the Contractor.

C. The Contractor shall ensure that no Offender participates in a job program that benefits
any entity other than the Department.

H.I5 OTHER CONTRACTS

During the course of this Contract, the Department may award additional contracts to other
contractors for capital improvements and/or additional programmatic services at the Facility.
The Department will provide notification to the Contractor regarding the additional contractor
and the scope of work that the additional contractor will be performing at the Facility. The
Contractor shall work cooperatively with the additional contractor in order to ensure that the
performance of the Services and/or capital improvements is not unnecessarily delayed. The
Contractor shall not commit or permit any act that would unduly interfere with the performance
of work by any other contractor.

Page 68 of 1 08



696-PF-16-P028 Section H

H.16 SECURITY

The Contractor's employees and representatives, vehicles and equipment must be under
security surveillance at all times and are subject to inspection at any time while on State
property. The Contractor agrees to abide by all Department Policies and unit rules and
regulations on State property. These rules, in part, prohibit the introduction of alcohol,
narcotics, weapons, gambling paraphernalia, pagers and cellphones to any State property.
This includes having these items in the personal vehicles of on-site employees. The
Contractor's employees may not carry more than twenty-five dollars ($25.00) in cash into any
Department facility. Tobacco products are strictly prohibited on TDCJ units, but are allowed
in the personal vehicles on on-site employees or in designated smoking areas. All vehicles
must be kept locked when not in use and the Contractor's employee must stay with the
vehicle when it is unlocked.
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SECTION I - CONTRACT CLAUSES

I.I AVAILABILITY OF FUNDS FOR NEXT FISCAL YEAR

A. Funds are not presently available for performance under this Contract beyond
August 31,2019.

B. The Department's obligation for performance of this Contract beyond that date is
contingent upon legislative approval and the availability of appropriated funds from which
Payment for Contract purposes can be made.

C. No legal liability on the part of the Department for any Payment may arise for performance
under this Contract beyond August 31, 2019, until funds are made available to the
Department for performance and until the Contractor receives notice of availability.

D. Refer to Section 1.3.4.C, Termination for Unavailability of Funds, for the Department's
right to terminate this Contract in the event it is appropriated insufficient funds.

..2 ADVERTISING OF AWARD

The Contractor agrees not to refer to awards in commercial advertising in such a manner as
to state or imply that the product or Service provided is endorsed or preferred by the
Department or is considered by the Department to be superior to other products or services.

I.3 DEFAULT AND TERMINATION

1.3.1 Default by the Gontractor

Each of the following shall constitute an Event of Default on the part of the Contractor:

A. A Material Failure to keep, observe, perform, meet, or comply with any covenant,
agreement, term, or provision of this Contract to be kept, observed, met, performed, or
complied with by the Contractor hereunder, when such failure continues for a period of
twenty (20) Days after the Contractor's receipt of written notice thereof;

B. A Material Failure to meet or comply with ACA Standards, federal or state requirement or
law, when such failure continues for a period of twenty (20) Days after the Contractor's
receipt of written notice thereof;

C. The Contractor's Material Failure to comply with any Department Policy for which the
Contractor has been expressly required to comply and for which the Contractor has not
received a prior written waiver from the Department, when such failure continues for a
period of twenty (20) Days after the Contractor's receipt of written notice thereof;

D. lnsolvency of the Contractor as evidenced by any of the following occurrences:

1. lts inability to pay its debts;

2. Any general assignment for the benefit of creditors;
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3. Any decree or order appointing a receiver or trustee for it or substantially all of its
property to be entered and, if entered without its consent, not to be stayed or
discharged within sixty (60) Days;

4. Any proceedings under any law relating to bankruptcy, insolvency, or the
reorganization or relief of debtors to be instituted by or against it and, if contested by

it, not to be dismissed or stayed within sixty (60) Days; or

5. Any judgment, writ of attachment or execution, or any similar process to be issued or
levied against a substantial part of its property which is not released, stayed, bonded,
or vacated within sixty (60) Days after issue or levy.

E. The discovery by the Department that any statement, representation or warranty in this
Contract is false, misleading, or erroneous in any material respect; or

F. A failure by the Contractor to comply with contractual terms and conditions, resulting in a
breach of security or health and safety standards. This Event of Default may result in the
immediate termination of this Contract.

1.3.2 Further Opportunity to Cure

A. lf an Event of Default of the type specified in Section 1.3.1 occurs and the Contractor
reasonably believes that such Event of Default cannot be cured within the twenty (20)
Days allowed in Section 1.3.'t but that such Event of Default can be cured through a

diligent, on-going, and conscientious effort on the part of the Contractor, within a

reasonable period not to exceed three (3) months, then the Contractor may, within the
twenty (20) Day cure period, submit a detailed plan for curing the Event of Default to the
Department.

B. Upon receipt of any such plan for curing an Event of Default, the Department shall
promptly review such plan and at its discretion, which must be reasonable in the
circumstances, may allow, or not allow, the Contractor to pursue such plan of cure.

C. The decision of the Department will be communicated in writing to the Contractor

D. The Department agrees that it will not exercise its remedies thereunder with respect to
such Event of Default for so long as the Contractor diligently, conscientiously, and timely
undertakes to cure the Event of Default in accordance with the approved plan.

E. lf the Department does not allow the Contractor an extension of the cure period, the
twenty (20) Day time period shall be tolled during the period of time the request is pending
before the Department.

1.3.3 Remedy of the Department

Wren an Event of Default by the Contractor has been determined to exist, the Deparlment's
Authorized Representative will notify, in writing, the Contractor of such Event of Default, and subject
to the provisions of Section 1.3.2, the Department will have the right to pursue any remedy it may
have'by law or in equity including, but not limited to.
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A. Reducing its claim to a judgment;

B. Taking action to cure the Event of Default, in which case the Depaftment may offset
against any Payments owed to the Contractor all reasonable costs incurred by the
Department in connection with its efforts to cure such Event of Default;

C. Withholding of funds as authorized in Section G.4.6; or

D. Exercising a Termination for Default.

1. ln the event of Termination for Default the Department shall offset against Payments
owed to the Contractor any reasonable amounts expended by the Department to cure
the Event of Default.

2. The Department will have no further obligations to the Contractor after such
termination and the Contractor shall comply with Section H.3 with respect to the
transition to new management.

3. The Department may also acquire, in the manner the Department considers
appropriate, services similar to those terminated and the Contractor will be liable to
the Department for any increase in costs for those services.

4. The Contractor shall not be liable for any increase in costs if the failure to perform the
Contract arises from and without the fault or negligence of the Contractor as follows:

a. Acts of God or of the public enemy;

b. Acts of the State in either its sovereign or contractual capacity;

c. Fires;

d. Floods;

e. Epidemics;

f. Quarantine restrictions;

g. Strikes;

h. Freight embargoes; and

i. Unusually severe weather.

ln each instance the failure to perform must be beyond the control and without the
fault or negligence of the Contractor.
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1.3.4 Termination for Unavailability of Funds

A. The Payment of money by the Department or the State under any provisions hereof is

contingent upon the availability of funds appropriated by the Legislature to an agency or
department of the State to cover the provisions hereof.

B. Neither the State, the Department nor its elected officials, officers, employees, agents,
attorneys or other individuals acting on behalf of the State, make any representations or
warranty as to whether any appropriation will, from time to time during the Contract Term,
be made by the Legislature of the State.

C. ln the event State funds for this Contract become unavailable due to Non-Appropriation,
the Department will have the right to terminate the Contract without penalty.

D. The Contractor acknowledges that the Department does not receive a "line item
appropriation".

1. lf the funds appropriated are not sufficient to pay for the Department's operating
expenses, contractual obligations and other financial obligations, the Department, in
its sole discretion, will determine what operating expenses, contractual obligations
and other financial obligations it will pay.

2. ln the event the Department determines it was not appropriated sufficient money, the
Department may terminate this Contract without paying the Contractor any additional
money or penalty, provided that the Department will pay the Contractor for obligation
that occurred up to the time of termination.

1.3.5 Non-Appropriation Effect and Remedy

An event of Non-Appropriation shall not cause the Department to be.in default hereunder,
but upon any such event of Non-Appropriation, this Contract shall automatically terminate as
of the last day of the Biennium for which appropriations have been made.

1.3.6 Termination for Convenience

The Department may, in its sole discretion, terminate this Contract with or without cause, by
providing the Contractor with sixty (60) Days prior written notice of such termination.

1.3.7 TerminationbyMutualAgreement

The parties may terminate this Contract by mutual agreement, the terms of which shall be
set forth in writing.

1.3.8 TerminationProcedures

A. Upon Termination for Default, Termination for Convenience, Termination by Mutual
Agreement or Termination for Unavailability of Funds as heretofore mentioned, the
following procedures will be adhered to:
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The Department will immediately notify the Contractor in writing specifying the
effective termination date.

2. After receipt of the Notice of Termination, the Contractor shall immediately proceed
with the following obligations, regardless of any delay in determining or adjusting any
amounts due at that point in the Contract:

a Place no further subcontracts or orders in support of this Contract;

b. Terminate all subcontracts; and

c. Cancel all orders as applicable

B. Upon termination, the Contractor shall be entitled to receive from the Department,
Payment for all Services satisfactorily furnished under this Contract up to and including
the date of termination. Claims submitted after one hundred eighty (180) Days from the
date of termination will not be considered.

1.3.9 Default by the Department

Each of the following shall constitute an Event of Default on the part of the Department:

A. Failure by the Department to observe and perform any material covenant, condition, or
agreement on its part to be observed or performed; or

B. lts failure or refusal to substantially fulfill any of its material obligations hereunder, unless
caused by the default of the Contractor; and

C. Unless cured by the Department within twenty (20) Days after receiving written notice
thereof.

1.3.10 Remedy of the Contractor

Upon an Event of Default by the Department, the Contractor's sole remedy shall be to follow
the Dispute Resolution Process in Section 1.3.11 below.

1.3.11 Dispute Resolution

A. Any dispute arising under this Contract, which is not disposed of by mutual agreement
between the Department and the Contractor shall be resolved as follows:

The dispute resolution process provided for in Texas Government Code, Chapter
2260, shall be used, as further described herein, by the Department and the
Contractor to attempt to resolve any claim for breach of Contract made by the
Contractor.

2. A Contractor's claims for breach of this Contract that the parties cannot resolve in the
ordinary course of business shall be submitted to the negotiation process provided in

Texas Government Code, Chapter 2260, Subchapter B.

1
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3. To initiate the process, the Contractor shall submit written notice, as required by
Texas Government Code, Chapter 2260, Subchapter B, to the Contracts and
Procurement Director or designee, at Two Financial Plaza, Suite 525, Huntsville,
Texas 77340.

4. Said notice shall specifically state the provisions of Texas Government Code, Chapter
2260, Subchapter B, are being invoked, and shall also be given to all other
representatives of the Department and the Contractor otherwise entitled to notice
under the parties' Contract.

5. Compliance by the Contractor with Subchapter B, is a condition precedent to the filing
of a contested case proceeding under Texas Government Code, Chapter 2260,
Subchapter C.

6. The contested case process provided in Texas Government Code, Chapter 2260,
Subchapter C, is the Contractor's sole and exclusive process for seeking a remedy
for an alleged breach of Contract by the Department if the parties are unable to
resolve their disputes under subparagraph (A) of this paragraph.

7. Compliance with the contested case process provided in Texas Government Code,
Chapter 2260, Subchapter C, is a condition precedent to sue from the Legislature
under Chapter 107 of the Civil Practices and Remedies Code.

L Neither the execution of this Contract by the Department nor any other conduct of any
representative of the Department related to the Contract shall be considered a waiver
of sovereign immunity to suit.

B. ln addition to complying with Texas Government Code, Chapter 2260, the Department
and the Contractor shall comply with the rule published in the Texas Administrative Code,
Title 37, Part 6, Chapter 155, Subchapter C, Rule 155.31.

C. At all times during the course of the dispute resolution process, the Contractor shall
continue with providing Services as directed, in a diligent manner and without delay, shall
conform to the Department's directive, decision or order, and shall be governed by all
applicable provisions of this Contract.

D. Records of the Services performed shall be kept in sufficient detail to enable payment in

accordance with applicable provisions of this Contract, if this should become necessary.

E. This provision shall not be construed to prohibit the Contractor from seeking any other
legal or equitable remedy to which it is entitled.

1.4 NO WAIVER OF RIGHTS

A. No failure on the part of any party to exercise, and no delay in exercising, and no course
of dealing with respect to any right hereunder shall operate as a waiver thereof; nor shall
any single or partial exercise of any right hereunder preclude any other or further exercise
thereof or in the exercise of any other right.
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B. The remedies provided in this Contract are cumulative and non-exclusive of any remedies
provided by law or in equity, except as expressly set forth herein.

I.5 ¡NDEMNIFICATION OF THE DEPARTMENT

1.5.1 Acts or Omissions

The Contractor shall indemnify and hold harmless the State of Texas, the Department and
the TBCJ, and/or their officers, agents, employees, representatives, contractors, assignees,
and/or designees from any and all liability, actions, claims, demands, or suits, and all related
costs, attorney fees, and expenses arising out of, or resulting from any acts or omissions of
the Contractor or its agents, employees, subcontractors, order fulfillers, or suppliers of
subcontractors in the execution or performance of the Contract and any purchase orders
issued under the Contract. The defense shall be coordinated by the Contractor with the
Office of the Attorney General when Texas State Agencies are named defendants in any
lawsuit and the Contractor may not agree to any settlement without first obtaining the
concurrence from the Office of the Attorney General. The Contractor and the Department
agree to furnish timely written notice to each other of any such claim.

1.5.2 lnfringements

A. The Contractor shall indemnify and hold harmless the State of Texas, the Department
and the TBCJ, and or their employees, agents, representatives, contractors, assignees,
andior designees from any and all third party claims involving infringement of United
States patents, copyrights, trade and service marks, and any other intellectual or
intangible property rights in connection with the performances or actions of the Contractor
pursuant to this Contract. The Contractor and the Department agree to furnish timely
written notice to each other of any such claim. The Contractor shall be liable to pay all
costs of defense including attorneys' fees. The defense shall be coordinated by the
Contractor with the Office of the Attorney General when Texas State Agencies are named
defendants in any lawsuit and the Contractor may not agree to any settlement without
first obtaining the concurrence from the Office of the Attorney General.

B. The Contractor shall have no liability under this Section if the alleged infringement is
caused in whole or in part by:

1. Use of the product or Service for a purpose or in a manner for which the product or
Service was not designed;

2. Any modification made to the product without the Contractor's written approval;

3. Any modification made to the product by the Contractor pursuant to the Department's
specific instructions;

4. Any intellectual property right owned by or licensed to the Department; or

5. Any use of the product or Service by the Department that is not in conformity with the
terms of any applicable license agreement.

C. lf the Contractor becomes aware of an actual or potential claim, or the Department
provides the Contractor with notice of an actual or potential claim, the Contractor may (or
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in the case of an injunction against the Department, shall), at the Contractors sole option
and expense:

1. Procure for the Department the right to continue to use the affected portion of the
product or Service; or

2. Modify or replace the affected portion of the product or Service with functionally
equivalent or superior product or service so that the Department's use is non-
infringing.

1.5.3 TaxesMorkers' Compensation/Unemployment lnsurance - lncluding Indemnity

A. The Contractor agrees and acknowledges that during the existence of this Contract, the
Contractor shall be entirely responsible for the liability and payment of the Contractor's
and the Contractor's employees' taxes of whatever kind, arising out of the performances
in this Contract. The Contractor agrees to comply with all state and federal laws
applicable to any such Persons, including laws regarding wages, taxes, insurance, and
workers' compensation. The Department and/or the State shall not be liable to the
Contractor, its employees, agents, or others for the payment of taxes or the provision of
unemployment insurance and/or workers' compensation or any benefit available to a

State employee or employee of another governmental entity customer.

B. The Contractor agrees to indemnify and hold harmless the Department, the TBCJ, the
State of Texas and/or their employees, agents, representatives, contractors, and/or
assignees from any and all liability, actions, claims, demands, or suits, and all related
costs, attorneys' fees, and expenses, relating to tax liability, unemployment insurance
and/or workers' compensation in its performance under this Contract. The Contractor
shall be liable to pay all cost of defense including attorneys' fees. The defense shall be
coordinated by the Contractor with the Office of the Attorney General when Texas State
Agencies are named defendants in any lawsuit and the Contractor may not agree to any
settlement without first obtaining the concurrence from the Office of the Attorney General.
The Contractor and the Department agree to furnish timely written notice to each other of
any such claim.

I.6 NO WAIVER OF DEFENSES

A. Neither the Deparlment nor the Contractor shall waive, release or otherwise forfeit any
possible defense the Department or the Contractor may have regarding claims arising
from or made in connection with the performance of the Services by the Contractor
without the consent of the other party.

B. The Department and the Contractor shall reserve all such available defenses and
cooperate with each other to make such defenses available for each other's benefit to the
maximum extent allowed by law, including any defenses the Department may have
regarding litigation, losses and costs resulting from claims or litigation pending at the time
the Contract becomes effective, or arising thereafter from occurrences prior to the
effective date hereof.
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1.7 INDEPENDENT CONTRACTOR

A. The Contractor is associated with the Department only for the purposes and to the extent
set forth herein, and with respect to the performance of Services hereunder, the
Contractor is and shall be an independent contractor and shall have the sole right to
supervise, manage, operate, control, and direct the performance of the details incident to
its duties hereunder.

B. Nothing contained herein shall be deemed or construed to create a partnership or joint
venture, to create the relationships of an employer-employee or principal-agent, or to
otherwise create any liability for the Department whatsoever with respect to the
indebtedness, liabilities, and obligations of the Contractor or any other party.

C. The Contractor shall be solely responsible for (and the Department shall have no
obligation with respect to) payment of all Federal lncome, FICA, and other taxes owed or
claimed to be owed by the Contractor, arising out of the Contractor's association with the
Department pursuant hereto, and the Contractor shall indemnify and hold the Department
harmless from and against any and all liability from all losses, damages, claims, costs,
penalties, liabilities, and expenses howsoever arising or incurred because of, incident to,
or otherwise with respect to any such taxes.

I.8 LAWS OF TEXAS

This Contract shall be governed by and construed in accordance with the laws of the State
of Texas. The venue of any suit arising under this Contract is fixed in any court of competent
jurisdiction of Travis County, Texas.

I.9 ASSIGNMENT

A. The Contractor may not assign any interest in this Contract without the prior written
consent of the Department which consent the Department may withhold at its sole
discretion.

B. lf the Department so elects in its sole discretion, this Contract will terminate upon the
occurrence of any of the following:

1. More than fifty percent (50%) of the assets of the Contractor are sold;

2. The Contractor is merged into, acquired by, or consolidated with another corporation
or business entity; or is otherwise the subject of reorganization; or

3. Any shareholder or owner of the Contractor who owns at least ten percent (10%)
beneficial ownership of the Contractor fails to continue to own at least ten percent
(10%).

C. ln the event that any sale, transfer, or assignment, as referenced in paragraphs A and B
above, is consented to by the Department, the transferee or its legal representative shall
agree in writing with the Department to assume, perform and be bound by the covenants,
obligations and agreements contained herein.
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I.1O MAINTENANCE OF CORPORATE EXISTENCE AND BUSINESS

A. The Contractor, if incorporated, shall at all times maintain its corporate existence and
authority to transact business and be in good standing in its jurisdiction of incorporation
and the State of Texas.

B. The Contractor shall maintain all licenses, permits and franchises necessary for its
businesses where the failure to so maintain might have a material adverse effect on its
ability to perform its obligations under this Contract.

1.11 APPROVAL OF CONTRACT

A. This Contract is subject to written approval of the Executive Director of the Department
and shall not be binding until so approved.

B. For Contracts valued over one million dollars in the initial Contract Term, the Executive
Director's approval shall be given only on the approval of the TBCJ.

1.12 NON.DISCRIMINATION

ln the performance of this Contract, the Contractor warrants that it shall not discriminate
against any employee, subcontractor, participant or provider on account of race, color,
disability or perceived disability, religion, sex, national origin, genetic information or age, and
in accordance with the following:

A. The Contractor shall not discriminate against employees, subcontractors, participants or
providers who have or are perceived to have a disability because of Acquired lmmune
Deficiency Syndrome (AIDS) or Human lmmunodeficiency Virus (HlV) infection,
antibodies to HlV, or infection with any other probable causative agent of AIDS. The
Contractor shall post notices setting forth the provisions of this Non-Discrimination Clause
in conspicuous places, available to employees and applicants for employment.

B. ln all solicitations or advertisements for employees and/or the purchase of Services, the
Contractor shall state that it is an equal opportunity employer; provided, however, that
notices, advertisements and solicitations placed in accordance with federal law, rule or
regulation shall be deemed sufficient for the purpose of meeting this requirement.

C. The Contractor shall include the provisions of the foregoing paragraphs in every
subcontract so that such provisions shall be binding upon each subcontractor or vendor.

I.13 CONFIDENTIALITY AND OPEN RECORDS

1.13.1 Gonfidentiality

Any confidential information provided to or developed by the Contractor in the performance
of the Contract shall be kept confidential unless othen¡¡ise provided by law and shall not be
made available to any individual or organization by the Contractor or the Department without
prior approval of the other party.
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1.13.2 Open Records

ln accordance with Texas Government Code, Section 2252.907, the Contractor
acknowledges that this Contract and information created or maintained in connection with
this Contract is public information and subject to disclosure as provided by Texas
Government Code, Chapter 552 (Texas Public lnformation Act). The Texas Public
lnformation Act may require the Contractor to make information related to this Contract
available to the public pursuant to a request for public information. The Contractor agrees,
upon request, to make information related to this Contract that is not othen¡rise excepted from
release by the Texas Public lnformation Act available to the public in hard copy, unless the
requestor of the information consents to receive the information in another mutually
agreeable format. The Contractor acknowledges that the agency shall not provide legal
counsel related to the Contractor's compliance with the Texas Public lnformation Act.

1.14 CONTRACT CHANGES

A. Changes/modifications to this Contract (except Contract extensions, administrative
changes, such as changing the Contract Specialist designation, correcting typographical
errors or other unilateral changes discussed elsewhere in the Contract) shall be mutually
agreed to by the parties and executed in writing with the authorized signatures.

B. The Department, at its sole discretion, may revise funding during the course of this
Contract by issuing a unilateral modification to the Contractor.

I.I5 OPTION TO EXTEND THE TERM OF THE CONTRACT

A. The Department may, at its sole discretion, extend the Contract Term by written notice to
the Contractor within ten (10) Days of Contract expiration, provided that the Department
shall give the Contractor a preliminary written notice of its intent to extend at least sixty
(60) Days before the Contract expires.

B. The preliminary notice does not commit the Department to an extension

C. lf the Department exercises this option, the extended Contract shall be considered to
include this option provision.

I.16 OPTION TO EXTEND SERVICES

A. The Department may require continued performance of any Services within the limits and
at the rates specified in this Contract.

B. The Department reserves the right to extend this Contract for a ninety (90) Day period at
the end of each Contract and/or extension period for the purpose of re-advertising the
Service, awarding a new contract, and transitioning into a new contract.

C. This option provision may be exercised more than once, but the total extension of
performance hereunder shall not exceed six (6) months.

D. The Department may exercise the option by written notice to the Contractor within the
period specified in Section 1.15.
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..17 SEVERABILITY

ln the event that any provision of this Contract is later determined to be invalid, void, or
unenforceable, then the remaining terms, provisions, covenants, and conditions of this
Contract shall remain in full force and effect, and shall in no way be affected, impaired, or
invalidated.

I.I8 IMMIGRATION

The Contractor represents and warrants that it will comply with the requirements of the
lmmigration and Nationality Act (8 U.S.C.S 1 101 et seq.) and all subsequent immigration laws
and amendments.

I.19 NO LIABILITY UPON TERMINATION

lf this Contract is terminated for any reason, the Department and the State of Texas shall not
be liable to the Contractor for any damages, claims, losses, or any other amounts arising
from or related to any such termination. However, the Contractor may be entitled to the
remedies established in Section 1.3.1 1 .

I.2O LIMITATION ON AUTHORITY

The Contractor shall have no authority to act for or on behalf of the Department or the State
of Texas except as expressly provided for in this Contract; no other authority, power or use
is granted or implied. The Contractor may not incur any debts, obligations, expenses, or
liabilities of any kind on behalf of the State of Texas or the Department.

1.21 INTELLECTUALPROPERTYINDEMNIFICATION

A. The Contractor will indemnify, defend, and hold harmless the State of Texas and the
Department against any action or claim brought against the State of Texas and/or the
Department that is based on a claim that software infringes any patent rights, copyright
rights or incorporated misappropriated trade secrets. The Contractor will pay any
damages attributable to such claim that are awarded against the State of Texas and/or
the Department in a judgment or settlement.

B. lf the Department's use of the software becomes subject to a claim, or is likely to become
subject to a claim, in the sole opinion of the Department, the Contractor shall, at its sole
expense (1) procure for the Department the right to continue using such software under
the terms of this Contract; or (2) replace or modify the software so that it is non-infringing.

1.22 ELECTRONIC AND INFORMATION RESOURCES ACCESSIBILITY STANDARDS, AS
REQUIRED BY TEXAS ADMINISTRATIVE CODE, TITLE 1, PART 10, CHAPTER 213

A. Effective September 1, 2006 State Agencies and lnstitutions of Higher Education shall
procure products which comply with the State of Texas Accessibility requirements for
Electronic and lnformation Resources specified in Texas Administrative Code, Title 1,

Part 10, Chapter 213, when such products are available in the commercial marketplace
or when such products are developed in response to a procurement solicitation.
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The Contractor shall provide the Department with the URL to its Voluntary Product
Accessibility Template (VPAT) for reviewing compliance with the State of Texas
Accessibility requirements (based on the federal standards established under the
Rehabilitation Act, Section 508), or indicate that the product/services accessibility
information is available from the General Services Administration "Buy Accessible
Wizard" (http:i/www.buyaccessible.gov). Contractors not listed with the "Buy Accessible
Wizard" or supplying a URL to their VPAT must provide the Department with a report that
addresses the same accessibility criteria in substantively the same format. Additional
information regarding the "Buy Accessible Wizard" or obtaining a copy of the VPAT is
located at http://www.section508.gov/.

RIGHTS TO DATA, DOCUMENTS AND COMPUTER SOFTWARE (STATE
owNERSHTP)

Any software, research, reports, studies, data, photographs, negatives or other documents,
drawings or materials prepared by the Contractor in the performance of its obligations under
this Contract shall be the exclusive property of the State of Texas and all such materials shall
be delivered to the Department by the Contractor upon completion, termination, or
cancellation of this Contract. The Contractor may, at its own expense, keep copies of all its
writings for its personal files. The Contractor shall not use, willingly allow, or cause to have
such materials used for any purpose other than the performance of the Contractor's
obligations under this Contract without the prior written consent of the Department; provided,
however, that the Contractor shall be allowed to use non-confidential materials for writing
samples in pursuit of the work. The ownership rights described herein shall include, but not
be limited to, the right to copy, publish, display, transfer, prepare derivative works, or
otherwise use the works.

..24 FORCE MAJEURE

A. Neither the Contractor nor the Department shall be liable to the other for any delay in, or
failure of performance, of any requirement included in this Contract caused by force
majeure. The existence of such causes of delay or failure shall extend the period of
performance until after the causes of delay or failure have been removed provided the
non-performing party exercises all reasonable due diligence to perform.

B. Force majeure is defined as acts of God, war, fires, explosions, hurricanes, floods, failure
of transportation, or other causes that are beyond the reasonable control of either party
and that by exercise of due foresight such party could not reasonably have been expected
to avoid, and which, by the exercise of all reasonable due diligence, such party is unable
to overcome.

C. Each party must inform the other in writing, with proof of receipt, within three (3) working
days of the existence of such force majeure, or otherwise waive this right as a defense.

1.25 NOTTCES

Any written notices required under this Contract will be delivered by carrier service to the
Contractor's office address specified on Page 1 of this Contract or by U.S. mail.

B

1.23
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Notices to the Department shall be sent to

Reita Johnson, Contract Specialist ll
Texas Department of Criminal Justice
Contracts and Procurement Department
Two FinancialPlaza, Suite 525
Huntsville, Texas 77340

Notice will be effective on receipt by the affected party. Either party may change the
designated notice address in this Section by written notification to the other party. This
change shall be incorporated with a unilateral modification.

1.26 SUBSTITUTIONS

Substitutions are not permitted without written approval of the Department.

1.27 U.S. DEPARTMENT OF HOMELAND SECURITY'S E.VERIFY SYSTEM

A. By entering into this Contract, the Contractor certifies and ensures that it utilizes and will
continue to utilize, for the term of this Contract, the U.S. Department of Homeland
Security's E-Verify system to determine the eligibility of:

1. All Persons employed to perform duties within Texas, during the Contract Term; and

2. All Persons (including subcontractors) assigned by the Contractor to perform work
pursuant to the Contract, within the United States of America.

B. The Contractor shall provide, upon request of the Department, an electronic or hardcopy
screenshot of the confirmation or tentative non-confirmation screen containing the E-
Verify case verification number for attachment to the Form l-9 for the three (3) most recent
hires that match the criteria above, by the Contractor, and the Contractor's
subcontractors, as proof that this provision is being followed.

C. lf this certification is falsely made, the Contract may be immediately terminated, at the
discretion of the State and at no fault to the State, with no prior notification. The
Contractor shall also be responsible for the costs of arly re-solicitation that the State must
undertake to replace the terminated Contract.
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Facil¡ty Name: Bridgeport CC

Exhibit J.1

BUDGET JUSTIFICATION FORMS AND STAFFING PLANS

OPERATIAN AND MANAGEMENT SERVICES

STAFFING PLAN
Recommended Staff¡ng Plan for I Hour Sh¡fts

Pos¡t¡on T¡tle

warden

TDCJ Posit¡on Equ¡valêncy'

Warden

tsl Shift

1.0

2nd Shift

0.0

3rd Sh¡ft

0.0

Relief Total FTES "'

0.0

TE¡ning "

Trãining Manager 1.0 0.0 0.0 0.0 PS

gus¡ness Mânager 't.0 0.0 0.0 0.0 CAÏ

Human Resource Superyisor 1.0 0.0 0.0 0.0 CAT

QuälltV Assurance Manger 1.0 0.0 0.0 0.0 PS

S€cretary 1.0 0.0 0.0 0.0 cAf

Adm¡nistrative Clerk 0.0 0.0 0.0 cAt

Major of co's Major 1.0 0.0 0.0 0.0 P5 OJT

DHO (Câptâ¡n) Captain 1.0 0.0 0.0 0.0 PS OJf

Sh¡ft Superuisor (Lieutenant) Lieutenant 1.0 '1.0 1.0 0.0 PS OIT

Assistânt Sh¡ft SupeNisor {Sergeant) Sergeant 1.0 1.0 1.0 0.0 PS OIT

Property/STG Officer Correctional Off¡cer 1.0 0.0 0.0 0.0 PS OJT

Armory/Key controlÆraining off ¡cer Correct¡onâl Officêr 1.0 0.0 0.0 0.0 PS OJT

Vis¡tation Officer Correct¡onal Officer 3.0 0.0 0.0 0.0 PS OJT

PS OJTTransportation Off icer correctionãl officer 0.0 0.0 0.0

0.0 PS OJTFTO Correctional Officer 1.0 0.0 0.0

0.0 PS OJTCommunity Seruice/Yard Squãd Off¡cer correctional officer 1.0 0.0 0.0

0.0 0.0 PS OJTEducat¡on/Vocational off ¡cer Correctionâl Off¡cer 1.0 0.0

1.0 1.0 1.0 0.0 PS OJTCentral Control Off¡cer Correct¡onal Officer

1.0 1.0 1.0 0.0 PS OJTPerimeter Patrol Officer correctional Officer

'1.0 1.0 1.0 0.0 PS OJTSegregat¡on Officer Correctional Officer

Correctional Officer 1.0 1.0 0.0 0.0 PS OJTRecrêât¡on Officer

2.0 2.0 0.0 PS OJTUtility/Escort Of f ¡cer Correctional Officer

1.0 0.0 0.0 0.0 PS OJTMedicalOff¡cer Correctionãl Off¡cer

2.O 2.O 0.0 PS OJTPod control officers Correctional Officer

4.0 4.0 4.0 0.0 PS OJTHous¡nB Officers Correctionãl Officer

SECURITY ADMINISTRATION (lnclude Admin¡strat¡ve support & clerical staff, ¡f âppl¡c¿ble)

SECURITY OFFICERS

SECURITY SUPERVISORS
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TOCJ Pos¡t¡on Equ¡valêncy'

Mãintenence Suoeru¡sor

Program lV - LJnit

lst Sh¡ft

1.0

2nd Shift

0.0

3rd Shift

0.0

Rel¡ef Total FTES "'

0.0

TE¡ning "

P5Mâintenance Supetu¡sor

Pos¡t¡on Title

Maintenânce Supervisor - Plumber
Maintenance Superv¡sor ¡V

Plumber
1.0 0.0 0.0 0.0 PS

Maintenance Supery¡sor - Electrjcian
Mãintenance Superv¡sor lV

Electric¡ån
1.0 0.0 0.0 0.0

Ma¡ntenãnce Supervisor - HVAC
Maintenance 5upery¡sor lV

HVAC
'1.0 0.0 0.0 0.0 PS

Mâ¡ntenence Clerk 1.0 0.0 0.0 0.0 CAT

Un¡t Supply Coordinator
lnventory & Store Specialist ll-
W¿rehouse & suÞolv

1.0 0.0 0.0 0.0

Food Seruice Manager Food seru¡ce Manager lV '1.0 0.0 0.0 0.0 PS

Ass¡stant Food Seru¡ce Manager Food Sery¡ce Manager ll 1.0 't.o 0.0 0.0 P5

Laundry Manager Laundry Mânâgêr lV 1.0 0.0 0.0 0.0 PS

Ass¡stant Låundry Manager Laundry Manater ll '1.0 0.0 0.0 0.0 PS

Ch¡ef of unit Clåss¡ficetion
Program Superu¡sor I - Chlef of
lJn¡t CIãss¡ficãtion

1.0 0.0 0.0 0.0 P5

Countroom Clerk 1.0 0.0 0.0 0.0 CAT

Records c¡erk '1.0 0.0 0.0 0.0 CAT

Comñissary Coord¡nator
lnventory & Store spec. lll
Commisseru Menaser

1.0 0.0 0.0 0.0 PS

Grievance lnvestigator
lnvesti8ator Il - Offender
Grievence

'1.0 0.0 0.0 0.0 PS

Risk Manager såfety Officer I . R¡sk Manager 1.0 0.0 0.0 0.0 PS

Mailroom 5upery¡sor
Administrat¡ve Assistant lll
Mailroom Superuisor

1.0 0.0 0.0 0.0 CAT

Mailræm clerk 1.0 0.0 0.0 0.0 CAT

coúnsel subst¡tute Counsel Substitute I 1.0 0.0 0,0 0.0 P5

chaplain chaplain 1,0 0.0 0.0 0.0 PS

Principel Pr¡ncipal 1.0 0.0 0.0 0.0 ED

0,0 0.0 EDEducetion Counselor counselor 1.0 0.0

0.0 EDAcademic ìnstructor Teacher 3.0 0.0 0.0

0.0 EDAcademic lnstructor - t¡fe Skills Teacher 1.0 0.0 0.0

'1.0 0.0 0.0 0.0 t0Vsationel lnstructor

0.0 0.0 0.0 EOLibrarian [¡brarian 0.1

SUPPORTOPERATIONS&PROGRAMS llncl!deAdm¡n¡stÉl¡vêsupport&clericalsbí,¡fapplicable)

EDUCATION (lnclude Adm¡n¡strât¡ve suppoñ & clerical stat', if appl¡cable)

696-PF-16-P028

Facility Name: Bridgeport CC Recommended Staffing Plan for I Hour Sh¡fts

STAFFING NOTES

- TDCJ job titles must be used and are ident¡f¡ed in Exh¡bit J.7.

"* Use the key below, to indicate in the staffing pattern above, the level of pre-service train¡ng
for each position. Unless otheru¡se ind¡cated, all pre-service training must be completed
prior to ass¡gnmenl.

"* FTE'5 shall be rounded up or doM lo lhe nearest full FTE.

Kev:

W = Pre-Seru¡ce train¡ng for each Warden w¡ll be rev¡ewed by TDCJ as part of the Warden approvàl process. Based on this
review, TDCJ will determine on a case-by-case basis ¡f add¡tional training is required for the applicant pr¡or to assignment.

PS = Pre-Service Part I w¡lhout OJT (240 hours - must be completed prior to assignment).

PS OJT = Pre-Service Part I with OJT (384 hours - must þe completed prior to assignment).

EÞ = 40 hour orientat¡on for educational profess¡onals must ¡nclude 1 6 hours of topics from the Department's Staff Sury¡vor
Training. TDCJ shall determ¡ne the elements compr¡s¡ng the l6 hours.

MED = 28 hour or¡entat¡on for medic€l professionals must include 16 hours oftop¡cs from TDCJ'S Correctional
Awareness Tra¡n¡ng. TDCJ shall determine the elements compr¡s¡ng the 16 hours.

CAT = 32 hours of Correct¡onal Awareness Train¡ng

Exhibit J.l
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696-PF-16-P028

Fac¡lity Name: Bridgêport CC

Exhibit J.1

BUDGET JUSTIFICATION FORMS AND STAFFING PLANS

OPERATION AND MANAGEMENT SERY/CES

STAFFING PLAN
Recommended Stafflng Plan for 1 2 Hour Sh¡fts

lst Shift

'1.0

2nd shiñ

0.0

3rd Sh¡ft

0.0

Rèl¡ef Total FlÉs "'

0.0

TËin¡ng "Pos¡tion T¡tle TDCJ Pos¡t¡on Equ¡valency'

Tra¡ning Manager 1.0 0.0 0.0 0.0 PS

Bus¡ne5s Menegea 1.0 0.0 0.0 0.0 CAT

Humañ Resource Supêru¡sor 'l.0 0.0 0.0 0.0 CAT

Quality Assurance Manger 1.0 0.0 0.0 0.0 PS

Secretary 1.0 0.0 0.0 0.0 CAT

Admin¡strative Clerk 2.O 0.0 0.0 0.0 CAT

Major of CO's Major 1.0 0.0 0.0 0.0 PS OJT

DHo (captain) Captain 1.0 0.0 0.0 0.0 PS OJT

1.0 0.0 0.0 P5 OJTShift Superu¡sor (L¡eutenant) Lieutênãnt 1.0

Ass¡stant Shift Superuisor (Sergeant) Sergeant 1.0 1.0 0.0 0.0 PS OJT

Propêrty/STG Otficer Correctional Officer 0.0 0.0 0.0 PS OjT

Armory/Key control/fraining officer correctional officer 1.0 0.0 0.0 0.0 PS OJT

Vis¡tât¡on Officer Correctionâl Off¡cer 3.0 0.0 0.0 0.0 PS OJT

correctional office¡ 2.0 0.0 0.0 0.0 PS OJTTransportation Off ¡cer

1.0 0.0 0.0 0.0 PS OJTFTO correctional off¡cer

Community Seruice/Yard Squad Off icer côrrectionel offícer 1.0 0.0 0.0 0.0 PS OIT

Education/Vocational off ¡cer correct¡onal officer 1.0 0.0 0.0 0.0 PS OIT

Centrãl Contrôl Off¡cer Correct¡onal Officer 1.0 '1.0 0.0 0.0 PS OJT

Perimeter Patrol Officer correct¡onal officer 1.0 1.0 0.0 0.0 PS OIT

Segregãtion Officer Correct¡onâl Officer 1.0 0.0 0.0 0.0 PS OJT

Recreation Officer correctional officer 1.0 1.0 0.0 0.0 PS OIT

2.0 2.0 0.0 0.0 P5 OJTUtility/Êscort of f icer correctionâl Officer

Mediceloff¡cer Correciionãl Officer 1.0 0.0 0.0 0.0 PS OIT

Pod Control Officers correctional officer 2.0 2.O 0.0 0.0 PS OIT

Housing Officers correctionâl Off¡cer 4.0 4.0 0.0 0.0 PS OJT

SECURITY ADMINISTRATION (lnclude Adm¡n¡slrat¡ve suppod & clericâl Staff, ¡l applicable)

SECURITY OFFICERS

SECURITY SUPERVISORS
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Ma¡ntenance Supervisor

Position T¡tle TDCJ Posit¡on Equ¡valency*

Meintenance Suoeruisor

Program

1st Shift

't.0

2nd shift

0.0

3rd Sh¡tt

I
0.0

Relief

I
lotal FTES "*

0.0

TF¡n¡ng "

PS

0.0 0.0 PSMa¡ntenance Superuisor - Plumber
Mainteñânce Superu¡sor lV

Plumber
1.0 0.0

Maintenance Supervisor - Electriciãn
Maintenance Superv¡sor lV
Fleclriciãn

1.0 0.0 0.0 0.0 PS

Ma¡ntenancê Supêruisor - HVAC
Môinlenencê Supery¡sor lV '1.0 0.0 0,0 0.0 P5

Maintenance Clerk 1.0 0.0 0.0 0.0 CAT

lnventory & Store Special¡st ll-
1.0 0.0 0.0 0.0Un¡t Supply Coordinator

1.0 0.0 0.0 0.0 PSFood SeNice Mâñager Food Seru¡ce Manager lV

0.0 PSAssistant Food Serv¡ce Manager Food Seru¡ce Manager ll 'L0 1.0 0.0

Laundry Manager Lâundrv Mâhâger lV 1.0 0.0 0.0 0.0 P5

Assistant Lãundry lvìânâger Laundry Manager ll 1.0 0.0 0.0 0.0 PS

chief of Unit Classificåtion
Program Supery¡sor I - Chief of
llh¡t alâ<<ifi.ãliôñ 1.0 0.0 0.0 0.0 P5

Countroom Clerk '1.0 0.0 0.0 0.0 CAT

'1.0 0.0 0.0 0.0 CATRecords clerk

0.0 0.0 0.0 PSCommissary Coordihator
lnventory & Store Spec. lll -
Commissãru Mânaeer

1.0

0.0 PSGrievance lnvestigator
lnvêst¡gâtor ll - Offender
Gr¡evånce

1.0 0.0 0.0

Risk Manâger Sãfety Officer I - Risk Manager 1.0 0.0 0.0 0.0 PS

Mailroom Supervisor
Adm¡nistrâtive Assistant lll

1.0 0.0 0.0 0.0 CAT

Mâilroom clerk 1.0 0.0 0.0 CAT

Counsel Substitute Counsel Subst¡tute I '1.0 0.0 0.0 0.0 PS

chaplain 1.0 0.0 0.0 0.0 P5chaplãin

0.0 EDPrincipal Pr¡ncipâl 1.0 0.0 0.0

Education Counselor Counselor '1.0 o.0 0.0 0.0 ED

Teåcher 3.0 0.0 0.0 0-0 ED

Academic lnstructor - Life Sk¡lle Teacher 1.0 0.0 0.0 0.0 EO

Vocational lnstructor Vocât¡onâl lnstructor 1.0 0.0 0.0 0.0 ED

0.'t 0.0 0.0 0.0 EDLibrãrian Librarian

SUPPORT OPERATIONS & PROGRAMS (lnclude Adminislrat¡ve support & clerical staff, if appl¡cable)

EDUCATION (lnclude Admin¡slrat¡ve support & clerical statf, ¡f appl¡câblel

696-PF-16-P028

Facil¡ty Name: Bridgeport CC Recommended Staffing Plan for 12 Hour Shifts

STAFFING NOTES

- TDCJ job titles must be used and are ¡dent¡fied in Exhibit J.7.
** Use the key below, to ¡nd¡cate ¡n the staff¡ng patte.n above, the level of pre-service tra¡ning

for èach pos¡t¡on. Unless otherw¡se ind¡cated, all pre-service train¡ng must be completed
prior to assignment.

"' FTE'5 shall be rounded up or doM to lhe nearest full FTE.

Kev:

W = Pre-Service training for each Warden will be reviewed by TDCJ as part of the Warden approval procèss. Based on this
review, TDCJ will determ¡ne on a cãse-by-case basis if add¡tional training is required for the applic€nt prior to assignment.

PS = Pre-Service Part I w¡thout OJf Q4O hours - must be completed prior lo assignment).

PS OJT = Pre-Serv¡ce Pârt I w¡th OJT (384 hours - must be completed prior to assignment).

ED = 40 hour orientation for eduætional professionals must ¡nclude 1 6 hours of topics from the Department's Staff Survivor
Training. TDCJ shall determine the elemênts comprising the 16 hours.

MED = 28 hour or¡entation for med¡cal profess¡onals must include 16 hours of topics from TDCJ'S Correctional
Awareness Training. TDCJ shall determ¡ne the elemenls comprising the 16 hours.

CAT = 32 hours of Correctional Awareness Train¡ng

Exhibit J.1
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696-PF-16-P028

Facility Name: Bridgeport

BUDGET JUSTIFICATION FORMS AND STAFFING PLANS

OPERATION AND MANAGEMENT SERVICES

STAFFING PLAN
Note: Additional rows are hidden.and may be

Exhibit J.1

Posit¡on T¡tle
TDCJ Pos¡tion lst Sh¡ft 2nd Sh¡ft 3rd Sh¡ñ Rellef Total FTES "'

0.0

Tralnlng "

0.0

0.0

0.0

0.0

0.0

0.0

0.0

0.0

0.0

0.0

nn

0.0

0.0

0.0

0.0

0.0

0.0

0.0

0.0

0.0

0.0

0.0

0.0

0.0

0.0

0.0

0.0

0.0

0.0

0.0

0.0

0.0

0.0

0.0

00

SECURITY ADMINISTATION (lnclude Adm¡nislrat¡ve support & cler¡cal staff, ¡f applicabte)

SUPPORT OPERATIONS & PROGRAMS (lnclude Adm¡n¡strat¡ve support & clerical staff, ¡f applicable)

SECURITY OFFICERS

SECURITY SUPERVISORS
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696-PF-16-P028

Facility Name: Br¡dgeport

Exhibit J.1

Note: Additional rows are h¡dden and may be

Position Titlê
TDCJ Posltlon
Equivalency'

@
1st Shiff 2nd Sh¡fr 3rd Shifr Rellef Total FTES *"

0.0

Tralning "

0.0

0.0

0.0

0.0

0.0

0.0

STAFFING NOTES

* TDCJ job titles must be used and are identified in Exhibit J.7.
** Use the key below, to ind¡cate in the staffing pattern above, the level of pre-service training

for each position. Unless otherwise indicated, all pre-service training must be completed
prior lo assignment.

.-- FTE'S have been rounded up or down to the nearest full FTE

Kev:

W = Pre-Service training for each Warden will be reviewed by TDCJ as part of the Warden approval process. Based on this
review, TDCJ will determine on a case-by-case bas¡s if additional training is required for the applicant pr¡or to assignment.

PS = Pre-Service Part I withoul OJT (240 hours - must be completed pr¡or to assignment).

PS OJT = Pre-Service Part lwith OJT (384 hours - must be completed prior to assignment).

ED = 40 hour orientation for educational professionals must include 16 hours of top¡cs from the Department's Statf Survivor
Training. TDCJ shall determine the elements compris¡ng the 16 hours.

MED = 28 hour orientation for medical professionals must include 16 hours of topics from TDCJ's Correctional
Awareness Training. TDCJ shall determine the elements comprising the 16 hours.

CAT = 32 hours of Correctional Awareness Training

Relief Factors

l. 7-Day Position (8 hr) = 1 .7

2. 7-Day Position (12 hr) = 2.26
3. s-Day Position = 1.0
4. Visitation = 0.6
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696-PF-1 6-P028

Facilily Name: Br¡dgeport

* continued on next page

Exhibit J.1

BUDGET JUSTIFICATION FORMS AND STAFFING PLANS
OPERATION AND MANAGEMENT SERV/CES

BUDGET DETAIL

Nole: Add¡lional row are hidden and may be
ut¡lizêd âs needed to list edditionâ¡ inforrot¡on.

COST CATEGORY / ITEM

Chaplaincy

FTEs
Base

Per¡od 1

Basê
Period 2

Option 1

Year 1

Option 1

Year 2
Opt¡on 2

Year I
Opt¡on 2

Yeat 2

Class¡lì€t¡on & lntake

Counl Room

D¡sc¡plinary

Edu€t¡on

Fis€l Analys¡s/Bus¡ness Operalions

Food Seryice

Human Resources

lnformalion Technology

Laundry

Law Librarian(s) & Suppol

Mail/ Postage

Mainlenance

Oflender Grievance

R¡sk Management

Security Adm¡nistralion

Security & Searity Superyisors

Telecommuni€l¡ons

Training

Unit Supply (Necess¡t¡es)

Fringe Benefits

AT.¡NUAL OPERATING COSTS

Staffing Salary D¡rect Costs (Deta¡ls Requ¡æd):

Page 7 of 16



696-PF-16-P028

Fac¡lity Name: Bridgeport

Number of Beds

Operat¡ng Per Diem $$ $ $$

Nole: Addilional 106 are h¡dden and mây be
ulilized as needed to l¡st additional ¡nformalion.

$

Exhibit J.1

COST CATEGORY / ITEM

Chaplaincy

FTEs
Base

Period 'l
Base

Pêriod 2
Option 1

Year 1

Option 1

Yeat 2

Opt¡on 2
Year 1

Option 2
Year 2

clâss¡licãt¡ôn & lnlákê

Cuunt Room

D¡sciplÌnary

Êdu€lion

F¡scal Analysis/Business Operations

Food Service

Humen Resources

lnformtion Technology

Laundry

Law Librarian(s) & Support

Ma¡l / Postage

Mainlenance

Offender Gr¡evance

Risk Management

Secu.ity Admin¡strat¡on

Secur¡ty & security Superu¡sors

Têlêcômmun¡É1¡ons

Train¡n9

Unit Supply (Neæssil¡es)

Fringe Benefts

Building Cost

lnsuranæ Cosls

Depreciat¡on

Overhead

Contractoas Prof¡t Marg¡n

ANNUAL OPERATIñ¡G COSTS

Fac¡l¡ty and Material D¡rect Costs :

Other D¡rect Costs (Details Required):

lõ"rri"""ty Dir""t st"ff Sd.d* 
$lllnformational Onlvt' $$$$

* Commissary D¡recl Staff Salaries are paid from fâc¡lity generaled revenue so these @sts are not ¡ncluded when €lalat¡ng lhe per diem or in lhe corporale G&A.expenses.
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696-PF-16-P028

Facility Name: Kyle

Exhibit J.1

BUDGET JUSTIFICATION FORMS AND STAFFING PLANS

OPERATION AND MANAGEMENT SERVICES

STAFFING PLAN
Rêcommended Staffing Plan for I Hour Shifts

Total FTES ***

0.0

Position T¡tle

Warden

TDCJ Pos¡tion Equ¡valency'

warden

1st Shift

'1.0

2nd Sh¡ft

0.0

3rd Sh¡ft

0.0

å

Traln¡nq "

0.0 0.0 0.0 PSTrãining Manager 1.0

0.0 0.0 CATBusiñess Manager 1.0 0.0

0.0 CAT'1.0 0.0 0.0Humân Rêsource Supervisor

PS1.0 0.0 0.0 0.0Quality Assurance Manager

00 0.0 0.0 CA-TSecretary 1.0

0.0 0.0 CATAdministrative Clerk 2.0 0.0

1.0 0.0 0.0 0.0 PS OJTMajor of CO's Major

0.0 0.0 0.0 PS OJTDHo (captaln) Capta¡n 1.0

0.0 PS OJT5h¡ft Superv¡sr (Lieutenant) Lieutenant 1.0 1.0 1.0

0.0 PS OITSergeant '1.0 1.0 '1.0Assistant sh¡ft Supervisor (Sergeant)

0.0 0.0 0.0 PS OJTOffènder Property/STc Officer Correctionâl officer 1.0

0.0 PS OJTArmory/Key ControlÆra ¡n¡ng off icer Correctional Officer 1.0 0.0 0.0

0.0 PS OJICorrectionâl Officer '1.0 0.0 0.0FTO

correctional Officer 1.0 0.0 0.0 0.0 PS OJTCommun¡W Serv¡ce/'Yard Squad Off icer

1.0 0.o 0.0 0.0 PS OJTEducation Offlcer Correctional off¡cer

0.0 0.0 0.0 PS OJTVis¡tation Officer Correctional off¡cer 3.0

0.0 PS OllTransportation Officer Correct¡onal Officer 4.0 0.0 0.0

0.0 ps orTCentral Control Office. correctional officer 1.0 '1.0 1.0

correctional Officer 1.0 1.0 1.0 0.0 PS OJTPerimeter Patrol Officer

1.0 l0 0.0 PS OIISegregation Off¡cer correctional officer 1.0

0.0 0.0 PS OJTRecreãt¡on Officer correct¡onal officer 1.0 '1.0

0.0 PS OJTUtility/Escort Off ¡cer correctionel Officer 2.O 2.O 2.0

Correctional Officer 1.0 0.0 0.0 0.0 PS O.tTMedicðlOfficer

2.O 20 2.0 0.0 PS OJIPod Control Officers Correctional off¡cer

4.0 0.0 PS OJTHous¡ng Off¡cers correctional Officer 4.0 4.0

SECURITY ADMINISTRATION (lnclude Admin¡strâl¡ve súppoÍ & cler¡cal staff, if appl¡cablel

SECURITY OFFICERS

SECURITY SUPERVISORS

Page 9 of 16



Pos¡tion T¡tle

Un¡t Supply Coord¡nato.

fDCJ Position Êquivalency'

il-
WârÊhôr'(ê & súôblv
lnventory Store

lst Shift

1.0

2nd Shift

0.0

3rd Sh¡ft

0.0

I
Total FTES "'

I
0.0

Training "

P5

0.0Maintenance Superv¡sor
Program Superuisor lV - Un¡t

Maintenance Superv¡sor
1.0 0.0 0.0 P5

Maintenance Supervisor - Plumber
Mainteñànce Superu¡sor lV

Plumber
1.0 0.0 0.0 0.0 P5

Maintenance Superviær - Electr¡clan
Maintenance Supery¡sor lV

Electric¡en
1.0 0.0 0.0 0.0 PS

Maintenance Superv¡ær - HVAC
Maintenance Superu¡sor lV

HVAC
1.0 0.0 0.0 0.0 PS

0.0Mã¡ntenahce Clêrk 1.0 0.0 0.0 CAT

Food Sery¡ce Manager Food 5êry¡ce Manãgêr lV 1.0 0.0 0.0 0,0 PS

Assistant Food Seryice Manage. Food Service Manater ll 1.0 '1.0 0.0 0.0 PS

Làundry Mânâger Laundry Manâger lV 10 0.0 0.0 0.0 PS

0.0 0.0 PSAssistânt Laundry Manager Laundry Manâger ll 1.0 0.0

Chief of Un¡t Classification
Program supery¡sor I - chief of
Unit Class¡f¡cation

1.0 0.0 0.0 0,0 PS

Countroom Clerk 1.0 0.0 0.0 0.0 CAT

Records clerk 10 0.0 0.0 0.0 CAT

't.0 0.0 0.0 0.0 PScommisry coordinator
lnventory & Store Spec ill
Commissâry ManaÊer

Grievance Investigator
lnvestigator ll - Offender
Grievance

1.0 0.0 0.0 0.0 PS

Risk Manager Safety officer I - Risk Manager 1.0 0.0 0.0 0.0 PS

Mailroom Superulsor
Adm¡nistrat¡ve As5¡stãnt lll
Mãilroom Suoeruisor

1.0 0.0 0.0 0.0 CAT

Mailr@m clerk 1.0 0.0 0.0 0.0 CAT

1.0 0.0 0.0 0.0Counsel Substitute Counsel Subst¡tute I

Chaplain chaplaìn I 1.0 0.0 0.0 0.0 PS

Pr¡ncipâl Pr¡ncipâl 10 0.0 0.0 0.0 ED

1.0 0.0 0.0 0.0 EDEducation Counselor counselor

0.0 EDTeacher 3.0 0.0 0.0

librarian Librarian 0.1 0.0 0.0 ED

SUPPORT OPERATIONS & PROGRAMS (lnclude Adm¡n¡strat¡ve support & cler¡cal staí, if applicablel

EDUCATION (lnclude Adm¡nistrât¡ve support & cler¡cal státf, ¡f âpplicable)

Grand Total 62.1 15.0 13.0 0.0 0.0

696-PF-l 6-P028

Facility Name: Kyle Recommended Staffing Plan for 8 Hour Shifts

- TDCJ job titles must þe used and are identified in Exhibit J.7.
** Use the key below, to indicate in the staffing pattern above, lhe level of pre-service training

for each posit¡on. Unless otherwise indicated, all pre-service train¡ng must be compleled
pr¡or to assignment.

"' FTE'S shall be rounded up or doM to lhe nearest full FTE.

Kev:

W = Pre-Service tra¡ning for each Warden will be rev¡ewed by TDCJ as part of the Warden approval process. Based on th¡s
review, TDCJ will determine on a case-þy-case þasis if add¡tional train¡ng is required for the applicant prior to assignment.

PS = Pre-Service Part lwithout OJT (240 hours - musl be completed pr¡or to assignment).

PS OJT = Pre-Serv¡ce Part lwith OJT (384 hours - must be completed pr¡or to assignment).

ED = 40 hour or¡ental¡on for educational professionals must ¡nclude 1 6 hours of lopics from lhe Oepartment's Staff Survlvor
Tra¡ning. TDCJ shall delermine the elements compr¡sing the 16 hours.

MED = 28 hour orientation for med¡cal professionals must ¡nclude 16 hours of topics from TDCJ's Correctional
Awareness Training. TDCJ shall determine the elements compr¡sing the 16 hours.

CAT = 32 hours of Correctional Awareness Training

Exhibit J.l
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696-PF-16-P028

Facility Name: Kyle

Exhibit J.1

BUDGET JUSTIFICATION FORMS AND STAFFING PLANS

OPERATION AND MANAGEMENT SFRV/CES

STAFFING PLAN
Recommended Staffing Plan for 12 Hour Shifts

2nd Sh¡ft

0.0

3rd Shift

0.0

Relief Training "Pos¡t¡on T¡tlê

Warden

TDCJ Posit¡on Equ¡valency' 1st Shift

'1.0

Total FTES "*

0.0

0.0 0.0 PSTrain¡ng Manager 1.0 0.0

1.0 0.0 0.0 0.0 CATBus¡ne$ Manager

Human Resource Súpery¡$r 1.0 0.0 0.0 0.0 CAÌ

Qual¡ty Assurance Manager 1.0 0.0 0.0 0.0 PS

0.0 CATSecretary 1.0 0.0 0.0

0.0 0.0 CATAdministrative clerk 2.O

0.0 PS OITMajor of co's Mãjor '1.0 0.0 0.0

1.0 0.0 0.0 0.0 PS OJTDHO (capta¡n) C¡pta¡n

Shift superuisor {Lieutenant} Lieutenant 1.0 1.0 0.0 0.0 PS OJf

Assistant Shift Superuiþr (Sergeant) Sergeant 1.0 1.0 0.0 0.0 PS OJT

Offender Property/STc Off¡cer Correctional officer 1.0 0.0 0.0 0.0 PS OJT

PS OJTArmory/Key ControlÆra¡ning Off¡cer correctionâl Officer 1.0 0.0 0.0 0.0

0.0 u.u 0.0 PS OJIFTO correctíonãl officer 1.0

correctional officer 1.0 0.0 u.u 0.0 PS OJTCommunity Seruice/'Yard Squad Officer

Education Officer Correctionâl officer 1.0 0.0 0.0 0.0 PS OJT

0.0 0.0 PS OJTVis¡tãt¡on officer Corrêctionâl Officer 3.0 0.0

4.0 0.0 0.0 0.0 PS OJTTransportat¡on Off ¡cer Correctional officer

central control Off¡cer Correctional Officer 1.0 1.0 0.0 0.0 PS OJT

Perimeter Patrol Off¡cer Correctiónal Officer 10 't.0 0.0 0.0 PS OJT

0.0 PS OJTSegregation Off¡cer Correction¿l Off¡cer '1.0 1.0 0.0

1.0 0.0 0.0 0.0 PS OJTRecreation Officer Correctional Officer

Utility/Esort Officer Correctionâl Officer 2.O 2.O 00 0.0 PS OJT

Med¡caloff¡cer Correctional officer '1 0 0.0 0.0 0.0 PS OJT

0.0 PS OJTPod Control officers Correctional Officer 2.O 0.0

4.0 0.0 0.0 PS OJTHousint off¡ce.s Correctionãl Officer 4.0

SECURITYADMINISTRATION (lncludeAdmin¡slrativesupport&cler¡calståff,¡fappl¡cable)

SECURITY SUPERVISORS

SECURITY OFFICERS
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Posit¡on Titl€

Unit Supply Coordinator

TDCJ Pos¡t¡on Equivalency'

lhventory & Store Spec¡alist ll-
Wãrêhô'r<. & q'rñôlv

1st Shift

1.0

2nd Sh¡ft

0.0

3rd Shift

0.0

Rel¡ef Total FTES'*'

0.0

Trainlng *'

PS

Mainteñance Supervisor
Program Superyisor lV - Uñit
Mã¡ntÞnãn.ê SubÞrvi$r

'1.0 0.0 0.0 0.0 PS

Maintenance Superuisor - Plumber
Ma¡ntenance Supervi5or lV

Plumber
'1.0 0.0 0.0 0.0 PS

Maintenance Superv¡sor - Electr¡cian
Marntenance Supervrsor lV

El€ctr¡c¡an
1.0 0.0 0.0 0.0 PS

Maintenance Superv¡sor - HVAC
Mâintenance Superyisor lV

1.0 0.0 0.0 0.0 PS

Meintenence Clerk 1.0 0.0 0.0 0.0 CAT

Food SeNice Manager Food SeNice N¡anager lV 1.0 0.0 0.0 0.0 PS

Assistant Food SeNice Manager Food Seruice lManager ll 1.0 '1.0 0.0 0.0 PS

Laundry Mãnager 0.0 0.0 PSLaundry Manager lV 1.0 0.0

Assistant Laundry Mãnager Laundry Mânãger ll 1.0 0.0 0.0 0.0 PS

Chief of Un¡t Class¡fication
Program Superuisor l - Chief of
Lrn¡t Clãss¡fication

1.0 0.0 0.0 0.0

Countroom Clerk 1.0 0.0 0.0 0.0 CAT

Records Clerk 1.0 0.0 0.0 0.0 cAl

Commi$ary Coordinator
¡nventory & Store Spec lll
Cômmir<âru Mãñâper

'1.0 0.0 0.0 0.0 PS

Gr¡evance lnvestigator
lnvestigator ll - Offender
Gr¡evânce

1.0 0.0 0.0 0.0 PS

Risk Manager Safety officer I - Risk ManaBer 't.o 0.0 0.0 0.0 PS

Mailroom superu¡sor
Adm¡nist¡ative A$istant lll

'1.0 0.0 0.0 0.0 CAT

Mallroom clerk 't.0 0.0 0.0 0.0 CAT

Counsel Substitutê Counsel Subst¡tute I 1.0 0.0 0.0 0.0 PS

chaplaln Chaplain I '1.0 0.0 0.0 0.0 PS

Principal Principal 1.0 0.0 0.0 0.0 ED

Education Counselor Counselor 1.0 0.0 0.0 0.0 ED

Academic lnstructor Teacher 3.0 0.0 0.0 0.0 ED

L¡brãrien Librerien 01 00 00 0.0 ED

SUPPORT OPERATIONS & PROGRAMS (lncludeAdm¡n¡strat¡vesupport&cleÌicalstaft,if applicable)

EDUCATION (lnclude Adm¡nistrative supporl & cler¡cal staff, ¡f applicable)

696-PF-1 6-P028

Facil¡ty Name: Kyle Recommended Staffing Plan for 12 Hour Shifts

STAFFING NOTES

* TDCJ job litles must be used and are ¡dent¡fied in Exhibit J.7.

"* Use the key below, to indicate in the staffing pattern above, the level of pre-service training
for each pos¡tion. Unless olherwise indicated, a¡l pre-service training must þe completed
pr¡or to assignment.

"' FTE'S shall be rounded up or doM to the nearest full FTÉ.

Kev:

W,= Pre-Service train¡ng for each Warden will be reviewed by TDCJ as part of the Warden approval process. Based on this
review, TDCJ will determine on a case-by-case bas¡s ¡f additional training is required for the applicant prior to assignment.

PS = Pre-Service Part I without OJT (240 hours - must be completed prior to assignment).

PS OJT = Pre-Service Part I with OJT (384 hours - must be completed prior to assignment).

EO = 40 hour orientation for educat¡onal professionals must ¡nclude 1 6 hours of topics from the Department's Staff Survivor
Tra¡ning. TDCJ shall determ¡ne the elements comprising the 16 hours.

MED = 28 hour orientation for medical professionals must ¡nclude 16 hours of top¡cs from TDCJ'S Correctional
Awareness Training. TDCJ shall determ¡ne the elements compr¡sing the '16 hours.

CAT = 32 hours of Correctional Awareness Training

Exhibit J.'1
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696-PF-16-P028

Facility Name: Kyle

Exhibit J.1

BUDGET JUSTIFICATION FORMS AND STAFFING PLANS

OPERATION AND MANAGEMENT SERY/CES

STAFFING PLAN
Note: Addit¡onal rows are hidden ând may bê

Positlon T¡tle IDCJ Pos¡tion Equivalency' '1st Shift 2nd Sh¡ft 3rd Shift Rel¡ef

I
Total FTES "'

I
0.0

lrain¡ng *'

0.0

0.0

0.0

0.0

0.0

0.0

0.0

0.0

0.0

0.0

0.0

0.0

0,0

o.o

0.0

0.0

WI
0,0

0.0

0.0

0.0

0.0

nn

nn

U.U

0.0

0.0

0.0

0.0

0.0

0.0

0.0

0.0

0.0

0.0

0.0

SECURITY ADMINISTATION (lnclude Admin¡strat¡ve support & clerical slafi, ¡t applicable)

SUPPORT OPERATIONS & PROGRAMS (lnclude admin¡strative support & clerical stafl, ¡f appllcabtel

SECURITY OFFICERS

SECURITY SUPERVISORS
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696-PF-16-P028

Fac¡lity Name: Kyle

Exhibit J.l

BUDGET JUSTIFICATION FORMS AND STAFFING PLANS

OPERATION AND MANAGEMENT SERY/CES

STAFFING PLAN
Note: Add¡tional rows are hidden and my be

Pos¡t¡on T¡tle TDCJ Pos¡t¡on Equ¡valency' lst Shift 2nd Sh¡ft 3rd Sh¡fr Relief Total FTES ".

0.0

Tralning "'

0.r)

o0
0.0

0.0

0.0

0.0

EDUCATION (lnclude Admin¡strative suppon & cler¡cal staft, ¡f appllcable)

STAFFING NOTES

. TDCJ job titles must be used and are identified ¡n Exhib¡t J.7.
* Use the key below, to ¡ndicate ¡n the staff¡ng pattern above, the level of pre-serv¡ce tralning

for each position. Unless otherw¡se indicated, all pre-serv¡ce training must be completed
prior to assignment.

.'. FTE'S have been rounded up or down to the nearest full FTE
Kev:

W = Pre-Service train¡ng for each Warden w¡ll bê rev¡ewed by TDCJ as part of the Warden approval process. Based on this
rev¡ew, TDCJ w¡ll determine on a case-by-case basis if additional training ¡s required for the applicant pr¡or to assignment.

PS = Pre-Service Part I without OJT (240 hours - must be completed prior to assignment).

PS OJT = Prs.Service Part I with OJT (384 hours - must be completed prior to assignmênt).

ED = 40 hour orientation for educational professionals must include '16 hours of topics from the Department's Staff Survivor
Training. TDCJ shall determine the elements compris¡ng the 16 hours.

MED = 28 hour or¡entat¡on for medical professionals must include 16 hours of topics from TDCJ'S Correctional
Awareness Tra¡n¡ng. TDCJ shall determ¡ne the elements comprising the '16 hours:

CAT = 32 hours of Correctional Awareness Training

Rèlief Factors

l. 7-Day Position (8 hr) = 1.7

2. 7-Day Pos¡tion (12hr) - 2.26
3. s-Day Position = 1.0

4. Visilatlon = 0.6

Page 14 of 16



696-PF-16-P028

Facility Name: Kyle

BUDGET JUSTIFICATION FORMS AND STAFFING PLANS
OPE RAT I ON AN D MAN AG E MENT SERY/CES

BUDGET DETAIL

Exhibit J.1

Note: Add¡lional rows arè hidden and may be
ut¡lized as needed to list âdditionãl ¡ntormâtion.

COSÏ CATEGORY / ITEM FTEs
Base

Period I
Base

Pêr¡od 2
Option 1

Year I
Option I
Yea¡ 2

Option 2
Year 1

Opt¡on 2
Year 2

Clas¡ñætion & lntake

Count Room

D¡sciplinary

Education

F¡sæl Analysìs/Busines Opôralions

Food Seryice

Human Resourc6s

lnlomalion Technology

Laundry

Law L¡brarian(s) & Support

Mail / Postâgs

Maintenance

Ofender Grievance

R¡sk Management

Sêcurity AdministEt¡on

Security & Seerity Superuisrs

Teleæmmuniætlons

Training

Unit Supply (Neæss¡t¡es)

Fringo Bon€t¡ts

ANNUAL OPERAÏING COSTS

Staff¡ng Salary D¡rect Costs (Details Required):

* continued on next page
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696-PF-16-P028

Facility Name: Kyle

BUDGET JUSTIFICATION FORMS AND STAFFING PLANS
OPERATION AND MANAGEMEN T SERY/CES. 

BUDGET DETAIL

Exhibit J.1

Note: Addilional rows are h¡dden and may be
util¡zed as needed to l¡st additional informat¡on.

COST CATEGORY / ITEM

Chapla¡ncy

FTEs
Base

Period 1

Base
Period 2

Option I
Year 1

Option 1

Yeât 2
Option 2
Year 1

Option 2
Year 2

Cläss¡fication & lntake

Count Room

Disciplinary

Educat¡on

Fis€l Analys¡s/Business OperatÌons

Food Seruice

Human Resources

lnformat¡on Technology

Laundry

Law Librarìan(s) & Support

Mãil / Postage

Mainlenance

Offender Grievance

R¡sk Management

Security Administration

Security & Security Superu¡soß

lele@mmun¡ætions

Training

Un¡t Supply (Necess¡ties)

Fringo Benetits

Build¡ng Cost

lnsu€nce Costs

Deprec¡ation

Overhead

Contmcto/s Prof¡t Mãrgin

ANNUAL OPERATING COSTS

Facil¡ty and Mater¡al Direct Costs :

Other D¡rect Costs (Deta¡ls Requ¡red):

lNumber of Beds

lop"r"ting Per Diem $ $ $$$$

D¡rect Staff Salar¡es
s $$ $

'Commissary D¡rect Staff Salaries are paid from facility generated revenue so these costs are not ¡ncluded when ælculating the per d¡em or in the ærporate G&A expenses.

Page 16 of 16



696-PF-16-P028 Exhibit J.2

Rev. 09/'15

HUB Subcontract¡ng Plan (HSP)
lnaccordancewithTexasGov'tCode5216l.2S2,lhecontractingagencyhasdeterminedlhatsubcontractingopportunitiesareprobableunderthiscontract.Therefore, all

respondents, including Stale of ïexas certified Historically Underutilized Businesses (HUBs) must complete and submit this State of Texas HUB Subcontracting Plan

(HSP)with their response to the bid requisition (solicitation).

NOTE: Responses that do not include a completed HSP shall be rejected pursuant to Texas Gov't Code 52161.252(b),

The HUB Program promotes equal business opportunities for economically disadvantaged persons to contract with the State of Texas in accordance with the goals

specified in the 2009 State of Texas Disparity Study. The statewide HUB goals defined in 34 Texas Administrative Code (TAC) $20.13 are:

. 71 .2 percent for heavy construction other than building contracts,

. 27.1 percent for all building construction, including general contractors and operative builders' contracts,

. 32.9 percentfor all special trade construction contracts,

. 23.7 percentfor professional seruices contracts,

. 26.0 percentfor all otherservrces contracts, and

. 21.1 percentfor commodities contracts.

- - Aqencv Special lnstructions/Additional Requirements - -

opportunitiesif thetotal valueof therespondent'ssubcontractswithTexascertifiedHUBsmeetsorexceedsthestatewideHUBgoal ortheagency specifìcHUBgoal,
whichever is higher. When a respondent uses this method to demonstrate good faith effort, the respondent must identi! the HUBs with which it will subcontract. lf
using existing contracts wilh Texas ceftfied HUBs to satisfy this requirement, only the aggregate percentage of the contracts expected to be subcontracted to HUBs
with which the respondent does not have a continuous contract* in place for¡slgthA!úiyg.lþIyg¡Ig shall qualify for meeting lhe HUB goal. This limitation is designed

to encourage vendor rotation as recommended by the 2009 Texas Disparity Study.

The TDCJ HUB goals are defined as:
. 17.5 percent for heavy construction other than building contracts. This goal is higher than the statewide goal and

therefore must be the utilized goal for this category,
. 36.9 percent for all building construction, including general contractors and operative builders contracts. This

goal is higher than the statewide goal and therefore must be the utilized goal for this category,
. 32.7 percent for all special trade construction contracts,
. 23.6 percent for professional services contracts,
. 24.6 percent for all other services contracts, and
r 21 percent for commodities contracts.

The TDCJ has determined that the HUB Category for this contract falls under the
Gommodities Contracts Category,

The HUB Goal for this category is therefore identified as 21.1%.

For assistance ¡n completing the HSP contact:
Sh aron Sch u ltz @ 936-437 -7 026
sharon.sch u ltz@tdci.texas,qov

a. Respondent (Company) Name: State of Texas VID #:

Point of Contact:

E-mailAddress:

Phone #:

Fax #:

b. ls your company a Slate of Texas certified HUB? {- - Yes l- - No

c. Requisìtion #:

Page 1 of 14
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696-PF-16-P028 Exhibit J.2
Rev.09/15

Enter your company's name here Requisition #:

After dividing the contract work into reasonable lots or portions to the extent consistent with prudent industry practices, and taking into consideration the scope of work to

be performed under the proposed contract, including all potential subconlracting opportunities, the respondent must determine what portions of work, including
contracted staffing, goods, services, transportation and delivery will be subcontracted. Note: ln accordance with 34 TAC $20.1 1, a "Subcontractof' means a person

who contracts with a prime contractor to work, to supply commodities, or to contribute toward completing work for a governmental entity.

a' Check the appropriate box (Yes or No) that identifìes your subcontracting intentions:

{ì - yes, l will be subcontracting portions of the contract. (lf Yes, complete ltem b of this SECT|ON and continue to ltem c of this SECT|ON.)

f. - ilo, I will not be subcontracting anv poftion of the contract, and I will be fulfìlling the entire contract with my own resources, including employees, goods,

services, transportation and delivery. (lf No, continue to SECTI0N 3 and SECTION 4.)

you expect to award to Texas certified HUBs, and the percentage of lhe conlract you expect to award to vendors that are not a Texas certified HUB (i.e., Non-HUB),

Item # Subcontracting Opportunity Description

HUBs Non-HUBs

Pêrcentage of the conlrad
expected to be subconlrac{ed to

HUBs with which you do.¡o_t.have
a cont¡nuous contract' in placs

for more than t¡ve (5) vears.

Pèrcentage of the contrad
expected to be subcontrac{ed to

HUBS with which you have a

continuous contract* in place for
more than five l5l vears.

Percentage of the contract
expected to be subcontracted

to non-HUBs,

1 fo Yo
o/o

2 Yo Yo
o/o

3 % ot
to o/o

4 Yo Yo %

5 Yo Yo Yo

6 % Yo Yo

7 Yo Yo %

B Yo to o/o

I % Yo Yo

10 % oÄ
Yo

1'l % Yo Yo

12 % Yo Yo

13 Yo to Yo

14 Yo lo

15 % o/o

Aggregate percentages ofthe contract expected to be subcontracted: to Yo

c. Check the appropriate box (Yes or No) that indicates whether you will be using onlv Texas certified HUBs to perform all of the subcontracting opportunities you

listed in SECTION 2, ltem b.

f - yes(lf Yes,continuetoSECT|ON4andcompletean"HsPGoodFaithEffort-MethodA(AttachmentA)"foreachofthesubconlractingopportunitiesyoulisted.)

(ì,- tVo (lf No, continue to ltem d, of this SECTION.)

d. Check the appropriate box (Yes or No) that indicates whether the aggregate expected percentage of the conlract you will subcontract with Texas certified HUBs

with which you do not have a continuous contract* in place with for more than five (5) vears, meets or exceeds the HUB goal the contracting agency identified on

page 1 in the 'Agency Special lnstructions/Additional Requirements."

f*. yes(lf Yes,continuetoSECT|ON4andcompletean"HsPGoodFaithEffort-MethodA(AttachmentA)"foreachofthesubcontractingopportunitiesyoulisted.

f - wo 1tt wo, continue to SECTION 4 and complete an "HSP Good Faith Effort - Method B (Attachment B)" for each of the subcontracting opportunìties you listed.

*QgÐlirugJJ1Jg gl: Any existing written agreement (including any renewals that are exercised) between a prime contrcctor and a HUB
vendor, where the HUB vendor provides the prime contractor with goods or service, to include transportation and delîvery under the same contract
for a specífied period of time. The frequency the HUB vendor is utilized or paid during the term of the contract is not relevant to whether
the contract is considered cont¡nuous. Two or more contracts that run concurrently or overlap one another for d¡fferent periods of tîme are
considered by CPA to be individual contracts rather than renewals or extensions to the orig¡nal contract. ln such situations the prime contractor
and HUB vendor are entering (have entered) into "new" contracts.

Page 2 of 14



696-PF-16-P028 Exhibit J.2
Rev 09/15

Enter your company's name here: Requisition #:

ATION (lf you responded "t"'

lf you responded "No" to SECTION 2, ltem a, in the space provided below explain how your company will perform the entire contract with its own employees, supplies,
materials and/orquipment, to include transportation and delivery.

As evidenced by my signature below, I affirm that I am an authorized representative of the respondent listed in SECTION 1, and that the information and supporting
documentalion submitted with.the HSP is true and correct. Respondent undentands and agrees that, if awarded anv oortion of the reouisition:

. The respondent will provide notice as soon as practical to all the subcontractors (HUBs and Non-HUBs) of their selection as a subcontractor for the awarded

contract. The notice must specify at a minimum the contracting agency's name and its point of contacl for the contract, the contract award number, the

subcontracting opportunity they (the subcontractor) will perform, the approximate dollar value of the subcontracting opportunity and the expected percentage of
the total contract that the subcontracting opportunity represents. A copy of the notice required by this section must also be provided to the contracting agency's
point of contact for the contract no later than ten (1 0) workino days after the contract is awarded.

. The respondent must submit monthly compliance reports (Prime Contractor Progress Assessment Report - PAR) to the contracting agency, verifying its

compliance with the HSP, including the use of and expenditures made t0 its subcontractors (HUBs and Non-HUBs). (The PAR is available at
htto://www.window.state.ü.us/procuremenVoroq/hub/hub-forms/proqressassessmentrot.xls).

. The respondent must seek approval from the contracting agency prior to making any modifications to its HSP, including the hiring of additional or different
subcontractors and the termination of a subcontractor the respondent identified in its HSP. lf the HSP is modifìed wilhout the contracting agency's prior approval,
respondent may be subject to any and all enforcement remedies available under the contract or otherwise available by law, up to and including debarment from all

state contracting.

. The respondent must, upon request, allow the contracting agency to perform on-site reviews of the company's headquarters and/or work-site where services
are being performed and must provide documentation regarding staffing and other resources.

Signature Printed Name Title Date
(mn ddlyyyy)

Reminder:
Þ [ you responded "Yes" to SECTION 2, ltems c or d, you must complete an "HSP Good Faith Effort - Method A (Attachment A)" for each of the

subcontracting opportunities you listed in SECTION 2, ltem b.

Þ lf you responded "No" SECTION 2, ltems c and d, you must complete an "HSP Good Faith Effort - Method B (Attachment B)" for each of the
subcontracting opportunities you listed in SECTION 2, ltem b.
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696-PF-16-P028 Exhibit J.2

HSP Good Faith Effort - Method A (Attachment A)
Rev.09/15

Enter your company's name here: Requisition #:

IMPORTANT:. lf you responded "Yes" to SECTION 2, ltems c or d of the completed HSP form, you must submit a completed "HSP Good Faith Effort -

Method A (Attachment A)" for each of the subconlracting opportunities you listed in SECTION 2, ltem b of the completed HSP form. You may photo-copy this page

or download the form at htto://window.state.tx.us/procuremenVproq/hub/hubjorms/hub-sbcont-planqfe-achm-a.pdf

Enter the item number and descr¡ption of the subcontracting opportunity you listed in SECTION 2, ltem b, of the completed HSP form for which you are completing

the attachment.

Item Number: Description:

o¡¡

List the subconhacto(s) you selected to perform the subcontracting opportunity you listed above in SECTION A-1 . Also identi! whether they are a Texas certified H UB

and their Texas Vendor ldentification (VlD) Number or federal Employer ldentification, the approximate dollar value of the work to be subcontracted, and the expected
percentage of work to be subcontracted. When searching for Texas certified HUBs and verifying their HUB status ensure that you use the State of Texas' Centralized

code "A" signifies that the company is a Texas certified HUB.

REMINDERI As specifìed in SECTION 4 of the completed HSP form, if vou (respondent) are awarded any oortion of the reouisition, you are required to

provide notice as soon as practical to all the subcontractors (HUBs and Non-HUBs) of their selection as a subcontractor. lhe notice must specifi at a minimum lhe

approximate dollar value of lhe subcontracting opportunity and the expected percenlage of the total conlract that the subcontracting opportunity represents. A copy of the

not¡ce requ¡red by this section must also be provided to the contracting agency's point of contact for the conlract no later than ten (10) workinq davs after lhe contract

is awarded.

Page 1 of 1

(AttachmentA) Page 4 of 14

Company Name Texas certified HUB

Texas VID or federal EIN
Do not enler Social Secur¡ty Numbers.

lf you do not know their VID / ElN,
leave their VID / EIN field blank.

Approximate
DollarAmount

Expected
Percentageof

Contract

Ê-Yes {Ì,-Ho $
o/o

fi . Yes {^., . llo $ %

fl, .Yes li.No $ Yo

(ì.-Yes C,.Ho $

(*: - Yes f, - Ho $
o/o

li - Yes f, - ¡lo $

{-t - Yes f, - tlo $
o/o

{*,-Yes f -¡¡o $
o/o

{^ -Yes (1.Ho $ %

C-Yes f: -Ho $

fl - Yes f*, .lr¡o $
o/o

ll - ves l-' - tlo $
o/o

f, -Y.r f .Ho $
o/o

f*, .Yes C.ruo $

ll.yes C.Ho $

{*-Yes f-ruo $ Yo

f.Yes f. .¡¡o $
o/o

f.Yes f .¡¡o $ %

f .Yes f .t'lo $
o/o

f.Y.t f..Ho $
o/o

f' - Yes l^ - tlo $ Yn

f -Yes {* -uo $ Yo



696-PF-16-P028 Exhibit J.2

HSP Good Faith Effort - Method B (Attachment B)
Rêv.09/15

Enter your company's name here: Requisition #:

IMPORTANI lf you responded "tVo" to SECTION 2, ltems c and d of the completed HSP form, you must submit a completed "HSP Good Faith Effort -

Method B (Attachment B)" for each of the subcontracting opportunitiæ you listed in SECTION 2, ltem b of the completed HSP form. You may photo-copy this page

or download the form at http://window,state,fi.us/procurement/proo/hub/hub-forms/hub-sbcontolan<fe-achm-b,pdf.

Suecor.¡rnnclruc OppoRruuw
Enter the item number and description of the subcontracting opportunity you listed in SECTION 2, ltem b, of the completed HSP form for which you are completing the

attachment,

Item Number: Description

[[[reDEpN MeHroR PnorÉcÉ Pnoennm

lf respondent is participating as a Mentor in a State of Texas Mentor Protégé Program, submitting its Protégé (Protégé must be a State of Texas certified HUB) as a

subcontractor to perform the subcontracting opportunity listed in SEGTION B-1, constitutæ a good faith effort to subcontract with a Texas certified HUB towards that

specific portlon of work,

Check the appropriate box (Yes or No) that indicates whether you will be subcontracting the portion of work you listed in SECTION B-1 to your Protégé.

f - Yes (lf Yes, continue to SECTION B-4.)

f* . No / Not Applicable (lf lVo or Not Applicable, continue to SECTION B-3 and SECTION B-4.)

[[!reAE[N Norncrrtoru Or SuacoNrRAcl NG Oppontu rutrY

When completing this section you WSI comply with items a, b, c and d, thereby demonstrating your Good Faith Effort of having notified Texas certified HUBs and trade

organizations or development centers about the subcontracting opportunity you listed in SECTION B-1, Your notice should include the scope of work, information

regarding the location to review plans and specifìcations, bonding and insurance requirements, required qualifications, and identify a contact person. When sending

notice of your subcontracting opportunity, you are encouraged to use the attached HUB Subconhacting Opportunity Notiæ form, which is also available online at

httpJ/www.window,state.tx. uslprocuremenUoroo/hublhub-subcontractino-olan.

Retain supporting documentation (i.e., certified letter, fax, e-mail) demonstrating evidence of your good faith effort to notify the Texas certified HUBs and trade

organizations or development centers. Also, be mindful that a working day is considered a normal business day of a state agency, not including weekends, federal or

state holidays, or days the agency is declared clæed by its executive officer. The initial day the subcontracting opportunity notice is sent/provided to the HUBs and to the

trade organizations or development centers is considered to be "day zero" and does not count as one of the seven (7) working days.

a. Provide written notification of the subcontracting opportunity you listed in SECTION B-1, to three (3) or more Texas certified HUBs, Unless the contracting agency

specifìed a different time period, you must allow the HUBs at least seven (7) workinq days to respond to the notice prior to you submitting your bid response to the

conhacting agency. When searching for Texas certifìed HUBs, ensure that you use the State of Texas' Centralized Master Bidders List (CMBL) and Historically

Underutilized Business (HUB) Search directory located at htto:/lmvcpa.cpa.state.ü,us/tpasscmblsearch/index.isp. HUB Status code "A" signifies that the company is a

Texas certified HUB.

b. Listthethree(3) TexascertifiedHUBsyounotifiedregardingthesubcontractingopportunityyoulistedinSECT|ONB-1. lncludethecompany'sVendorlD(VlD)

number, the date you sent notice to that company, and indicate whether it was responsive or non+esponsive to your subcontracting opportunity notice.

Company Name Texas VID
(0o not enter Soclal Secrri9 Numbers.)

Date Notice Sent
(mm/dd/yyyy)

Did the HUB Respond?

f* -Yes f -Ho

(*.yes f^.¡¡o

f* -Yes f* . Ho

c. Provide written notification of the subcontracting opportunity you listed in SECTION B-1 to two (2) or more trade organizations or development centers in Texas to

assist in identifying potential HUBs by disseminating the subcontracting opportunity to their members/participants. Unless the contracting agency specifìed a

differenttimeperiod,youmustprovideyoursubcontractingopportunitynoticetotradeorganizationsordevelopmentcenters@pr¡orto
submitting your bid response to the contracting agency. A list of trade organizations and development centers that have expressed an interest in receiving notices of

subcontracting opportunities is available on the Statewide HUB Program's webpage at http://www.window.state.tx.us/procuremenVproq/hublmwblinks-1/.

d. Listtwo(2)tradeorganizationsordevelopmentcentersyounotifiedregardingthesubcontractingopportunityyoulistedinSECT|ONB-l,lncludethedatewhen
you sent notice to it and indicate if it accepted or rejected your notice.

Page 1 of 2
(Attachment B)

SECTION B-1

Trade 0rganizations or Development Centers Date Notice Sent
(mm/dd/yyyy)

Was the Notice Accepted?

f -Yes f* -¡lo

{* -Yes f -No

Page 5 of 14
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Enter your company's name here: Requisition #:

Enter the item number and description of the subcontracting opportunity you listed in SECTION 2, ltem b, of the completed HSP form for which you are completing the

attachment.

a. Enter the item number and description of the subconhacting opportunity for which you are completing this Attachment B continuation page.

Item Number: Description:

b. List the subcontracto(s) you selected to perform the subcontracting opportunity you listed above in SECTION Bl. Also identify whether they are a Texas certified

HUB and their Texas Vendor ldentification (VlD) Number or federal Employer ldentifìcation, the approximate dollar value of the work to be subcontracted, and the

expected percentage of work to be subcontracted. When searching for Texas certified HUBs and verifying their HUB status ensure that you use the State of Texas'

HUB status code "A" signifies that the company is a Texas certified HUB.

c. lf any of the subcontractors you have selected to perform the subcontracting opportunity you listed in SEGTION B-1 is not a Texas certifìed HUB, provide written

.justification for your selection process (attach additional page if necessary):

REMINDERI As specified in SECTION 4 of the completed HSP form, if you (respondent) are awarded anv oortion of the requisition, you are required to provide

notice as soon as practical to gll the subcontractors (HUBs and Non-HUBs) of their selection as a subcontractor. The notice must specify at a minimum the

contracting agency's name and its point of contact for the contract, the contract award number, the subcontracting opportunity it (the subcontractor) will perform, the

notice required by this section must also be provided to the contracting agency's point of contact for the contract no later than ten (1O)_lvorkinq davs after the contract

is awarded.

Page 2 of 2
(Attachment B)

HSP Good Faith Effort - Method B (Attachment B) Cont.

Company Name Texas certified HUB

Texas VID or federal EIN
Do not ente¡ Sociel Security Numbsrs,

llyou do not know theír VID I ElN,
leave thêif vlD / EIN f¡eld blank.

Approximate
DollarAmount

Expected
Percentage of

Contract

{*' 'Yes l*' - No $
o/o

¡ -Yes ¡.¡o $
o/o

¡ -Yes ¡ -No
$ Yo

f* -Yes f.No $ Yo

¡ -Yes ¡.No $ Yo

¡ -Yes f''No $
o/o

* -Yes ¡^.Nor.Í $
o/o

¡.Yes ¡ -No
$

o/o

f* -Yes f* -No
$

o/o

¡ -Yes ¡*.No $
o/o
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@ HUB Subcontracting Opportunity Notification Form
ln accordance with Texas Gov't Code, Chapter 21ô1, each state agency that considers entering into a contract with an expected value of $100,000 or more shall, before lhe

agency I have identified below in Seclion B has determined that subconlracting opportunities are probable under the requisition to which my company will be ræponding.

serves members of groups (i,e,, Asian Paciflc American, Black American, Hispanic American, Native American, Woman, Service Disabled Veteran) identified in Texas

Administrative Code, $20.1 1 (1 g)(C),

identilied in Section C, ltem 1. Submit your response to the poinlof-contacl referenced in Section A.

@E
Company Name:

Pointof-Contact:

E-mail Address:

PRrn¡e CorurRAcroR's lnroRu¡ron

State of Texas VID #:

Phone #:

Fax #:

$[!@[[I ConrRncrnc STATE Acerucv ¡Ho ReeursrïoN INFoRMATToN

Agency Name:

Pointof-Contact:

Requisition #:

Phone #:

Bid Open Date:

(mmidd,yyyy)

SUBcoNTRAcTING OPPoRTUNITY RESPoNSE DUE DATE, DESGRIPTIoN, REQUIREMENTS AND RELATED INFORMATION

1. Potential Subcontractor's Bid Response Due Date:

lf you would like for our company to consider your company's bid for the subcontract¡ng opportunity identified below in llem 2,

we must receive your bid responsê no later than on

Central Time Date {mm/dd/yyyy)

ln accÐrdance with 34 TAC $2A.14, each nolice of subcontraclíng oppoíunity shall be provided fo af ,easl thræ (3) Texas ceflifred HUBs, and allow the HUBs at least

seven (7) working days lo responrf lo lhe notice Niot to subnilling our bid response lo the conlrcting agency. ln addition. at leasl seven (7) working days pñor lo us

submítting our bid response to the contracting agency, we nust provide nolice of each of our subconttacting opportunilies to two (2) or more trade organizalions

or development centers (¡n Texas) that serues members of groups (i.e., Asian Paciñc Anerican, Black American, Hispanic Ameican, Native American, Woman,

Se¡vice Disabled Veteran) idenlified in Texas AdministratíveCade,S20.1(19\C).

(A working day is considered a noÍmal buvness day of a state agency, not including weekends, federal or state holidays, or days the agency is declared closed by iß
execulíve officer. The inilial day the subæntracting oppoflunity notice is sent/provided to the HUBs and to the trade oran¡zalionsordevelopmentcenfersisconstderd
lo be "dav zero" and does not count as one of tlrc seven 17) workino davs.l

2. Subcontracting Opportunity Scope of Work:

3. Required Qualifications: n - Not Applicable

4. Bonding/lnsurance Requirements: E - Not Applicable

5. Location to review plans/specifications n - Not Applicable

Page 7 of 14



696-PF-16-P028 Exhibit J.2
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HUB Subcontracting Plan (HSP)
Prime Contractor Pro

ContracURequisition Number:

Texas Department of Criminal Justice

ress Assessment Re rt

Date of Award: Object Code

(mm/dd/yyyy)
- (Agffiyus

Only)

This form must be completed and submitted to the contracting agency each month to document compliance with your HSP

Contracting Agency/Un iversity
Name:

Contract Administrator Name:

Contractor (Company) Name:

Point of Contact:

Reporting (Month) Period

State of Texas VID #:

Phone #:

Total Amount Paid this Reporting Period to Contractor: $

Signature:

Report HUB and Non-HUB subcontractor information
*Note: Texas ceûified HaJB status can be verif¡ed on line at: htþs:lmvcÛa,coa.s fi iæ.

Title: Date:

Total Contract $
Amount Paid to

Date to
Subcontractor

0bject Code
lÂdcncv llse onful

*Texas certified HUB?
fYås or Noì

Subcontractor's VID or
HUB Certificate

Number
(Requlred if f exas certlfled

HUBì

Total Contract $
Amountfrom HSP

with Subcontractor

Total $ Amount
Paid This

Reporting Period

to Subcontractor
Subcontractor's

Name

$ $ $

$ $ $

$ $$

$ $ $

ù $ $

o $ $

$ ù û

$ $ $

o $$

$$ $

$ $ $

ù $ $

s $ ùTOTALS:
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EMAfL

asiancontracto r@)gmail. com
rwashington@b lackcontractors. o

rg
chumÍdtdbcc.orr¡

construction@dfurynsdc. com

gquezada.gdhcc.com

ptac@delmar.edu

treed@elpasombdacenter. com

bbolden@fumbcc.org

hatcher. beverlv@)etmbc.com
Exec. Admin@AustinAsianCham
ber.org
nmc@austinbcc.ors

miltonthibodeaux@gmail.com

randvmasdaleno Ø)vahoo. com

adminá)hcadesa.org

vo landatâ)re sionalhca.ors
mzarate@houstonhispanicchamb
er.com

anuela. l'reerrant4)hmsdc. org

inf'oú1ìnamctexãs.org

poletf-@,sahcc.org

smsdc@smsdc.org

xenia@smsdc.org

taaacc I 79iílyahoo.com

rmataGìtgs¿rusti n. corn

panton@tamacc.org

procurement@tcbcc.org

info ôushca-austin. com
gmcdermott@uspaacc-sw. org

asteele Ø)wbcsouthwest.ore

bidsí¿lvl'bea-texas.org

directorú?r¡.omencontractors.org

FAX

512-926-5410
214-485-0467

214-421-5510

214-637-2241

2t4-520-1687

361-698-1024

915-566-9714

817-332-6438

409-722-5402

st2-4s9-n83
713-436-8333

210-444-tl0l
972-786-0910

713-644-7377

713-271-9770

713-843-3777

210-225-2485

5 I 2-386-8988

915-585-7751

28 1-336-0870

817-469-9485

817-299-0949

713-681-9242

713-807-9917

PHONE

512-926-5400
214-485-0483

214-421-5200

214-630-0747

214-s21-6007

361-698-1025

9ts-s66-4066

8 I 7-87 l-6538

409-962-8530
512-407-8240

st2-4s9-tt8t
832-216-2185

832-883-5078
210-444-1100

972-786-0909

713-644-7070

713-271-7805

713-843-3791

210-225-0462
512-386-8766

sr2-659-2160
512-535-5610

512-468-0113

512-444-5727

832-875-3977

512-922-0507

682-367-1393

8t7-299-0566
713-681-9232

713-807-9977

MA,ILING ADDRESS

4201 Ed Bluestein Blvd., Austin, TX 78721

1409 S. Lamar Street, Suite 251, Dallas, TX 75215

2838 Martin Luther King Jr. Boulevard, Dallas, TX 75215

8828 N Stemmons Fru,oy, 5tn Floor, Suite 550, Dallas, TX
75247
4622Maple Avenue, Suite. 207. Dallas.TX 75219

l0l Baldwin Blvd.. CED-146, Corpus Christi, TX 78404

2401E. Missouri, El Paso, TX79903

I150 South Freeway. Suite 211, Fort Worth, TX 76104

PO Box 5064. Beaumont. TX 77726-5064

8001 Centre Park Dr. Suite 160, Austin. TX 78754

912F,. I lth Street, Suite A, Austin, TX 78702

1707112 South Post Oak Blvd., PMB 273, Houston, TX
77056

7 ParkerRoad, Houston, TX 77076

800 Ouintana Road. # 333 San Antonio, TX 7821 I

2210 W. Illinois Avenue. Dallas, TX 7 5224-1636

l80l Main Street. Suite 890, Houston, TX 77002

Three Riverway, Suite 555. Houston. TX 77056

3825 Dacoma St.. Houston. TX'77092

200 East Gravson. Suite 203, San Antonio, TX 782 I 5

912 Bastrop Highway, Suite. l0l, Austin, TX 78741

4100 NW Loop 410 Suite 230, San Antonio, fX78229
P.O. Box 13064, Austin, T){787ll-3064

7518 Robert Kleburg Lane. Austin, TX78749

P.O. Box 41780, Austin, TX 78704

P.O. Box 88376, Houston,T){77288

920 E. Dean Keeton, Austin, TX 78705

202 E. Border Street, Suite 144, Arlington, TX 76010

2201 North Collins, Suite 158, Arlington, TX 76011

9800 NW Frwry, Suite 120, Houston, TX77092
P.O. Box 70966, Houston,TX.77270

ORGANIZATION

Asian Contractor Association

Black Contractors Association - Dallas/Fort
Worth
Dallas Black Chamber of Commerce

DFW Minority Supplier Development Council

Dallas Hispanic Chamber of Commerce

Del Mar College PTAC, Corpus Christi Black C
ofC
El Paso Hispanic Chamber of Commerce

Fort Worth Metropolitan Black Chamber of
Commerce

Golden Trianele Minority Business Council
Greater Asian Chamber of Commerce

Greater Austin Black Chamber
Greater Houston Business Procurement Forum

Hisoanic Contractors Association - Houston

Hispanic Contractors Association -San Antonio
Hisoanic Conhactors Association - Regional

Houston Hispanic Chamber of Commerce

Houston Minority Supplier Development Council

National Association of Minority Contractors

lnc.-Houston
San A¡tonio Hispanic Charnber of Commerce

Southwest Minority Supplier Development
Council

Texas Association of African American Chambers

of Commerce (TAAACC)

Texas Association of Historically Underutilized
Businesses

Texas Association of Mexican American
Chambers of Commerce (TAMACC)

Tri-County Black Chamber of Commerce

U.S. Hispanic Contractors Association de Austin
U.S. Pan Asian American Chamber of Commerce
SW
Women's Business Council - Southwest

Women's Business Enterorise Alliance (WBEA)

Women Contractors Association (WCA)

696-PF-16-P028

Texos Deportment of Criminol Justíce
Updoted - September 2075

TRADE ORGAN¡ZATIONS/DEVELOPM ENT CENTERS

Exhibit J.2
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HUB Subcontract¡ ng PIan (HSP)
QutcK GnEcKLIST

While this HSP Quick Checklist is being provided to merely assist you in readily identifying the sections of the HSP form that you will need

to complete, it is very important that you adhere to the instructions in the HSP form and instructions provided by the contracting agency.

complete:

E Section 1 - Respondent and Requisition lnformation

I Section 2 a, -Yes, I will besubcontracting portionsof thecontract.

E Section2b,-Listalltheportionsofworkyouwillsubcontract,andindicatethepercentageofthecontractyouexpecttoawardtoTexascertifiedHUB
vendors,

Ü Section 2 c. -Yes

E Section4-Affirmation

I GFEMethodA(AttachmentA)-CompleteanAttachmentAforeachofthesubcontractingopportunitiesyoulistedinSection2b.

aggregate percentage of allthe subcontrading work you will be awarding to the Texas certified HUB vendors with whichyou

donot have a continuouscontract in placeformorethanfive (5) years meefs orexceedsthe HUB Goal the contracting agency

identified in the "Agency Special l nstructions/Additional Requirements'! complete :

E Section 1 - Respondent and Requisition lnformation

E Section 2 a. -Yes, lwill besubcontracting portions ofthe contract.

n Section 2 b. - List allthe portions of work you will subcontract, and indicate the percentage of the contract you expect to award to Texas certified H U B

vendors and Non-HUB vendors.

I Section2c.- No

E Section 2 d. - Yes

E Section4-Affirmation

E CfEUetfroOA(AttachmentA)-CompleteanAttachmentAforeachofthesubcontractingopportunitiesyoulistedinSection2b.

vendors, and the aggregate percentage of all the subcontracting work you will be awarding to the Texas certified HUB vendors with

whichyoudonothaveacontinuouscontracfinplaceformorethanfive(5)years@theHUBGoalthe
contracting agency identified in the 'Agency Speciallnstruc'tions/AdditionalRequiremenb'l complete:

E Seciion '1 - Respondent and Requisition lnfomation

! Section 2 a. - Yes, I will be subcontracting portions ofthe contract.

I Section2b,-Listalltheportionsofworkyouwillsubcontract,andindicatethepercentageofthecontractyouexpecttoawardtoTexascertifiedHUB
vendors and Non-HUB vendors.

! Section2c.-No

E Section2d.-No

E Section4-Affirmation

! CfeUet¡roOB(AttachmentB)-CompleteanAttachmentBforeachofthesubcontractingopportunitiesyoulistedinSection2b.

(i.e., employees, supplies, materials and/or equipment, including transportation and delivery), complete:

E Section 1 - Respondent and Requisition lnformation

E Section 2 a, - No, lwill not be subcontracting any portion of the contract, and I will befulfilling the entire contract with my own resources.

! Section 3 - Self Performing Justification

E Section 4 -Affirmation

*ggûli&¿gJtll;g/lEeg!: Any exist¡ng written agreement (inctuding any renewals that are exercised) between a prime contractor and a HUB

vendor, where the HUB vendor provides the prime contractor with goods or service, to ¡nclude transpoñation and delivery under the same
contract for a specified period of time. The frequency lhe HIJB vendor is utilized or paid during the tem of the contract is not relevant to
whether the contract is considered continuous. Two or more contracts that run concurrently or overlap one anothet for different periods of
time are considered by CPA to be individual contracts rather than renewals or extensions to the original contract. ln such situatìons the prime

contractor and HUB vendor are entering (have entered) into "new" contracts'

Page 1O of 14
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HUB SUBCONTRACTOR USTTNG - CORREC|TONAL 5ËRV|CES / COTRECflONS MANAGEME¡¡f SERVTCES

Bus¡ness Ðescr¡pt¡on

outpâtÌent treâtment facility specializing

in the treatment & education of drug

addic-tion, We offer druB assessments,

ind!vidual counseling & group therapy,

including random d¡ug testing,

CONSULTING & BUSINESS OPRS I!\ î¡iE
FOLLOWING FIELDS; LAW

ËNTORCËMCNi, BUSINESS CONSU LTI NG.

BUSrNËSS START riPS/CPRS,

coMMUNÌTY CARE/SÛCiAL 5€RV

CONTRACTOI, ÊROGRAM

IT,4PLEM Ê,NI'AîION, CHILDCARÊ

SUBS'TANCE ABUSE TRIAîMENi

Mana gement consultin g, tèchnology

seryîces and outsourcing cornpâny

helping federal.state,county and

munícþal governments anC private

sector c!ients achieve their strategic

objectives.

Psychology: Various Counseling services,

forensic psycholog¡ and sex offender

treatment. .

Consultant in mentâ[ heãlth, criminal

iustice and early chìldhood educalion

Diversified stafting services fo!" äll types

of Professionals. Technicians, Medical

Administrative, Educational and varìed

labor categories staflìns.

BUSiNESS CONSULTING SERVICEs,

EVALUATION, STRAÏEGIC PLANNI NG,

SYSTEMS CHANGE FACI LITATION.

CONSULTANT, FAC!LITATOR OF SOCIAL

SERVICES

Fax

943-259-6782

713-401-9001

817-922-9809

903-785-2982

210-819-s830

sÍ2-5L9-9977

806-783-9037

Phone

903-259-6723

7L3-829-3342

8t7-246-8677

240-601-5349

903-785-û746

512-923-2384

210-819-5834

512-St9-9977

806-78L-1848

Email

a2zroc@yahoo.com

ajconsultínggroupllc@cons

ultant.com

abode76108@yahoo.com

iames" price@ cítovâtion.co

m

iondrovik@yahoo.com

larsen8101@gmail.com

vq@cjbinc.net

aluck@ copiaconsulti ng.co

m

tren dsëttershd @ msn.com

zîp

75043

77?21-4l'16

76113

75380

75462

78676-4293

78228-LN4

78759

79493

C¡ty

GARLAND

t-tousïoN

FORT WORTH

DALL.AS

PARIS

WIMBERLEY

SAN ANTONIO

AUSTIN

LUBBOCK

Contãct Pe¡son

Harman Ford

SHIÏONDA

JOHNSON

MCKINLEY JR,

Albert Price, Jr,

Joann Ondrovík

Beth Ann lãrsen

Victor Quiroea

Angela Luck

HAROLD t. CROW

Company Name

A 2 Z RECOVERY OUîREACH CENTER

A ANÐ J CONSULTING GROUP. LLC

ABODE TREATMENT INC

AJP 6P.OUP, LLC

ALLIFD COUNSËLING CENTER &
FORENSICS

BFTH ANN LARSEN. LCSW

CAROLYN JOYCE BARKSDALE, INC.

COPIA CONSUTTING LLC.

CROW CONSU LTAÌIONÆREN DSETTERS

20OO+
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Sociâl Services and such as psychiatr¡c

and substance abuse{assessments,

medicat¡on monitoring, psychotherapy-

individual, family and groups, and crisis

intervention) Substãnce abuse

assessment and outpalient services.

Health ãnd Wellness, commun¡ty

rlevelopment, economic development,
general merchandise, stress

màn¿gement. and heã¡th proCucts.

CONSULTING

Business outsourcing group provìdìng

customizeC ma îagement servìces thãt
croduce c¡ear strãtegies for growth and

sustainâbility, specializìng in: * Program

fvaiuation & Monitor¡ng ' Business &
Propcsal Development'Customízed

Eusiness Seryices

Heãlth & Human Services promotirìg self

suffìciency, traíning & instructional

workshops: financiai, parenting, life &

iob skilis, court intervention services,

mótivationãl speâker, youth mentoring,

life coachinc.

Prívate/Bâckground

I nvestigations/lnsurance/Fraud, Security

Consults, Reseârch, Analysís, Disãster

Prepardeness, Homeland Security. Police

Equipment, Disaster Supplìes, Program

and Project Menagement, Professional

Serv¡ces. Eme¡gency Response

Provide Staffing Servìces Ðî!'ect Hîre and

Temporary to Direct Hire Ìn åddit;on to
ca reer development trainins.

832-831-9185

956-s83-0s00

888-897-8072

219-681-8474

972-546-3774

832-468-9311

281-835-2614

956-s83-0002

832-510-4737

972-2Al.4286

2L9-68t-4474

972-546-3775

jfernandez@endlesscorp.c

om

w¡ninwellness@yahoo.co

sheila.pankrâtz@ gmali.co

shârita.proctor@gma il.co

m

coach@kíianamart¡n.com

kriley@thekmrT¡rm.corñ

vjohnso n@letstaffinE.corn

77494-3An

7709t

78572-53t3

77454

75015-5943

78251-2560

75t46

KATY

HOUSTON

MìSSION

HOUSTON

IRVING

sAN ANTONIO

tANCASTTR

Johnell Fernandez

ROBIN HARR!SON

HOLLIS V,

RTJTLEDGE, JR.

Dr. Shanta Proctor

Kijanâ Martîn

Kenn€th M. R¡ley

Valerie Johnson

ENDLESS OPPORTU NITIES, INC,

iAMiLY RESTORATION AND ECONOMIC

HOLLIS RUTLEDGE AND ASSOCIATES, INC.

HP EXECUTIVE SOLUÏIONS

KUANA MARTIN

KMR CONSULTS AND INVÊSTIG,ATIONS

LÊT STAFFING
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Educational classes Psycho Educational

classes Counselìng Human Services

Social Services Texas Offender Proider

Classes

provides technology and informatíon

management consuiting services to the
legal, hea lthcare, governmental,

constructìon, h:gher educãtion

industr;es. ihe firm is also an

autholized reseller of software and

hardware^

Ccunseiing and psychological testing

Educãtion

Consulting {ìrm soecializing in youth

services, operations, ¿nd fiscal

management.

We currently hoid contracts for food

servìce aiìd grounds rnê¡ntenance in

Nueces Counry, Texas.

We offer a series of educêtional

seminars and workshops to enhance

personal growth and family weliness for
ât-risk tårnil¡es.

Computer lnformation Technology and

Medical Biiling and Codlng instruction.

Business consultinR, Educâtion,

MGMT CONSULTING - STRATEGY

CONSULTING, PROJECT MGMT,

BUSINESS PROCESS REENGiNEERING

Consulting Servíces in a wide area of
expertise.

Specialize in Human Resources

Consulting, General Management and

Support Services. and Personnel Traíning

and Development.

812-737-429L

512-804-i.770

972-503-4344

361-857-6636

21G.349-8269

814-284-t:97

512-s31-3990

21û.679-6653

832-87Ss610

832.566-4026

5t2-845-7145

972-490-573\

361-500-3723

361:857-6633

36r-334-4d)46

21G308-8200

572:797-tO38

512-531-3900

21G48s-5126

love2teachllc@yahoo.com

nânâ@nãsarediscovery.co

m

dr.nick.carrasco@gmail.co

rn

lwright@5pe.com

Paul Hernandez@pccgi.net

sdsinc2 @sbcglobal.net

STXFAMILYCONNECTIONS

@GMATLCOM

dwríeht@5pe.com

MRIDiJLG)STATEHOUSEGR

ouP.coM
kyosh ida@spartnerships,c

om

vjohnson @tajma nag€m en

t.us

77272-A6A2

77404-4\84

78752

7s039-2001

78426-0635

78415-5303

78468

7823C

78731

78746-5747

7825t-3327

HOUSTON

HOUSTON

AUSTIN

RVING

CORPUS CHRISTI

coRPUS CHRtSlt

CORPUS CHR{STI

SAN ANTONIO

AUSTIN

AUSTIN

sAN ANTONIO

Francis 6ermanV

Nana K. Asare

Nicolas Carrasco

Derêk Wright

Pablo B. Hernandez

Cleopãtra Smith

LUPE VALDFZ

Derek Wrisht

MRIDUL RAHMAN

Kirk Yoshida

Varnell Johnson

LOVE 2 TEACH EDUCATIONAL &

NASARE ENTERPRISES, LLC.

NICOLAS CARPÁSCO, PH. D.

NORÌH TEXAS HORIZONS LLC

PREC1SION COMPASS CONSULTING

GROUP, INC.

SMITH DEMAftTSMITH, INC.

SOUTII TEXAS FAMILY CONNECTIONS

SOUTH TEXAS HORIZONS LP

SÎATEHOUSE GROUP

STRATEGIC PARTNERSH IPS, INC.

TAJ MANAGEMENT. LtC
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696-PF-16-P028 Exhibit J.2

Prisoner extradition Såfe,timely,&

secure Transportation of
males;females,juven¡les,mental,&speciaI

neêds ínmetes. Woman owned and

central!y located in Tãyìor, Texas.

To deliver inìegrated substânce abuse

counse!ing and education services fo¡
those persons over the age of L8

wåntìng to live ¿ life free from alcohol

and drug addictlon ìn an outpetient

treatment setting.

Crgânizational change management and

training for technor:ogy (iT)

implement3Ìicn and busìness

transformation ¡ n itiätives.

for profìt company who's specialized in

housing and counseling services to
youth.seniors,ãnd disabled vets.Our

main offlce is ìn Houston, Texas.Our

company is recognized as

aTHUB}{ESBEXMBEXSBEXvBE).We are

members of the{rcBccl{IJAT}

Prov¡des Mental Health Counseling;

Psychological Assessments; änd Test¡iìg

for lndívìdualt Groups and Fãmi!y.

Children, adults, and family counselìng.

Mentâl health care for children,

individuals, adults and marríages.

CogniÌive solutíon-based thera py, crisis

counseling. inmâte release support,

Vêlerãns PTSD and chíld:'en of
íncarceÍåted pãrents therapy.

512-898-4127

210-?59-8528

7\3-456-2!79

713-528-2080

888-681-3004

88A-467-1878

512-898-4123

210-265-1133

877-633-2374

713-s28-2008

88&681-3002

28L.272-1998

tbrees@tptd.us

Helen.Bennett*

Lopez@thebestopTicnsa.c

om

ilee@ leewardtea¡n"com

âdministrat¡on@thewestfi

eldhouse.org

obuko.uwe nogho@totgr.c

om

djones.wellspring@gmail.c
om

76578

78201-3269

77At24373

7700&6136

77479

7706G3169

THRALL

sAN ANîONIO

HOUSTON

HOUSTON

SUGAR LAND

HOUSTON

Tephanie A. Arees

Helen Bennett-

Lopez

luJyan Lee

Michael Phillips

Obukohwo

Uwanogho

David Jones

Reita Johnson - August 18,2016

TEXAS PRISOI'¡ER TRANSPORTAI-lON

DIVISION,

THF BEST OPT'ON, I.LC

ÏHE LETIVARD TEAM, LLC

THE WFSTFIELD CORPORATION

TOTUS COUNSELING GROUP

WELLSPRING FAMILY & COMMUNITY

INSTITUTE
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696-PF-16-P028 COMPLIANCE STANDARDS Exhibit J.3

'AYM EN T ADJ U STTII EN T CALC U LAT IO N
Reduce by an Average Daily Salary (see Attachment
A) for each Day a position remains vacani in excess
of sixty (60) or n¡nety (90) Days.

Reduce $50.00 per Day.

Reduce by an Average Daily Salary (see Attachment
A) for each Day the position was filled with a non-
approved individual.

Reduce $1,000.00 per Day for which mandated
insurance coverage was not in effect. Facility has

twenty (20) Days to cure before this becomes an

Event of Default.

Reduce by $100.00 for errors 1 through 5;

Reduce by $200.00 for errors 6 through 10;

Reduce by $500.00 for errors in excess of 10.

Reduce $1 00.00 for each Day the report ¡s not
accurate and complete.

Reduce $1 00.00 for every Day past the required
fifteen (15) Days.

UNACCEPTABLE
Greater than sixty (60) Days for Non-
Uniformed positions not requiring Pre-
Service, per AD-12.20, or security
supervisor/ admin istrator posit¡ons.

Greater than ninety (90) Days for
Correctional Officer positions or Non-
Uniformed positions requiring Pre-
Service, per AD-12.20.

Less than 100%

Less than 100%

Lapsed policy or policy not meet¡ng
Contract requirements.

Less than 1 00%

Greater than fifieen (15) Days

ACCËPTABLE
Less than or equal to sixty (60) Days
for Non-Uniformed positions not
requiring Pre-Service, per AD-l 2.20, or
security supervisor/ administrator
positions.

Less than or equal to ninety (90) Days
for Conectional Officer positions or
Non-Uniformed positions requiring Pre-
Service, per AD-12.20.

lOOo/o

100o/o

Valid current insurance policies

100o/o

Less than or equal to fifteen (15) Days

STANDARD
Ihe Contractor shall slaff all positions with
qualified employees, including special certification
and licenses where applicable.

Ihe Contractor shall follow all requirements
regarding initial employment and reæmployment of
employees, i.e. obtaining and maintaining a copy
of satisfactory background checks and obtaining
and maintaining all Department approvals for
employees with criminal convictions / pending

charges. These requirements are mandatory prior

to being ass¡gned lo a position and having contact
with Offenders.

The Contractor shall obtain from the Department
and maintain a copy in employee fìles, prior written
approval to hire all Upper-Level Management staff
as directed.

The Contractor shall maintain valid current
insurance policies as directed.

The Contractor shall accurately and completely
report all Uses of Force, in accordance with
Department's Use of Force Plan.

The Contractor shall submit all Uses of Force
within fifteen (15) Days of incident occurrence in

accordance with Department Policy.

1

2.

3.

4.

5.

6.

Page 1 of 5



696-PF-16-P028 COMPLIANCE STANDARDS Exhibit J.3

P AYTiT EN T AD J U STM EN T C ALC U LATION
Reduce $200.00 for every thirty (30) m¡nute ¡nterval

beyond the acceptable three (3) hours (with a
maximum of six (6) intervals). Any notification
received after this time will be reduced an additional

$300.00.

Reduce $200.00 for every th¡rty (30) minute interval
beyond the acceptable three (3) hours (with a
maximum of six (6) intervals). Any notification

after this time w¡ll be reduced an additional

uce by 00. errors rough 5;

uce by $200.00 for errors 6 through 10;

uce by $500.00 for errors in excess of 10.

Reduce $100.00 for each Day the report is not
and complete.

Reduce $100.00 for each Day the report is not
accurate and complete-

Reduce $1 00.00 for each lapsed case.

Reduce $1 00.00 for every percentage above 1 0%

Reduce $500.00 for each Day that certification fails to
be achieved and/or maintained throughout the
Contract. Facility has twenty (20) Days to cure before
this becomes an Event of Default.

Reduce by the Average Daily Salary (see Aüachment
A) for a correctional officer for a Post not manned or
for a Post not manned by a qualified trained staff.

UNACCEPTABLE
Greater than three (3) hours from
incident

Greater than three (3) hours from
incident

Less than 100%

Greater than ten (10) working days

Less than 100%

Greater than 10%

Accreditation not achieved and/or
maintained throughout the Contract.

Less than 100% of correctional
supervisor and correctional officer
Posts are manned.

ACCEPTABLE
Less than or equal to three (3) hours
from incident

Less than or equal to three (3) hours
from incident

'100%

Less than or equalto ten (10) work¡ng
days

100%

Less than or equal to 1 0%

Accreditation achieved and/or
continuously maintained throughout the
Contract.

't 00% of correctional supervisor and
correctional officer Posts are manned

STA'VDARD
The Contractor shall make the initial notification to
the Emergency Action Center (EAC) and
appropriate Department Staff (i.e. Contract
Monitor) of all incidents within three (3) hours of
the incident in accordance with Department Policy

The Contractor shall send a preliminary written
report to EAC and appropriate Department Staff
(i.e. Director of Operations Monitoring Section,
Regional Contract Monitor Supervisor, Contract
Monitor) within three (3) hours following the initial
notification of the incident.

The Contractor shall accurately and completely
report all Administrative Review of lncident
Reports.

The Contractor shall submit all Administrative
Review of lncident Reports to the designated
Department staff within ten (10) working days
(Monday-Friday, excluding Texas state holidays as

defìned by the legislature) of incident occurrence in

accordance with Department Policy.

The Contractor shall process Offender disciplinary
cases in accordance with Department Disciplinary
policy to ensure cases do not lapse.

The Contractor shall process all disciplinary cases
to ensure a satisfactory completion ratio
(good/bad) not to exceed a 90/10 ratio.

The Contractor shall achieve and/or maintain ACA
accreditation, to include ACA Performance-Based
Correctional Health Care Program, throughout the
Contract.

The Contractor shall deploy staff to all correctional
supervisor and correctional officer Posts.

7

I

9.

10.

11

12-

13.

14.
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696-PF-16-P028 COMPLIANCE STANDARDS Exhibit J.3

PAYMENT ADJU STMÊNT CALCU LATION
Reduce by an Average Daily Salary (see Attachment
A) of the Warden for each Day past the acceptable
response time.

Reduce by an Average Daily Salary (see Attachment
A) of the Warden for each Day an issue of non-
compliance is not corrected within twenty (20) Days
or by the date of a Department approved extension.

Reduce by an Average Daily Salary (see Attachment
A) of the Warden for each Day past the deadline
established by the agency.

Reduce by $l 50.00 for each class that is not

conducted.

Reduce $10,000.00 for each erroneous release.
Reduce $1,000.00 for each Day the Offender remains
out of custody, at the discretion of the TDCJ-
PFCMOD Director.

Reduce $25,000.00 for each escape.
Reduce $l,000.00 for each Day the Offender remains
out of custody, at the discretion of the TDCJ-
PFCMOD Director.

Reduce by the Average Daily Salary (see Attachment
A) for a Warden each Day the report is late.

Reduce by $100.00 per identified error

UNACCEPTABLE
Greater than twenty (20) Days from the
first response

Less than 100%

Less than '100%

Educational programs are not
conducted.

Any erroneous release of an Offender

Any escape of an Offender

Less than 100%

ACCEPTAELE
Less than or equal to twenty (20) Days

from the first response

100%

100o/o

Educational programs are conducted
by a substitute.

No erroneous release of Offenders.

No escape of Offenders

oo%

STÁA'DÁRD
The Contractor shall submit a written response to

the Departmenf detailing the corrective action
taken to address any items of non-compliance
within twenty (20) Days of receiving written notice
of the item from the Department.

Contractor shall correct all identified areas of non-
compliance, as identified by the Department, within
twenty (20) Days or by the date of a Department
approved extension, as directed in Section
E.1.C.1.

Contractor shall correct all identified areas of non-
compliance, as identified by a Government
regulatory agency, as directed in Section E.1.C.3.

ln the absence of the teacher, educational
services must continue to be provided by a
SubstituteTeacher.

The Contractor shall ensure any Offenders
released from custody are eligible and approved
for release in accordance with all applicable
Department Policy.

The Contractor shall ensure Offenders do not
escape from custody and are held in accordance
with all applicable Departmental Policy.

Complete Position Vacancy Report (PVR),
Position Control Number (PCN) Listing, Staff
Overtime Report, Staff Statistics Report,
Education Serv¡ces Report, Education Services
Approved lnstructor and Substitute Log, and
Monthly Contractor lnvoice(s) or reports deemed
applicable by the Department, must be typed and

submitted accurately by the fifth (5th) working day
of the month.

15.

16.

17

18.

19

20.

21
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696-PF-16-P028 COMPLIANCE STANDARDS

The Department has the right to the monthly Payment or temporarily suspend some or all of the Payment adjustments identified in the above table.

Decisions to suspend Payment adjustments witl be made by the TDCJ-PFCMOD Director and will be conveyed to the Contractor by letter.

Decisions and notifications to re¡nstate Payment adjustments will be handled in a similar manner.

Exhibit J.3

YNdENT ADJUSTMENT CALCULATION

Reduce by $1 ,000.00 for each high impact finding(s)
after the TDCJ Follow-Up Operational Review.

Reduce by $250.00 for all other finding(s) after the
TDCJ Follow-Up Operational Review.

Pt
Reduce by $500.00 for any unauthorized
pu rchase/reimbursement.

Reduce by $50.00 per Offender not drug tested with¡n

lhe required time frame.

Reduce by $100.00 for each Day the grievance is

late.

Reduce by an Average Daily Salary (see Attachment
A) of the Warden for each Day the equipment has not

been repaired or replaced beyond the acceptable
time.

Reduce by $25.00 for each file that is non-compliant

Reduce by an Average Daily Salary (see Attachment
A) of the Warden for each Day an issue of non-
compliance is not corrected within the time frame set
forth by the Department.

Less than 100%

UNACCEFTABLE
Less than 100%

Less than 100%

Less than 100%

Greater than thirty (30) Days

Less than 100%

Less than 100%

Less than or equal to thirty (30) Days

100%

100%

100o/o

ACCEPTABLE
100%

100%

1O0o/o

STÂA'DARD

The Contractor shall replace or repair any item of
the Facility's infrastructure or any state-owned
equipment that is inoperable beyond repair and is

$25,000 or less within th¡rty (30) days from the
date of discovery or by the date of a Department
approved extension.

The Contractor shall maintain organized, complete
and accurate Offender Records and Employee
Personnel files.

The Contractor shall correct all identified areas of
non-compliance in regards to PREA and ACA
standards deemed applicable and within the time
frame determined by the Department or by the
date of a Department approved extension.

The Contractor shall correct all identified areas of
non-compliance in regards to TDCJ Division Level
Operational Reviews deemed applicable and
within the time frame determined by the
Department as directed in Section E.1.C.2

Unauthorized purchase/reimbursement from the
Facility commissary account without an approved
Fund Expenditure Request (FER) or an
unauthorized equipment purchase without an
approved Pre-Approval Request.

The Contractor shall conduct drug tests of
Offenders cunently assigned to the Facility within
the required time frame.

The Contractor shall process Offender Step 1

Grievances in accordance with Department Policy
timeframes.

25.

26.

27

28.

22.

23.

24.
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Position
Description

Warden / Asst Warden / vlajor
Business Manager / Bookkeeper / Personnel

Education

Captain / Lieutenant / Sergeant

Unit Support

Admin Asst / Secretary / Clerk / Receptionist

Mailroom Supervisor

Safety Officer / Coordinator - Greivance, Training & Compliance

Correctional Officer

Compliance Standards

Average Daily Salary Schedule

Exhibit J.3
Attachment A

Option OPtion

Base Base 1 Option 1 Option 2 2

Year 1 Year 2 Year 1 Year 2 Year 1 Year 2

42s s 438

310 s 31s

310 s 319

237 5 244

2L7 s 224

2t7 s 224

2Os s 211

20s s 211

194 s rgg

40t
292

292

223

205

205

193

193

183

413

301

301

230

2tL
zTL

199

199

188

s 4s1

s 32e

s 32e

s 2s1

s 230

s 230

s 218

s 218

s 2os

s 46s

S 33s

s 33e

s 2ss

s 237

5 237

s 224

s 224

s 2L2

s

s

s

s

s

s

s

s

s

s

s

s

s

s

s

s

s

s

s
s

s

s

s

s

s

s

s
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5
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696-PF-16-P028 Exhibit J.6

TEXAS DEPARTMENT OF CRIMINAL JUSTICE

EXAMPLES OF FILES, RECORDS AND LOGS FOR RETENTION

8.
L
10.
11.
12.
13.
14.
15.
16.

Pre-Hearing Detention (PHD) Log.
Unit Administrative Segregation Filè form (l-216 Activity Log, l-201 Segregation
Confinement Record.
Major/Minor Use Of Force Logs.
Copies of Major and Minor UOF Reports dated back to last TDCJ notice of destruction
E-mail.
Grievance Log (TDCJ Mainframe Database and hard copy).
Unit copies of Step 1 Grievances (with supporting investigative documents).
Tracking Rosters (TDCJ Mainframe Database and Unit originalTurn Out
Rosters).
Administrative Segregation Sign ln/Out Visitor Log.
Medical Visitation to Administrative Segregation Documentation.
Offender Visitor Logs.
Sick Call Request Logs.
Sick Call Requests.
Law Library Logs.
Notary Log (regardless if employee is in capacity).
Offender/Employee Safety Training Records.
Pre-Service Training Record TNG-100 and ln-Service Training Record
TNG-99.
Material Safety Data Sheets for all chemicals previously/currently used.
Food Service Records (To include Daily Cook's Worksheets and menus).
Offender Mail Logs.
Unit copies of Open Record Request.
Offender Welfare Fund Records.
l-136 Offender Personal Property receipts (lncoming/Outgoing, confiscated, piddling
property).
AD-90 form Offender Property Log (confiscated).
AD-g1 form Offender Property Tag (confiscated).
Use of Force Equipment lnventory Log.
AD-39 Armory Weapons sign-out Log.
Use of Force Equipment Maintenance Records.
Key/Lock Destruction Logs.
Key lnventory Records.
Tool Destruction Log.
Offender Unit Classification Files.
Offender (individual) Medical File.
Non-TDCJ Mainframe Database and hard copy of Offender lnformation (Education,
Medical, etc.).
Any Non-TDCJ Computer Database and hard copies of Maintenance information
(Work orders, yearly Logs, and equipment cards).
Non-TDCJ Mainframe Database and hard copy of State Owned Equipment
lnventory.
ManualsA/r/arranty lnformation for State Owned equipment.
Employee background investigation Reports (if completed).
Employee fingerprint cards (original).

17.
18.
19.
20.
21.
22.

36.
37.
38.

23.
24.
25.
26.
27.
28.
29.
30.
31.
32.
33.

34.

35.
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696-PF-16-P028

Copies of Employee Professional Licenses (Medical, Education, and Substance
Abuse).
Offender lnjury Reports.
Offender Recreation Logs.
Craft Shop Records/Reports (Piddler list, approved vendors, etc. if operating a

craft shop).
Daily Shift Rosters (Previous 90 Days).
Daily Activity Logs.
Daily Visitor Sign ln/Out Records (non-offender visitors).
Daily ln/Out Vehicle Log.
Medical Biohazard Log.
Offender Pharmacy Records.
All Medical Monthly Reports.
Medical lnfection Control Log.
Educational pasUcurrent Curriculum Plans (Past 3 years and current year).
Blueprints, "As Buift" Drawings.
Personal Protective Eq u ipment I nventories (State-owned eq uipment).
Comprehensive lnspection Reports.
Evacuation Plans.
Fire Watch Plans (if applicable).
Workplace Chemical List (Tier ll Reporting).
Disaster Preparedness and Recovery Plans.
Classification Committee Dockets.
Offender Protection Logs.
Audio Recordings of Major Disciplinary Hearings (2 years).
Disciplinary System (D100) Management Screen Reports (2 years).
Daily Packet and Weapons Log.
Pepper Fogger Log.
Disciplinary Cases - See TDCJ Records Retention Schedule.
Employee Return to Work Approvals (Criminal offense charge, arrest, conviction,
indictment).

Exhibit J.6

39

40
41
42

43.
44.
45.
46.
47.
48.
49.
50.
51.
52.
53.
54.
55.
56.
57.
58.
59.
60.
61.
62.
63.
64.
65.
66.

Notes:

1. This above list includes examples and is not all inclusive.

2. The Contractor shall comply with the Department Records Retention Schedule as
wellas retention requirements identified in Department policy.

3. During the term of this Contract, additional files, records and logs may be identified for
retention at the sole discretion of the Department.
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S ECURITY ADMI N ISTRATION*

Warden

SECURITY SUPERVISORS

Major

Captain

Lieutenant

Exhibit J.7
Texas Department of Criminal Justice

Job Description Minimum Qualifications
For TDCJ Positions Listed Below

Sixty (60) semester hours from a college or university accredited by an organization
recognized by the Council for Higher Education Accreditation (CHEA) or by the
United States Department of Education (USDE). An additiona¡ thirty (30) semester
hours from an accredited college or university may be substituted for one (1) year of
non-supervisory experience. A Bachelor's degree in Criminal Justice or a related
field from an accredited college or university may be substituted for two (2) years of
the required non-supervisory experience.

Ten (10) years full{ime, wage-earning adult correctional custody or adult criminal
justice program administration experience to include six (6) years in the supervision
of employees.

Graduation from an accredited senior high school or equivalent or GED.

Six (6) years full-time, wage-earning correctional custody or law enforcement
experience to include three (3) years in the supervision of employees, Operational
Review Sergeant or Security Threat Group Sergeant experience may be substituted
for supervisory experience for a maximum substitution of one (1) year. At least one
(1) year of the supervisory experience must be as a mid-level manager (supervisor
of supervisors). Thirty (30) semester hours with a minimum of six (6) semester
hours in Criminal Justice from a college or university accredited by an organization
recognized by the Council for Higher Education Accreditation (CHEA) or United
States Department of Education (USDE) may be substituted for one (1) year of non-
supervisory experience for a maximum substitution of one (1) year.

Graduation from an accredited senior high school or equivalent or GED.

Four (4) years full-time, wage-earning correctional custody or law enforcement
experience to include two (2) years in, the supervision of employees. Operational
Review Sergeant or Security Threat Group Sergeant experience may be substituted
for supervisory experience for a maximum substitution of one (1) year. At least one
(1) year of supervisory experience must be as a mid{evel manager {supervisor of
supervisors). Thirty (30) semester hours with a minimum of six (6) semester hours in
Criminal Justice from a college or university accredited by an organization
recognized by the Council for Higher Education Accreditation (CHEA) or by the
United States Department of Education (USDE) may be substituted for one (1) year
of non-supervisory experience for a maximum substitution of one (1) year.

Graduation from an accredited senior high school or equivalent or GED.

Three (3) years full-time, wage-earning correctional custody or law enforcement
experience to include one (1) year in the supervision of employees. Operational
Review Sergeant or Security Threat Group Sergeant experience may be substituted
for supervisory experience for a maximum substitution of one (1) year. Thirty (30)
semester hours with a minimum of six (6) semester hours in Criminal Justice from a
college or university accredited by an organization recognized by the Council for
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696-PF-í6.P028 Exhibit J.7
Higher Education Accreditation (CHEA) or United States Department of Education
(USDE) may be substituted for one (1) year of non-supervisory experience for a

maximum substitution of one (1) year.

Sergeant Graduation from an accredited senior high school or GED equivalent.

Two (2) years full-time, wage-earning correctional custody or law enforcement
experience.

SECURITY OFFICERS
lncludes Gorrectional Officers assigned to Security Threat Group, Accreditation (ACA), Transportation,
Law Library, etc.

Conectional Officer Graduation from an accredited senior high school or equivalent or GED,

Continued employment is contingent upon passing exams and skilltests in the TDCJ
Correctional Otficer Prê-service Train ing Academy.

SUPPORT OPERATIONS & PROGRAMS*

Laundry Manager lV
Unit Laundry

Laundry Manager ll
Unit Laundry

Bachelo/s Degree from a college or university accredited by an organization
recognized by the Council for Higher Education Accreditation (CHEA) or by the
United States Department of Education (USDE), Major course work in Business
Administration, Public Administration, Hotel or Restaurant Management, or a related
field preferred. Each year of experience as described below in excess of the
required one (1) year may be substituted for thirty (30) semester hours from an
accredited college or university on a year-for-year basis.

Equivalent technical or trade school courses in the field of culinary, hotel, or
restaurant management may be substituted for thirty (30) semester hours from an
accredited college or university on a year-for-year basis.

One (1) year full{ime, wage-earning correctionel, commercial, or institutional laundry
experience.

Graduation from an accredited senior high school or equivalent or GED.

One (1) year full-time, wage-earning experience in the operation of a commercial or
institutional laundry.
---oR---
One (1)yearwage-earning experience in supply to include purchasing or inventory
and stock control. Thirty (30) semester hours from a college or university accredited
by an organization recognized by the Council for Higher Education (CHEA) or by the
United Stated Department of Education (USDE) may be substituted for six (6)
months of the required supply experience.
---oR---
Eighteen (18) months full-time, wage-earning experience in the supervision of
employees or Offenders.

Bachelor's Degree from a college or university accredited by an organization
recognized by the Council for Higher Education Accreditation (CHEA) or by the
United States Department of Educaiion (USDE). Major course work in Business
Administration, Food Service Management, Hotel or Reslaurant Management, or a

Food Service Manager lV
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Food Service Manager ll Graduation from an accredited senior high school or equivalent or GED.

696-PF-t6-P028

lnventory & Store Spec lll
Commissary Manager

lnventory & Store Spec ll
Warehouse and Supply

Program Supervisor lV
Unit Maintenance Supervisor

Maintenance Supervisor lV
Electrician, General
Maintenance, and
Construct¡on

Exhibit J.7
related field preferred. Each year of experience as described below in excess of the
required one (1) year may be substituted for thirty (30) semester hours from an
accredited college or university on a year-for-year basis.

Equivalent technical or trade school courses in the field of culinary, hotel, or
restaurant management may be substituted for thirty (30) semester hours from an
accredited college or university on a year-fof-year basis.

One (1) year full-time, wage-earning experience in correctional, commercial, or
institutional food service preparation or management.

One (1) year full-time, wage-earning experience in the supervision of employees.

One (1) year full-time, wage-earning experience in correctional, commercial, or
institutional food preparation or food senrice mãnagement experience or eighteen
(18) months of correctional custody law enforcement experience.

Graduation from an accredited senior high school or equivalent or GED.

Three (3) years full-time, wage-earning commissary, retail sales, inventory
management experience.
---oR---
Two (2) years full-time, wage-earning commissary, retail sales, or inventory
mânagement experience and one (1) year full-time, wage-eaming correctional
custody or law enforcement experience.

Graduation from an accredited senior high sehool or equivalent or GED.

Two (2) years full-time, wage-eârning supply, warehouse operations, inventory and
stock control, or purchasing experience. Thirty (30) semester hours from a college or
university accredited by an organization recognized by the Council for Higher
Education Accreditation (CHEA) or by the United States Department of Education
(USÐE) may be substituted on a year-for-year basis for a maximum substitution of
one (1) year.

Graduation from an accredited senior high school or equivalent or GED.

Seven (7) years full-time, wage-earning facilities maintenance or construction
experience. Thirty (30) semester hours from a college or university accredited by an
organization recognized by the Councilfor Higher Education Accreditation (CHEA)or
by the United States Department of Education (USDE) may be substituted on a year-
for-year basis for a maximum substitution of three (3) years.

Two (2) years full{ime, wage-earning experience in the supervision of employees or
Offenders.

Graduation from an accredited senior high school or equivalent or GED.

Three (3) years fulltime, wage-earning experience as an electrician in maintenance,
construction, or än industrial environment. Completion of an apprenticeship program
may substitute for two (2) years of the required experience.
---oR---
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Maintenance Supervisor lV
Heating, Ventilation, Air
Conditioning, Refrigeration,
General Maintenance, and
Construction - Universal
Certification

Maintenance Supervisor lV
Plumber, Water, General
Maintenance, Construction

Chaplain I

Program Supervisor I

Chief of Unit Classification

Exhibit J.7
Graduation from a program in electrical maintenance or construction from an
accredited technical or vocational school may substitute for two (2) years of the
required experience.
---oR---
Graduation from a program in electrical maintenance or construction from a military
technical training school may substitute for two (2) years of the required experience

Graduation from an accredited senior high school or equivalent or GED.

Two (2) years full-time, wage-earning experience in the operation, repair, and
maintenance of HVAC or refrigeration systems and equipment. Thirty (30) semester
hours from a college or university'accredited by an organization by the Council for
Higher Education Accreditation (CHEA) or by the United States Department of
Education (USDE) may be substituted for each year of experience on a year-for-year
basis for a maximum substitution of one (1) year
---oR---
An associate's degree in HVAC or refrigeration from a college or university
accredited by CHEA or USDE
---oR---
Completion of a program in HVAC or refrigeration from a trade or technical school
accredited by CHEA or USDE
---oR---
Completion of a program in HVAC or refrigeration from a U.S. military technical
training school.

Currenl Environmental Protection Agency approved Type 608 Universal Refrigerant
Containment Certification.

Must maintain valid certificalion for continued employment in position.

Graduation from an accredited senior high school or equivalent or GED

Three (3) years full-time, wage-earning experience in plumbing or pipefitting.

Bachelor's degree from a seminary or university accredited by an organization
recognized by Council for Higher Education Accreditation (CHEA) or by the United
States Department of Education (USDE). Major course work in Ministry, Divinity,

Religious Studies, a Behavioral Science, or a related field.
---oR---
Graduation from an accredited senior high school or equivalent or GED and four (4)
years full-time, wage-earning ministerial experience or equivalent with
documentation from supervising clergy. Thirty (30) semester hours from a seminary
or university accredited by the CHEA or by the USDE may be substituted for one (1)

year of experience on a year-for-year basis.

Must possess a written ecclesiastical endorsement by the applicable religious
authority.

Must maintain valid ecclesiastical endorsement for continued employment in

position,

Bachelor's Degree from a college or university accredited by an organization
recognized by the Council for Higher Education Accreditation (CHEA) or by the
United States Department of Education (USDE). Major course work in a Behavioral
Science, Criminal rJustice, or a related field preferred. Each year of experience as
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Administrative Assistant lll
MailRoom Supervisor

lnvestigator ll
Offender Grievance

CounselSubstitute I

Safety Officer I

Risk Management

EDUCATION

Exhibit J.7
described below in excess of the required three (3) years may be substituted for
thirty (30) semester hours from an accredited college or university on a year-for-year
basis.

Three (3) years full-time, wage-earning correctional custody, law enforcement,
Offender case management, or correctional unit operations experience.

One (1) year full-time, wage-earning Offender classification experience.

Graduation from an accredited senior high school or equivalent or GED.

Two (2) years full-time, wage-earning mail room operations experience.
---oR---
Three (3) years full-time, wage-earning correctional unit operations experience.

Bachelor's Degree from a college or university accredited by an organization
recognized by the Council for Higher Education Accreditation (CHEA) or by the
United States Department of Education (USDE). Major course work in Criminal
Justice, a Behavioral Science, or a related field preferred. Each year of full-time,
wage-earning criminal justice experience may be substituted for thirty (30) semester
hours from an accredited college or university on a year-for-year basis.

Graduation from an accredited senior high school or equivalent or GED.

Three (3) months full-time, wage-earning Offender discipline experience.
---oR---
Two (2) years full{ime, wage-earning criminal justice experience. Thirty (30)
semester hours from a college or university accredited by an organization
recognized by the Counpil for Higher Education Accreditation (CHEA) may be
substituted for each year of experience on a year-for-year basis.

Graduation from an accredited senior high school or equivalent or GED"

One (1) year full-time, wage-earning experience in risk management or a related
field (e,9., loss control, workers'compensation, environmental science, occupational
safety or industrial hygiene). Thirty (30) semester hours from a college or university
accredited by an organization recognized by the Council for Higher Education
Accreditation (CHEA) or United States Department of Education (USDE) to include
six (6) semester hours in a risk management related field may be substituted for
each year of experience on a year-for-year basis.
---oR---
Successful completion of the Alternate Unit Risk Manager (AURM) certification
program or Collateral Duty Safety Officer (CDSO) certification program and one (1)
year full-time, wage-earning criminal justice experience.

Masters degree from a college or university accredited by an organization
recognized by the Councilfor Higher Education accreditation (CHEA) is required.

Must hold a State Board for Educator Certification (SBEC) Mid-
ManagemenlAdministrator/Principal Certificate, or other appropriate administrative
certificate, Certified Professional Development and Appraisal System (PDAS)

Principal
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Counselor

Teacher
Academic, Life Skills, and
GED lnstructor

Exhibit J.7
appraiser preferred.

Three (3) years of successful experience as a classroom teacher.

Master's Degree from a college or university accredited by an organization
recognized by the Councilfor Higher Education accreditation (CHEA) is required and
State Board for Educator Certification (SBEC) Professional School Counselor
Certificate or be eligible for an Emergency Permit.

Emergency Permit requirements:

. Bachelor's degree or higher;

o Have completed Twenty-four (24) semester hours of graduate-level courses
including twelve (12) semester hours in guidance and counseling; and

r Two credible years of classroom teaching experience Pre'K-12.

Probationary Certificate elig ibility req uirements:

o Bachelor's degree or higher; and

. An applicant must submit a letter from a college/university with the application
indicating they meet probationary certificate eligibility requirements and will be
placed on a schoolcounselor probationary certificate upon employment.

Bachelor's Degree from an accredited college or university. Must meet Windham
School District (WSD) and State Board for Educator Certification (SBEC) certification
requirements for area of assignment.

Librarian Master's degree from an aecredited college or university and Texas Board for
Educator Certification (SBEC) Librarian or Learning resources Specialist certificate or
Bachelor's degree and SBEC School Librarian (or eguivalent) certification or be
eligible for an Emergency Permit or Probationary Certificate.

Emergency Permit eligibility requirements:

o Currently be certified with SBEC based on a bachelor's degree;

o Have completed twelve (12) semester hours directly related to the basic
competencies required of school librarians; and

¡ Have two (2) creditable years of teaching experience, as defined in Chapter 153,

Subchapter CC of the SBEC Certification Handbook.

Probationary Certificate eligibility requirements:

o Currently be oertified with SBEC based on þachelor's degree; and

. Applicant must submít a letter from a college, university, or educational service
center ìndicating that they will be accepted in the Librarian probationary

certification program. Letter must be submitted with application,

-ADMINISTRATIVE SUPPORT & CLER¡CAL STAFF
Administrative Support and Clerical Staff may be used throughout the staffing plan, however they must be

identified with an extended iob title. (Ex: Clerk ll - ftllaintenance)
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TEXAS DEPARTMENT OF' CRIMINAL JUSTICE
PRIVATE FACILITY CONTRACT MONITORING / OVERSIGHT DIVISION

INSTRUCTIONS FOR MONTHLY POSITION VACANCY REPORT

Position Control Number

The permanent control number established by the facility for each position on the current

staffing plan defined in the contract.

This number should corespond with the Position Control Number (PCN) listing.

Position Title
The position title on the curent staffing plan that corresponds to the departing and

replacing employee.

a. Deparling Employee
Name of the employee assigned to the position control number that is being removed fi"om

the Position Control Number listing. This may be as a result of a termination or
promotion.

b. Replacing Employee
Name of the employee being permanently assigned to the Position Control Number. This

may be as a result of a promotion or being newly hired. The assigned employee must meet

the satisfactory completion of all requirements designated for the position.

l. Date Vacated

The departing employee's last day on the job in a paid status or the last day of any paid

leave entitlements, such as vacation leave. This includes employees placed in military
leave status upon exhausting all paid leave entitlements.

Positions filled by employees that are in an Administrative Leave status will be considered

vacant once the foufteen (14) day time period is exhausted. However" these positions

should be listed on the Position Vacancy Report immediately upon notification that

Administrative Leave status begins. notating the specihc leave status.

Positions filled by employees that are in a workers' compensation or Family Medical

Leave (FML) status will be considered vacant once the twelve (12) week time period is

exhausted. However. these positions should be listed on the Position Vacancy Report

immediately upon notification that workers' compensation or FML status begins" notating

the specific leave status.

2. Date Filled
Positions are to be reported filled on the day following the completion of all requirements

for the specific position based on contract requirements.

3. Date Pre-Service /
Orientation Completed

The date the replacing employee finishes Pre-Service Training or orientation based on the

requirements of the position.

A cop), of the Pre-Service Training certificate must be attached to the Position Vacancv

Report for newly hired employees.
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4. Date of Background
Check Received

The date on the pre-employment criminal history inquiry or notification letter ffom the

Department conceming the results of a criminal background check.

A copy of the of the pre-employment criminal historv inquiry and if applicable the

notification letter must be attached to the Position Vacancy Repgrt.

5. Date Pre-Employment
Drirg Test Received

The date of notification that a satisfactory pre-employment drug test was received.

6. Date of Hire The date the employee is hired with the Contractor

7. Required Certification
Completed

Positions requiring certification must be designated as to whether the appropriate

certification has been completed by indicating YES or NO.

A cop)¡ of the certification must be attached to the Position Vacancy Report.

8. Date of Department
Approval for Upper Level
Management

Upper level management positions require Department approval

A copy of the Department approval letter must be attached to the Position Vacancv

Report.

9. Date OJT Completed The date on the job training is completed. This may occur after the position is filled

10. Number of Days

Position Vacant
The calculation starts the day after the position has been vacated and ends on the day prior
to the date filled.
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Preparer:

Printed

Name

Exhibit J-9

Facility Name:

@tor

Position Vacancy Report

Month Of:

Total Positions in Staffing Plan:
Total Vacant:

Total Filled:

"Cop¡es of Pre-Serv¡ce Training Certif¡cates, Background Checks and Required Certifications must be attached

for all positions fìlled during the month.

Posit¡ons f¡lled by promot¡on of cunent staff should be ¡ndiæted by Mit¡ng promotion through #3€.

Cop¡es of approval letters must be attached for all newly flled Upper Level Management positions.

Signature &

Date

10. Numberof

Days Position

Vâcânt

9. Date OJT

Complete

* 8. Date of
Department

Approval for
Upper Lvl

Mngmt

* 7. Required

Certification

Completed

6. Dafe of
Hire

5. DateofPre
Emp Drug

Rec'd

'4. Date of
Background

Check Rec'd

* 3. Date Pre

Completed

l. Date

Vacaled

2. Date Filled

b.

b.

a.

b.

a,

b.

a. Departing Employee

b. Replacing Employee

b.

a.

b.

Position
Title

of Staff &

Position
Control
Number

Facility Warden or Administrator
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Position Control Numbe¡:

Exhibit J.10

TEXAS DEPARTMENT OF CRIMINAL JUSTICE
PRIVATE FACILITY CONTRACT MONITORING / OVERSIGHT DIVISION
INSTRUC'| IONS FOR MONTHLY POSITION CONTROL NLlMBER LISTING

The permanent control nurnber estatrlished by the facility for each position on tlle current staffing plan as defined in the contract.

This number should correspond r.vith the Position Control Nurnber (PCN) listing.

An employee can only lìll one Position Control Nurnber.

Position Title: The Pos¡t¡on Title on the current staffìng plan that corresponds 1o the departing and replacing employee.

F'I'E: The Full Time Equivalcncy ( FT E), froln tlìe current staflìng plan. Total FTEs frorn the PCN listing should equal the staffing plan.

Firrployee Narne
First and Last name ofthe incur¡bent in the respective PCN. lfthe position is vacant, indicate vacant and the narne ofthe departing

employee. Exanrple: VACANT - Smith, Judy.

Social Security Nulnber: 'l'he enrployee's nine i9) digit social security nuurber

Date of Birtlr: The enrployee's tlate of trirth, inc[Lding the nronth, day and year. (05/10173)

Date of Hire: The date the ernployee rs hired rvith tl.ìe contractor

Date Filled
Positions are to be reported filled on the day f'ollowing the corrpletion ofall requirements for the respective position based on contract
requirernents.

Date Vacated

The departing ernployee's last day on thejob in a paicl status or the last day ofany paid leave entitlements, such as vacation leave. This
includes employees placed in military leave status upon exhausting all paid leave entitlements.

Positions filled by ernployees that are in an Administrative Leave status will be considered vacant once the fourteen (14) day time period is

exhausted. Horvever, these positions should be listed on the Position Vacancy Report irnmediately upon notification that Adrninistrative
Leave status begins, notatrng the specifìc leave status.

Positions filled by employees that are in a workers' compensation or Fanrily Medical Leave (FML) status rvill be considered vacant once the

twelve ( 1 2) week tirne period is exhausted. However, these positions should be listed on the Position Vacancy Report irnnrediately upon

notifìcation tlìat workers' compensation or FML status begins, notating the specific leave status.

Reouírements (Reference Exhibit I for extmple)

Filled, Current Reporting Montlr: Highlight P¡tt¡! if the position r.vas lìlled in the current reporting month

Vacated, Current Reporting Month: Highlighl BIue ifposition was vacated in the current repoñing month.

Vacated, Previous Reporting Month: Highlight k:!!@ if the position was vâcâted in the previous tnonth.

All other Positions: All other positions fìlled in previoLrs Ìnonths will not be highlighted.

NOTE: Please ensure hiphlishted rcws remain clear ond lesible

Pos¡t¡on Cohtrol Nuh ber (PCN) List¡hg

¡lote: Addilionâlrows âre hdden and my&Ycar: ffi
Facìlity l.hnE:

FTE

I
1.0

EMPLOYEE NAME

Mickey Mouse

soctAL
SECURITY
NUMBER

-
459-25-3140 1 1/05/83

DATE OF
BIRTH

oa16116

DA'TE ÕF
HIRE

o3to2l16

DATE
FILLED

DATÉ
VACATEDPCN

ABOl

POSITION TITLE

Corect¡onal Offcer

AB02 Corect¡onal Offcer 1.0 Sam Moon 457-25-3121 11t2UA3 04t25t14 o5t25t14

ABO3 Corectional Offcer 1.0 S¡mon chipmunk 456-25-3210 04t21ta5 o2to1t't5 o3t11t15

ABO4 Corectional Offcer '1.0 Donald Duck 458-73-ô140 03t25ta9 01t25t15 o3111 115

ABOS Cmtionål Otrcer 1.0
úãcånl -
)åft Duck

15 25-2931 t2¡10n4 02125t12 04to1t12 03/04f8

o't25t11AB06 Cofiectionål ôffcer 1.0
úacant -
Vinnie lVouse

453-21-2591 o!14t52 03t25t11 02110t16

ABOT Corectional Offcer '1.0 Daisy Duck 45a-75-2564 02l1al62 o2l01l09 03l21l09

ABOS Cotrect¡onal Oñcer '1.0 Charlie Brown 458-21-5689 01l25laa 10t16t15 11t21t15

AB09 Cotrectional Oficer 10 Bart Simpson 458-96-2150 05t20ta5 ogtolt'15 10101115

SECURITY OFFICERS
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POStrION TITLE FTE EMPLOYEE NAME
SOCIAL SECURTY

NUMBER
]ATE OF BIRTH DAIE OF HIRE

I
DATE FILLED

I
)AfE VACATECPCN

@

w

rc
@ry

Grand Total 0.0

HEALTH SERVICES

UNIT SUPPORT / PROGRAMS

696-PF-16-P028

Facil¡ty Name:

Exhibit J.10

Month &

Position Gontrol Number (PGN) Listing

Printêd Nam€

Fâcìlily Warden or Adminisfator

Page 2 of 2
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FACILITY

EDUCATION SERVICES REPORT

MONTH / YEAR:

Exhibit J.11

Report Prepared by:

CLASS
HELD

6/30

M
6127

F

6t26

T
6t25

w
6124

T
6t23

M
6120

F

6/19

T
6/18

w
6117

T
6/16

M
6/1 3

F

6112

T
6t11

w
6/10

T
6/9

M
6/6

FT
6/56t4

w
6/3

T
6t2

M

LIFESKILLSl/(4.M.)

LrFE SKTLLS 2 /(P.M.)

MSOFC-Nr /

MSOFC-N2 /

MSOFFICE /

ABEI-A / (A.M.) - DOE, JANE

ABEI-A2 / (A.M.) - DOE, JANE

ABE2-N / (P.M.) - DOE, JOHN

ABEI-N2 / (P.M.) - DOE, JOHN

ABE2-A /(4.M.)

ABE2-N / (P.M.)

GEDl-1/(A.M.)

GED2-N/(P.M.)

2

3

4

5

6

7

I
9

10

11

12

{3

MONTHANDDATE *

CLASS NUMBER/NAME AND TEACHER NAME

1 IIIIIIIIIIIIII

IIIIIIIIITIITIIIIIIIIIIIIIIIITIIIIIIIIIITIIIIITIII

rllIIIIIIIIIrltIIIIIIrtrTIIIIIIIITITIIT

IIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIITIIIII

IIIIIIIIITIIIIIIIIIIIIIIIIIIIIITITIIIIIIIITIITIIIIIIIIIIIIIITIIIIIIIIIII
ITIIIIIIIITIITIIIITII

IITIIIIIIIIIIIIIIIIIIIII

IIIIIIIIII

Fill in the Date of the Month for each r¡æek

Fill in the Class and Teacher Name for all classes taught

Fill in the Appropriate Code for each date from the list below:

Teacher Present / Class Held

Teacher Present/No Class

Substitute Teacher Present / Class Held

Class Not Held

Holiday / Class Not Held

Total Glasses Not ng Month

Report must be color coded and submitted, by the Sth business day of each month

for the previous month, in signed format as well as electonically in Microsoft Excel format.

I hereby confirm that the above information is accurate and may be used in the calculations

for deductions by the Correctional lnstitutions Division - Private Facilities.

Warden (print and sign)

Principal (print and sign)

Note

w
Notes:
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Education Services

Approved Instructor and Substitute Log

Facility Name Month Year

Class Number Approved Instructor List

The Approved lnstructor List should include all full
and part time teachers that have been assigned to a
particular class for the school year.

Approved Substitute List

The Approved Substitute List should include all
approved substitutes for the school year.

Substitute Usase:

Class Number lnstructor's Name Date Hours Substitute's Name

Warden (prÍnted name) Principal (prÍnted name)

Warden (signature)

Page 2 of 2
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696-PF-16-P028
REVENUB IDBNTIFICATION FORM

INDICATE BELOW THE SOURCE OF THE RETURNED MONEY:

TELEPHONE REVENUE

COMMISSARY PROFITS:

FOLTND/CONFISCATED MONEY:

OTHER (Please Specify)

TOTAL:

CONTRACTOR'S NAME

CONTRACT NUMBER:

FACILITY NAME:

Exhibit J.12

$

$

$

$

$

ADDRESS

SEND THE CHECK(S) AND/OR MONEY ORDER(S) V/ITH THE COMPLETED REVENUE
IDENTIFICATION FORM TO :

TDCJ CASHIER'S OFFICE
P.O. BOX 4015

HUNTSVILLE, TX ]7342-4015

IF ASSISTANCE IS REQUIRED, PLEASE CALL TDCJ PFCMOD AT 936-437-2885

ALSO SEND A COURTESY COPY OF THE CHECK/MONEY ORDER, COMPLETED REVENUE
IDENTIFICATION FORM AND ANY OTHER SUPPORTING DOCUMENTATION TO:

TDCJ _ PFCMOD
BUSINESS OPERATIONS

TWO FINANCIALPLAZA, SUITE 3OO

HUNTVILLE, TX 77340

Page 1 of I
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Texas Department of Criminal Justice
Private Facility Contract Monitoring/Oversight Division

Staff Statistics

This report is submitted monthly with the Position Vacancy Report and the Position
Control Number List.

Facility Name Staff totals for the month of:

Total Facility Staff as of the end of the month

Male Security Staff as of the end of the month

Female Security Staff as of the end of the month

Printed Name - Warden Signature - Warden Date

Definitions:

Security Staff: The number of FTEs (Full Time Equivalent positions) held by uniformed staff,
such as majors, captains, lieutenants, sergeants, and correctional officers employed throughout
the facility on the last day of a given month. Do not include staff projected to be out of work for 12
or more weeks on paid or unpaid leave.

Staff: The total number of FTEs (Full Time Equivalent positions) employed at the correctional
facility on the last day of a given month, to include full-time, part-time, or contractual staff
employee. Do not include inactive staff, projected to be out of work for 12 or more weeks on paid
or unpaid leave, or civilians. They may include volunteers, interns, truck drivers, service
personnel repairing equipment in the facility, or construction workers employed by contractors
who have projects within the facility.
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696-PF-16-P028 Section K

SECTION K. REPRESENTATIONS, CERTIFICATIONS, AND OTHER STATEMENTS OF
OFFERORS

(NOTE TO OFFEROR: RESPONSES MUST BE SUBMITTED ON THESE ORIGINAL FORMS,
AS THEY BECOME, AND ARE INCORPORATED BY REFERENCE, PART OF THE
CoNTRACT FOR THE AWARDED CONTRACTOR)

K.l HTSTORTCALLYUNDERUTTLTZEDBUSINESS(HUB)REPRESENTATION

K.1.1 Definition

A. "Historically Underutilized Business" means an entity with its principal place of business
in this State that is:

A corporation formed for the purpose of making a profit in which fifty-one percent
(51o/o) or more of all classes of the shares of stock or other equitable securities are
owned by one or more economically disadvantaged persons who have a

proportionate interest and actively participate in the corporation's control, operation
and management;

2. A sole proprietorship created for the purpose of making a profit that is completely
owned, operated and controlled by an economically disadvantaged person;

3. A partnership formed for the purpose of making a profit in which fifty-one percent
(51o/o) or more of the assets and interest in the partnership are owned by one or more
economically disadvantaged persons who have a proportionate interest and actively
participate in the partnership's control, operation, and management;

4. A joint venture in which each entity in the venture is a HUB, as determined under
another paragraph of this subdivision; or

5. A supplier Contract between a HUB as determined under another paragraph of this
subdivision and a prime offeror under which the HUB is directly involved in the
manufacture or distribution of the goods or othen¡¡ise warehouses and ships the
goods.

B. "Economically disadvantaged person" means a person who is economically
disadvantaged because of the person's identification as a member of a certain group
including Black Americans, Hispanic Americans, \A/omen, Asian Pacific Americans,
Native Americans and Service-Disabled Veterans, who has suffered the effects of
discriminatory practices or other similar insidious circumstances over which the person
has no control.

K.1.2 Representation

The Offeror represents and certifies as part of its proposal that it [ ] is, or [ ] is not, a HUB
certified by the Texas Statewide Support Services Division.

Page 85 of 108



696-PF-16-P028 Section K

K.2 CHILD SUPPORT REPRESENTATION

A. Under the Texas Family Code, Section 231.006, a child support obligor who is more than
thirty (30) Days delinquent in paying child support and a business entity in which the
obligor is a sole proprietor, partner, shareholder or owner with an ownership interest of at

least twenty-five percent (25%) is not ineligible to receive payments from State funds
under a Contract to provide property, materials or services.

B. Governmental entities and any business entity, including a non-profit corporation, that
does not have a majority shareholder who is a natural Person capable of being a child
support obligor, are not subject to Texas Family Code, Section 231.006.

Check ONE:

Offeror DOES NOT have a sole proprietor, majority stockholder or
substantial owner who is a natural Person capable of being a child support
obligor therefore lS NOT subject to Texas Family Code, Section 231.006.

Offeror DOES have a sole proprietor, majority stockholder or
substantial owner who is a natural Person capable of being a child support
obligor therefore lS subject to Texas Family Code, Section 231.006.

lf subject to Texas Family Code, Section 231.006, a proposal must include names and
social security numbers of each Person with at least a twenty-five percent (25%)
ownership of the business entity submitting a proposal.

Print Name SSN Print Name SSN

Print Name SSN Print Name SSN

The Offeror certifies that the individual or business entity named in this proposal is not
ineligible to receive the specified Payments and acknowledges that any resultant Contraçt
may be terminated and Payment may be withheld if this certification is inaccurate.

K.3 FRANCH¡SE TAX REPRESENTATION

The Offeror represents and certifies, as part of its proposal that it is not currently delinquent
in the payment of any franchise tax owed the State of Texas.

K.4 TYPE OF BUSINESS ORGANIZATION

The Offeror, by checking the applicable box, represents that:

A. lt operates as [ ] a corporation incorporated under the laws of the State of _, [ ]
an individual, [ ]a partnership, [ ]a nonprofitorganization or[ ]a jointventure; or
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B. lf theOfferorisaforeignentity,itoperatesas[]anindividual,[]apartnership,[]a
nonprofit organization, [ ] a joint venture, or [ ] a corporation, registered for business in

(country)

K.5 PREFERENCE CLAIM

ln accordance with Texas Administrative Code, Title 34, Part 1, Chapter 20, Subchapter C,
Rule 20.38, the Offeror shall check below if claiming a preference. lf the appropriate line is
not marked, a preference will not be granted unless other documents included in the proposal
show a right to the preference.

K.5.1 Source and Specification Preferences

Products of Persons with mental or physical disabilities.
Products made of recycled, remanufactured, or environmental sensitive materials
including recycled steel.
Energy efficient products.
Rubberized asphalt paving material.
Recycled motor oil and lubricants.

K.5.2 Tie-Bid Preferences

Goods produced or offered by a Texas Bidder that is owned by a Texas Resident
Service Disabled Veteran.*
Goods produced in Texas or offered by a Texas Bidder that is not owned by a
Texas Resident Service Disabled Veteran.*
Agricultural products produced or grown in Texas.
Agricultural products or services offered by Texas Bidders.*
Services offered by a Texas Bidder that is owned by a Texas Resident Service
Disabled Veteran.*
Services offered by a Texas Bidder that is not owned by a Texas Resident
Service Disabled Veteran.*
Texas Vegetation Native to the Region.
USA produced supplies, materials, equipment or agricultural products.

K.5.3 Additional Preferences

Products produced at facilities located on formerly contaminated property.
Products and services from economically depressed or blighted areas.
Vendors that meet or exceed air quality standards.
Recycled or reused computer equipment of other manufacturers.
Foods of higher nutritional value (for consumption in a public cafeteria only)

*By signing this proposal, the Offeror certifies that if a Texas address is shown as the address
of the Contractor, the Contractor qualifies as a Texas Resident Bidder as defined in Texas
Administrative Code, Title 34, Part 1, Chapter 20, Subchapter C, Rule 20.32 (68).

K.6 REPRESENTATIONS OF OFFEROR

The Offeror represents and warrants to and for the benefit of the Department, with the intent
that the Department will rely thereon for the purposes of entering into this Contract, as follows:
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K.6.1 Organization and Qualification

lf the Offeror operates as a corporation incorporated under the laws of any state outside
Texas, it is duly qualified to do business as a foreign corporation in good standing in Texas.

K.6.2 Authorization

This Contract has been duly authorized, executed and delivered by the Offeror and, assuming
due execution and delivery by the Department, constitutes a legal, valid and binding
agreement enforceable against the Offeror in accordance with its terms.

K.6.3 No Violation of Agreements, Articles of Incorporation or Bylaws

The consummation of the transactions contemplated by this Contract and the fulfillment of
the terms hereof will not conflict with, or result in a breach of any of the terms and provisions
of, or constitute a default under any indenture, mortgage, deed of trust, lease, loan
agreement, license, security agreement, contract, governmental license or permit or other
agreement or instrument to which the Offeror is a party or by which its properties are bound,
or any order, rule or regulation of any court or any regulatory body, administrative agency or
other governmental body applicable to the Offeror or any of its properties, except any such
conflict, breach, or default which would not materially and adversely affect the Offeror's ability
to perform its obligations under this Contract, and will not conflict with, or result in a breach
of any of the terms and provisions of, or constitute a default under, the Articles of
lncorporation (or other corresponding charter document) or Bylaws of the Offeror.

K.6.4 No Defaults Under Agreements

The Offeror is not in default, nor is there any event in existence which, with notice or the
passage of time or both, would constitute a default by the Offeror under any indenture,
mortgage, deed of trust, lease, loan agreement, license, security agreement, contract,
governmental license or permit or other agreement or instrument to which it is a party or by
which any of its properties are bound and which default would materially and adversely affect
the Offeror's ability to perform its obligations under this Contract.

K.6.5 Compliance With Laws

Neither the Offeror nor its officers and directors purporting to act on its behalf have been
advised or have reason to believe that the Offeror or such officers and directors have not
been conducting business in compliance with all applicable laws, rules and regulations of the
jurisdictions in which the Offeror is conducting business, including all safety laws and laws
with respect to discrimination in hiring, promotion or pay of employees or other laws affecting
employees generally, except where failure to be in compliance would not materially and
adversely affect the Offeror's ability to perform its obligations under this Contract.

K.6.6 No Litigation

A. The Offeror certifies that there is not now pending, or to its knowledge threatened, any
action, suit or proceeding to which the Offeror, or any of its employees, are a party, before
or by any court or governmental agency or body, which may result in any material adverse
change in the Offeror's ability to perform its obligations under this Contract, or any such
action, suit or proceeding related to environmental or civil rights matters.
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B. The Offeror further certifies that no labor disturbance by the employees of the Offeror
exists or is imminent which may be expected to materially and adversely affect the
Offeror's ability to perform its obligations under this Contract.

C. Prior to the Department making an award of this Contract, the Department may require
Offerors being considered for the award to recertify the representations set forth above.
The Department, in its sole discretion, may disqualify any Offeror that in the opinion of
the Department is a party, or who has any employees that are a party, to any action, suit
or proceeding that may result in any material adverse change in the Offeror's ability to
perform its obligations under this Contract.

D. During the term of this Contract, to include extensions hereof, the Offeror shall notify the
Department in writing within five (5) Days of the Offeror having received knowledge of
any actions, suits or proceedings filed against the Offeror, or any of its employees, or to
which the Offeror, or any of its employees, are a party, before or by any court or
governmental agency or body, which:

1. May result in any material adverse change in the Offeror's ability to perform its
obligations under this Contract;

2. Filed in any federal court, state court, or federal or state administrative hearing within
the State of Texas regardless as to any anticipated material adverse change in the
Offeror's ability to perform its obligations under this Contract;

3. ls brought by or on behalf of a State of Texas Offender regardless as to any
anticipated material adverse change in Offeror's ability to perform its obligations
under this Contract; and

4. The Contractor shall provide in writing, to the Contract Specialist, a quarterly report
listing litigation identified in the above requirements.

K.6.7 Taxes

A. The Offeror has filed all necessary federal, state and foreign income and franchise tax
returns and has paid all taxes as shown to be due thereon.

B. The Offeror has no knowledge of any tax deficiency which has been or might be asserted
against it and which would materially and adversely affect the Offeror's ability to perform
its obligations under this Contract.

K.6.8 Financial Statements

A. The Offeror has delivered to the Department a copy of its most recent audited financial
report. This report must include, as a minimum the following financial information:

1. Audited balance sheet;

2. Statement of income; and
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3. Any changes in financial position of the company

B. This statement fairly presents the financial position of the Offeror at the date shown and
the results of its operations for the period covered, and has been prepared in conformity
with GAAP applied on a consistent basis, except as discussed in the notes to the financial
statement.

K.6.9 No Adverse Change

Since the date of the Offeror's most recent balance sheet provided to the Department, there
has not been any material adverse change in its business or condition nor has there been
any change in the assets or liabilities or financial condition of the Offeror from that reflected
in such balance sheet which is material to the Offeror's ability to perform its obligations under
this Contract.

K.6.10 Disclosure

There is no material fact which materially and adversely affects or in the future will (so far as
the Offeror can now reasonably foresee) materially and adversely affect its ability to perform
its obligations under this Contract which has not been accurately set forth in this Contract or
otherwise accurately disclosed in writing to the Department by the Offeror prior to the date
hereof.

K.6.11 No Gollusion

A. The Offeror represents and certifies its employees, agents and representatives have not
and shall not discuss or disclose the terms of their proposal and its submission or
response thereto with any third party other than Persons or entities, which the Offeror
engaged to assist it with respect to such response or submission.

B. Neither the Offeror nor the firm, corporation, partnership or institution represented by the
Offeror or anyone acting for such firm, corporation or institution has violated the antitrust
laws of this state, federal antitrust laws, nor communicated directly or indirectly the offer
made to any competitor or any other Person engaged in such line of business.

K.6.12 Ethics

K.6.12.1 Gonflict of lnterest

Pursuant to Texas Government Code, Section 572.051, any individual who interacts with
public purchasers in any capacity is required to adhere to the guidelines established. Texas
Government Code, Section 572.051, outlines the ethical standards required of State officers
and employees who interact with public purchasers in the conduct of State business.

Specifically, a Department employee may not have an interest in, or in any manner be
connected with a contract or proposal for a purchase of goods or services by an agency of
the State; or in any manner, including by rebate or gift, accept or receive from a Person to
whom a contract may be awarded, directly or indirectly, anything of value or a promise,
obligation, or contract for future reward or compensation. Entities who are interested in
seeking business opportunities with the state must be mindful of these restrictions when
interacting with public purchasers of the Department or purchasers of other State agencies.

Page 90 of 108



696-PF-16-P028 Section K

K.6.12.2 Disclosure of lnterested Parties

ln accordance with Texas Government Code 2252.908, a governmental entity or state
agency may not enter into a contract valued at $1 million dollars or greater with a business
entity unless the business entity, in accordance with Texas Administrative Code, Title 1, Part
2, Chapter 46, Rules 46.1, 46.3 and 46.5, submits a disclosure of interested parties to the
governmental entity or state agency at the time the business entity submits the signed
contract to the governmental entity or state agency.

The disclosure of interested parties must be submitted on a form, and in a manner, prescribed
by the Texas Ethics Commission. The Disclosure of lnterested Parties Form (Form 1295)
and instructions may be found at:
https ://www. eth ics. state.tx. us/whatsnew/elf_i nf o _f orml 295. htm.

K.6.12.3 No Gratuities

The Offeror represents that it has not given, offered to give, nor intends to give at any time
hereafter any economic opportunity, future employment, gift, loan, gratuity, special discount,
trip, favor, or service to a public servant in connection with the submitted proposal.

K.6.13 No Gompensation

Pursuant to Texas Government Code, Section 2155.004, the Offeror has not received
compensation for participation in the preparation of the specifications for this proposal. Under
Texas Government Code, Section 2155.004, the Offeror certifies that the individual or
business entity named in this proposal or Contract is not ineligible to receive the specified
contract and acknowledges that this Contract may be terminated and Payment withheld if
this certification is inaccurate.

K.6.14 Gontracting with Executive Head of State Agency

A. The Offeror represents and certifies that they are in compliance with Texas Government
Code, Section 669.003, relating to contracting with the executive head of a State Agency.

B. lf Section 669.003 applies, the Offeror shall complete the following information in order
for the proposal to be evaluated:

Name of Former Executive

Name of State Agency

Date of Separation from State Agency

Date of Employment with Offeror:

K.6.15 Limitation on Employment of Former State Officers

The Offeror represents that they are in compliance with Texas Government Code, Section
572.069 relating to employment of a former state officer or employee. A former state officer
or employee of the Department who during the period of state service or employment
participated on behalf of the Department on a procurement or contract negotiation involving
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a business entity may not accept employment from that business entity before the second
anniversary of the date the officer's or employee's service or employment with the
Department ceased.

K.6.16 Notification

lf any of the information provided in the above representations changes during the term of
this Contract, the Contractor shall submit an updated representation as soon as is reasonably
possible.

K.6,17 Suspension, Debarment and Terrorism

The Department is federally mandated to adhere to the directions provided in the President's
Executive Order (EO) 13224, Executive Order on Terrorist Financing - Blocking Property and
Prohibiting Transactions With Persons Who Commit, Threaten to Commit, or Support
Terrorism, effective 912412001 and any subsequent changes made to it via cross-referencing
respondents/vendors with the Federal General Services Administration's System for Award
Management (SAM, https://www.sam.gov), which is inclusive of the United States Treasury's
Office of Foreign Assets Control (OFAC) Specially Designated National (SDN) list.

K.6.18 Violation of Federal Law Relating To Reconstruction Efforts As A Result Of Hurricanes
Rita, Katrina or Any Other Disaster After September 24,2005

Pursuant to Texas Government Code, Section 2261.053, a State Agency may not accept a
proposal or award a Contract that includes proposed financial participation by a Person who,
during the five (5) year period preceding the date of the proposal or award, has been
convicted of violating a federal law or accessed a penalty in a federal, civil or administrative
enforcement action in connection with a contract awarded by the federal government for
relief, recovery or reconstruction efforts as a result of Hurricane Rita, Katrina or any other
disaster occurring after September 24, 2005. Under Texas Government Code, Section
2261.053, the Contractor certifies that the individual or business entity named in this proposal
or Contract is not ineligible to receive the specified Contract and acknowledges that this
Contract may be terminated and Payment withheld if this certification is inaccurate.

K.6.19 Deceptive Trade Practices; Unfair Business Practices

The Contractor represents and warrants that it has not been the subject of allegations of
Deceptive Trade Practices violations under Texas Business and Commerce Code, Chapter
17, or allegations of any unfair business practice in any administrative hearing or court suit
and that the Contractor has not been found to be liable for such practices in such
proceedings. The Contractor certifies that it has no officers who have served as officers of
other entities who have been the subject allegations of Deceptive Trade Practices violations
or allegations of any unfair business practices in an administrative hearing or couft suit and
that such officers have not been found to be liable for such practices in such proceedings.

K.7 REPRESENTATIONS OF THE DEPARTMENT

The Department represents and warrants to and for the benefit of the Offeror with the intent
that the Offeror will rely thereon for the purposes of entering into this Contract as follows:
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K.7.1 Authorization

The Department has the requisite power to enter into this Contract and perform its obligations
hereunder and by proper action has duly authorized the execution, delivery and performance
hereof.

K.7.2 No Violation of Agreements

The consummation of the transactions contemplated by this Contract and the fulfillment of
the terms hereof will not conflict with, or result in a breach of any of the terms and provisions
of, or constitute a default under any indenture, mortgage, deed of trust, lease, loan
agreement, security agreement, contract or other agreement or instrument to which the
Department is a party or by which its properties are bound, or any order, rule or regulation of
any court or any regulatory body, administrative agency or other governmental body
applicable to the Department or any of its properties, except any such conflict, breach or
default which would not materially and adversely affect the Department's ability to perform its
obligations under this Contract.

K.7.3 Disclosure

There is no material fact which materially and adversely affects or in the future will (so far as
the Department can now reasonably foresee) materially and adversely affect its ability to
perform its obligations under this Contract or which might require changes in or additions to
the Services required under this Contract that would increase the cost to the Offeror of
providing such Services, which has not been accurately set forth in this Contract or otherwise
accurately disclosed in writing to the Offeror by the Department prior to the date hereof .

K.8 AUTHORIZED NEGOTIATORS

The Offeror represents that the following Persons are authorized to negotiate on its behalf
with the Department in connection with this RFP: (list names, titles and telephone numbers
of the authorized negotiators).

K.9 PAYEE IDENTIFICATION NUMBER

The Payee ldentification Number is the taxpayer number assigned and used by the
Comptroller of Public Accounts of Texas. The Offeror shall provide its Payee ldentification
Number in the space provided below. lf this number is not known, the Offeror shall provide
the Federal Taxpayer ldentification Number.
Payee ldentification Numbe

Federal Taxpayer ldentification Number:
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K.IO POINT OF CONTACT

The Offeror shall provide the name, title, phone number, fax number, address and e-mail
address of a point-of-contact for questions concerning the submitted proposal.

Name: Title:

Phone Number: (_)

Street Address:

Fax Number: (_)

State: Zip Code:

E-mailAddress

K,11 CERTIFICATION

To be completed by the Offeror: (The Offeror must check or complete all appropriate boxes
or blanks in the Representations and Certifications, on the preceding pages). The
Representations and Certifications must be executed below by an individual authorized to
bind the Offeror.

The Offeror makes the foregoing Representations and Certifications as part of its proposal

696-PF-16-P028
Name of Offeror Solicitation No.

Signature of Authorized lndividual Date

City

Typed Name of Authorized lndividual

Note: The penalty for making false statements shall void the submitted proposal or any
resulting Contracts, and the Offeror shall be removed from all bid lists.

Page 94 of 1 08



L.1

L.2

696-PF-16-P028 Section L

SECTION L.INSTRUCTIONS, CONDITIONS AND NOTICES TO OFFERORS

RESERVED FOR FUTURE USE

AMENDMENTS TO SOLICITATIONS

A. lf this solicitation is amended all terms and conditions which are not modified remain
unchanged.

B. The Department will post amendment(s) to this solicitation for downloading in .pdf format
via the Texas Electronic State Business Daily (ESBD) at the following address:
http ://esbd. cpa. state.tx. us/.

C. Offerors shall acknowledge receipt of all amendment(s) to this solicitation by signing and
returning the amendment(s), identifying the amendment number and date in the space
provided for this purpose on page 1, block I of the Solicitation, Offer and Award form, or
by letter.

D. The Department shall receive the acknowledgment by the time specified for receipt of the
proposals.

E. Failure to acknowledge amendment(s) may subject proposal to rejection

L.3 LATE SUBMISSIONS, MODIFICATIONS AND W¡THDRAWALS OF PROPOSALS

A. Proposals must be time stamped at the office designated in the solicitation on or before
the hour and date specified.

B. Any proposal received at the designated location after the exact time specified will not be
considered.

C. Proposals cannot be altered, amended or modified by telegram, fax or othenruise after
closing date and time.

D. Alterations made before closing date and time should be initialed by the Offeror or its
authorized agent.

E. No proposal can be withdrawn after closing date and time without approval by the
Department based on an acceptable written reason.

L.4 SIGNATURES ON PROPOSAL SUBMITTED

A. Proposals from a partnership shall be signed in the firm name by at least one general
partner or in the firm name by an Attorney-in-fact.

B. lf signed by an Attorney-in-fact, there shall be attached to the proposal a Power of
Attorney evidencing authority to sign the proposal, dated and executed by all partners in
the firm.
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C. Proposals from a corporation shall have the correct corporate name thereon and the
signature of an authorized officer of the corporation.

D. Title of office held by the Person signing for the corporation shall appear below the
signature of the officer.

E. Proposals from an individual doing business under a firm or fictitious name shall be signed
in the name of the individual doing business under the proper firm name.

F. Proposals of the joint venture shall be signed by all members or by a member of the joint
venture if there is attached to the proposal a copy of the Joint Venture Agreement
evidencing that the proposal is signed by the member who has authority to bind the joint
venture.

L.5 PROPOSAL ACCEPTANCE PERIOD

A. All proposals will be valid for two hundred seventy (270) Days after the submission date
and will constitute an irrevocable proposalto the Department for the two hundred seventy
(270) Day period.

B. Such period may be extended beyond two hundred seventy (270) Days upon mutual
agreement of both parties.

L.6 CONTRACT AWARD

A. The Department will award a Contract(s) resulting from this solicitation to the responsible
Offeror(s) whose proposal(s), conforming to this solicitation, will be most advantageous
to the Department, cost or price, technical and other factors, specified elsewhere in this
solicitation, considered.

B. The Department may (a) reject any or all proposals if such action is in the public interest,
(b) accept other than the lowest priced proposal, and (c) waive minor informalities and
minor irregularities in proposals received.

C. A written award or acceptance of proposal mailed or otherwise furnished to the successful
Offeror within the time for acceptance specified in the proposal shall result in a binding
Contract without further action by either party.

D. The Department reserves the right, at its sole discretion, to make an award from this
solicitation. The Department reserves the right to not make an award in the event of
inconsistent rates and/or the absence of available competition.

L.7 RIGHTS OF THE DEPARTMENT

A. The Department reserves the right to waive, change, add or delete any terms or
conditions of this solicitation.

B. The Department reserves the right to reject any one proposal and/or all proposals or
portions of proposals submitted in response to this RFP.

Page 96 of 108



696-PF-16-P028 Section L

C. The submission of a proposal has the effect of waiving proprietary rights or confidentiality.

D. All proposals become the property of the Department.

E. The Department reserves the right to use for its benefit ideas contained in the proposals

submitted.

F. The Department is not liable for any costs or damages that may be incurred by an

Offeror(s) or prospective Offeror(s) in the preparation, formulation or presentation of a
proposal(s).

G. ln case of ambiguity or lack of clarity, the Department may adopt such interpretations as

may be advantageous to the Department.

H. The Department may at its discretion request Offerors to make an oral presentation to
Department representatives in support of their proposals.

L Upon review of proposals, the Depaftment may select the Offeror's proposal most
advantageous to the Department, in its judgment, with whom to negotiate a final definitive
Contract.

J. Such determination shall be solely at the discretion of the Department. All
representations made by the Department are subject to the availability of legislative
appropriations and do not represent an obligation on the part of the State of Texas, the
Department or the TBCJ.

K. The Department reserves the right to withdraw this solicitation at any time for any reason.

L. The Department reserves the right to award no Contract and to solicit additional proposals

at a later time.

M. The Department incurs no obligation regarding this solicitation unless and until a Contract
is fully executed by the parties. However, all proposals received by the Department will

remain confidential untilthe evaluation process is complete.

L.8 PROPOSALPREPARATIONINSTRUCTION

Purpose of lnstructions

A. These instructions are designed to assure the submission of information essential to the
understanding and the comprehensive evaluation of the Offeror's proposal.

B. Proposals shall be prepared in accordance with these instructions providing all required
information in the format specified.

C. Failure of a proposal to show compliance with these instructions may be grounds for
exclusion of the proposal from further consideration.
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Submission of Proposals

A. lt is the Offeror's responsibility to ensure that the proposal is delivered to the individual
and address shown on page 1, block 5 of the Solicitation, Offer and Award form by the
deadline.

B. The Offeror must complete and sign all required forms, including all required written
material, by the proposal closing date and time.

C. Each package received must be marked with the Department's solicitation number

D. Each page of the proposal must include the name of the firm making the proposal

E. The Offeror must clearly indicate if any of the information contained in the proposal is
confidential or proprietary in nature by applying a legend to the page that indicates
confidential or proprietary information is contained on said page. Further, the Offeror
must indicate which paragraph contains confidential or proprietary information by
inserting the words "confidential/proprietary information" in bold type, enclosed by
parentheses at the beginning of the paragraph containing such information.

F. Proposals must be typed or printed on standard letter paper (8-112'x 11"), pages
numbered, a table of contents included and sections clearly tabbed.

G. Proposals shall be submitted in four (4) volumes as described below

H. Offerors are to submit each volume in an unbound original (suitable for
photocopying) with five (5) additionat bound copies, and one (l) "read only"
Compact Disc.

Each Proposal must demonstrate that the operations conform to applicable State and
Federal Standards, Department Policies and ACA Standards. lf submitting an offer for
more than one (1) Facility, one (1) proposal r.s reguesfed, with notations where
information does not apply universally. For instance, price proposals, Staffing Plans,
etc. may differ according to Facility. ln such cases, the Offeror shall clearly indicate for
which Facility the information is applicable.

J. Proposals and amendments shall be submitted in sealed envelopes prior to the proposal
closing date and time with the solicitation number annotated immediately below the return
address on the envelope. Sealed proposals shall be submitted to the address noted on
page 1, block 5 of the Solicitation, Offer and Award form. E-mail and facsimile
proposals will not be accepted.

K. Prospective Offerors are asked to bear in mind that all material submitted should be
directly pertinent to the requirements of the solicitation. Extraneous narrative, elaborate
brochures, uninformative public relations material, and other similar documents shall not
be submitted.

L. Failure to submit all required documentation by proposal closing date may result
in disqualification of the proposal from further consideration.
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L.8.1 Volume One - lntroductory Portion of Proposal

Volume One, Section 1 - lnformation Section

A. Cover Page: Listing name and address of Offeror, date of proposal and signature of
authorized official.

B. lntroduction: Clear expression of who is the Offeror for the Contract including an outline
of organizational capabilities, goals and purposes and a listing of all Co-Offerors.
Evidence of previous accomplishments in prison operation and management shall be
included in the introduction.

C. lnformation Sheet: lncluding all information required of each Offeror

1. Name and address (including telephone number) of the Offeror and all Co-Offerors

2. Business form of all Offerors (e.9., corporation, partnership, etc.)

3. Date and state of incorporation.

4. Names and addresses of principal officers, directors or partners

5. A brief biography of the Person or Persons who will administer any resulting Contract

6. The name and address of the Offeror's professional liability insurance carrier, along
with a statement of liability from the carrier(s) issuing the policies that such policies
are available to the Offeror. For the purpose of responding to this solicitation, Offeror
will not be required to purchase insurance, but must show the ability to provide such
insurance as specified in Section H.1, if the Offeror's proposal is selected.

7. Complete reference information for all institutions or government agencies to which
the Offeror has rendered similar services. This shall include a list of any contracts,
which have been canceled or terminated, an explanation on why the contracts were
canceled, and the name and phone number of a contact Person from the institution
or government agency that canceled or terminated the contract. Offeror shall include
a list of all legal actions pending against their organization and the outcomes of the
finaljudgments.

8. Documentation from the appropriate state entity that indicates that the Offeror is
properly certified to conduct business in the State of Texas (e.9., The Certificate of
Existence from the Texas Secretary of State and the Certificate of Good Standing
from the Texas Comptroller of Public Accounts).

9. Other organizational, biographical or financial information deemed relevant by the
Offeror.
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D. Project Schedule: A time schedule shall be submitted by the Offeror that outlines the
entire project from award of Contract to when full operation can begin. The schedule
shall reflect a Contract start date of September 1,2017.'

Volume One. Section 2 - Contract Forms

This Section shall contain the following completed Contract sections (on original forms) with
original signatures, where applicable:

A. Page 1, Solicitation, Offer and Award Form (with amendment(s) noted on this page or
signed amendment(s) attached to this form);

L.8.2

B. Section G.4, Payments, remittance address (if not electing to receive direct deposit); and

C. Section K, Representations, Certifications and Other Statements (on original forms).

Volume Two - Technical Portion of Proposal

Volume Two. Section 1

A. This Section of the proposal shall consist of the Offeror's response to the requirements
of Section C herein.

B. Prospective Offerors shall ensure that all material submitted should be directly pertinent
to the requirements of this Request for Proposals and shall be formatted as to specific
requirement of Section C.

C. Offeror's response to the requirements of Section C shall be easily separated from the
remainder of Volume Two.

D. This volume should not contain any price information.

E. ln this Section, the Offeror shall also identify all deviations it takes to the technical
requirements stated in Section C of the Request for Proposals and all exceptions from the
Request for Proposals for which it requests approval.

Volume Two, Section 2

A. ln this Section, the Offeror shall respond to each requirement of Sections E through l,

inclusive, of the Request for Proposals and indicate whether it proposes to comply.

B. For the purpose of facilitating discussions, for every instance where the Offeror does not
propose to comply or agree to a requirement, the Offeror shall propose an alternative and
describe its reasoning therefore.

C. lt is not necessary to respond on a paragraph by paragraph basis except as required for
clarity; for example, if the Offeror agrees to the terms of Sections E through I of the
Request for Proposals in their entirety, a single statement to that effect will suffice.

Page 100 of 108



696-PF-16-P028 Section L

L.8.3 Volume Three - Business/Gost Proposal

A. ln this Section, the Offeror shall also provide its detailed price proposal, including a budget
narrative, complete breakdown of how the price was derived (material, direct labor,
overhead, general and administrative expenses, other direct costs, profit, etc.) to provide
the Services specified in Section C.

B. Offeror shall further disclose the following costs

1. lndirect Costs: A detail of the various cost components used to justify the percentage
of indirect costs will be required. The Department has the authority to deem the
proposal non-responsive if detailjustification in a line item format is not provided.

2. lnsurance Costs: Offeror shall indicate the costs to maintain the insurance required
by the Department, state law or the related financing documents for the Facility.

3. Other Operating Costs: Offeror shall outline and provide costs related to any additional
line items that would qualify as an additional service that would enhance the operation
of the Facility. Offeror shall detail and explain any other costs to Offeror associated
with this proposal.

C. Offeror shall also disclose its profit margin in providing the Services requested by the
Department in this proposal.

D. The following Contract sections shall be completed and included in this Section

1. Section B.2, Pricing Schedule for each Facility in which Offeror is submitting an offer;

2. Exhibit J.1, Budget Justification Forms and Staffing Plans each Facility in which
Offeror is submitting an offer. An electronic copy compatible with Microsoft Excel@

shall also be submitted; and

3. A detailed Budget Narrative for each Facility in which the Offeror is submitting a
proposal.

E. A copy of the Offeror's financial statement with all sub-schedules and footnotes to include
a balance sheet, profit and loss statement, and a change in financial position for each of
the last two (2) audited fiscal years.

L.8.4 Volume Four - HUB Subcontracting Plan

Offerors are required to submit a HUB Subcontracting Plan (HSP) in accordance with Exhibit
J.2. For information on filling out the HSP, please contact Sharon Schultz at (936) 437-7026
or Cynthia Guajardo at (936) 437-7061. Responses that do not include a completed HSP
shall be rejected pursuant to Texas Government Code, Section 2'161.252(bl.

L.9 OFFEROR'S TECHNICAL INFORMATION PACKET

A. An Offeror's Technical lnformation Packet may be obtained at a set, non-refundable cost
of $50.00. lt consists of the following documentation:
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1. Administrative and Offender housing area floor plans;

2. State-Owned Equipment (SOE) lnventory List;

3. Active Major Work Request(s);

4. Offender Populations; and

5. Utility Costs.

Note: Copies of Department Policies as well as Department Operational Policy and
Procedure Manuals are maintained by the TDCJ Executive Services Department. ïhese
documents will be available for review and copying by appointment only. Required
appointments can be scheduled by contacting the Contract Specialist identified in Section
L.10 of this solicitation.

B. Payment shall be made by cashier's check, money order or company check payable to
the Texas Department of Criminal Justice and delivered to the address specified on the
order form.

C. The packet is not represented as a complete or comprehensive gathering of such
requirements, but rather is intended to serve as a useful tool for developing the proposal.

D. An Offeror's Technical lnformation Packet order form can be obtained by contacting the
Contract Specialist identified in Section L.10.

L.1O DISCUSSIONAND CORRESPONDENCE

A. All communications and questions concerning this solicitation, including any of a technical
nature, shall be made in writing to:

Reita Johnson, Contract Specialist ll
Texas Department of Criminal Justice
Contracts and Procurement, Client Services and Governmental Contracts Branch
Two FinancialPlaza, Suite 525
Huntsville, Texas 77340
Facsimile: (325) 223-0310
E-mail : reita.johnson@tdcj.texas.gov

B. Questions concerning any technical aspect of the solicitation must be submitted in writing
(e-mail and facsimile transmission is acceptable). The Offeror's question(s) shall only be
to clarify specific provisions in this Request for Proposal and shall reference the specific
section that requires clarification. Written answers to the clarification willthen be provided
to all parties requesting copies of the solicitation through the Client Services and
Governmental Contracts Branch. Offerors should only rely on the written information
provided in this manner. Offerors are specifically barred from making contact with any
Department personnel involved in this solicitation for the purpose of discussing their
proposal.
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Technical questions will be allowed during the Facility Tours. The questions and answers
will be recorded by the Contract Specialist; however, the Offeror should submit all
question(s) asked during this time in writing. All question(s) asked at the Facility Tours
will be responded to verbally; and an amendment will be issued at a later date as the
Department's official response.

C. Offerors are reminded that December 20,2016 at 1:00 p.m. is the last day to submit
written questions for clarification by the Department. The Offeror is specifically cautioned
against relying on any oral information. The responsiveness of each proposal will be
evaluated upon the written instructions given in the solicitation and any amendments
thereto. Unauthorized contacts with Department personnel could result in the proposal
being rejected in its entirety.

D. The Department will post answers to all questions in a form of an amendment, and all
amendments to this RFP will be available for downloading in .pdf format via the Texas
Electronic State Business Daily (ESBD) at the following address:
http ://esbd. cpa. state. tx. us/.

L.11 LEGTSLATTVE BUDGET BOARD (LBB) POSTTNGS

After award of Contract(s), information, documentation, and other material in connection with
this solicitation or any resulting contract may be subject to public disclosure pursuant to Texas
Government Code, Chapter 552 (the "Texas Public lnformation Act'). Any part of the
solicitation response that is of a proprietary nature must be clearly and prominently marked
as such by the Offeror. For major contracts, the proposal submitted by the awarded
Contractor is subject to public access on the Legislative Budget Board's website in
accordance with Texas Government Code, Section 322.020. Within five (5) working
days of awarded Contractor's receipt of Contract for signature, the awarded
Contractor must deliver to the TDCJ Contracts and Procurement Department one (l)
CD of its complete proposal, to include clarification responses and negotiated Best
and Final Offer. The CD must contain a copy of the awarded Contractor's complete
proposal, in searchable .pdf format, which has been excised, blacked out, or otherwise
redacted information from its complete proposal that the awarded Contractor
considers to be confidential and exempt from public disclosure under the Texas Public
lnformation Act, Texas Government Code, Chapter 552 (this should be a de minimis
portion, if any of the Contractor's proposal, such as copyrighted material, proprietary
information, social security numbers, deployment plans, shift staffing plans, etc.). The
CD shall also contain an appendix for the Contractor's complete proposal which
provides a cross reference for the location of all information redacted by the
Contractor and a general description of the redacted information. The CD should be
entitled "For Public Release: Redacted Version of [Name of awarded Contractor]'s
Proposal and Exhibits, Department Solicitation N umber 696-PF-1 6-P028."

L.12 PRE-PROPOSALCONFERENCE

A. A Pre-Proposal Conference is scheduled for Monday, November7,2016 at 11:30 a.m
at the Texas Prison Museum located a|491 SH 75 North, Huntsville, Texas 77320.
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B. lf, in the opinion of the Department, local weather conditions preclude safe travel to the
Pre-Proposal Conference, the Department reserves the right to reschedule it to another
day and time.

lf extreme weather conditions are predicted by the National Weather Service on the
day of the Pre-Proposal Conference, contact the individual whose name appears in
Section L.10 for rescheduling information.

2. The responsibility of obtaining any cancellation and reschedule information is strictly
that of the Offeror.

3. Attendance is not mandatory, however, the Department will not be held responsible
for any information discussed at the Pre-Proposal Conference.

C. Facility Tours

Offerors will be given the opportunity to tour each Facility (See Section L.13 for scheduled
tours). During the tours, Offerors will be allowed to visually inspect the Facilities.
Cameras will not be allowed. Each Offeror will be allowed a maximum of three (3)
representatives to participate in each of the tours. Tours will begin at the times specified
in Section L.1 3. Failure of any of the Offerors' representatives to arrive on time for the
tours will result in forfeiture of their access to the Facility. Late arrivals will not be allowed
to participate in the tours. Offerors are required to contact the Contract Specialist with
the names of the representatives participating in the tours at least three (3) days before
the tour is scheduled to be held.

L.I3 SUMMARY OF KEY DATES FOR PROPOSAL SUBMISSION

November 7,2016

November 15,2016

November 16,2016

December 20,2016

11:30 a.m.

1:00 p.m.

11:00 a.m.

1:00 p.m.

January 10,2017 3:00 p.m

September 1,2017

Pre-Proposal Conference

Bridgeport Correctional Center Tour

Kyle Correctional Center Tour

Last Day to Submit Written Questions for
Clarification by Department

Deadline for Department Receipt of Proposals
in Huntsville

Service Commencement Date
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SECTION M . EVALUATION FACTORS FOR AWARD

M.1 SELECTION PROCESS

A. The Department will assemble an Evaluation Committee to review, evaluate and rank
offers. The Evaluation Committee, at its sole option, may choose to validate any aspect
of the written offer. No information will be provided about the status of the offers while
they are under evaluation.

B. Selection of offer for award will be based on the "Best Value" to the Department. The
Department will solely determine the "Best Value" through evaluation of each offer in
accordance with Texas Government Code, Title 10, Subchapter B, Section 2157. Once
the Department evaluates and deems the offer technically acceptable, the Department
reserves the right, at its sole discretion, to award based on cost.

C. At any stage in the process, the Department may request clarification or additional
information to assist in determining the qualifications, competence and ability of the
Offeror to provide the required Service. The Department reserves the right to accept or
reject all or part of any offer, waive minor technicalities and award the Contract to best
serve the interest of the State.

D. The Department may select offers within a competitive range with whom to negotiate.
The Department may notify in writing any or all Offerors whose offers have been found to
be responsive in the detailed evaluation phase.

E. ln accordance with Texas Government Code, Sections 2155.074 and 2155.075, vendor
performance may be used as a factor in the award.

An Offeror's past performance will be measured based upon pass/fail criteria in
compliance with applicable provisions of Texas Government Code, Sections 2155.074,
2155.075, 2156.007, 2157.003, and 2157.125. Offerors may fail this selection criterion
for any of the following conditions:

1. A score of less than 90% in the Vendor Performance System;

2. Currently under a Corrective Action Plan through the CPA;

3. Having repeated negative Vendor Performance Reports for the same reason; or

4. Having purchase orders that have been cancelled in the previous twelve (12) months
for non-performance (i.e. late delivery, etc.).

Contractor performance information is located on the CPA web site at:

http://www.window.state.tx.us/procurement/prog/contractor_performance/

The Department may conduct reference checks with other entities regarding past
performance. ln addition to evaluating performance through the Vendor Performance
Tracking System (as authorized by Texas Administrative Code, Title 34, Part 1,

Subchapter C, Section 20.108), the Department may examine other sources of vendor
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performance including, but not limited to, notices of termination, cure notices,
assessments of liquidated damages, litigation, audit reports, and non-renewals of
contracts. Any such investigations shall be at the sole discretion of the Department, and
any negative findings, as determined by the Department, may result in non-award to the
Offeror.

M.2 MINIMUMQUALIFICATIONS

The Department has established the following criteria as minimum Contractor (business entity)
qualifications to be eligible to submit an offer to this solicitation. Offerors from business entities
not meeting these qualifications shall be disqualified from further consideration:

A. The Offeror must possess a minimum of two (2) years of experience in managing and
operating a secure adult correctional facility housing minimum/medium security felons with
at least a fifty percent (50%) of capacity of Facility for which an offer is being submitted.

B. The Offeror must possess the ability to obtain the minimum commercial insurance required
by this solicitation.

C. The Offeror must possess the ability to commence operations (start-up) without financial
assistance from the Department.

D. The Offeror must demonstrate the ability to provide Upper Level Management Personnel
to operate and manage the solicited Facility that meet or exceed the Department's
minimum standards for like positions.

M.3 EVALUATION CRITERIA

The following are evaluation criteria. While negotiation of offers may be held, Offerors are
advised to submit their most competitive cost and technical proposals.

M.3.1 Cost (40%)

M.3.2 Operations (a5%)

A. Training (Section Ç.4.1)

B. Staffing (Section C.4.2)

C. Food Service (Section C.4.3)

D. Education (Section C.4.8)

E. Maintenance, Remodeling, Damages, and Condemnation (Section C.4.15)

F. Risk Management (Section C.4.16)

G. Security (Section C.4.22)
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M.3.4

M.3.s

M.3.6
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Experience (5%)

Financial Strength (5%)

Past Performance (5%)

Other Areas Evaluated

A. General Duties and Obligations (Section C.2)

B. Department Policies, and Compliance With Applicable Rules, Regulations, Policies,
Procedures and Laws (Section C.3)

C. Laundry, Offender Necessities and Barber Shop (Section C.4.4)

D. Transportation (Section C.4.5)

E. Telecommunications (Section C.4.6)

F. lnformation Technology Services (Section C.4.7)

G. Health Services (Section C.4.9)

H. Recreation (Section C.4.10)

l. Legal (Section C.4.11)

J. Visitation (Section C.4.12)

K. Commissary (Section C.4.13)

L. Pest Control (Section C.4.14)

M. Utilities (Section C.4.17)

N. Chaplaincy and Volunteer Services (Section C.4.18)

O. Spanish Language Assistance (Section C.4.19)

P. Offender Grievance Procedure (Section C.4.20)

O. Programmatic Activities (Section C.4.21)

R. Disciplinary Rules and Regulations (Section C.4.23)

S. Good Time (Section C.4.24)

T. Self-Monitoring (Section C.4.25)

U. Drug Testing (Section C.4.26)
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V. lndividualized Treatment Flans (Section C,4.27)

W. Mail (Section C.4.28)

X. Community Work Projects and Public Service Programs (Section C.4.29)

Y. Fa erated lncome (Section C.4.30)

Section M

AA. Use of Force (Section C.6)

BB. Department Furnished ltems/Facilities (Section C.7)

CC. ACA Accreditation (Section C.8)

DD. Prison Rape Elimination Act (Section C.9)

EE. Department Designated Staff (Section C.10)

FF. Department Records (Section C.11)
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2. AMENDMENT NO.

A-00i

MENT OT SOLICITATIO 1of8
1. SOLICITATION NO. 3. trFFECTIVE DATE

696-PF-1 6-P028 December 9,2A16
4.ISSUED BY

Texas Departrnent of Criminal Justice
Contracts and Procurement, Client Services and Governmental Contracts
Two Financial Plaza, Suite 525
Huntsville, Texas 7734t

5. NAME AND ADDRESS OF OFFEROR

6, Tho above nu¡nbered solicitation is amended as set forth in ltem 7. The hour and date specified for receipt of Offers Ü is
extendetl. Xl is not extended.

Offers must acknolvledge receipt of lhis arnendrnent prior to lhe hour and date specified in the solicitation or as arnended, by
one of the fbllowing rncthocls:

(a) By cornpleting Iterns 5 and 8, and retunring 3 copics of ths amcndnrent; (b) By acknowledging receipt of this amendrnent on

each copy of the offer submitted; or (c) By separate letter or e-rnail rvhich includes a refelence to the solicitalion and
amendment nunrbers. FAILURE OF YOUR ACKNOWLEDGIvIENT TO BË RECETVED AT THE PLACE DSSIGNATED
FOR THE RËCUPT OF OFFËRS PRIOR TO THü HOUR,A,ND DA'IE SPIICII'IHD MAY RI'ISUL]'tN REiBC'l'lON Ol.l
YOUR Ol'f F;R. f lby virlue ol'this amendment you desire to change an offer already submitted, such change may be made by
e-ruail or letter, provided each e-n¡ail or letter makes reference to the solicitation and this amendment, and is received prior to
thc opening hour and date specifìeci.

7. DESCRIPTION OF AMENDMENT

The purpose of this a¡nendment is to revise Section M.l.8, Selection Prccess; answer questions
conceming the Bridgeport and Kyle Site Visits; and to inclutle the sign-in sheets t'rom both Site
Visits.

Ëxcopt as provided herei¡r, all terms and conditions ofthe solicitation, as heretofore cltanged, remain unchanged and in full force and effect.

8a. NAME AND TITLE OF SIGNER (Type or Print)

8b. OFFEROR

(Signature of Person Authorized to Sign) Ðate Sígned
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Revisions to Solicitation:

l. Revise Section M.1.E, Selection Process, updating the Contractor performance information
link as follows:

http:l/www.comptroller,texas.gov/purchasing/programs/vendor-performance-trackingl
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Questions and Answers:

Question #1:

Answer #l¡

Question #2:

Answer #2:

Question #3:

Answer #3:

Question #4:

Answer #4:

Question #5:

Answer #5:

Question #6:

Question #7:

Answer #7:

Question #8:

Answer #8:

Question #9:

Amendment A-001
Page 3 of8

Answer #6: There is one (1) confact room and two (2) non-contact rooms.

Does the intercom system work at the Bridgeport Correctional Center?

Yes.

Do the cameras work at the Bridgeport Conectional Center?

Yes, all cameras are operational.

How many beds are there per pod, and are there any handicap cells at the
Bridgeport Conectional Center?

There are eleven (11) lower cells and fourteen (14) upper cells, withtwo (2)
beds per cell, for a total of fifty (50) beds per pod. There is also one smaller
cell block with twenty (20) rooms. There are no handicap cells at the
Bridgeport Correctional Center.

What is the outside recreation yard capacity at a time?

The Contractor determines the recreation yard capacþ.

Did we see intake at the Bridgeport Correctional Center?

No, they do not have an intake at Bridgeport.

Is there a contact station and non-contact station at the Bridgeport
Correctional Center?

What is the purpose of the small building on the outside perimeter by the
recreational area'?

It was used as a picket, but is no longer used.

How many transport vehicles are at the Bridgeport Correctional Center?

Each Contractor determines their own need.

FIow many inmates are there on the west wing at the Kyle Conectional
Center?

Answer #9: The capacity is two-hundred and fifty (250).

Question #101 At the Kyle Correctional Center, can the master control grab the controis in a
picket and operate the doors?

Answer #10: Yes
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Question #11: Is dental care provided at the Kyle Correctional. Center?

Answer #11: Yes.

Question #12: How many dental chairs are there at the Kyle Correctional Center?

Answer #12: One.

Question #13: Is there a full law library at the Kyle Conectional Center?

Answer #13¡ No, there is a mini-law library.

Question #14: What is the hardest spot to keep up with û'om the central control picket at the
Kyle Correctional Center?

Answer #14: It is the Contractor's responsibility to determine and maintain all the security
needs of the facility.

Question #15: 'Ihe Gateway contract, is that kind of treated like a medical, or a separate state
monitored contract? Does Bridgepofl Correctional Center have a oontract?

Answer #15: The Gateway contract at the Kyle Correctional Center is a treatment contract
under PFCMOD. There is not a treatment contract at the Bridgeport
Correctional Center.

Nofe; Questions were asked on-site during the Bridgeport and Kyle site tours.
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AMENDMANT OF' SOLICITATION of6

1. SOLICITATION 3. EFFECTIVD DATE

696-PF-16-P028 January 3,2417

4.ISSUED BY

Texas Department of Criminal Justice
Contlacts and Procurement, Client Services and Govemmental Contracts
Two FinancialPlaza, Suite 525
Huntsville, Texas 77340

5. NAME AND Ä,DDRESS OF OFFEROR

6. 'I'he abovo numbered solicitation is arnended as set forth in ltem 7. The hour and datc specified for reeeipt of Offers n is

cxtcnded, [l is not extended,

Offsrs must acknowledge receipt of this amendment prior to the hour and date specified in the solicitation or as arncnded, by
one of the following methods:

(a) By completing ltenrs 5 and 8, and returning 3 copies of tho amendmentl {b) By acknowledging receipt of this amendment on

cach copy of the ofler submifted; or (c) By separate letter <lr e-mail which includes a reference to the solicitatiott and

amendment numbers. FAILURE OF YOUR ACKNOWLEDGIvIENT TO BE RECEIVDD.,\T THE PLACI'; DESIGNATED
FOR THE R-ËCEIPT OT' Oþ.}.I.]RS PRIOR TO THÞ] }{OUR AND DAI'F) SPF]CIFIEÐ IV1AY RESULT IN REJECTION OF

YOUR OFFER. If by virtuc of this amendment you desire to change an offbr already submitted, such change may be rnade by
e-mail or letter, providc<l each e-mail or letter makes referencs to thc solicitation and this amendment, and is reccived prior to
the opening hour and <late specified.

7. DASCRIPTION OF AMENDMENT

The purpose of this amendment is to answer questions conceÍning the Request For Proposal
(RrP).

Except as provided herein, all tenns and conditions ofthe solicitation, as heretofore changed. remain unchanged and in full force and effect.

8a. NAIVTE AND TITLE OF SIGNER (Type or Print)

8b. OFFEROR

(Signanre of Person Authorized to Sign) Date Signed
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Questions and Answersr

Question #1:

Answer #l:

Question #2:

Answer #2:

Question #3:

Answer #3:

Question #5:

Amendment A-002
Page 2 of6

Question #4:

Answer #4: The frequency and average number of Offenders per transport varies.

Section C.2.C * The Level and quality of programs and services must be at
least equal to those provided by state-operated facilities that house similar
types of Offenders and at a cost that provides a savings of not less than 10% of
the cost of housing Offenders in sirnilar facilities and providing similar
programs to those types of Offenders in State-Operated facilities. - Will the
Department please provide, by site, a current target per diem rate for simiiar
facil itylpro gram offering?

This is a negotiated procurement and this information cannot be released;

however the current per diem rates are as follows:

Bridgepor-t Correctional Center * $34.99
Kyle Correctional Center - $32.43

Section C.4.4 * The Contractor shall provide full Ofþnder laundry services,
maintain necessities, and operate barber shops... Are there any washers and
dryers available? What are the quantities and types of washers and dryers
available?

Yes, a list of State-Owned equipment is provided in the Off'eror's Technical
Information Packet.

Section C.4.4.B * The Contractor shall provide, at its expense, all Facility
supplies including first aid kits, offrce supplies and building support iterns.

Does this include computers, printers, copy machines, telephones, fax
machines, etc.? What is the number of each required at each site?

Please refer to Section C.4.T,Information Technology Services and C.9,
Department Designated Stafi. The Contractor shall determine the quantities
needed tcl meet the requirements of the Contract.

Section C.4.5 - Please provide detail as to the frequency of transports to and

from each facility site, including the approximate and/or average number of
inmates per transport? Please provide numbers by week and month, if
available.

Section C.4.5 - How many yeårs are Contractors required to retain Department
records? Is record retention required in hard copy or electronic?

Per Section H.9, Books and Records, all records and documents are required to
be retained for seven years; longer if under litigation, etc. Per Section C.11,
Department Records, records shall be maintained in accordance with the
Department Records Retention Schedule. Records are both electronic and hard
copy.

Answer #5:
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Question #6: Section C.4.6.C - Please provide the Department's offender telephone access

policy.

Answer #6: Please refer to ED-03.32, Oflender Access to Telephones. The Department
Policies and Procedures are available for review and copying by appointment,
Please refer to Section L.9, Offeror's Technical Information Packet.

Question #7: Section C.4.7.8 The Conkactor shall be responsible fbr monthly
reimbursements to the Department for dedicated data lines, modems (if
applicable) and leasing charges for the router. (a) Does the cost for monthly
reimbursement for the TDCJ data lines vary by site? (b) Please provide the

approximate cost for each site. If not, will the Department please provide the

approximate cost for the data lines?

Answer #7: The data monthly reimbusement for Bridgeport and Kyle in FY16 ranged

from $385.00 to $457.00.

Question #8: Section C.4.9.D The Contractor shalt be responsible for providing
security...in the rnedical area of the facility. Will the Department please

provide what the CURRENT hours of operation are at both sites?

^A.nswer #8¡ The hours of the medical department are determined by The University of
Texas Medical Branch (UTMB). The current hours are:

o Kyle Correctional Center: Monday-sunday 5:00 AM to 5:30 PM,
o Bridgeport Correctional Center: Monday-Sunday 8:00 AM to 4:30 PM.

Question #9: Section C.A.lIlLegal * The Contractor shall provide space for and access to a
legal library containing all resources necessary to meet all requirements as

outlined.,. V/hat is the average cost of maintaining the Legal Libraly
annu,ally?

Answer #9: The monthly reimbursement for the automated law library range from $367.CI0

to $417.00.

Question#l0: Section C.4.ll/Legal -- Are there computers available/allowed in the law
library at each site?

Answer #10: Yes, Facilities may provide legal reference materials through an electoniç
legal research database.

Question #11: Section C.4,22.8 -- Are providers required to submit an emergency procedure

manual with the bid submission? If so, and due to the large size of this type of
policy manual, may bidders submit a full emergency procedure manual in PDF
format/on Disc only (no hard copy)? If hard copy is required, may bidders
submit one full emergency procedule manual with the bid submission, or are 1

original/S copies required?

Answer #ll: Yes, one (1) bound original and five (5) copies are required.
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Question #12: Section C.4.29 - Are there any TDCJ vehicles available for transportation by
the Vendor? If so, what are the make, model and mileage for each at each site?

Answer #12: No, the Contractor shall provide transportation services as stated in Section
C.4.5, Transporlation.

Question #13: Section C.4.7 * When was the most recent ACA Accredit¿tion audit at each
facility?

Answer #13: The Bridgeport Correctional Center underwent ACA Audit on September 8,

2014 andthe Kyle Correctional Center on April I l, 2016.

Question #14:

Answer #14:

Question #15:

Answer #15:

Section L.8 - May bidders submit their proposals printed double-sided?

Yes.

Section L.l3 - IVill there be a public opening of proposals?

No.

Question #16: Section L.13 - 'What is the anticipated date of Contract Award? This
information will allow Vendors to better prepare for transitior/activation plans.

Answer #16: The Department anticipates a Contract Award by July 2,2017 to accommodate
a sixty (60) Day transition period.

Question #17: General Question/Physical Plant * Please provide an approximate square
footage for both I'acilities.

Answer #17: Approximate squâre footage may be obtained via the housing area floor plans
(blueprints) provided as part of the Offeror's Teclurical Information Packet.

Question #18: General Question/Sentence Duration Please provide the average
length/duration of stay for offenders at both facilities.

Answer #18¡ The average length/duration is consistently changing as the Offender
population changes.

Question #19r General Question - V/ilI TDCJ allow for additional questions on responses
provided by the Department to this Q&A (if additional clarity is needed) or if
the answers are not provided with sufficient time to analyze and understand the
impact on the RFP response'?

Answer #19: No.

Question #20: Section K.6.7 * Are the current Contractors subject to property taxes or PILOT
(payment in lieu of taxes) at any of the facilities? If so, will the Department
please provide the annual amounts?

Answer #20: No.
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Question #21: General Question/Physical Plant - Are both facilities ADA compliant?

Answer #21: Yes.

Question #22: General Question/'Work Crews - Do any of the State Jail sites have active
Community Work GroupslCrews? lf so, which sites have them? Can the
l)epartment please provide the number of outside Community Work
Groups/Crews (and approximately how many inmates are on each work
group/crew) for each site that conducts Community Work projects, to include
the frequency of Community V/orks projects and examples of what types of
work projects are completed (horticulture work, clean-up work, painting, etc.)?

Answer #22: Currently, there are three Community V/ork Groups at Kyle and two
Community Work Groups at Bridgeport. Each Contractor may request
Community T[ork ljroups, but the Department approves each request on a case

by case basis.

Question #23: General Question/Pre-Bid - V/ill the Department please provide a copy of the
pre-proposal conference sign-in sheet?

Answer #23: Sign-in sheets have already been provided; please see Amendment A-0û1,
Pages 5-8.

Question #24: General Question/Taxes - Will the Department please provide any required
taxes or municipal fees that are currently paid by the existing provider, by site?

Answer #24: The Department's records do not indicate any required taxes or municipal fees

that are currently paid by existing providers.

Question #25: General Question/AC Units - Will TDCJ please provide the number of AIC
units at each facility and the approximate agelworking condition for each unit?
We did not see A/C r¡nits iisted on the Property Lists provided.

Answer #25: A/C units are listed as non-numbered property in the Property List provided
with the Offerors T'echnical Inforrnation Packet. Since NC units are

considered as part of the building infrastructure this information cannot be

released via an amendment.

Question #26: General Questiorr/Security - For each site, please provide details on the

existing camsra systems, to include specs (make/models), age of system,
uumber of cameras, control room specs, etc.

,A,nswer #26: The camera system at Kyle has had various cameras replaced and/or repaired;
therefore, the age of the system is unable to be determined. Bridgeport has a
MWR for the ramera system. For additional information, please refer to the
Offeror's Packet.

Question #27: General Question/Revenrles - Please provide approximate monthly revenues
(by site) for the phone system, vending machines, and any other system on site
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through which the Vendor is able to obtain revenue. Are revenues kept by the
Vendor, or are they transferred to TDCJ?

Answer #27: Section C.4.31, Facility Generated Income, addresses all telephone and

vending machine revenue. Revenues are transferred to the Department in
accordance with Section C.4.31, Facility Generated Income.

Question #28: General Question/Vending -- Are there vending machines on site (by each

location)? lf so, how many, how often are they serviced? Are they coin or
card operated?

Answer #28: The Texas 'Workforce Comrnission (TWC), Business Enterprises of Texas
(BET), shall be responsible for all vending machines located on the Facility.
Information regarding the quantity and frequency that they are serviced is not
available. They are cash operated.

Question #29: General QuestiorlAünory - Are there Certified Firearms Training Ranges at
each facility and is the Vendor allowed to use the ranges for qualifìcation of its
weapons certified employees?

Answer #29: The current Contractor at the Kyle Facility has made affangements to utilize
local law enforcement ranges. The Bridgeport Facility has an onsite firearms
training range.

Question #30: General Question/Armory - What caliber and type weapons are approved for
carry by TDCJ at these sites?

Ànswer #30¡ The types of weapons approved in the Department's Use of Force Plan are:

.223 rifle, .308 rifle, .38 special revolver, .357 magnum revolver, .357 sig
semi-automatic pistol, and l2-gauge shotgun. Please refer to the Department's
Use of Force Plan. The Ðepartment Policies and Procedures åre available for
review and copying by appointment. Please refer to Section L.9, Offeror's
Technical Information Packet.

Question #31: Section C.4.8/Exhibit J.1 - Edtrcation states contractor will provide vocational
programs for all offenders. The recommended staffing plans, Exhibit J.1, for
Kyles does not reflect a vocational instructor. Is it the Department's
expectation to have a vocational trade at Kyle Correctional Center?

Answer #31: The Department does not have a preferred expectation.

Question #32: Section L.8/Section C.4.2.U - This scction states all proposals must be
provided on standard letter size paper (8 Il2" x 1 1"). Section C.4.2.U requires
basic drawings of each facility showing the security officer positions. To make
sure this information is legible, can we submit this information on 11 x 17 size
paper?

Answer #32: Yes.
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Facil¡ty Name: Bridgeport CCC

BUDGET JUSTIFICATION FORMS AND STAFFING PLANS

OPERATION AND MANAGEMENT SERYICES

STAFFING PLAN
I Hour

Exhibit J.1

Notê: Add¡l¡onal rcws arc hidden and may be

Posit¡on Title TDCJ Pos¡tion Equ¡valency* lst Shift 2nd Shift 3rd Shitt Rolief Total FTES

I
I 000

Tninlng "

.400 .000 0 400 Þs

.000 .000 '1.000 CAT
Human Resouræ Supery¡sor 1.000 't.000 1.000 CAT

R¡sk Manager"' sal€tyolf¡cerl-R¡sk
0.400 1.000 0.400 PS

GriEvan@ Coordinatof" tnvcslgator il - 9nenoer
Gdevânæ 0.400 1.000 0.400 PS

Clual¡tv A$uEnce Manaoel." 0.400 ooo
secrclaru 1 000

IJHO (Captain)
Shift SrôÞtuì<ôr ll ia'ilañâñr\

1.000
5 000

PS OJT
Þs ô-tÎ

Capta¡n
Lieulenant

1

Sergeant '1.000

Ë ü

1.600 5-000 PS OJT

commun¡ty sery¡ce/Yard squad
Comct¡onal Ott¡cer 1.000 1.000 1.000 PS OJT

Corecl¡onal Ofl¡cer
Coroctional O'licar
Cor€ct¡onal O'liær
Côm.]i^ñâl ôtr¡.âr

PSOJT
PS OJT------.----FõõJT-
ps ô.tT

s€greoafion otf¡cer
Recreatlon Offcer
Ut¡litv/Es@rt Ofiicer
Med¡.âl ôtrââr

5.000
3.000
10.000
I 000

Pô.| ô6nlrôl ôffinân 2.000 -600 lo o00 ps ô.tT

Måintenance Supsrv¡soÊ"
Prcgram
Un¡i Ma¡ntenance 0.400 1.000

n
PS

Maintenanæ SupeN¡sor lV '1.000 1.000 1.000 PS

Mainlenanæ Supetuisor lV 1.000 't.000 1.000 PS

Malnlênânæ Clêrk

Unil Supply Coordinalor lnventory & Slore Spec¡alist
ll-WaEhouse & Supply

1.000 1.000 1.000

Food SêN¡ce Menâoèr Food Sêruice Menâôêr lV

Assistant Food Seryice Manager Food Serviæ Manager ll 1.000 1.000 1.600 3.000 PS

Laundry lllanaoer LaundN Menaoer lV 1 000
Laundtu Mânedêr ll 1 000

Ch¡ef of Un¡t Class¡fication
Program Supgry¡sor I -

Ch¡ef of unìt Class¡ñetion 1.000 't.000 1.000 PS

1 000countrcom ct0rk 1.000
I fi00

oAt

Counsel Substilue I I 000 o ¿oo PS

Comm¡ssary Coord¡nator
¡nventory & SloG Spec. lll
CommisseN Maneoer

'l 000 '1.000 1.000 PS

Ma¡lrcom Superyisor
Admin¡stEl¡ve Ass¡stant lll
Mail Room Suoed¡sor

't.000 1.000 1_000 CAT

Marlrcom clerk 1 000
chsplain Chaolain 1.000 't 000 1 000

SECU RITY ADMINISTRATION (¡nclùde AdminisÍative Suppoil & Cler¡cal staff, ¡t appticâbte)

SU PPORT OPERATIONS & PROGRAMS llncrudê admtñisrrative suppod & ctericåt sraff, f apptic¿bto)

lnfomation on th¡s page ¡s proprielary and @nfid€nt¡al and not subject to disclosure.
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Pos¡tlon T¡tle

Princ¡pal"'
Educel¡on Counselor'_

TDCJ Position Equ¡valêncy' tst Sh¡ft 2nd Sh¡ft

I
3rd Sh¡tt

I
Reliêf

I
L000

-ïrìm-

Tobl FTEs

I
0.400- ômô-

Traín¡ng *'

Test¡ho Clerk"' 0.400 I 000 CAT
Acâdêmic lnsltuclôr 3.OOO r ôôl) ED
A€dêmic lnslruclor- L¡fâ Skills I 0ôt) ED
Voæt¡onsl lnsltuclôr 1,000 1 olto ED
L¡br.rien 0.100 I 000 EO

EDUÇATION (lnclude Adminislrative Support I Cter¡cat sbtf, if appticabte,

696-PF-18-19-C067 Exhibit J.1

Fâcil¡ty Name: Bídgeport CCC

BUDGET JUSTIFICATION FORMS AND STAFFING PLANS
OPERATION AND MANAGEMENT SERV/CFS

STAFFING PLAN
I Hour Note: Add¡l¡onal rcws are h¡dden and may be

SÍAFFING NOTES
* TDCJ job t¡l¡es must bê used and are idêntif¡ed ¡n Exhib¡t J.7.*' Use the key bêlow, to ind¡cate in the staf¡ng pattern abovg, the level of pre-serv¡ce training

for each position. Unless othêrwise ¡ndicated, all pre-seru¡ce train¡ng must be completed
prior to ass¡gnmenl.

...Shâred pos¡t¡on with L¡ndsey State Jail

Íevi
W = Pre-Seruice tra¡n¡ng for eâch Warden will be rev¡ewêd by TDCJ as pârt of the Warden approvâl process. Based on this rev¡ew,
TDCJ w¡ll detêm¡ne on a case-by-case bas¡s ¡f âdd¡tional training is required for lhe applicant píor to assignment.

PS = Pre-Serv¡ce Part I without OJT (240 hours - must be completed prior to assignment).

PS OJT = Pre-Seruicê Part I with OJT (384 hours - must be completed prior to ass¡gnment).

ED = 40 hour orièntatim for eduøt¡onal professionals must include 16 hours of topics from the Departmênfs Stafr Suruivor Tra¡ning. TDCJ shall determinê the
êlements comprising thè '16 hours.

MED = 28 hour oriental¡on for medicãl profess¡onals must ¡nclude 16 hours ol topics from TDCJ'S CoÍrectional Awareness Training. TDCJ shall determins thê elements
æmprising the 16 hours.

CAT = 32 hours of Correct¡onâl Awareness Train¡ng*' Cost Sav¡ngs Posit¡ons

lnfomat¡on on lhis page is proprietary ãnd @nf¡dent¡al and not subjecl lo disclosure.
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COST CATEGORY / ITEM

Châplaincy

FTEs

I
$34,486

Base
Period 1

$35,004

Base
Per¡od 2

$35,529

Option I
Year I

$36,062

Option I
Yedr 2

$38,603

Opt¡on 2
Year 1

$37,15'

Option 2
Yeat 2

Classrtrcâtron & lntãke $56,160 s57,002 $57,857 $58,725 $59,60€ $ô0,50c

Count Room $20,600 $21,112 $21,429 $21,75C s22,O7t s22AOe

D¡sciplinary $10,400 s10,556 $10,714 $10,87€ $1 1,038 $fi,20(

Edu€tion $237,877 9241,445 5245,067 ç248,743 $252,474 9256,26'1

Fisæl AnalysiVBus¡ness Operat¡ons $63,190 $64,1 38 $65,100 $66,077 $67,06€ $68,07(

Food Seruice $126,443 $128,340 s'130,265 $1 32,21€ 913/.,202 $'136,21€

Human Resources $81,328 $82,548 $83,786 $85,043 $86,31€ $87,613

Infomation Technology $0 $0 $0 $c $c $c

Laundry $60,320 $61,225 $62,143 $63,07s $64,021 $64,982

Law L¡brarian(s) & Support $2,475 $2,s12 s2,55C $2,588 82,627 $2,666

Ma¡l / Postâge $45,40€ $46,087 $46,77ç $47,480 $48,'193 $46,916

Maintsnance $108,160 $ 109,782 $11't,42€ $1 13,101 $'t14,797 $116,51€

Offender Grievanæ $14,97€ $15,20t $15,42€ $15,660 $15,895 $16,133

R¡sk Management $'14,152 $14,365 $14,58C $14,799 $15,021 $15,246

Security AdministEtion $159,26a $161,654 $164,07€ $166,540 $169,038 $171,573

Security & Security Superyßors $2,109,637 $2,141,281 92,228,401 $2,2ü,A27 $2,295,754 $2,385,1 9C

T€lecommuniæt¡ons $c $0 $c $0 $0 $0

Training $14,97€ s1s,201 $15,42€ $1s,6€0 $15,895 $16,133

Unit Supply (Necess¡ties) $24,357 ç24,722 $2s,093 $25,469 $25,851 $26,239

Fringo Bonefits s1,035,982 $1,O'',t,522 $1,067,29€ $t,083,304 $1,099,5s4 $1,1 f6,047

ANNUAL OPERATING COSTS

696-PF-18-19-C067 BUDGÉT JUSTIFICATION FORMS AND STAFFING PLANS
OPE RATI ON AN D MAN AG EM ENT SERY/CES

DIRECT STAFFING COST AND DETAILED BUDGET

Facility Name: Bridgeport CCC

NOTE: Document continued on followino paqe

lnfomal¡on on this page is proprietary and @nfìdent¡al and not subject to disclosure.

Exhibit J.1

Page 3 of 4



696-PF-18-19-C067 Exhibit J.1BUDGET JUSTIFICATION FORMS AND STAFFING PLANS
OPERATION AND MANAGEMENT SERVICES

DIRECT STAFFING COST AND DETAILED BUDGET

Facility Name: Brldgeport CCC

Direct Staff Salaries $ 34,944 $ 35,468 $ 36,000 $ 36,540 $ 37,088 $ 37,645

'Commissary D¡rect Slaff Salar¡es are pa¡d trom facil¡ty generated Þvenue so these costs are nol included when ælcuhting lhe per diem or ¡n the @rporale G&A
expenses.

lnfomation on this pâge ¡s proprietâry and @nfidential ând not subject to d¡sclosute.

Page 4 of 4

COST CATEGORY / ITEM FTEs

Chapla¡ncy
I

s380

Base
Period 1

$383

Base
Period 2

Opt¡on I
Year 1

$387 $391

Option 1

Year 2
Option 2
Year 1

I
$395

I
$399

Option 2
Year 2

Clâss¡fication & lntâk6 $380 $383 $387 $391 $395 s39S

Count Room s3.834 $3,872 $3,9f 1 $3,95C $3,99( $4;030

Disc¡pl¡nary $569 $575 $58r $58i $593 $59e

Edu@t¡on $24,105 $24,346 $24,589 $24,83€ $25,08: $25,334

F¡sæl Analysis/Business Op€ral¡ons $20,043 920,243 $20,446 $20,65C $20,857 $2'r,065

Food Seruiæ $395,164 $399,1 1 5 $403,106 $407,137 $41'r,209 $415,321

Human Resourc€s $37,96C $38,340 $38,723 $39, 1'tc $39,501 $39,896

lnfomallon Têchnology $3,79€ $3,834 $3,872 $3,91'l $3,95C $3,990

Laundry $22,39€ $22,620 $22,847 $23,075 $23,306 $23,539

Lâw Librarian(s) & Support $8,313 $8,396 $8,480 $8,s65 $8,65'l $8,737

Ma¡¡ / Postâge $4,93€ $4,98¡ $5,034 $5,084 $5,13s $5,18t

Maintenance $276,064 8278,42a $281,6 13 92u,429 $287,273 $290,14€

Off6nder Griovance $38C $383 $387 $391 $395 $39€

R¡sk Management $759 $76i î774 $782 $790 $79É

Secur¡ty Adm¡n¡strat¡on $1 I,502 $11,617 $'l 1,73: $1 1,850 s1 1,969 $ 12,08€

Security & Security Superuisors $'t2,261 $12,384 $12,s0f $12,633 $'12,759 $12,88i

Teleæmmuniætions $30,748 $31,05É $3r,3ô€ $31,679 $31,996 $32,31€

Tre¡n¡ng 921,827 $22,OAa $22,26e $22,488 $22,713 $22,54C

$43,451Un¡t Supply (Neæss¡ties)

Bu¡lding Cost

$42,

lnsurânce Costs $54,283 $s4,826 $s5,374 $55,92€ $56,48i $57,052

Depreciation $56,940 $57,50S $58,084 $58,66€ $59,25i $s9,845
LJtrlrties $646.764 s653.231 $659 76¿ s666 361 sâ73 ôr¡ Râ7q

Overheâd $303,608 $307,741 sera,zszl srrs,oasl soes,aæl $330,711

Contracto/s Profit Marg¡n $340,954 $345,584 $3s3,4621 $3s8,2701 $æs,rasl $371,271

ANNUAL OPERATING COSTS

Fac¡lity and Material D¡rect Cosls

Number of Beds

Operating Per Diem $

520

34.46 $

520

34.93 $

520

35.62 $

520

36.21 $

520

36.70 $

520

37.52


